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Business Applications
Children's Mental Health
Client and Customer Relations

Commercial Construction Management

Criminal Psychology and Behaviour

Data Analvtics in Business Decision-Making

Diversity and Intercultural Relations
Early Childhood Education Leadership
Early Childhood Education Resource Consulting

Effective Business Writing

Engineering Technology Management

Financial Technology

Food Service Worker

French Language
Health Office Administrative Support
Human Resources Practices

Instructional Design

Language Interpreter

Leadership Development Series
Legal Office Assistant
Marketing Specialist

Medical Transcription

Nephrology Nursing

Occupational Health and Safety
Office Assistant
Palliative Care

Perioperative Nursing

Professional Bookkeeper

Project Management (Part Time Continuing Education)

Pulp and Papermaking Operations

Records and Information Management

Social Entrepreneurship

Social Media and Digital Communications

Strength-Based Perspectives in Helping

Victimology
Wastewater Collection and Treatment System Operations

Water Treatment and Distribution System Operations

Web Development Essentials

Working with Dementia

Culinary

B.64
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B.98
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Culinary Management
Culinary Skills - Chef Training
Hospitality and Tourism Management

Engineering Technology
Automated Manufacturing

Bachelor of Engineering - Mechatronics Engineering

Civil Engineering Technician

Construction Engineering Technician

Electrical Engineering Technician - Process Automation

Electrical Engineering Technician - Process Automation and Trades

Electrical Engineering Technology - Process Automation

Instrumentation and Control Engineering Technician

Mechanical Engineering Technician - Manufacturing

Mechanical Engineering Technology

Robotics and Automation

General Arts and Science
General Arts and Science - English for Academic Purposes

General Arts and Science - One-Year

General Arts and Science - University Transfer

Health Programs
Bachelor of Science - Nursing (Bridge)

Bachelor of Science - Nursing (Honours)

Enhanced Practice for Internationally Educated Nurses - Acute Care

Fetal Alcohol Spectrum Disorder (Online Program Delivery)

Fitness and Health Promotion

Gerontology - Multidiscipline

Health Care Leadership - Canadian Context (Toronto)

Internationally Educated Nurses - Nursing in Canada

Occupational Therapist Assistant and Physiotherapist Assistant

Personal and Developmental Support Services

Personal and Developmental Support Services (Toronto)

Personal Support Worker
Personal Support Worker - (Full Time - Contact North)
Personal Support Worker - Accelerated (Contact North, April 2022 start)

Personal Support Worker - Accelerated (June Start)

Personal Support Worker - Developmental

Personal Support Worker (Thessalon)

Practical Nursing

Pre-Health Sciences Pathway to Advanced Diplomas and Degrees
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Pre-Health Sciences Pathway to Certificates and Diplomas

Professional Nursing Practice - Gerontology and Chronic Illness

Registered Nurse - Prescribing

Sterile Supply Processing

Indigenous Studies
Anishinaabemowin - Immersion

Biidaaban Indigenous Foundations

Social Service Worker - Indigenous Specialization

Social Service Worker - Indigenous Specialization (Thunder Bay)

Information Technology Studies
Computer Networking and Cyber Security

Computer Programming

Computer Programming (Online Program Delivery)

Computer Programming (Toronto)

Computer Programming and Analysis

Computer Programming and Analysis

Cybersecurity
Cybersecurity - Canadian Context

Cybersecurity - Canadian Context (Brampton)

Cybersecurity - Canadian Context (Toronto)

E-Learning and Training Development

Health Informatics

Mobile Applications Design

Network Architecture and Security Analytics

Justice Studies
Police Foundations

Protection, Security and Investigation

Media and Design
Digital Film Production

E-Learning Design and Development
Game - Art (Fort Frances)
Graphic Design - Digital Media

Salon and Spa Services
Esthetician

Esthetician (Fort Frances)
Esthetician (Kenora)

Hairstyling

B.139
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B.141
B.142

B.143
B.144
B.145
B.146

B.147
B.148
B.149
B.150
B.151
B.152
B.153
B.154
B.155
B.156
B.157
B.158
B.159
B.160

B.161
B.162

B.163
B.164
B.165
B.166

B.167
B.168
B.169
B.170
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SAULT
COLLEGE

HOW TO APPLY AND ADMISSIONS POLICY

1. November 1 — Colleges may begin sending offers of admission. Apply online at www.ontariocolleges.ca by February
1 for equal consideration. Follow the prompts to complete the process. There is a non-refundable fee to apply,
payable to www.ontariocolleges.ca. If you need help completing your application, call us at 705-759-2554, Ext. 2222.

2. Watch for communication from Sault College. Once your application is processed, you will receive an official letter
via email, as well as a letter in the mail to let you know if you are accepted into your program of choice or if there is
anything missing.

3. Once we have accepted you into your program, go back online to www.ontariocolleges.ca to confirm your offer.

4. Pay your fees by the deadline(s) to secure your spot. We will let you know what else you need along the way.

ADMISSIONS

A. MINIMUM REQUIREMENTS

1. The minimum requirement for admission to any postsecondary program is an Ontario Secondary School
Diploma (OSSD) (30 credits) or its equivalent, or mature applicant status. Some programs have specific
requirements in addition to the minimum admission requirement.

2. The minimum requirement for admission to an Ontario College Graduate Certificate program is an Ontario
College Diploma or university degree.

3. The minimum requirement for admission to any degree program is an OSSD including university-level credits
where indicated.

4. Consideration will be given to applicants who have successfully completed college preparatory programs such
as, but not limited to, Pre-Health, Pre-Trades, General Arts and Science — One-Year, and Academic and Career
Entrance (ACE).

The College may publish other recommendations that enhance student success. Applicants should consult individual
program descriptions available on the Sault College website.

(See Section J regarding collaborative programs)
B. OSSD EQUIVALENT

Recognized equivalents to the Ontario Secondary School Diploma are listed below and are accepted on the
understanding that the applicant meets all requirements in particular subjects and/or subject averages.

e All provinces and territories, other than Quebec — Grade 12
e Quebec - High School Leaving Certificate (Secondary V)

Other academic qualifications may be evaluated as equivalent, as deemed appropriate by the Registrar’s Office.


http://www.ontariocolleges.ca/
http://www.ontariocolleges.ca/
http://www.ontariocolleges.ca/
http://www.saultcollege.ca/

C. MATURE APPLICANTS

An individual who does not have an OSSD or equivalent but has reached the age of 19 may be admitted as a mature
applicant. Mature applicants may be referred to Student Services for admission testing.

D. GENERAL EDUCATION DEVELOPMENT IN ONTARIO (GED)

Applicants successfully completing GED requirements will be assessed for admission as equivalent to secondary school
graduates. Additional program-specific admission requirements must still be completed.

E. OTHER APPLICATIONS

Applicants who have completed studies utilizing independent curriculum (i.e. home-schooled) may be admitted through
a process similar to that of the mature applicant. The applicant is referred to Student Services for admission testing and
is required to submit available transcripts and curriculum for equivalency review.

F. APPLICANTS WITH INTERNATIONAL CREDENTIALS

Completion of secondary school along with program-specific admission requirements is necessary; and equivalencies
will be determined by the Registrar’s Office. Applicants with international credentials in languages other than English
must be submitted with a certified true translation, along with the official academic record in the language of
instruction.

G. APPLICANTS WITH FIRST LANGUAGE OTHER THAN ENGLISH

Sault College instructs its courses in English, and as such, an applicant must demonstrate English proficiency to meet the
demands of our programs. To demonstrate English proficiency, applicants must have studied in an English-speaking
secondary or postsecondary institution, for a minimum of 3 years, in any of the following countries: Canada, Australia,
Ghana, Kenya, Mauritius, Nigeria, New Zealand, Singapore, United States of America, United Kingdom, and Caribbean
countries excluding Cuba, Dominican Republic, Haiti, and Puerto Rico; or have completed English training as deemed
equivalent by the Registrar’s Office.

Applicants for whom English is not a first language, and who have not studied in the countries noted above, must
provide proof of English language proficiency. Sault College has approved a number of tests and minimum scores to
satisfy English language proficiency, found here:
https://www.saultcollege.ca/International/AdmissionRequirements.asp. Where appropriate, if applicants do not meet
these minimum requirements, successful English language training may be required prior to the start of the academic
program.

H. CREDIT TRANSFER OR ADVANCED STANDING APPLICANTS

Applicants seeking advanced standing, including college-to-college transfers or advance credit transfer, will follow the
Prior Learning Assessment and Recognition (PLAR) policy, Credit Transfer policy and/or General Education Credit
Transfer policy.


https://www.saultcollege.ca/International/AdmissionRequirements.asp

I. OVERSUBSCRIBED PROGRAMS - SELECTION PROCEDURES
Priority of Admissions
The established MCU priority for admissions for oversubscribed programs is as follows:

1. Permanent residents of Ontario
2. Permanent residents from other Canadian provinces and territories
3. International applicants

The College procedure for selection in oversubscribed programs is as follows:

If, after all other selection procedures have been applied and there are more qualified applicants than spaces available
in a given program, selection criteria beyond those of program eligibility may be used. The criteria shall be determined
on a program-specific basis and must be capable of objective demonstration or measurement and be relevant to the
program.

Program-specific ranking information may be requested from the Registrar’s Office. Waiting lists are to be established
for oversubscribed programs and maintained up to the end of the registration period. Applicants must, on their request,
be informed of their relative positions on the waitlist. Movement takes place as vacancies arise. For oversubscribed
programs, 10% of seats available are held for students currently enrolled and successfully completing an internal
preparatory Ontario College Certificate with an overall GPA of 2.5 or greater, as well as any other admission
requirements for their program of choice.

Applicants from Access Programs (ACE)

For oversubscribed programs, students must have a grade point average of 2.5 or greater in the ACE program, along
with program-specific admission requirements.

Designated Seats

For some health programs (Collaborative Bachelor of Science in Nursing, Practical Nursing, Occupational Therapist
Assistant and Physiotherapist Assistant, and Pre-Health), 5% of seats, in addition to any selected through the admission
ranking process, will be held for applicants who self-identify as Indigenous.

J. COLLABORATIVE PROGRAM

Collaborative program refers to a program where the College and another postsecondary institution agree to jointly
deliver a program. Admission requirements for collaborative programs will be determined on a program-by-program
basis with the postsecondary institutions involved.

K. CRIMINAL RECORD CHECK

Applicants applying for enrolment in programs that involve placement, practicum or outreach activities may require a

Criminal Record Check as part of the placement requirements. The applicant should review specific program
requirements.



L. ADMISSION REVIEW PROCESS

Applicants who are refused admission to the College have the opportunity to request the reason(s) for which they were
refused admission to their program of choice. Applicants who are not satisfied with the reason(s) for the refusal can
request a review of their application.

ADMISSION REVIEW PROCEDURE

e These requests will be made, in writing, to the Registrar’s Office within 10 business days of the date of the
refusal letter. The submission will include the nature of the request as well as any supporting information or
documentation to be considered in a review of the decision.

e The Registrar or designate will convene a meeting of the Admissions Review Committee, consisting of the
Registrar, a Finance and Administration Representative, the Chair of the program in question, and where
applicable, the Program Coordinator.

A final decision on behalf of the Committee will be communicated to the applicant within 10 business days of the receipt
of the appeal.

IMPORTANT DATES:

1. Students can apply as early as October of each year at www.ontariocolleges.ca.
1. All applications received up to February 1 are treated equally.
2. All applications received on or after February 2 are treated on a first-come, first-served basis.
3. All offers are subject to the final achievement of an Ontario Secondary School Diploma or its equivalent,
and successful completion of specific program admission requirements.
2. An application fee as designated in the application guidelines must be received by www.ontariocolleges.ca in
order for the application to be processed and sent to the College.
3. Itis the responsibility of the student to ensure that their official midterm grades and final Grade 12 grades are
forwarded to the Ontario College Application Service directly from their school. A decision regarding acceptance
cannot be made if grades are not submitted.
Sault College Registrar’s Office staff, recruiters, and counsellors are available to assist prospective students.
You must accept your offer of admission at www.ontariocolleges.ca.
May 2 is the earliest date any college can withdraw an offer of admission.
Payment or deferral of tuition fees must be made by the fee payment date, as established on the Key Dates
Calendar, in order to reserve a seat.

Nouwuks

FREQUENTLY ASKED QUESTIONS
How can | contact ontariocolleges.ca?

You may reach the Customer Contact Centre by phone: 1-519-763-4725 or 1-888-892-2228 (toll-free within Canada); or
by email: ask-us@ontariocolleges.ca. If you need to contact by mail, the address is below:

ontariocolleges.ca
60 Corporate Court
Guelph, ON N1G 5J3


http://www.ontariocolleges.ca/
http://www.ontariocolleges.ca/
http://www.ontariocolleges.ca/
https://www.saultcollege.ca/Admissions/ImportantDates.asp
https://www.saultcollege.ca/Admissions/ImportantDates.asp
mailto:ask-us@ontariocolleges.ca

How can | submit my transcripts?

Transcripts may be requested as part of the application process on www.ontariocolleges.ca. Many institutions are able
to submit transcripts electronically through the transcript request service in the application system. Or, if you are
currently in high school in Ontario, let your Guidance Office know that you are applying to college and they will send
your transcripts to www.ontariocolleges.ca for you. If you are currently in high school in another Canadian province,
your school will need to send one official transcript to www.ontariocolleges.ca or to the Sault College Registrar’s Office.

If you are unable to request your transcript through the www.ontariocolleges.ca application site, please contact your
high school/postsecondary institution to have them submit your transcript. If your high school is closed, contact the
Board of Education to place your request. If the school is unable to upload your transcript to the www.ontariocolleges.ca
application site, they may email your transcript to registrar@saultcollege.ca; fax to the Registrar’s Office at 705-759-
3273; or mail to Sault College, ATTN: Registrar’s Office, 443 Northern Avenue, Sault Ste. Marie, ON P6B 4J3.

If you are applying as a mature student, you will still need to arrange with your last high school to have one official
transcript sent to www.ontariocolleges.ca or to the Registrar’s Office.

If you are sending documents from any educational institution outside of Canada, an original or certified copy of the
documents needs to be sent directly to Sault College or to one of the following agencies to have an evaluation of your
credentials completed:

WORLD EDUCATION SERVICES
www.wes.org/ca

Phone: 1-416-972-0070
Toll-free: 1-800-361-6106

INTERNATIONAL CREDENTIAL ASSESSMENT SERVICE OF CANADA

ICAS of Canada

Ontario AgriCentre

100 Stone Road West, Suite 102
Guelph, ON N1G 5L3

Phone: 1-519-763-7282

Toll-free in Canada: 1-800-321-6021
Fax: 1-519-763-6964

Email: info@icascanada.ca



http://www.ontariocolleges.ca/
http://www.ontariocolleges.ca/
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Paying your fees is a very important part of registering at Sault College. It helps us prepare for your studies before you
get here and makes sure the proper resources are available to you once you begin studying. Be sure to arrange for
payment as soon as you receive a reminder via email to save your spot in the program of your choice. This is especially
important to do in programs that have waitlists.

The Student Financial Assistance Office is available to help you if you are experiencing difficulties in meeting your
educational costs. Along with OSAP (Ontario Student Assistance Program), our office handles SBA (Scholarships,
Bursaries & Awards), and the Tuition Fee Bursary Program, including Entrance Awards. We also offer a number of other
financial aid services, budget counselling for groups or individuals, high school OSAP workshops, classroom
presentations, and seminars on debt repayment.

The Student Financial Assistance Office also supports Campus Work Study, Student Exceptional Expense Bursaries, Part
time Canada Student Loans, Learn and Stay Grant, and more.

For more information, please visit us on-line at www.saultcollege.ca.

ONTARIO STUDENT ASSISTANCE PROGRAM (OSAP)

If you are applying for College, you may wish to apply for OSAP. On-line OSAP applications are available at
www.ontario.ca/osap. To make sure your funding is in for the fall, we recommend that you submit your application, and

upload the required supporting documentation by June 10", (Applications must be entered and supporting
documentation including “Consents, Declarations and Signature” pages must be sent to the Student Financial Assistance
Office at the College by June 30™).

The amount of OSAP you receive is based on your financial need and in some cases, your parents’ or spouse’s income.
Please keep in mind that each case is assessed on an individual basis.

Application processing normally takes 6 to 8 weeks. All information provided with an OSAP application is subject to
verification and audit by the Ministry of Colleges and Universities.

If you are a registered full-time student with us who has applied for OSAP, and have provided all required
documentation, your funds will automatically be deposited into your bank account between three and seven days after
your classes start in the fall.

SAULT COLLEGE ENTRANCE AWARDS

As a first year student, you are strongly encouraged to apply for a Sault College Entrance Award please see details
posted on your Sault College Student Portal. The value of this award is $500. An online application is available between
the first of February and mid-May at my.saultcollege.ca.



http://www.saultcollege.ca/
http://www.ontario.ca/osap
https://my.saultcollege.ca/

SCHOLARSHIPS & AWARDS

As a full-time student attending Sault College, you may apply for a variety of excellent scholarships, awards, medals, and
bursaries we offer. Our College gives out over $2 million dollars in funding each year to our students. Scholarships are
normally awarded on the basis of academic achievement. Students applying for scholarships will need to maintain at
least a 3.0 accumulated GPA. Bursaries are awarded primarily on the basis of financial need. Awards are usually awarded
on the basis of both financial need and academic performance. All scholarships and awards are intended to encourage a
high standard of academic achievement. An online application is available between October 1°t and mid-November on
the student portal at my.saultcollege.ca. The Student Financial Assistance Office has student computers for you to use
and are willing to offer the necessary supports to help you with your application.

Please visit us office in Room M1200, email us at Student.Financial.Assistance@saultcollege.ca; or call us at 705-759-
2554 ext: 2704.



https://my.saultcollege.ca/
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A. PROCEDURES

Students who have paid or deferred their fees, or for whom the College has received a Letter of Sponsorship, will
become registered in their program. Once registered, students must officially withdraw from the College by Day 10 of
classes (as identified on the Key Dates Calendar) to be eligible for a refund (less an administration fee). Non-attendance
does not constitute a withdrawal; an official withdrawal is required.

B. LATE REGISTRATION

Late registration and changes in registration may be allowed with the Chair/Dean’s permission.

A late payment fee of $150 will be charged if tuition is not paid or deferred by the fee payment deadline. If acceptance is
granted after this deadline, the late payment fee will be charged if tuition is not paid or deferred within 14 days of

acceptance.

The program start dates are listed in the Key Dates Calendar, which is available to students in their Acceptance Guide on
my.saultcollege.ca; and visiting Key Dates on our website.

C. CONTINUING EDUCATION COURSES

Registered full-time students who, because of timetable conflicts, are unable to register for a course required to
graduate from their program, or who have a preference to study online, may take this course or its equivalent, if
available, through Continuing Education. Approval must be granted by the Chair/Dean and additional administrative fees

may apply.

D. WITHDRAWAL FROM A COURSE OR PROGRAM

To officially withdraw from a course or program, students must contact the Chair/Dean’s Office to complete a
Withdrawal Form. If you are considering withdrawing from the College, it is recommended that you pursue the advice of
a Counsellor in Student Services or your Program Coordinator to help you assess your situation and determine your next
steps.

If you officially withdraw from the College by the last day to withdraw from a course or program without financial
penalty as specified on the Key Dates Calendar, no grades will appear on your transcript. A refund of fees paid (less an
administration fee) will be issued.

Students may withdraw from any course without academic penalty after Day 10 of classes (last day to drop courses
without financial penalty) and the “last day to drop courses without academic penalty” as specified on the Key Dates
Calendar. A “W” grade will be recorded on your transcript. No refund of fees will be issued.

If you officially withdraw from the College after the “last day to drop courses or a program without academic penalty” as
specified in the Key Dates Calendar, a failing grade will appear on your transcript for all courses in that term. No refund
of fees will be issued.


https://www.saultcollege.ca/admissions/registrars-office/how-apply-important-dates
https://my.saultcollege.ca/
https://www.saultcollege.ca/admissions/registrars-office/how-apply-important-dates

E. PROGRAM TRANSFERS

If a student decides to transfer from one program to another, they are required to consult with the Chair/Dean of both
programs, as well as with the Registrar’s Office, to determine eligibility for their new program. Approval must be
received from all offices before commencement of classes in the new program. A fee may apply.

F. CHANGE OR CANCELLATION OF COURSES/PROGRAMS

Although it is fully intended to adhere to the programs of study and policies as announced in this program guide, the
College reserves the right to make changes as deemed necessary without prior notice.

G. PROGRAM CANCELLATION POLICY

In the event that it becomes necessary to cancel or suspend a program or programs, the College will ensure that
students enrolled in the affected program(s) will be given every opportunity to complete their studies in the normal time
period (i.e. the Ministry-approved program duration). The College assumes no responsibility to offer these program(s) in
full or in part beyond this time frame.

If a transfer to another college is more practical for both the students and the College, Sault College will take the
responsibility of assisting the students to become enrolled in the same program offered by another college within a
reasonable distance.

H. PRIOR LEARNING ASSESSMENT AND RECOGNITION (PLAR)

Prior Learning Assessment and Recognition (PLAR) offers learners the opportunity to earn credit for College courses
based on formal demonstration of prior learning, usually acquired through study, work and other life experiences, that is
not recognized through formal credit transfer mechanisms.

PLAR is a process that uses a variety of tools to help learners reflect on, identify, articulate and demonstrate past
learning.

PLAR includes the challenge exam process and portfolio assessment as defined below:

e Challenge Process: A method of assessment developed and evaluated by subject-expert faculty to measure an
individual’s learning achievement against course learning outcomes. The process measures demonstrated
learning through a variety of written and non-written evaluation methods for the purpose of receiving a final
grade without requiring enrolment in a course.

e Portfolio Assessment: A method of assessment that involves the evaluation of an organized collection of
materials developed by a learner that records learning achievements and relates them to personal, educational,
or occupational goals that demonstrates achievement of stated learning outcomes of college courses or
programs.

To be eligible for PLAR, a candidate must be at least 19 years of age or a secondary school graduate and be a student
working toward a diploma or certificate and/or meet the entrance requirements for the program in which PLAR is
requested. A student must meet residency requirements of the Credit Transfer policy. Program specific restrictions may

apply.
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Apprenticeship General Information

With an increasing number of retirements in the skilled trades, it is becoming even more important to support
apprenticeships in Ontario.

Apprenticeship training provides access to well-paying jobs that demand a high level of skill, judgement and creativity.

Becoming an apprentice can be an important first step to learning new skills and building a rewarding career. Jobs in the
skilled trades pay well, are interesting and challenging. Plus, you earn while you learn!

Apprentices become qualified tradespeople once they have acquired the knowledge and skills in a trade or occupation
and are certified by a provincial or territorial authority. Registered apprentices complete on-the-job training as well as

in-school training in preparation for certification. The Ministry of Labour, Immigration, Training and Skills Development
administers apprenticeship programs in Ontario.

On-the-job training is completed by apprentices through their employer (sponsor).

In-school (classroom) apprenticeship training is only available to registered apprentices through an approved Training
Delivery Agent (TDA).

Sault College is an approved TDA for the Ministry of Labour, Immigration, Training and Skills Development (MLITSD) for
many apprenticeship programs in the industrial, construction, motive power and service sectors. Apprentices that
complete their in-school training at Sault College are recognized with an Ontario College Certificate.

Sault College is one of the largest Training Delivery agents in Northern Ontario and delivers in-school training for
registered apprentices in the following trades:

e Automotive Service Technician

e Construction & Maintenance Electrician
e Cook

e Hairstylist

e Heavy Duty Equipment Technician

e Industrial Electrician

e lronworker

e General Machinist

e Industrial Mechanic (Millwright) blended delivery
e Parts Technician (on-line)

e Plumbing

e Steamfitter

e Truck & Coach Technician

e  Utility Arborist

If you are a high school student, the Ontario Youth Apprenticeship Program (OYAP) can help you start training to be an
apprentice while completing high school. Please contact your OYAP Coordinator for more information.



Pre-apprenticeship programs provide opportunities to learn trade-related skills essential to becoming an apprentice. To
learn more about Pre-Apprenticeship programs at Sault College, please contact the Sault College Continuing Education
office at: continuingeducation@saultcollege.ca. To register for a Pre-Apprenticeship Program please contact the Sault
College Registrar’s Office at: registrar@saultcollege.ca.

Minimum Academic Requirements

Applicants must be at least 16 years of age to enter into apprenticeship training. Entrance requirements for
apprenticeship programs vary between Grade 10 and 12 depending on the trade, although you will find that most
employers and unions require Grade 12 and a solid foundation in Mathematics, English and the Sciences.

Your apprenticeship consultant can provide you with the specific qualifications required for apprenticeship training in
your chosen trade.

For more information on how you can pursue an apprenticeship contact Employment Ontario:

o Toll-free: 1-800-387-5656

e TTY (teletypewriter): 1-866-533-6339
e contactEO@ontario.ca

e www.skilledtradesontario.ca

Contact the local apprenticeship office in Sault Ste. Marie:

MLITSD — Employment Ontario
447 Queen Street East, 4th Floor
Sault Ste. Marie, ON P6A 175
Telephone: (705) 945-6815
Toll-free: 1-800-236-8817
MLTSDSaultSteMarie@ontario.ca



mailto:continuingeducation@saultcollege.ca
mailto:registrar@saultcollege.ca
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A. FEES FOR FULL-TIME POST-SECONDARY STUDENTS
The basis for fee assessment for all programs/courses will be the definition of a full-time student.
A full-time post-secondary student is a student who is:

e enrolled in a program which has been approved by the Ministry of Colleges and Universities (MCU) and/or the
Sault College Board of Governors; AND

e carrying a workload of at least 70% of the program credits, or 66 2/3 of the courses required for the program, in
any semester (except for Collaborative Bachelor of Science in Nursing (BScN) students, where program full-time
is defined as a minimum of 12 credits or 4 courses per semester).

An academic period is defined as follows:

e FALL: September 1 to December 31
e  WINTER: January 1 to April 30
e SUMMER: May 1 to August 31

Note: A Student Achievement and Records fee will be assessed for each program of study and is typically charged in the
first semester.

i) Course Overload Fees

When students register for more courses and credits than are required for their particular program and semester, a
course overload occurs. This will result in additional fees being charged. Students are advised to contact the Registrar’s
Office when adding a course(s) to determine if the addition(s) will result in an “overload” situation.

ii) Extracurricular Course Fees

Regardless of course load, students enrolling in courses outside of their program graduation requirements will be
assessed additional fees.

iii) Additional Information

e Fees not paid by the semester deadline dates are subject to a $150 late payment fee.

e Some programs have additional program-related fees that are assessed either annually or one-time and are listed at
the end of this document.

e Fees for course overloads and extra-curricular courses will be assessed after the “add deadline” in each semester
(see Key Dates Calendar).

e A 100% level is the total number of program credits scheduled for a given program and level in a particular
semester.

B. FEES FOR PART-TIME POST-SECONDARY STUDENTS

A part-time post-secondary student is a student who is enrolled in course(s) less than 70% of the program credits and
fewer than 66 2/3 of the courses required for the program in any semester (except for Collaborative Bachelor of Science
in Nursing (BScN) students, where program part-time is defined as less than 12 credits or 4 courses per semester).


https://www.saultcollege.ca/Admissions/ImportantDates.asp

Part-time tuition fees for most post-secondary programs (excluding BScN, Aviation Technology — Flight, and
Mechatronics) are calculated on the basis of approximately $5.91 per credit hour x 14 weeks (subject to change at Sault
College’s discretion). Some programs may have a higher part-time calculation rate. Tuition fees for part-time students
are due in full at the time of registration.

C. FEES FOR LOCKERS

ukhwn
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Locker fees are determined by Sault College and may be subject to change. These fees are part of the compulsory
ancillary fees and are used to maintain the locker program.

If a student withdraws by Day 10 of class from the College, the locker fee will be refunded along with all other fees.
There will be a $20 fee charged for any missing locks.

The Locker Assignment information is available on the Sault College Student Portal.

If a student withdraws or leaves the College for any reason, the locker must be vacated the last day of attended
classes. All contents are to be removed and the assigned lock left on the locker and locked.

Without prior notice, the lock will be cut and contents removed from any unregistered locker, any locker a student
has taken possession of without being assigned to it, or a locker registration date that has expired. Sault College is
not responsible for any items that are removed from an unregistered locker or an expired locker. All contents will be
stored for 10 business days, after which time they are donated to the Sault College Students’ Union (SCSU) office for
their annual sale, or discarded at the discretion of the College.

The College bears no liability for the contents or personal property stored in the locker. The occupant is responsible
for any items stored in lockers and use of lockers is at the risk of the occupant.

The student is responsible for the replacement and/or repair of the locker as a result of damage or misuse of College
property.

Occupants are expected to vacate the locker by the expiry period displayed with their rental location and
combination code.

In order to allow for summer cleaning and maintenance of lockers, all contents must be removed by May 1st. Any
contents left in the lockers will be considered abandoned and discarded without further communication to the
student. Lockers are available after August 20th.

FEES FOR PARKING

Students who need to park on campus will require a current parking pass.

Please note parking rates are subject to change.

More information regarding parking is available on the Sault College website.


https://www.saultcollege.ca/Parking/index.asp

E. TYPICAL EXPENSES —

The costs listed below are approximations and may vary, depending on the type or length of the program,
accommodations, and spending habits. The budget is based on one academic year (typically 28 weeks).

Home On Campus Off Campus
Tuition and Ancillary Fees $4,287* $4,287* $4,287*
Books and Supplies $1,750 $1,750 $1,750
Housing SO $5,600 - $7,300 $5,650 - $8,200**
Food / Meal Plan SO $3,058*** $4,300 - $5,950
Internet, Cable SO Included $2,700 - $4,350
& Laundry
Local Transportation SO - S420%*** G0 - $420**** SO - S420%****
Miscellaneous $3,260 $3,260 $3,260
Total $9,717 $20,075 $28,217

Above Represents 2024-2025 academic year. Fees subject to change. Represents approximate costs only.

* Domestic student fees only. Some programs cost more. Refer to the website for specific tuition fees.

** Some off-campus housing options require a 12 month lease, which will increase the above mentioned costs.
*** Meal Plans are optional. This represents the Annual Plan Cost. Other options are available.

**%* | ocal transportation for two semesters is optional.


http://www.saultcollege.ca/

F. REFUND OF FEES FOR FULL-TIME POST-SECONDARY STUDENTS
Post-Secondary Refunds

In accordance with MCU guidelines, fee refunds are determined as of the effective date identified on the Withdrawal
Form or the drop date. To obtain a refund, the student must initiate the withdrawal process by completing the
withdrawal form, which is available in the Dean's/Chair’s Office.

International Refunds

In accordance with MCU guidelines, refunds of fees are determined as of the effective date identified on the Withdrawal
Form or the drop date. To obtain a refund, the student must initiate the withdrawal process by completing the
withdrawal form, which is available in the Dean's/Chair’s Office; and by completing the International Refund Application,
which is available on the Sault College website or from the Registrar’s Office. The fees eligible for refund are outlined on
the Application form.

G. REFUND SCHEDULE

Post-Secondary Refunds

If full-time students officially withdraw on or before Day 10 of the semester as specified in the Key Dates Calendar, all
fees paid will be refunded, less the $100 non-refundable administration fee, and any late fees assessed. Please note the

administration fee differs for international students.

The program start dates are listed in the Key Dates Calendar, which is provided to all students at Key Dates Calendar.

Students officially withdrawing after Day 10 of the semester (as specified in the Key Dates Calendar) will not be eligible
for a refund of fees for that semester. However, all fees paid in advance for future semester(s) will be refunded.

International Refunds

If international students officially withdraw on or before the last day to withdraw as specified in the Key Dates Calendar
(usually Day 10 of the semester), all fees paid will be refunded, less the $2,500 non-refundable administration fee. If a
student has received a visa refusal, they will receive a refund less a $400 non-refundable withdrawal fee. Bank charges
may apply and will be deducted from the refund in addition to fees listed above. All funds will be returned to the
country of origin.

The program start dates are listed in the Key Dates Calendar, which is provided to all students at Key Dates Calendar.

All refund packages must be submitted via the International Application Services (IAS) portal.

H. REFUND OF FEES FOR PART-TIME POST-SECONDARY STUDENTS — DAY CLASSES

A S15 registration fee is included in the total fees payable and is non-refundable. Also, any course-specific supply fee is
not refundable. Students enrolled in Continuing Education classes must officially withdraw from courses by letting the
Registrar’s Office know prior to the second class to be eligible for a refund. The fee refunded will not include the
registration fee of $15. If the course has only one class, the withdrawal request must be made prior to the beginning of
that scheduled class.

I. TUITION AND EDUCATION CREDIT CERTIFICATE

The Tuition and Education Credit Certificate (T2202) is a form that includes months of full-time or part-time attendance
and tuition fees paid.
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The certificate is available on the Student Portal to post-secondary, apprenticeship, adult training and continuing
education students in late February of each year.

Tuition fees must be paid by December of each year to ensure that the tuition receipt section of the certificate will be
issued by February of the year following payment.

2025/2026 ANNUAL FEE SCHEDULE*

** For Full-time Post-secondary (Domestic) Students. Tuition Fees subject to change.
*** For Full-Time Post-secondary (International) Students. Tuition Fees subject to change.

Domestic International
Tuition Fee $2649 — $8524** $15,121 —22,830***
Academic Support — Academic Transition Fee $25 $25
Academic Support — Peer Tutoring Fee $S40 $40
Academic Support — Student Support Fee $57.50 $57.50
Academic Support — Testing Services Fee $25 $25
Academic Technology Support Fee $120 $120
Alumni Fee $15 $15
Athletics & Recreation Fee $170 $170
Chapters & Clubs Membership Fee $12 $12
Employment & Career Services Fee S55 S55
Event Membership Fee $43 $43
Health & Counselling — Health Support Fee $35 $35
Health & Counselling — Mental Health Support Fee S70 S70
Health & Counselling Wellness Programming $42.50 $42.50
International Health Insurance n/a $650
Locker Fee $15 $15
SCSU Supplemental Health & Dental Plan Fee $205 $205
Student Achievement & Records Fee S50 S50
Student Association Membership Fee $18 $18
Student Buildings — Health & Wellness Building Trust Fee | $100 $100
Student Buildings — Athletics Equipment Investment Fund | $16 S16
Student Buildings — Capital Improvement Fee $20 $20
Student Buildings — Student Life Centre Operations Fee S48 S48
Student Financial Assistance Fee $15 $15
Student ID Cards - Campus One Card Fee $15 $15
Student Legal Services Plan Fee $33 $33
WUSC Fee / Student Refugee Sponsorship Program S5 S5




Please note: some programs have additional program-related fees

Compulsory Program Related Ancillary Fees:

2025 - 2026
Ancillary Fees

Canadian Nursing Students’ Association (CNSA) Fee - Annual Fee
The Canadian Nursing Students’ Association is the national organization representing nursing students from across
Canada. Contact for more information: Dean, Health

$10.00
Paid annually in Term 1

Co-op Education Fee - Per Term

The Co-op Education Fee is assessed every year in designated co-op programs. The Co-op office is located in J1120
and the fee supports staffing, equipment and materials available to support students who are seeking co-op
placements. In addition, the fee supports the structures necessary for the coordination and development of co-op
work term processes. Contact for more information: Co-op Office (Room J1120)

$300 annually
$150.00 per term

Equipment Lending Fee - Annual Fee

The Equipment Lending Fee is assessed annually to students who are in the Digital Film Production (1097) program.
This fee supports students to create productions to build academic and professional portfolios. Contact for more
information: Dean, Indigenous Education, School of Natural Environment, Media and Design and Academic
Upgrading

$200.00
Paid annually in Term 1

Field Camp Fee - Per Term

The Field Camp Fee is assessed to students who attended a “Field Camp” as a program requirement in the School of
Natural Environment (SONE). Students may be required to attend up to three of these “Field Camps” depending on
their program. The “Camps” are held at various locations throughout the District. Students are assessed this fee in
the term for which it applies. The Field Camp Fee covers the costs of food, travel and accommodations during the
entirety of the camp. Costs are determined based on the length of the camp. Contact for more information: Dean,
Indigenous Education, School of Natural Environment, Media and Design and Academic Upgrading

$40.00 - $542.00
Paid annually - Fall Term

Flight Training Support Fee - Annual Fee

The Flight Training Support Fee is assessed annually to students enrolled in Aviation Technology - Flight (4061)
program. This fee supports students in their flight training experience. Contact for more information: Dean,
Aviation

$450.00
Paid annually in Term 1

Food Lab Fee - Annual Fee
The Food Lab Fee is assessed annually to students in the Culinary Management (2078) and Culinary Skills - Chef
Training (1071) programs. Contact for more information: Dean, Continuing Education, E-Learning and Culinary

$700.00
Paid annually in Term 1

Media & Design Technology Fee - Annual Fee

The Media and Design Technology Fee is assessed annually to students in the Game - Art (4008), Digital Film
Production (1097), and Graphic Design - Digital Media (1094) programs. This fee will enhance student access to the
latest technology and software in the industry. Contact for more information: Dean, Indigenous Education, School
of Natural Environment, Media and Design and Academic Upgrading

$200.00
Paid annually in Term 1

(Global Business Management) Digital Learning Materials Fee - One-Time Fee

The Digital Learning Materials Fee is assessed one time to students enrolled in the Global Business Management
(2106), (5905), and (5906) programs. This fee provides students with access to digital text books, assessment tools,
and advanced standing towards professional designation for international trade practitioners, the Certified
International Trade Professional (CITP). Contact for more information: Dean, Business and Information Technology

$480.00
One-Time Fee,
paid in Term 1

E-Learning Technology Support Fee - Per Term

This fee is collected to provide students with 24/7 helpdesk support and to cover the cost of hosting courses on the
OntarioLearn platform. This fee is assessed in place of the Academic Technology Support Fee for OntarioLearn
Students only. Applicable to Accommodation and Human Rights Management (1250), Business (2735), and Fetal
Alcohol Spectrum Disorder (2752) Distance Education programs. Contact for more information: Dean, Continuing
Education, E-Learning and Culinary

$139.50 per term

(Project Management) Digital Learning Materials Fee - One-Time Fee $55.00

The Digital Learning Materials Fee is assessed one time to students enrolled in the Project Management (2176), One-Time Fee,
(5915), and (5925) programs and the Advanced Project Management - Strategic Leadership (2179) (5927) programs. | paidin Term 1
This fee provides students with access to digital learning materials and a student membership to the Project

Management Institute (PMI) which is an International-based project management accreditation organization and

the world's leading provider of project management curriculum, materials, and professional certification. Contact

for more information: Dean, Business and Information Technology

(Graphic Design) Student Registered Graphic Designers Membership Fee - Annual Fee $35.00

The Student Registered Graphic Designers (RGD) Membership Fee is assessed annually to students in the Graphic
Design - Digital Media (1094) program. This membership gives students experience which prepares them for the
RGD certification. Contact for more information: Dean, Indigenous Education, School of Natural Environment,
Media and Design and Academic Upgrading

Paid annually in Term 1




(Office Administration - Executive) Micro-Credential Bundle Fee - One-Time Fee $90.00

The Micro-Credential Bundle Fee is assessed one time to students enrolled in the Office Administration - Executive One-Time Fee,
(2086) Program. This fee provides students with access to nine micro-credentials to supplement program learning paid in Term 1
as well as to provide additional certification and badging students can use to showcase specific industry skills in the
job market and workplace. Contact for more information: Dean, Business and Information Technology

(Health Care Administration & Health Care Leadership) Micro-Credential Fee - One-Time Fee $25.00
The Micro-Credential Fee is assessed one time to students enrolled in the Health Care Administration (2186) One-Time Fee,
Program, and the Health Care Leadership - Canadian Context (2187) (5985) (5987) Programs. This fee provides paid in Term 1

students with access to a micro-credential specific to Understanding Medical Terminology to better prepare
students to enter careers in the healthcare sector. Contact for more information: Dean, Business and Information
Technology

(School of Business) Micro-Credential Fee - One-Time Fee $25.00
The program ancillary fee for School of Business programs including (2037) Business Fundamentals, (2035) One-Time Fee,
Business, (5935) Business, (2041) Business - Human Resources, (2050) Business - Accounting, (2057) Business - paid in Term 1

Marketing and

(2073) Sports Administration covers costs associated for Sault College students to access one micro-credential to
supplement program learning in Intermedial Excel as well as to provide additional certification and badging
students can use in the job market and workplace. All of the microcredentials are integrated into the current course
- BCO118.

Contact for more information: Dean, Business and Information Technology

(Supply Chain Management - Emergent Technologies) Certificate in International Freight Forwarding $1100.00
The program ancillary fee for students in the new two year Supply Chain Management - Emergent Technologies One-Time Fee,
program(s) (2184) and (5903) covers the costs associated to students in this program to obtain the course paid in Term 1

requirements toward achieving a certificate in International Freight Fowarding from the Canadian International
Freight Forwarders Association (CIFFA) - an internationally recognized designation within the transportation and
international trade logistics industries. The fee covers two courses - International Transportation and Trade and
Essentials of Freight Forwarding that will be embedded within the program. Upon successful completion, students
will obtain two credentials - a graduate certificate from Sault College in Supply Chain Management - Emergent
Technologies and a certificate in International Freight Forwarding.

SEE ALSO:

The below policies are located on the student portal (my.saultcollege.ca), under the “Support Services” tab, under
“Forms and Policies”.

e Parking Regulations Policy
e Student Fee Administration Policy


https://my.saultcollege.ca/uPortal/render.userLayoutRootNode.uP
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Sault College offers a variety of fee payment methods.

From our domestic to our International students, we have developed easy ways to make your tuition payments.
Call Financial Services at 705-759-2554, ext. 2300 to learn more.

For Payments Inside of Canada
Sault College welcomes a variety of fee payment methods for Domestic Students:

ONLINE PAYMENT — CREDIT CARD PAYMENT
Students may pay online through the Student Portal. Go to “Records” and select “Online Tuition Payment”. Your fee
statement will be available and you will be able to pay with either Visa or MasterCard.

DIRECT DEPOSIT — BANK ACCOUNT PAYMENT

Through your preferred bank account you can add Sault College as a "payee" and arrange an online bank account
payment. You will require your Sault College 8-digit student identification number for this option. Your student
identification number will be your "Account Number" when making a payment. If you are paying using online banking,
some banking institutions may take up to 72 hours to process payments, so please plan accordingly.

FINANCIAL SERVICES OFFICE

Students are welcome to pay in-person with Financial Services at Sault College (Location: Essar Hall, M1200). Hours of
operation are Monday to Friday, 8:30 a.m. —4:30 p.m. If you are paying in person, you may pay via Cash, Debit, Visa,
MasterCard, Money Order, and/or Cheque.

TELEPHONE — CREDIT CARD PAYMENT
Students have the option to call 1-705-759-2554 ext. 2300 to arrange for payment with Visa or MasterCard. Hours of
operation are Monday to Friday, 8:30 a.m. —4:30 p.m.

STUDENT FINANCIAL ASSISTANCE - FINANCIAL AID OFFICE
If you are eligible, you may apply for an Ontario Student Assistance Program (OSAP) Loan. Details about student loans
and eligibility criteria are available at ontario.ca/osap.

If you have applied for OSAP, you will have to complete an OSAP Tuition Fee Extension form and submit
to StudentFinancialAssistance @saultcollege.ca and pay your tuition deposit via one of the payment methods mentioned
above.

The most update to date OSAP Tuition Fee Extension Form can be found on this area on our website.

Students are also welcome to contact the Sault College Student Financial Assistance Office for guidance regarding
possible financial support options. Call 1-705-759-2554, ext. 2704. Hours of operation are Monday to Friday, 8:30 a.m. to
4:30 p.m.



https://my.saultcollege.ca/
http://www.ontario.ca/osap
mailto:StudentFinancialAssistance@saultcollege.ca
https://www.saultcollege.ca/admissions/pay/payments-inside-canada
mailto:student.financial.assistance@saultcollege.ca

For Payments Outside of Canada

Sault College offers two quick and easy online options for International students to pay their fees. Pay your fees with
Flywire, or CIBC International Student Pay.

A. Pay Now with Flywire

Sault College has partnered with Flywire to accept payments from International students worldwide. Easily and securely
make education payments in your own currency, using local payment methods from the safety and convenience of your
home. With real-time tracking and 24x7 multilingual support, millions of students and families around the world trust
Flywire for payment processing.

Did you know?

e Flywire is the global market leader for education payments, the Trusted Choice of millions of students,
thousands of institutions and hundreds or recruitment agents and partners worldwide.

e Flywire offers convenient payment options from over 240 countries and territories, in more than 130 currencies.

e Flywire supports a variety of local payment methods including bank transfers, credit cards, e-wallets and more.

e Flywire guarantees payment as soon as funds are received in any of our accounts around the world.

e Flywire offers peace of mind by providing real-time payment tracking every step of the way through email, in-
app and text alerts.

o Flywire offers 24x7 multilingual support via email, phone or live chat.

e Flywire provides a secure and streamlined refunding process with automatic tracking notifications.

e Flywire’s internal controls ensure that funds are secure and protected against fraud.

e Flywire provides a Best Price Guarantee: if you find a better exchange rate at your bank within two hours of
booking a local currency bank transfer with Flywire and send us a quote from your bank, we will match it.

B. CIBC International Student Pay

Sault College has partnered with CIBC International Student Pay to offer a secure online portal for International Students
to make tuition payments in their your local currency at competitive foreign exchange rates.

Benefits of the International Student Pay Program:

e Security: of a Leading Canadian Financial Institution: With CIBC you can trust that your payment will be
transferred in a secure and timely manner.

e Enhanced Student Experience: Easily make payments in your preferred currency through an intuitive online
portal.

e Access to Preferred Foreign Exchange Rates: With CIBC International Student Pay you will have access to the
competitive foreign exchange rates CIBC is providing to Sault College.

e Diverse Payment Methods: The following payment methods are currently available through CIBC’s
International Student Pay platform: International Bank Wire, ACH Direct Debit for U.S. bank accounts, Visa &
MasterCard debit and credit cards, and China UnionPay credit and debit cards.

e Student Support: CIBC International Student Pay provides customer service support through a dedicated and
responsive team.

e End-to-End Communication: CIBC International Student Pay provides payment status updates and reminders to
facilitate timely payment to Sault College

Please refer to the Important Dates - Academic Calendar of Events for more dates and deadlines.

More Information On Fees And The Refund Policy.

Visit our website, to view videos on how to make a payment with either of these two options.


https://www.saultcollege.ca/admissions/registrars-office/how-apply-important-dates
https://www.saultcollege.ca/admissions/pay/refund-policy
https://www.saultcollege.ca/admissions/pay/payments-outside-canada
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PROGRAM OVERVIEW

Start Dates: New intakes every week

Students have the option of taking just the courses they need to enter college programs or completing the
Grade 12 equivalency certificate for post-secondary, apprenticeship or employment in Ontario.

The Academic and Career Entrance (ACE) certificate is recognized across Ontario as a Grade 12 equivalency
certificate for admission to college or apprenticeship programs and is accepted by many employers as
meeting their minimum employment standard. To earn the ACE certificate, students must complete:

e ACE Communications

e ACE Core Math

¢ and two (2) ACE-level course electives
Electives include advanced math, biology, chemistry, physics, computers (MS Office apps), and student
success.

Qualified ACE-level students may have an opportunity to try a tuition-free college course while actively
participating in the ACE Program.

ADMISSIONS

MINIMUM ACADEMIC REQUIREMENTS

e Applicants must be 18 years of age or older (some exceptions may apply).

e Applicants must be residents of the Algoma District of Ontario.

e Applicants must be fluent in English.

e Applicants must complete assessments to determine eligibility and course placement.

e Applicants must be ready to set goals for their future, commit time and effort to courses and

homework, and show progress on a weekly basis.

e Applicants must be able to work independently and ask questions when needed.
Following initial intake and assessment, applicants must complete a training plan and attend registration
and orientation prior to starting classes.
Our program runs year-round, and courses are delivered in a self-paced, self-directed classroom or online
learning setting with instructors who guide and support students through course content and
requirements.

ADMISSION PROCEDURES & SELECTION PROCESS

Once you’ve completed the initial intake process (via the Academic Upgrading Initial Intake Form or
in-person), assessments may be required to determine placement in English and/or math as well as your
readiness for learning and could include the following: reading, writing, grammar/punctuation, vocabulary,
numeracy, digital technology skills, listening, and/or problem-solving.

Accommodated placement testing can be provided for those who qualify.

Based on placement results, students will enroll in ACE-level and/or pre-ACE courses needed to achieve
their goals.



The Academic Upgrading Program participates in the Literacy Services Planning and Coordination process
in the Algoma District. As such, applicants who do not meet our minimum placement testing requirements
may be referred or redirected to other literacy service providers whose programs may be better suited to
meet their needs.

OTHER INFORMATION

Phone: 705-759-2554, ext. 2433

Email: academicupgrading@saultcollege.ca

Facebook: @academicupgradingsaultcollege.ca

Office Hours: Monday - Friday 8:30 am to 4:30 pm

Office Location: A0020, Sault College, 443 Northern Ave, Sault Ste Marie

Next Steps - Click on the Apply Button at the top of the page, to complete the Academic Upgrading Initial
Intake Form.

PROGRAM OF STUDY

SEMESTER 1
AUO100-

Course Descriptions

Semester 1

(AUO100) ( credits)


https://scisweb.saultcollege.ca/AcademicCalendar/htmlfiles/ACC/mailto:
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PROGRAM OVERVIEW

Start Dates: New intakes every week
Do you need your grade 12 equivalency for apprenticeship or employment?
Are you missing a course or two required for admission to a college program?

Have you been out of school for a while and need to brush up on some skills in order to succeed in college,
apprenticeship, or the workplace?

If so, the tuition-free Academic Upgrading Program may be a perfect choice! We prepare students for
college, apprenticeship, and employment in a supporting adult-learning environment. Complete the
English, math or science courses you need to meet the admission requirements for your college program of
choice, or earn the Academic and Career Entrance (ACE) certificate, which is recognized across Ontario as a
Grade 12 equivalency certificate for admission to college or apprenticeship, as well as by many employers
as meeting their minimum employment standard. Brush up on keyboarding, digital literacy and computer
skills, as well as personal and academic success strategies. Get a taste of college academics by taking one
college course tuition-free while enrolled in our program (dual enrollment for qualified ACE students)!

ADMISSIONS

MINIMUM ACADEMIC REQUIREMENTS

e Applicants must be 19 years of age or older (some exceptions may apply).

e Applicants must be residents of Ontario.

e Applicants must be fluent in English.

e Applicants must complete assessments to determine eligibility and course placement.

e Applicants must be ready to set goals for their future, commit time and effort to courses and

homework, and show progress on a weekly basis.

e Applicants must be able to work independently and ask questions when needed.
Following initial intake and assessment, applicants must complete a training plan and attend registration
and orientation prior to starting classes.
Our program runs year-round, and courses are delivered in a self-paced, self-directed classroom or online
learning setting with instructors who guide and support students through course content and
requirements.
For more information, complete our Initial Intake form online.

Virtual Office Hours: Monday-Friday 8:30 am to 4:30 pm

Office Location: A0020, Sault College, 443 Northern Ave, Sault Ste Marie
Phone: 705-759-2554, ext. 2433

Email: academicupgrading@saultcollege.ca

Facebook: @academicupgradingsaultcollege.ca

ADMISSION PROCEDURES & SELECTION PROCESS

Once you've completed the initial intake process (either online via the form above or in-person), you'll
complete any required assessments to determine placement in English and/or math as well as your
readiness for learning. We may assess reading, writing, grammar/punctuation, vocabulary, numeracy,


https://forms.office.com/Pages/ResponsePage.aspx?id=nd1hnCk7bU-zsfIS3jwl2g9pYip-9tdNgF9UPm9ytQ5UQ0hGQ1QxTkVMNjIwV1g5MkRFOVJETktNWC4u
https://forms.office.com/Pages/ResponsePage.aspx?id=nd1hnCk7bU-zsfIS3jwl2g9pYip-9tdNgF9UPm9ytQ5UQ0hGQ1QxTkVMNjIwV1g5MkRFOVJETktNWC4u
https://forms.office.com/Pages/ResponsePage.aspx?id=nd1hnCk7bU-zsfIS3jwl2g9pYip-9tdNgF9UPm9ytQ5UQ0hGQ1QxTkVMNjIwV1g5MkRFOVJETktNWC4u
https://forms.office.com/Pages/ResponsePage.aspx?id=nd1hnCk7bU-zsfIS3jwl2g9pYip-9tdNgF9UPm9ytQ5UQ0hGQ1QxTkVMNjIwV1g5MkRFOVJETktNWC4u
https://forms.office.com/Pages/ResponsePage.aspx?id=nd1hnCk7bU-zsfIS3jwl2g9pYip-9tdNgF9UPm9ytQ5UQ0hGQ1QxTkVMNjIwV1g5MkRFOVJETktNWC4u
https://forms.office.com/Pages/ResponsePage.aspx?id=nd1hnCk7bU-zsfIS3jwl2g9pYip-9tdNgF9UPm9ytQ5UQ0hGQ1QxTkVMNjIwV1g5MkRFOVJETktNWC4u
https://forms.office.com/Pages/ResponsePage.aspx?id=nd1hnCk7bU-zsfIS3jwl2g9pYip-9tdNgF9UPm9ytQ5UQ0hGQ1QxTkVMNjIwV1g5MkRFOVJETktNWC4u
https://forms.office.com/Pages/ResponsePage.aspx?id=nd1hnCk7bU-zsfIS3jwl2g9pYip-9tdNgF9UPm9ytQ5UQ0hGQ1QxTkVMNjIwV1g5MkRFOVJETktNWC4u
https://forms.office.com/Pages/ResponsePage.aspx?id=nd1hnCk7bU-zsfIS3jwl2g9pYip-9tdNgF9UPm9ytQ5UQ0hGQ1QxTkVMNjIwV1g5MkRFOVJETktNWC4u
https://forms.office.com/Pages/ResponsePage.aspx?id=nd1hnCk7bU-zsfIS3jwl2g9pYip-9tdNgF9UPm9ytQ5UQ0hGQ1QxTkVMNjIwV1g5MkRFOVJETktNWC4u
https://forms.office.com/Pages/ResponsePage.aspx?id=nd1hnCk7bU-zsfIS3jwl2g9pYip-9tdNgF9UPm9ytQ5UQ0hGQ1QxTkVMNjIwV1g5MkRFOVJETktNWC4u
mailto:academicupgrading@saultcollege.ca

digital technology skills, listening, and/or problem-solving depending on your goals, background, and
preferred method of delivery (face-to-face and/or online).

Accommodated placement testing can be provided to those who qualify.

Based on placement results, students will enroll in ACE-level and/or pre-ACE courses.

The Academic Upgrading Program participates in the Literacy Services Planning and Coordination process
in the Algoma District. As such, applicants who do not meet our minimum placement testing requirements
may be referred or redirected to other literacy service providers whose programs may be better suited to
meet their needs.

OTHER INFORMATION

Tuition free; continuous intake (start any time of the year); self-paced, self-directed learning.

Online substitutes for Academic and Career Entrance courses are available.

WHEN ARE COURSES OFFERED?
Our courses are offered Monday-Friday between 9:30-3:30. We have year-round delivery with a one- or
two-week break between terms.
WHEN CAN | START?
Courses are self-directed in an online setting, so you can start at any time. Intake and placement testing
occur online, so no appointment is needed. (Placement testing in English and math may be required based
on your goals.) Once your eligibility is determined via placement tests and/or transcript review, you will
complete the registration and orientation process online. Then you can start your classes!
HOW LONG WILL IT TAKE?
This depends on your placement, the time you spend on your studies, and how quickly you learn. Students
may take anywhere from a few months to two years to reach their goals. (See course information chart.)
WHAT WILL IT COST?

e The program is TUITION FREE for most Ontario residents

e Learning materials and textbooks are loaned to students and must be returned in good condition

e Atote with a pen, USB stick, lanyard, and ear buds are provided
WHAT IF I'VE BEEN OUT OF SCHOOL FOR YEARS?
We provide a non-threatening start to higher education via refresher courses in math, English, computers,
or student success. Our SEL 93: Foundations course prepares you for the rigors of a college education and
aids in balancing academics and personal life.
WHAT IF I’'M NOT GOOD WITH A COMPUTER?
Our digital literacy assessment allows you to see which skills you need to develop. Take keyboarding or
learn to use word processing, spreadsheets, database, and PowerPoint programs. Earn computer skills
certificates in a variety of areas (we’re a Northstar Digital Literacy assessment and delivery site).
| JUST NEED A COURSE OR TWO TO ENTER COLLEGE. CAN YOU HELP?
Yes! Many of our students take just the coursework they need to enter a college program. (See course
equivalency sheet for more information.)
HOW DO | ENTER COLLEGE AS A “MATURE STUDENT”?
To see if your current skills in English and/or math qualify you for direct entrance into a college program,
you’ll need to write the CAAT test. Save time and money by taking our free placement tests in math or
English first to see if you'd be able to pass the CAAT. We offer courses that prepare you for the CAAT, and
our students do not pay the CAAT test fee if we refer them to write the CAAT in Student Services.
| HEARD YOU PAY FOR A COLLEGE COURSE? IS THIS TRUE?
Qualified ACE-level students enrolled in Academic Upgrading at Sault College can take a tuition-free,
college-level course that counts toward a college certificate or diploma! We will even cover the cost of the
textbooks! This is a great opportunity for students to “sample” a college course offering without having to
take a full load. Furthermore, by successfully completing a college course required for the student’s
intended college program, the student will have a reduced course load in one of the semesters of full-time
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postsecondary enrolment.
WHAT COURSES DO YOU OFFER?
We offer the following subjects:
e Communications (English)
e Mathematics
e Biology
e Chemistry
e Physics
¢ Microsoft Office Suite
e Keyboarding
e Digital Literacy
e Student Success
WHAT ARE YOUR COURSES LIKE?
We offer these structures:
e Self-paced, self-directed learning in an online setting
e Self-paced, self-directed learning in a classroom setting
¢ Traditional classroom setting (for Foundations course) when available
e Computer-based and computer-assisted learning
Program Contact: Academic Upgrading Office, (705) 759-2554 ext
2433, academicupgrading@saultcollege.ca

PROGRAM OF STUDY
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PROGRAM OVERVIEW

Start Dates: New intakes every week
Literacy and Basic Skills (LBS)

e Strengthen English, math and computer skills necessary for success in the workplace

e Upgrade or refresh your skills prior to entering a college program

e Prepare for the Academic and Career Entrance (ACE) program
The LBS program provides students with an opportunity to strengthen their English, math and computer
skills in order to prepare for employment or enter the ACE (Academic and Career Entrance) grade 12
college equivalent program.

Our program offers daytime classes and online learning options, and we have year-round weekly intakes.
LBS courses include math, English, keyboarding, and digital literacy.

Placement in the LBS program is based on assessment results. Students who qualify for enrolment in the
LBS program will also work with the coordinator to establish a training plan with academic and career
goals.

Faculty members create a supportive classroom learning environment where students are encouraged to
learn at their own pace.

For more information, contact the Academic Upgrading office at 705-759-2554, x2433 or
academicupgrading@saultcollege.ca.

ADMISSIONS

MINIMUM ACADEMIC REQUIREMENTS

Applicants must be 19 years of age or older (some exceptions may apply).

Applicants must be residents of Ontario.

Applicants must demonstrate the ability to read and write in English.

Applicants must complete assessments to determine eligibility and course placement. Depending on the
applicant’s background, goals, and preferred method of delivery (in class or online), we may assess
reading, writing, grammar/punctuation, vocabulary, numeracy, digital technology skills, listening, and/or
problem-solving.Accommodated placement testing can be provided to those who qualify.

Applicants must be ready to set goals for their future, commit time and effort to courses and homework,
and show progress on a weekly basis.Applicants must be able to work independently and ask questions
when needed.

Following initial intake and assessment, applicants must complete a training plan and attend registration
and orientation prior to starting classes.

The Academic Upgrading Program participates in the Literacy Services Planning and Coordination process
in the Algoma District. As such, applicants who do not meet our minimum placement testing requirements
may be referred or redirected to other literacy service providers whose programs may be better suited to
meet their needs.

Our program runs year-round, and courses are delivered in a self-paced, self-directed classroom or online
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learning setting with instructors who guide and support students through course content and
requirements.
For more information, complete our Initial Intake form online

Virtual Office Hours: Monday-Friday 8:30 am to 4:30 pm

Office Location: A0020, Sault College, 443 Northern Ave, Sault Ste Marie
Phone: 705-759-2554, ext. 2433

Email: academicupgrading@saultcollege.ca

Facebook: @academicupgradingsaultcollege.ca

OTHER INFORMATION

Program Contact: Academic Upgrading Office, (705) 759-2554 ext
2433, academicupgrading@saultcollege.ca

PROGRAM OF STUDY
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PROGRAM OVERVIEW

Apprentices registered in the Parts Technician trade at Sault College will be working in an online format to
complete their basic and advanced training. Parts Technician is a no-restricted certified trade regulated by
the Apprenticeship and Certification act.

Parts Technicians manage and dispense parts inventories, which may include automotive, heavy duty, farm
implement, industrial, recreational vehicle, jobbers, plumbing, electrical, etc. Parts Technicians may be
responsible for stock handling, warehousing, identifying and cataloguing parts and assemblies as well as
ordering, receiving, inspecting, sorting, pricing and selling, depending on business areas. Parts Technicians
must be knowledgeable in the use of all in-house equipment, including computers, calculators, facsimile
(fax) and materials handling equipment, and be able to contribute to the operation of the business. Parts
Technicians are employed by wholesale and retail businesses and warehouse distributors that deal with all
types of parts. Customer service is key to this trade.

OTHER INFORMATION

Program College Contact: Martha Irwin, martha.irwin@saultcollege.ca

PROGRAM OF STUDY

Basic (6550)

PTC600 - 6 Applied Work Practices |

PTC610 - 5 Communications and Customer Support |
PTC620 - 8 Merchandising and Inventory Management |
PTC630 - 11 Component Technology and Technical Skills |

Advanced (6551)

PTC800 - 6 Applied Work Practices Il

PTC810 - 5 Communications and Customer Support II
PTC820 - 6 Merchandising and Inventory Management |l
PTC830 - 13 Component Technology and Technical Skills 1l

Course Descriptions

Basic (6550)

Applied Work Practices | (PTC600) (6 credits)
Students will learn about safe work practices and required legislation, basic computer operations, trade
calculations/measurements and personal safety restraint systems.



Communications and Customer Support | (PTC610) (5 credits)

Students will gain working knowledge of basic communication techniques, memos, letters and resumes,
preparing for job interviews, human relations, customer and interpersonal relations, fundamentals of
motivation and leadership.

Merchandising and Inventory Management | (PTC620) (8 credits)
Students will gain working knowledge of parts organization and structure, warehouse storage procedures,
shipping and receiving procedures, terminology, catalogue systems and inventory control procedures.

Component Technology and Technical Skills | (PTC630) (11 credits)

Students will learn to identify and understand the operation of engine components, belts, pulleys, lines and
fittings, driveline components, exhaust system components, emission control system components, braking
system components and steering system components.

Advanced (6551)

Applied Work Practices Il (PTC800) (6 credits)
Students will gain a working knowledge of the safe operation of parts handling equipment, fasteners, hand
tools, measuring tools and shop equipment.

Communications and Customer Support Il (PTC810) (5 credits)
Students will gain working knowledge of customer’s needs, organizational business climate, telephone
operating techniques and invoices/business forms for a parts business.

Merchandising and Inventory Management Il (PTC820) (6 credits)

Students will learn about product sales procedures, product handling policies and regulations, planning and
design of a parts facility, record keeping procedures, and basic accounting systems as they apply to the
parts business.

Component Technology and Technical Skills Il (PTC830) (13 credits)

Students will learn about suspension system components, diagnostic test equipment, battery
fundamentals and testing procedures, electrical and electronic components, electrical, electronic,
electromagnetic fundamentals, bearings, seals, and sealants, ozone depleting substances, air-conditioning,
heating and ventilation components and body and trim components.
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PROGRAM OVERVIEW

Sault Colleges Cook program teaches you everything you need to know to develop a career as a chef.

Cook is a 6,000 hour apprenticeship that has a 12 week basic and 12 week advanced in-school training
requirement. Students have the opportunity to learn about classical, contemporary & short-order food
preparation through lectures, food demonstrations and lab work. Students will also learn about food
theory, nutrition, sanitation, menu planning and kitchen management.

Upon successful completion of your studies you will have the necessary tools to work within fine dining
establishments throughout the world.

CAREER PATHS

Graduates of the cook program may find employment as a chef assistant, short-order cook, sous chef, or
first cook. Graduates may find employment within restaurants, catering services, resorts, hotels, health
care facilities, cruise lines, private clubs and industrial kitchens.

OTHER INFORMATION

Program College Contact: Martha Irwin, martha.irwin@saultcollege.ca

PROGRAM OF STUDY

Basic (6320)

KAP200 - 1 Sanitation Safety and Equipment

KAP201 - 1 Nutrition and Wellness

KAP202 - 4 Culinary Math and Computer Apps for the Trade
KAP203 - 6 Culinary Techniques - Basic

KAP204 - 8 Culinary Food Production

KAP205 - 1 Bake Theory

KAP206 - 4 Techniques of Baking - Basic

KAP207 - 5 The Theory of Food

Advanced (6321)

KAP400 - 2 Menu Planning

KAP401 - 5 Gastronomy & Food Sustainability
KAP402 - 5 Culinary Cost Control

KAP403 - 6 Culinary Techniques - Advanced
KAP404 - 8 Contemporary Food Production



KAP405 - 3 Food Composition and Plating Techniques
KAP406 - 4 Baking Techniques Advanced

Course Descriptions

Basic (6320)
Sanitation Safety and Equipment (KAP200) (1 credits)

In this course students will learn about personal hygiene, sanitation code requirements, and sanitary
practices in storing, handling and cooking foods. Government health regulations, safety in handling kitchen
equipment and tools are also covered. Each student will complete the Algoma Public Health's Safe Food
Handler's Certificate Program.

Nutrition and Wellness (KAP201) (1 credits)

Nutrition plays a vital role in menu selection for today's restaurant clientele. In this course, students will
gain a foundational understanding of nutrition as applied to dietary concerns, menu selection and client’s
needs. Students will also acquire knowledge of basic nutrients, food labeling, nutritional principles and
analysis and the application of these to recipes and menu development.

Culinary Math and Computer Apps for the Trade (KAP202) (4 credits)

This course will provide students with the essential numeric and computer skills required to perform
effectively and efficiently within the trade. Students will apply basic math skills including fractions,
decimals and percent and perform calculations pertaining to standard units of measure, unit conversion,
portion and recipe costing. Microsoft office will be used in the creation of spreadsheets, recipe portfolios,
power point presentations and to perform basic word processing tasks as they relate to the food industry.

Culinary Techniques - Basic (KAP203) (6 credits)

Building a sound foundation in culinary skills is essential when preparing to enter the culinary industry. This
course is an introduction to the application and development of fundamental cooking theories and
techniques. Students will develop solid rudimentary culinary techniques and practices through viewing a
variety of food demonstrations and recreating these within a lab setting. Topics of study include tasting,
kitchen equipment, knife skills, classic vegetable cuts, stock production, thickening agents, soup
preparation, mother and derivative sauces, and breakfast cookery. This course also introduces students to
fundamental concepts and techniques of basic protein, starch and vegetable cookery.

Culinary Food Production (KAP204) (8 credits)

Culinary Food Production will introduce students to multi-course menus with emphasis placed on batch
cooking as executed in an la carte-style service. This hands-on culinary lab will teach students to work and
communicate effectively in a team setting. Students will have three hours to complete mise en place,
create and package current culinary meals. This course provides an excellent opportunity to practice and
further develop the culinary skill set. Students will hone critical thinking and problem solving skills by
executing individual work plans that exercise proper time management, demonstrate the ability to
multi-task and collaborate with classmates for a successful restaurant service.

Bake Theory (KAP205) (1 credits)

This course is designed to provide students with essential knowledge of baking principles. Students will
explore ingredients, techniques and procedures used within the baking industry. Topics of study will
include measurements and formulas, functions of baking ingredients, yeast doughs, quick breads, pastry



dough and cake varieties.
Techniques of Baking - Basic (KAP206) (4 credits)

This course is designed to provide students with the essential knowledge, skills and techniques of baking
and pastry arts. Learning is comprised of hands-on practical baking labs that introduce students to the
fundamental ingredients, techniques and procedures used in the bake industry. A series of in-lab baking
demonstrations will emphasize the importance of understanding the function of ingredients in a range of
basic baked products. With knowledge acquired from these demonstrations, students will produce
assorted yeast products, quick breads, cookies, choux paste, puff pastry, sponge based pastries, custards,
creams, and a variety of pies, tarts and flans.

The Theory of Food (KAP207) (5 credits)

Having a theoretical knowledge base of professional culinary terminology, food principles and common
kitchen practices is essential for every cook. Students will learn to identify different quality food
ingredients, explore principles of cooking, recognize a variety of cooking methodologies and examine food
flavour pairings. Topic areas to be explored are: kitchen safety and sanitation, stocks, soup, sauces,
breakfast, salads, sandwiches, hors d oeuvres, non-alcoholic beverages, vegetables, potatoes, grains,
pasta, legumes, poultry, meat products, fish and shellfish.

Advanced (6321)
Menu Planning (KAP400) (2 credits)

The ability to create well-balanced menus for a variety of occasions that meet the diverse needs of
customers, and that are operationally functional and profitable is paramount to the success of any
business. This course will highlight the basic principles of developing menus that reflect proper descriptive
terminology and comply with truth in menu guidelines. Students will examine factors to consider when
planning menus, prepare menus, create standardized recipes and calculate recipe costs and menu pricing.

Gastronomy & Food Sustainability (KAP401) (5 credits)

Food is critical to the culture of society. In this course, students will study the social, historical and cultural
connections to how society interacts with food by investigating the impact of lifestyle, commerce and
politics in key global regions. Students will learn how agriculture, religion, history and environmental
sustainability influence the characteristics of a culture and its food. Today's customers value health and
wellness. The food service industry must respond with menu options that highlight nutritious, ethically
sourced, sustainable products. Students will develop the knowledge to successfully identify and create
menu options that meet the diverse needs of today’s society.

Culinary Cost Control (KAP402) (5 credits)

Whether you manage or own a restaurant, operate a catering business or embrace the food truck craze,
there are fundamental management skills that apply to all foodservice operations. This essential course
introduces students to management principles and the theoretical applications of food, beverage and
labour cost controls. Students will examine various aspects used within the industry to evaluate, monitor
and maintain appropriate control policies and procedures through the various functioning centres of
purchasing, receiving, storing and issuing. Additionally, students will develop standard recipes and
requisitions, practice menu engineering, examine break-even analysis and perform yield tests, cost/sale
and inventory calculations.

Culinary Techniques - Advanced (KAP403) (6 credits)

Building on Culinary Techniques | and in preparation for successful employment in today's food service



industry, students will broaden their culinary skills at an advanced level focusing upon concepts and
techniques of protein, starch and vegetable cookery. Students will observe a series of cooking
demonstrations and prepare and execute work plans within the culinary lab that reflect an advanced skill
competency.

Contemporary Food Production (KAP404) (8 credits)

Contemporary food production will further develop the skills, techniques and kitchen practices learned
within Culinary Food Production. This hands-on culinary lab will expose students to the advanced styles of
cooking and cooking techniques found in a variety of cuisines. Students will further develop their ability to
organize an assigned station based on preparation methods while focusing on the production of advanced
menu items, plate presentations and cooking techniques. Second year students will assist in the
supervision of production and food presentation for the supply of food in our program store Gourmet 2
Go.

Food Composition and Plating Techniques (KAP405) (3 credits)

The ability to quickly and accurately assess resources, plan and create contemporary cuisine is a crucial
skill. Employees working within the culinary industry typically have the opportunity to develop daily
feature menu items. This advanced level course will work off the premise of a black box challenge.
Students will work with minimal supervision to showcase their developed culinary skill sets by preparing,
plating and presenting modern dishes that demonstrate sound culinary knowledge, judgement and
technique.

Baking Techniques Advanced (KAP406) (4 credits)

This course will continue to develop and expand students baking and pastry knowledge and practical
techniques through a series of theoretical lessons, demonstrations and laboratory classes. Students will
build upon their skills to produce sophisticated finished products and contemporary plating techniques and
designs. Students will produce and plate frozen confections, cheesecake, souffle, sabayon, cakes, icings,
petit fours, fruit coulis and purees, chocolates and chocolate desserts.
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PROGRAM OVERVIEW

This program meets the in-school training requirements of the Electrical Construction and Maintenance
Apprenticeship program administered by the Ministry of Training, Colleges and Universities.

Students gain theoretical and practical training to complement on-the-job learning.

The training consists of a basic course of eight weeks duration and an intermediate and advanced course of
ten weeks.

CAREER PATHS

Electrical sales, electrical estimating, electrical utilities, or residential, commercial and industrial
installation, and maintenance.

OTHER INFORMATION

Program College Contact: Jon Pasiak, jon.pasiak@saultcollege.ca

PROGRAM OF STUDY

Basic (6520)

ELR620 - 8 Electrical Theory - Level 1

ELR621 - 5 Electronics - Level 1

ELR622 - 3 Instrumentation - Level 1

ELR623 - 4 Canadian Electrical Code - Level 1
ELR624 - 6 Installation Methods - Level 1
ELR625 - 4 Prints - Level 1

Intermediate (6521)

ELR720 - 8 Electrical Theory - Level 2

ELR721 - 4 Electronics - Level 2

ELR722 - 4 Instrumentation - Level 2

ELR723 - 4 Canadian Electrical Code - Level 2
ELR724 - 4 Installation Methods - Level 2

ELR725 - 3 Prints - Level 2

ELR726 - 3 Monitoring & Communication Systems


https://scisweb.saultcollege.ca/AcademicCalendar/htmlfiles/APP/mailto:

Advanced (6522)

ELR820 - 6 Electrical Theory - Level 3

ELR821 - 6 Electronics - Level 3

ELR822 - 4 Instrumentation - Level 3

ELR823 - 3 Canadian Electrical Code - Level 3
ELR824 - 8 Installation Methods - Level 3
ELR825 - 3 Prints - Level 3

Course Descriptions

Basic (6520)

Electrical Theory - Level 1 (ELR620) (8 credits)
This course introduces the student to basic DC electrical theory. OHM's Law, series, parallel, series/ parallel
circuits are studied. Magnetic theory is also covered.

Electronics - Level 1 (ELR621) (5 credits)
This course introduces the student to semiconductors and their applications. Simple digital logic devices
and circuits are also covered.

Instrumentation - Level 1 (ELR622) (3 credits)
This course is an introduction to instrumentation symbols and terminology. Temperature and pressure
measurement will be studied in detail.

Canadian Electrical Code - Level 1 (ELR623) (4 credits)
This course introduces the student to the Canadian Electrical Code with a focus on the general sections of
the code and residential wiring practices.

Installation Methods - Level 1 (ELR624) (6 credits)
This is a hands-on course focusing primarily on residential wiring practices. Installation methods applying
to common electrical cables and conduits are also covered.

Prints - Level 1 (ELR625) (4 credits)

This course introduces the student to print reading and interpreting specifications for residential
(single-dwelling) construction projects. The student will obtain information from architectural, mechanical
and electrical drawings and identify related building and electrical codes.

Intermediate (6521)

Electrical Theory - Level 2 (ELR720) (8 credits)
This course covers magnetism, direct current machines, alternating current circuit theory and single phase
transformers.

Electronics - Level 2 (ELR721) (4 credits)
This course introduces the student to rectifier based power supplies, thyristors and field effect transistors.
Operational amplifiers and their applications are also covered. Theory is supported by appropriate labs.

Instrumentation - Level 2 (ELR722) (4 credits)
This course will introduce the student to instrumentation theory relating to the measurement of pressure
and flow in industrial processes. The theory is supported by appropriate labs.

Canadian Electrical Code - Level 2 (ELR723) (4 credits)
This course primarilv covers sections of the Canadian Electrical Code dealing with commercial wiring



practices. It is a continuation of Canadian Electrical Code - Level 1.

Installation Methods - Level 2 (ELR724) (4 credits)
This lab oriented course will cover basic connection and control of alternating current and direct current
motors.

Prints - Level 2 (ELR725) (3 credits)
This course covers interpretation of construction drawings and specifications relating to commercial
construction projects. It focuses on electrical installation.

Monitoring & Communication Systems (ELR726) (3 credits)

This course introduces the student to monitoring and communication systems, such as fire alarm systems,
nurse call systems and paging systems. Related codes and standards are also covered. Theory is supported
by appropriate labs.

Advanced (6522)

Electrical Theory - Level 3 (ELR820) (6 credits)
This course covers three phase alternating current circuit theory, poly-phase transformers and alternating
current motors and generators.

Electronics - Level 3 (ELR821) (6 credits)
This course introduces the student to solid state motor drives for controlling alternating and direct current
motors. Theory is supported by appropriate labs.

Instrumentation - Level 3 (ELR822) (4 credits)

This course will introduce the student to instrumentation theory relating to pneumatic systems. This is
followed by control system theory and the principles of proportional, integral and derivative control. The
theory is supported by appropriate labs.

Canadian Electrical Code - Level 3 (ELR823) (3 credits)
This course primarily covers sections of the Canadian Electrical Code dealing with industrial wiring
practices. It is a continuation of Canadian Electrical Code - Level 2.

Installation Methods - Level 3 (ELR824) (8 credits)

This lab oriented course will cover connection and testing of transformers, wound rotor induction motors,
synchronous motors and two speed squirrel cage motors. Installation and programming of programmable
logic controllers is also covered.

Prints - Level 3 (ELR825) (3 credits)
This course covers interpretation of construction drawings and specifications relating to industrial
construction projects. It focuses on the electrical installation.
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PROGRAM OVERVIEW

This program meets the in-school training requirements of the Industrial Electrician Apprenticeship
program administered by the Ministry of Training, Colleges and Universities.

Students gain theoretical and practical training to complement on-the-job learning.

The training consists of a basic course of eight weeks duration and an intermediate and advanced course of
ten weeks each.

CAREER PATHS

Apprentices in the Industrial Electrician trade plan, assemble, install, repair, and maintain electrical
equipment in industrial installations.

OTHER INFORMATION

Program College Contact: Jon Pasiak, jon.pasiak@saultcollege.ca

PROGRAM OF STUDY

Basic (6540)

ELR620 - 8 Electrical Theory - Level 1

ELR621 - 5 Electronics - Level 1

ELR622 - 3 Instrumentation - Level 1

ELR623 - 4 Canadian Electrical Code - Level 1
ELR624 - 6 Installation Methods - Level 1
ELR625 - 4 Prints - Level 1

Intermediate (6541)

ELR720 - 8 Electrical Theory - Level 2

ELR721 - 4 Electronics - Level 2

ELR722 - 4 Instrumentation - Level 2

ELR723 - 4 Canadian Electrical Code - Level 2
ELR724 - 4 Installation Methods - Level 2

ELR725 - 3 Prints - Level 2

ELR726 - 3 Monitoring & Communication Systems

Advanced (6542)



ELR820 - 6 Electrical Theory - Level 3

ELR821 - 6 Electronics - Level 3

ELR822 - 4 Instrumentation - Level 3

ELR823 - 3 Canadian Electrical Code - Level 3
ELR824 - 8 Installation Methods - Level 3
ELR826 - 3 Fluid Power

Course Descriptions

Basic (6540)

Electrical Theory - Level 1 (ELR620) (8 credits)
This course introduces the student to basic DC electrical theory. OHM's Law, series, parallel, series/ parallel
circuits are studied. Magnetic theory is also covered.

Electronics - Level 1 (ELR621) (5 credits)
This course introduces the student to semiconductors and their applications. Simple digital logic devices
and circuits are also covered.

Instrumentation - Level 1 (ELR622) (3 credits)
This course is an introduction to instrumentation symbols and terminology. Temperature and pressure
measurement will be studied in detail.

Canadian Electrical Code - Level 1 (ELR623) (4 credits)
This course introduces the student to the Canadian Electrical Code with a focus on the general sections of
the code and residential wiring practices.

Installation Methods - Level 1 (ELR624) (6 credits)
This is a hands-on course focusing primarily on residential wiring practices. Installation methods applying
to common electrical cables and conduits are also covered.

Prints - Level 1 (ELR625) (4 credits)

This course introduces the student to print reading and interpreting specifications for residential
(single-dwelling) construction projects. The student will obtain information from architectural, mechanical
and electrical drawings and identify related building and electrical codes.

Intermediate (6541)

Electrical Theory - Level 2 (ELR720) (8 credits)
This course covers magnetism, direct current machines, alternating current circuit theory and single phase
transformers.

Electronics - Level 2 (ELR721) (4 credits)
This course introduces the student to rectifier based power supplies, thyristors and field effect transistors.
Operational amplifiers and their applications are also covered. Theory is supported by appropriate labs.

Instrumentation - Level 2 (ELR722) (4 credits)
This course will introduce the student to instrumentation theory relating to the measurement of pressure
and flow in industrial processes. The theory is supported by appropriate labs.

Canadian Electrical Code - Level 2 (ELR723) (4 credits)
This course primarily covers sections of the Canadian Electrical Code dealing with commercial wiring
practices. It is a continuation of Canadian Electrical Code - Level 1.



Installation Methods - Level 2 (ELR724) (4 credits)
This lab oriented course will cover basic connection and control of alternating current and direct current
motors.

Prints - Level 2 (ELR725) (3 credits)
This course covers interpretation of construction drawings and specifications relating to commercial
construction projects. It focuses on electrical installation.

Monitoring & Communication Systems (ELR726) (3 credits)

This course introduces the student to monitoring and communication systems, such as fire alarm systems,
nurse call systems and paging systems. Related codes and standards are also covered. Theory is supported
by appropriate labs.

Advanced (6542)

Electrical Theory - Level 3 (ELR820) (6 credits)
This course covers three phase alternating current circuit theory, poly-phase transformers and alternating
current motors and generators.

Electronics - Level 3 (ELR821) (6 credits)
This course introduces the student to solid state motor drives for controlling alternating and direct current
motors. Theory is supported by appropriate labs.

Instrumentation - Level 3 (ELR822) (4 credits)

This course will introduce the student to instrumentation theory relating to pneumatic systems. This is
followed by control system theory and the principles of proportional, integral and derivative control. The
theory is supported by appropriate labs.

Canadian Electrical Code - Level 3 (ELR823) (3 credits)
This course primarily covers sections of the Canadian Electrical Code dealing with industrial wiring
practices. It is a continuation of Canadian Electrical Code - Level 2.

Installation Methods - Level 3 (ELR824) (8 credits)

This lab oriented course will cover connection and testing of transformers, wound rotor induction motors,
synchronous motors and two speed squirrel cage motors. Installation and programming of programmable
logic controllers is also covered.

Fluid Power (ELR826) (3 credits)

This course introduces the student to the basic principles of fluid mechanics and hydraulic systems. Data
collection by chart recorders and installation of smart transmitters and microprocessor controllers will also
be covered. Theory is supported by appropriate labs.
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PROGRAM OVERVIEW

The invention of the steam engine in the 1800s began the Industrial Revolution. Virtually every industry
was powered by steam. Equipment was installed and maintained by steamfitters.

Today's steamfitters work with all forms of heat energy, from installing piping systems in power generation
plants to hot water heating in residences. Virtually all piping systems that move liquids or gases fall into the
scope of the steamfitter’s work.

The in-school steamfitting theory and practical component of this program cover general piping practices,
hot water and steam heating (design and layout), pumps, refrigeration and air conditioning, fire protection
systems, irrigation systems, hydraulic piping, medical gas piping, cross connection and backflow prevention
and construction safety. All training is delivered in modern shops and classrooms at Sault College.

CAREER PATHS

Graduates can become employed in areas related to the industrial environment, construction sites,
residential contracting, industrial maintenance, utilities, and commercial maintenance.

OTHER INFORMATION

Program College Contact: Martha Irwin, martha.irwin@saultcollege.ca

PROGRAM OF STUDY

Basic (6230)

MET621 - 3 Welding

STM660 - 3 Workplace Safety, Rigging and Hoisting |
STM662 - 8 Piping and Joining Techniques |

STM664 - 8 Steamfitting Systems |

STM666 - 4 Applied Trade Calculations |

STM668 - 4 Trade Documentation |

Intermediate (6231)

MET721 - 3 Welding

STM760 - 6 Pipe Fabrication Il

STM762 - 15 Steamfitting Systems |l
STM764 - 3 Applied Trade Calculations Il
STM766 - 3 Trade Documentation Il



Advanced (6232)

MET822 - 3 Welding

STM860 - 6 Fluid Power Systems I
STM862 - 15 Steamfitting Systems Il
STM864 - 6 Trade Documentation Il

Course Descriptions

Basic (6230)

Welding (MET621) (3 credits)

This course provides apprentices with a combination of knowledge and practical skill in the operation and
safe use of oxy-acetylene flame cutting and fusion welding equipment. Trade specific skills are developed
through the preparation and fusion welding of lap, tee and groove weld joints on both flat gage metal and
small diameter pipe. Personal and shop safety are stressed throughout the course and are reinforced by
means of an independent reading assignment complete with a final theory test.

Workplace Safety, Rigging and Hoisting | (STM660) (3 credits)
This course provides the apprentice with a basic introduction to the Occupational Health and Safety Act
and Regulations and the requirements for basic rigging fundamentals.

Piping and Joining Techniques | (STM662) (8 credits)

This course will provide the apprentice with an opportunity to apply theoretical knowledge learned in the
classroom to safely construct a piping arrangement using several different piping materials and pipe joining
methods.

Steamfitting Systems | (STM664) (8 credits)

Steamfitting Systems | curriculum provides the apprentice with an introduction to various heating systems,
hot water boilers, boiler control, pumps, piping material for heating systems and the selection and use of
different types of valves.

Applied Trade Calculations | (STM666) (4 credits)

This course will provide the apprentice with skills in basic mathematics, offset calculations, area
calculations and percentage, ratio and proportion calculations which will be useful in other courses for
Level | Steamfitter.

Trade Documentation | (STM668) (4 credits)
Trade Documentation gives the apprentice an introduction to drafting equipment and drawings which are
used to transmit information to trades people.

Intermediate (6231)

Welding (MET721) (3 credits)

This course provides apprentices with a combination of knowledge and practical skills in the operation and
safe use of shielded metal arc welding equipment. Trade specific skills are developed through the
preparation and welding of lap, tee and groove weld joints on steel plate and pipe in the flat and horizontal
position. Safe work practices and weld quality are stressed throughout the course and are reinforced by
means of an independent reading assignment complete with a final theory test.

Pipe Fabrication Il (STM760) (6 credits)
Pipe Fabrication Il requires the apprentice to apply theoretical knowledge in layout of piping necessary for
fabrication of fittings required in the construction of a shop project to specific measurements with



accuracy.

Steamfitting Systems Il (STM762) (15 credits)
Steamfitting Systems Il provides basic knowledge on zone controls, low pressure steam systems, high
pressure steam systems, heat transfer equipment and basic electrical fundamentals.

Applied Trade Calculations Il (STM764) (3 credits)
This course will provide the apprentice with knowledge required for calculations of volumes, angles, pricing
and Boyle’s law.

Trade Documentation Il (STM766) (3 credits)
This course is designed to help the apprentice with layout of templates for fabricated fittings, an
understanding isometric drawing and the importance of sleeve drawings.

Advanced (6232)

Welding (MET822) (3 credits)

This course provides apprentices with a combination of knowledge and practical skills in the operation and
safe use of shielded metal arc welding equipment. Trade specific skills are developed through the
preparation and welding of lap, tee and groove weld joints on steel plate and pipe in the flat and horizontal
position and vertical position. Safe work practices and weld quality are stressed throughout the course and
are reinforced by means of an independent reading assignment complete with a final theory test.

Fluid Power Systems Ill (STM860) (6 credits)
This course will provide the apprentice with basic knowledge and understanding of Hydraulic and
Pneumatic systems drawings, components, piping, piping supports, valves, and fluids .

Steamfitting Systems Il (STM862) (15 credits)

Steamfitting Systems Il will provide the apprentice with basic knowledge in various piping systems which
may be installed in buildings such as medical gas, process piping, fire protection piping, Hydronic heating,
refrigeration and air conditioning and the use of heat pumps.

Trade Documentation Ill (STM864) (6 credits)
This course will serve to further enhance the apprentices knowledge of drawing and drawing
fundamentals, contract documents, specifications, scheduling and organizational skills.
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PROGRAM OVERVIEW

Students taking either the Heavy Duty Equipment or Truck and Coach Technician Apprenticeship programs
will be registered in this common core program 6080 in Level I.

OTHER INFORMATION

Program College Contact: Josh Boucher, josh.boucher@saultcollege.ca

PROGRAM OF STUDY

SEMESTER 1

CVC611-5 Trade Practice

CVC612-3 Fluid Power Systems

CVC613-5 Engine Systems

CVC614-6 Electrical Systems

CVC615-3 Fuel Systems

CVC616-4 Drive Train Systems

CVC617-4 Wheel End Assemblies and Brake Systems

PROGRAM OF STUDY NOTES

Note:

This Level | curriculum, program 6080, is common to Heavy Duty Equipment Technician and Truck and
Coach Technician Apprenticeship programs.

Course Descriptions

Semester 1

Trade Practice (CVC611) (5 credits)

Upon successful completion the apprentice is able to describe the legal responsibilities of employees and
employers relating to safe working practices and protection of the environment; is able to demonstrate the
operation of lifting, rigging, blocking and safety equipment; is able to use precision measuring tools; is able
to perform fastening devise installation and removal procedures; is able to perform maintenance and
repair procedures for bearings, seals and sealants; is able to operate heating and cutting equipment - all
according to government safety regulations, environmental legislation, and manufacturers’
recommendations.

Fluid Power Systems (CVC612) (3 credits)
Upon successful completion the apprentice is able to perform basic calculations of pressure, force and area



using imperial and systme international dunits (s.i.) measurement; is able to interpret basic hydraulic and
pneumatic systems; is able to explain the operation of basic hydraulic and pneumatic components; is able
to describe the different types of hydraulic fluid and their applications; is able to describe the inspection
and testing procedures for hydraulic and pneumatic conductors and fittings; and is able to describe a
regularly scheduled maintenance service for hydraulic and pneumatic systems - all according to
manufacturers’ recommendations and schematics.

Engine Systems (CVC613) (5 credits)

Upon successful completion the apprentice is able to explain the terminology used, and explain and
identify the operating principles of engine blocks, cylinder heads, valve train and power train components;
and is able to perform engine system maintenance, inspection and service procedures - all according to
manufacturers’ recommendations

Electrical Systems (CVC614) (6 credits)

Upon successful completion the apprentice is able to describe the principles of electricity following
accepted scientific theories and the laws governing electricity; is able to use basic electrical test
equipment; is able to trace, test and repair electrical circuits; is able to locate and test circuits and
components; is able to diagnose and repair electrical circuits; is able to describe the operation of
electromagnetic devices; and is able to service, test and evaluate batteries - all according to
manufacturers’ recommendations, schematics and specifications.

Fuel Systems (CVC615) (3 credits)

Upon successful completion the apprentice is able to describe the fundamentals of diesel fuel; is able to
inspect engine fuel systems; is able to recommend repairs to diesel fuel sub-systems; is able to recommend
repairs to injectors - all according to manufacturers’ recommendations.

Drive Train Systems (CVC616) (4 credits)

Upon successful completion the apprentice is able to recommend repairs to push-type clutch and flywheel
assemblies, drive shafts, power take-off shafts, safety shields, universal joints, and single reduction drive
axle assemblies; and is able to explain the fundamentals of gearing used in drive train systems - all
according to manufacturers’ procedures and recommendations

Wheel End Assemblies and Brake Systems (CVC617) (4 credits)

Upon successful completion the apprentice is able to perform adjustments and repairs to wheel end
assemblies; and is able to recommend and perform repairs to hydraulic brake systems - all according to
manufacturers’ recommendations and statutory criteria.
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PROGRAM OVERVIEW

OTHER INFORMATION

Program College Contact: Martha Irwin, martha.irwin@saultcollege.ca

PROGRAM OF STUDY

Level 1 (6093)

BRK600 - 5 Tools and Equipment 1
BRK610 - 1 Safety Equipment 1
BRK620 - 3 Safety Code 1

BRK630 - 3 Worksite Preparation
BRK634 - 1 Acclimatize Worksite
BRK636 - 2 Clean and Disassemble Site
BRK640 - 1 Wall System Access 1
BRK650 - 9 Mortar 1

BRK660 - 1 Masonry Unit Prep 1
BRK670 - 1 Job Layout 1

BRK680 - 2 Structural Masonry 1
BRK690 - 1 Non-Structural Masonry 1

Level 2 (6094)

BRK700 - 2 Tools and Equipment 2
BRK710 - 2 Safety Equipment 2
BRK720 - 3 Safety Code 2

BRK731 - 1 Masonry Supports
BRK740 - 1 Wall System Access 2
BRK742 - 1 Grout

BRK750 - 2 Mortar 2

BRK760 - 1 Masonry Unit Prep 2
BRK770 - 4 Job Layout 2

BRK780 - 6 Structural Masonry 2
BRK790 - 6 Non-Structural Masonry 2
BRK795 - 1 Waterproof Below Grade

Level 3 (6095)

BRKS80O0 - 2 Tools and Equipment 3
BRK810 - 2 Safetv Eauioment 3



BRK820 - 2 Safety Code 3

BRK832 - 1 Temporary Masonry Support
BRK840 - 1 Wall System Access 3
BRK850 - 1 Mortar 3

BRK860 - 1 Masonry Unit Prep 3
BRK870 - 1 Job Layout 3

BRK880 - 5 Structural Masonry 3
BRK890 - 8 Non-Structural Masonry 3
BRK892 - 5 Fireplace and Chimney
BRK896 - 1 Restoration Masonry

Course Descriptions

Level 1 (6093)

Tools and Equipment 1 (BRK600) (5 credits)
Safety Equipment 1 (BRK610) (1 credits)
Safety Code 1 (BRK620) (3 credits)

Worksite Preparation (BRK630) (3 credits)
Acclimatize Worksite (BRK634) (1 credits)
Clean and Disassemble Site (BRK636) (2 credits)
Wall System Access 1 (BRK640) (1 credits)
Mortar 1 (BRK650) (9 credits)

Masonry Unit Prep 1 (BRK660) (1 credits)

Job Layout 1 (BRK670) (1 credits)

Structural Masonry 1 (BRK680) (2 credits)
Non-Structural Masonry 1 (BRK690) (1 credits)
Level 2 (6094)

Tools and Equipment 2 (BRK700) (2 credits)
Safety Equipment 2 (BRK710) (2 credits)
Safety Code 2 (BRK720) (3 credits)

Masonry Supports (BRK731) (1 credits)

Wall System Access 2 (BRK740) (1 credits)
Grout (BRK742) (1 credits)

Mortar 2 (BRK750) (2 credits)



Masonry Unit Prep 2 (BRK760) (1 credits)

Job Layout 2 (BRK770) (4 credits)

Structural Masonry 2 (BRK780) (6 credits)
Non-Structural Masonry 2 (BRK790) (6 credits)
Waterproof Below Grade (BRK795) (1 credits)
Level 3 (6095)

Tools and Equipment 3 (BRK800) (2 credits)
Safety Equipment 3 (BRK810) (2 credits)
Safety Code 3 (BRK820) (2 credits)

Temporary Masonry Support (BRK832) (1 credits)
Wall System Access 3 (BRK840) (1 credits)
Mortar 3 (BRK850) (1 credits)

Masonry Unit Prep 3 (BRK860) (1 credits)

Job Layout 3 (BRK870) (1 credits)

Structural Masonry 3 (BRK880) (5 credits)
Non-Structural Masonry 3 (BRK890) (8 credits)
Fireplace and Chimney (BRK892) (5 credits)

Restoration Masonry (BRK896) (1 credits)
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PROGRAM OVERVIEW

Sault College provides the in-school training for this 6,000-hour Ironworker apprenticeship program.
Apprentices are scheduled by the Ministry of Training, Colleges and Universities to attend in-school
training for three eight-week terms at levels one, two and three.

OTHER INFORMATION

Program College Contact: Martha Irwin, martha.irwin@saultcollege.ca

PROGRAM OF STUDY

Level 1 (6170)

IRN610 - 1 Protect Self and Others

IRN620 - 6 Welding Level 1

IRN640 - 8 Rigging Level 1

IRN650 - 5 Structural Steel and Platework - Level 1
IRN660 - 5 Applied Trade Calculations

IRN670 - 5 Cranes

Level 2 (6171)

IRN710 - 4 Welding Level 2

IRN720 - 11 Rigging Level 2

IRN730 - 11 Structural Steel and Platework - Level 2
IRN740 - 4 Machinery Moving Level 2

Level 3 (6172)

IRN810 - 11 Ornamental and Miscellaneous Ironwork
IRN820 - 5 Welding Level 3

IRN830 - 1 Structural Steel and Platework - Level 3
IRN840 - 6 Curtain Wall

IRN850 - 2 Machinery Moving Level 3

IRN870 - 5 Automated Materials and Handling Systems

Course Descriptions

Level 1 (6170)


https://scisweb.saultcollege.ca/AcademicCalendar/htmlfiles/APP/mailto:

Protect Self and Others (IRN610) (1 credits)

Upon successful completion, the apprentice will be able to describe how to work safely protecting self and
others in accordance with government legislation, industry standards, and equipment manufacturers
recommendations. The apprentice will be able to explain the Occupational Health and Safety ACT (OHSA)
as it applies specifically to the lronworker trade, understand the purpose and procedures of the Workplace
Safety Insurance Board (WSIB), and the role of the Construction Safety Association of Ontario (CSAQ). The
apprentice will be able to identify and state safe workplace practices, and describe the Workplace
Hazardous Materials Information System (WHMIS).

Welding Level 1 (IRN620) (6 credits)

Upon successful completion, the apprentice will be able to perform oxy/fuel heating, cutting, brazing,
welding, and shielded metal arc welding (SMAW) in accordance with government safety regulations and
the requirements of the specified trade related task.

Rigging Level 1 (IRN640) (8 credits)

Upon successful completion, the apprentice will be able to determine the rigging equipment and
procedures required to perform lifts in accordance with government safety regulations, accepted industry
standards, and the requirements of assigned traded related projects. This includes using the specified type
of fiber rope for rigging and lifting work members, performing reeving procedures for blocks, and
determining the required rigging materials and capacities to perform lifts.

Structural Steel and Platework - Level 1 (IRN650) (5 credits)

Upon successful completion, the apprentice will be able to perform structural steel and platework in
accordance with government safety regulations, manufacturers recommendations and accepted industry
standards. This includes using and maintaining hand tools, power tools and equipment to fabricate,
assemble and disassemble structural steel and platework projects, and explaining the drawings and
blueprints. The apprentice will also be able to perform the fabrication of members, layout of structural
steel members, and basic installation and fastening procedures for structural steel and platework.

Applied Trade Calculations (IRN660) (5 credits)
Apprentices will learn and apply trade related calculations used in the trade to solve trade related
programs.

Cranes (IRN670) (5 credits)
Apprentices will learn about the type and configuration of cranes. They will learn and apply principles of
operation, pre-lift planning and set-up, operating procedures and erection and dismantlement of cranes.

Level 2 (6171)

Welding Level 2 (IRN710) (4 credits)

Upon successful completion, the apprentice will be able to perform shielded metal arc welding in
accordance with government safety regulations and the requirements of the specified trade related task.
This includes explaining blueprints and drawings related to shielded metal arc welding projects, and
performing shielded metal arc position welding procedures primarily focusing on horizontal and vertical
positional welding and progressing to overhead position welding as experience suits.

Rigging Level 2 (IRN720) (11 credits)

Upon successful completion, the apprentice will be able to determine rigging equipment and procedures
required to perform lifts in accordance with government safety regulations, accepted industry standards
and the requirements of assigned trade related projects. This includes using the specified type of wire rope
for rigging and lifting work members, and the appropriate rigging hardware to perform safe lifts. The
apprentice will also be able to perform lifts using specified slings and hoisting equipment.

Structural Steel and Platework - Level 2 (IRN730) (11 credits)



Upon successful completion, the apprentice will be able to perform structural steel and platework in
accordance with government safety regulations, manufacturers recommendations and accepted industry
standards. This includes performing the layout and fabrication of structural steel and platework members,
and explaining the drawings and blueprints. As well, the apprentice will be able to describe the structural
steel and platework material erection methods, and perform installation and fastening, and alignment and
inspection procedures for structural steel and platework.

Machinery Moving Level 2 (IRN740) (4 credits)

Upon successful completion, the apprentice will be able to move machinery in accordance with
government safety regulations, accepted industry standards and the requirement of assigned trade related
projects. This includes explaining the drawings and specifications required to move machinery, fabricating
the required members for machinery moving operations, describing the appropriate transportations
methods to move machinery, and performing the required installation and securing procedures to move
machinery.

Level 3 (6172)

Ornamental and Miscellaneous Ironwork (IRN810) (11 credits)

Upon successful completion, the apprentice will be able to perform fabrication and installation of
ornamental and miscellaneous ironwork in accordance with government safety regulations, accepted
industry standards, and the requirement of assigned trade related projects. This includes explaining the
drawing and layouts for project specifications, performing fabrication and layout procedures, describing
material erection methods, and installing, securing, aligning and inspecting materials.

Welding Level 3 (IRN820) (5 credits)

Upon successful completion, the apprentice will be able to perform shielded metal arc position welding
(SMAW), Gas Metal Arc semi-automatic welding, plasma arc cutting, and arc gouging in accordance with
government safety regulations, accepted industry standards and the requirement of assigned trade related
projects. This includes explaining blueprints and drawings related to welding projects.

Structural Steel and Platework - Level 3 (IRN830) (1 credits)

Upon successful completion, the apprentice will be able to perform structural steel and platework in
accordance with government safety regulations, manufacturers recommendations and accepted industry
standards. This includes performing the layout of structural steel members.

Curtain Wall (IRN840) (6 credits)

Upon successful completion, the apprentice will be able to perform fabrication and installation of curtain
wall systems in accordance with government safety regulations, accepted industry standards, and the
requirements of assigned trade related projects. This includes explaining the drawings and layout for
curtain wall specifications, performing the fabrication and layout procedures for curtain wall members, and
erecting, aligning, securing and inspecting a curtain wall system.

Machinery Moving Level 3 (IRN850) (2 credits)

Upon successful completion, the apprentice will be able to move machinery in accordance with
government safety regulations, accepted industry standards, and the requirements of assigned trade
related projects. This includes performing the layout, alignment and inspection of machinery moving
operations.

Automated Materials and Handling Systems (IRN870) (5 credits)

Upon successful completion, the apprentice will be able to perform automated materials handling systems
and robotics installations in accordance with government safety regulations, accepted industry standards
and the requirements of assigned trade related projects. This includes explaining the drawings and
specifications, and fabricating, installing, securing, aligning and inspecting automated materials handling
systems and robotics installations.
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PROGRAM OVERVIEW

OTHER INFORMATION

Program College Contact: Martha Irwin, martha.irwin@saultcollege.ca

PROGRAM OF STUDY

Level 1 (6345)

MAC100 - 1 Applied Trade Safety Practices
MAC101 - 5 Applied Trade Calculations, Charts and Tables
MAC102 -

MAC103 - 1 Metallurgy

MAC104 - 3 Metrology

MAC105 - 2 Benchworking

MAC106 - 1 Metal Cutting

MAC107 - 2 Drilling Technology

MAC108 - 4 Turning Techniques

MAC109 - 4 Vertical Milling Techniques
MAC110 - 2 Surface Grinding

Level 2 (6346)

MAC200 - 5 Applied Trade Calculations

MAC201 - 5 Engineering Drawings, CAD Data, Layout Processes
MAC202 - 1 Metallurgy

MAC203 - 1 Metrology- Measuring and Checking

MAC204 - 5 Turning Technology

MAC205 - 5 Milling Technology

MAC206 - 3 Cylindrical Grinding Technology

MAC207 - 5 CNC Turning Technology

Level 3 (6347)

MAC300 - 4 Applied Trade Calculations

MAC301 - 4 Complex Engineering Drawings/CAD Data
MAC302 - 1 Metallurgy

MAC303 - 1 Metrology - Measuring and Checking
MAC304 - 6 Complex Turning Technology

MAC305 - 6 Complex Milling Technology

MAC306 - 2 Complex Grinding Technologv
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MAC307 - 6 Machining Centre CNC Technology

Course Descriptions

Level 1 (6345)
Applied Trade Safety Practices (MAC100) (1 credits)

Applied Trade Safety Practices identifies OSHA and WHMIS regulations pertaining to the Machinist trade.
Describe safe procedures and practices when operating and setting up machines and related materials.

Applied Trade Calculations, Charts and Tables (MAC101) (5 credits)
Upon successful completion, the apprentice is able to apply mathematical principles to trade-specific
applications.

(MAC102) ( credits)

Metallurgy (MAC103) (1 credits)

Metrology (MAC104) (3 credits)

Benchworking (MAC105) (2 credits)

Metal Cutting (MAC106) (1 credits)

Drilling Technology (MAC107) (2 credits)
Turning Techniques (MAC108) (4 credits)
Vertical Milling Techniques (MAC109) (4 credits)
Surface Grinding (MAC110) (2 credits)

Level 2 (6346)

Applied Trade Calculations (MAC200) (5 credits)

Upon successful completion students will be able to solve problems involving the Pythagorean Theorem;
solve problems involving right angle trigonometry; describe the sides of a right tringle using trigonometric
functions; calculate the values of angles and sides of right angle triangles; solve problems involving circles;
and, perform trade-specific calculations.

Engineering Drawings, CAD Data, Layout Processes (MAC201) (5 credits)

Upon successful completion students will be able to describe engineering drawings graphic language and
symbols, dimensional terminology, symbols, practices, orthographic projections and auxiliary views;
describe dimensioned workpiece tolerances, allowances, and symbols; demonstrate sketching procedures
for revolved, removed, partial and broken-out sectional views; describe the features, elements and types
of gears, cams, and bearings; and develop an operational plan for machining parts.

Metallurgy (MAC202) (1 credits)
Upon successful completion students will be able to describe elements of non-ferrous metals and the
heat-treating and testing of ferrous metal.

Metrology- Measuring and Checking (MAC203) (1 credits)
Upon successful completion students will be able to demonstrate measuring techniques using inspections



and checking gauges, direct/indirect reading linear and measuring equipment, and check surface
roughness.

Turning Technology (MAC204) (5 credits)

Upon successful completion the student will be able to use a lathe to: drill and bore holes; turn internal
and external recesses and grooves; part-off workpieces; turn internal tapers/angles; cut external and
internal screw threads; and turn eccentrics.

Milling Technology (MAC205) (5 credits)

Upon successful completion students will be able to mill horizontal, vertical, and angular flat surfaces; mill
forms using form cutters; bore holes; drill and ream holes, and mill geometric shapes using a rotary table
on a dividing head.

Cylindrical Grinding Technology (MAC206) (3 credits)
Upon successful completion students will be able to cylindrical grind: external parallels; external tapers;
profiles; and plunge grinding.

CNC Turning Technology (MAC207) (5 credits)
Upon successful completion students will be able to describe numerically controlled turning centre
procedures and demonstrate procedures for entering and verifying CNC programs.

Level 3 (6347)

Applied Trade Calculations (MAC300) (4 credits)
Upon successful completion students will be able to solve problems involving oblique triangle, law of sines,
law of cosines/contangents, and compound angles.

Complex Engineering Drawings/CAD Data (MAC301) (4 credits)
Upon successful completion the apprentice is able to read and interpret geometric tolerancing and
dimensioning on engineering drawings/CAD data.

Metallurgy (MAC302) (1 credits)
Upon successful completion students will be able to describe ferrous heat-treating processes and the
characteristics of non-metallic materials.

Metrology - Measuring and Checking (MAC303) (1 credits)

Upon successful completion students will be able to demonstrate inspection and checking techniques using
measuring and checking equipment; and, describe measuring and checking techniques using Optical
Comparators and Coordinate Measuring Machines (CMM).

Complex Turning Technology (MAC304) (6 credits)

Upon successful completion students will be able to demonstrate turning of internal or external tapers and
angles using a taper turning attaching; turning of internal or external tapers and angles using a compound
rest; turning of profiles; cutting ACME threads and multiple start threads; and describe sharpening of
cutting tools.

Complex Milling Technology (MAC305) (6 credits)
Upon successful completion students will be able to demonstrate milling of complex geometric shapes.

Complex Grinding Technology (MAC306) (2 credits)
Upon successful completion students will be able to perform end mill sharpening and internal grinding.

Machining Centre CNC Technology (MAC307) (6 credits)
Upon successful completion students will be able to describe numerically controlled machining centres
techniques and demonstrate procedures for entering and verifying a program to perform linear and



circular machining operations.
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PROGRAM OVERVIEW

Sault College Hairstylist Apprenticeship program provides you the opportunity to develop the necessary
skills to complete competencies in this creative, exciting and artistic trade. Hairstyling students study and
train in our fully-equipped, modern salon under the guidance of experienced, knowledgeable faculty.
Students have access to many on-campus services including the special needs office, counselling
department, library, gym and fitness centre, health centre, and employment services.

The study of the theoretical knowledge and demonstration of all practical skills in accordance with the
Ontario College of Trades standards must be completed at a satisfactory evaluation upon successful
completion of both Levels one and two.

ADMISSIONS

MINIMUM ACADEMIC REQUIREMENTS
Students are required to purchase textbooks and workbooks.
The basic working kit will be provided for use during the 8 week training in each level. Students may bring

and use their own tools and equipment if preferred, provided they are CSA approved professional tools.

CAREER PATHS

Graduates of our Hairstyling apprenticeship program have opportunities to employ their craft around the
world in a variety of exciting and unusual settings. Salon work is a destination for many graduates. Others
may work as platform artists or find career success in television and the performing arts. Still other
graduates become colour and perm artists or move into teaching positions.

Upon completion of the advanced portion of the training, apprentices are required to prove their expertise
by writing a provincial trades exam. Successful candidates will receive their provincial certificate of
qualification.

DRESS CODE

Black uniform with colour, pattern & accents permitted.

OTHER INFORMATION

Program College Contact: Martha Irwin, martha.irwin@saultcollege.ca

PROGRAM OF STUDY



Level 1 (6350)

HST731 - 1 Ethics, Regulation and Policy

HST732 - 2 Health and Safety

HST733 - 2 Entrepreneurial Skills

HST734 - 1 Professional Development

HST735 - 1 Client Services

HST736 - 2 Preparatory Procedures and Treatments
HST737 - 4 Cut Hair 1

HST738 - 4 Style Hair 1

HST739 - 6 Permanent Wave Hair

HST740 - 7 Colour and Lighten Hair 1

Level 2 (6351)

HST741 - 2 Entrepreneurial Skills 2

HST742 - 2 Preparatory Procedures and Treatments 2
HST743 - 5 Cut Hair 2

HST744 - 5 Style Hair 2

HST745 - 6 Chemically Relax Hair

HST746 - 7 Colour and Lighten Hair 2

HST747 - 3 Hair Additions

Course Descriptions

Level 1 (6350)
Ethics, Regulation and Policy (HST731) (1 credits)

This course will provide apprentices the ability to complete all work in adherence with the guidelines of
professional ethics, government regulations and workplace standards. The knowledge to successfully
comprehend policies and their procedures following employer and manufacturers specifications.

Health and Safety (HST732) (2 credits)

Upon successful completion, the apprentice is able to facilitate the provision of healthy and safe working
environments and perform sanitization procedures in accordance with related health regulations and
legislation.

Entrepreneurial Skills (HST733) (2 credits)

Successful completion of this course will provide apprentices the ability to demonstrate the
entrepreneurial skills used in relation to the operation and administration of a hairstyling salon business.

Professional Development (HST734) (1 credits)

Upon successful completion the apprentice will demonstrate the ability to adapt to various and changing
technologies, applications and procedures in the hair styling industry, develop and present a plan outlining
future professional development.

Client Services (HST735) (1 credits)



This course will enable the apprentice to communicate effectively with clients and co-workers. Costumer
service strategies will develop the skills to meet individual needs and a loyal client base.

Preparatory Procedures and Treatments (HST736) (2 credits)

Upon successful completion the apprentice is able to select and administer preparatory procedures and or
treatments to hair and scalp to meet the needs of clients . The preparation for client services will be
practiced on individuals based on consultation, evaluation and client needs.

Cut Hair 1 (HST737) (4 credits)

Upon the successful completion of this course the apprentice is able to identify, select and use a variety of
cutting tools and demonstrate the procedural steps to complete a hair cutting service meeting client needs
and expectations.

Style Hair 1 (HST738) (4 credits)

This course will include the relationship of tools to hair based on the characteristics and predetermined
outcome. Hand dexterity practises such as waving and moulding along with pin curls and thermal tools will
be used to develop proficient manipulation and comfort while working. This course will enable the
apprentice to successfully select and apply both standard and specialized techniques to effectively style
wet and dry hair.

Permanent Wave Hair (HST739) (6 credits)

Upon successful completion the apprentice will be able to perform a permanent wave using current and
relevant methods and products according to hair type and style.

Colour and Lighten Hair 1 (HST740) (7 credits)

Upon successful completion, the apprentice will have the ability to perform a color, lightening or
lowlighting service using various methods of application and products.

Level 2 (6351)
Entrepreneurial Skills 2 (HST741) (2 credits)

This course upon successful completion will enable the apprentice to apply entrepreneurial skills to the
operation and administration of a salon business. Ethical practices, day sheets including client bookings,
employee scheduling and the creation of sales forecasting will be a large part of the course focus.

Preparatory Procedures and Treatments 2 (HST742) (2 credits)

Upon successful completion the apprentice is able to demonstrate the skills to select and administer
preparatory procedures and/or treatments to the hair and scalp, specific to client assessment and needs.
Product knowledge and understanding of its chemical content and benefits will be presented and
researched to enable the apprentice to select and use products based on clients assessed needs.

Cut Hair 2 (HST743) (5 credits)

Upon successful completion, the apprentice is able to identify, select and use a variety of tools to cut hair
according to the needs and expectations of the clients.

Style Hair 2 (HST744) (5 credits)



Upon successful completion the apprentice will demonstrate the ability to select and use standard and
specialized tools to effectively style wet and dry hair.

Chemically Relax Hair (HST745) (6 credits)

Upon successful completion, the apprentice is able to chemically relax hair by selecting and applying
relevant knowledge of, and skills with, chemical products and techniques in order to meet the needs and
expectation of the client.

Colour and Lighten Hair 2 (HST746) (7 credits)

Upon successful completion, the apprentice is able to colour, lighten, tone, highlight and lowlight hair,
and/or remove pigment to the level of colour desired.

Hair Additions (HST747) (3 credits)

Upon successful completion the apprentice is able to compare and contrast fibre types, application
procedures, specialized tools and maintenance procedures when working with hair additions.
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PROGRAM OVERVIEW

Plumbing may be defined as a network of piping for the purpose of supplying potable water and the
discharge of sanitary wastes.

The history of plumbing is an interesting one in which prehistoric man of a hundred thousand years ago left
indications of sanitation and plumbing skills. Crude as these devices were, they offered proof that even
these primitive people realized the consequences of poor plumbing. The plumber was called plumbarius,
taken from the Latin word plumbum, meaning lead. Although design has not changed through the years,
the materials have changed to copper and plastic, as opposed to galvanized and lead.

Sault College is the only college north of Toronto involved with in-school training for this five-year
apprenticeship program. Students are scheduled for eight-week sections of training which consist of basic,
intermediate, and advanced levels which are delivered in our modern shops and classrooms. The in-school

theory is based on typical design and installation in residential, commercial, and industrial buildings and is
regulated by Part 7 (Plumbing) of the Ontario Building Code.

CAREER PATHS

Apprentices in the plumbing trade may be employed by mechanical contractors in residential, commercial,
or institutional environments.

OTHER INFORMATION

Program College Contact: Martha Irwin, martha.irwin@saultcollege.ca

PROGRAM OF STUDY

Level | (6240)

MET621 - 3 Welding

PLMG660 - 12 Plumbing Systems - Level

PLM661 - 6 Tools and Piping Methods

PLM662 - 3 Trade Calculations - Level |

PLM663 - 3 Trade Documentation - Level |

PLM664 - 3 Workplace Safety, Rigging and Hoisting

Level 1l (6241)

MET723 - 3 Welding Level 2
PLM760 - 15 Plumbing Systems - Level II
PLM761 - 6 DWV Piping Systems



PLM762 - 3 Trade Calculations - Level Il
PLM763 - 3 Trade Documentation - Level Il

Level 11l (6242)

PLM860 - 18 Plumbing Systems - Level llI
PLM861 - 6 Process Piping Systems
PLM863 - 6 Trade Documentation - Level lll

Course Descriptions

Level | (6240)

Welding (MET621) (3 credits)

This course provides apprentices with a combination of knowledge and practical skill in the operation and
safe use of oxy-acetylene flame cutting and fusion welding equipment. Trade specific skills are developed
through the preparation and fusion welding of lap, tee and groove weld joints on both flat gage metal and
small diameter pipe. Personal and shop safety are stressed throughout the course and are reinforced by
means of an independent reading assignment complete with a final theory test.

Plumbing Systems - Level (PLM660) (12 credits)

In this course students will gain basic knowledge about pipe and fitting materials including pipe supports
and hangars. Students will also learn about drainage systems, waste pipe systems and venting systems as
well as code regulations.

Tools and Piping Methods (PLM661) (6 credits)
The students will have the opportunity to practice safe handling and proper use of hand and power tools.
They will practice performing various tasks in the grade including steel, cast iron and copper pipe joining.

Trade Calculations - Level | (PLM662) (3 credits)
The student will learn basic math calculations including conversions of Sl to Imperial and US values, linear
measurements, calculation of various offsets and square roots used in the trade.

Trade Documentation - Level | (PLM663) (3 credits)
This course provides the basic knowledge required for students to identify, interpret and draw piping
systems using various drafting tools.

Workplace Safety, Rigging and Hoisting (PLM664) (3 credits)
This course will provide the students with information and knowledge about workplace safety including
codes, acts and regulations. Students will also learn safe rigging and hoisting procedures.

Level Il (6241)
Welding Level 2 (MET723) (3 credits)

Upon successful completion the apprentice is able to demonstrate the ability to recognize, identify, and
explain arc welding theory, terms, equipment, procedures, and safety precautions.

Plumbing Systems - Level Il (PLM760) (15 credits)

This course provides the student with a working knowledge of water distribution systems, plumbing
fixtures, equipment and code requirements in drainage, venting and waste pipe systems, pipe and fitting
materials, pipe supports and hangars.



DWYV Piping Systems (PLM761) (6 credits)

The student will have the opportunity to design, conduct and test various drain, waste, vent and storm
roughing and fixture installations. They will practice performing various services, maintenance and repairs
in a lab environment.

Trade Calculations - Level Il (PLM762) (3 credits)

This course provides the students with the basic knowledge to perform calculations pertaining to the
piping industry. Students will learn about area, surface area, volume calculations as well as percentages
and ratios.

Trade Documentation - Level Il (PLM763) (3 credits)

This course provides the knowledge required for the student to read and interpret documents and
drawings required for plumbing in the construction industry, draw piping systems using the appropriate
drafting tools. Students will demonstrate effective interpersonal relations, receive and react to
instructions, as well as write job related documents.

Level Ill (6242)

Plumbing Systems - Level Il (PLM860) (18 credits)

This course provides the students with information and knowledge in waste pipe and water distribution
systems, codes, storm and drainage systems, as well as sewage disposal systems. In addition, students will
learn about hydronic heating systems, natural gas, medical gas, and industrial process piping systems.

Process Piping Systems (PLM861) (6 credits)
The students will perform various process piping systems service, maintenance and repairs in a lab
environment.

Trade Documentation - Level lll (PLM863) (6 credits)

This course provides the student with the knowledge required to identify, read and interpret plumbing and
hydronic piping drawings as well as job specs for the ICl sector. Students will also learn to produce various
plumbing drawings. Other topics covered in this course include bids and contracts and simple compound
interest.
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PROGRAM OVERVIEW

Apprentices registered in the Automotive Service Technician Apprenticeship are scheduled for three
eight-week sections of in-school training which is scheduled through the Ministry of Training, Colleges &
Universities.

There are three levels of training in the Automotive Service Technician trade. Objectives of all three levels
of curriculum are to provide more comprehensive learning experiences for the speciality trade of
automotive service technician in terms of:

¢ Sound theoretical training to meet the challenges presented by the increasingly more complex
designs and testing techniques.

e Acquisition of fundamental and specific skills of the trade through the training of practical
applications.

e Strengthening the apprentices’ high standards of craftsmanship, problem-solving skills and personal
pride in their respective trades.

e Strengthening desirable work attitudes and a keen sense of responsibility, particularly in regard to
public and personal safety.

OTHER INFORMATION

Program College Contact: Josh Boucher, josh.boucher@saultcollege.ca

PROGRAM OF STUDY

Level | (6067)

AST611 - 4 Work Practices

AST612 - 4 Engine Systems

AST613 - 12 Electrical/Electronic and Emissions Systems
AST614 - 5 Drive Train Systems

AST615 - 5 Suspension/Steering and Brake Systems

Level Il (6068)

AST711 - 4 Air Conditioning Systems

AST712 - 4 Engine Systems

AST713 - 12 Electrical/Electronic and Emissions Systems
AST714 - 5 Drive Train Systems

AST715 - 5 Suspension/Steering and Brake Systems

Level 111 (6069)


https://scisweb.saultcollege.ca/AcademicCalendar/htmlfiles/APP/mailto:

AST811 - 4 Work Practices

AST812 - 4 Engine Systems

AST813 - 12 Electrical/Electronic and Emissions Systems
AST814 - 5 Drive Train Systems

AST815 - 5 Suspension/Steering and Brake Systems

Course Descriptions

Level | (6067)

Work Practices (AST611) (4 credits)

Upon successful completion the apprentice will have the ability to identify fastener characteristics, select
proper applications, and install and remove fasteners; the ability to define the purpose, construction,
application, inspect, diagnose, remove and install bearings, seals and sealants; the ability to perform
precision measurements and to maintain, calibrate and properly store precision measuring instruments;
the ability to describe the function, construction, applications of oxy-acetylene equipment, and to
demonstrate the safe use when performing heating and cutting operations; the ability to perform safe
vehicle hoisting and lifting; and the ability to perform necessary trade related computer functions and
access trade and service information using a PC and the Internet - all according to accepted trade practices,
approved industry standards, and manufacturers’ recommendations and guidelines.

Engine Systems (AST612) (4 credits)

Upon successful completion the apprentice will have the ability to explain the operating characteristics of
internal combustion engines and perform engine disassembly/reassembly; the ability to explain the
construction and operating principles of cylinder block assembly components; the ability to perform
recommended inspection/testing of cylinder block and components, and explain recommended rebuilding
procedures; and the ability to explain the operation of crankshafts and bearings, and perform
recommended inspection/measuring procedures - all according to accepted industry standards, and
manufacturers’ standards and design.

Electrical/Electronic and Emissions Systems (AST613) (12 credits)

Upon successful completion the apprentice will have the ability to explain the terminology and principles
of operation of electricity; the ability to select, measure and use various types of electrical test equipment;
the ability to explain the purpose of construction, principles of operation, and perform inspection and
testing of batteries; the ability to perform circuit calculations to verify Ohms and Watts Laws; the ability to
demonstrate knowledge of wiring schematics, component identification and ability to trace electrical
circuits; the ability to describe the purpose, construction and principles of operations of circuit protection
devices and perform circuit repairs, electromagnetic devices, electronic devices, fuel system components,
intake and exhaust systems including inspection/testing; the ability to explain the basic operation of
emission control systems; and the ability to explain the purpose, operation and safety working practices
associated withy hybrid vehicles - all according to sound scientific principles, accepted trade standards, and
manufacturers’ standards, instructions and recommendations.

Drive Train Systems (AST614) (5 credits)

Upon successful completion the apprentice will have the ability to visually inspect, diagnose, troubleshoot
and perform repairs on clutch systems and components; the ability to explain basic gear theory and
operation; the ability to describe the operation of manual transmissions/transaxles; and the ability to
perform visual inspection, test, diagnose and repair manual transmission/transaxle - all according to
manufacturers’ standards and recommendations.

Suspension/Steering and Brake Systems (AST615) (5 credits)
Upon successful completion the apprentice will have the ability to explain the fundamental theories,
characteristics and applications relative to suspension systems; the ability to identify and explain types,



and the construction of frames, steering and suspension components; the ability to explain the operation
of suspension and steering systems and components; the ability to inspect and test suspension and
steering systems and components; the ability to explain, test, repair and service tires and wheels; and the
ability to explain, identify, inspect and service brake systems and components - all according to principles
of physics, and manufacturers™ standards and recommendations.

Level 1l (6068)

Air Conditioning Systems (AST711) (4 credits)

Upon successful completion the apprentice will have the ability to explain the functions and perform
inspection, testing and diagnose heating and ventilation system; the ability to explain the functions and
perform inspection, testing and diagnose air conditioning system; and be aware of provincial statues and
regulations pertaining to the automotive repair industry as required by law - all according to
manufacturers’ recommendations.

Engine Systems (AST712) (4 credits)

Upon successful completion the apprentice will have the ability to explain the operating characteristics,
perform inspection and service of camshafts and valve train; the ability to explain the service procedures,
perform inspection, measurement and replacement procedures of engine cylinder heads and related
components; and the ability to explain the operation, perform inspection, diagnosis and replacement
procedures of turbochargers, superchargers and related components - all according to manufacturers’
standards.

Electrical/Electronic and Emissions Systems (AST713) (12 credits)

Upon successful completion the apprentice will have the ability to explain the characteristics of various
circuit types and perform circuit calculations using a selection of meters; the ability to explain the purpose,
principles of operation and usage of diagnostic test equipment; the ability to explain the purpose,
construction and operating principles of cranking systems; the ability to explain cranking system operations
and perform diagnosis; the ability to explain the construction, principles of operation, inspection and
testing of electronic devices, ignition systems, charging systems, electronic-controlled gasoline fuel
injection systems, and emission control systems - all according to manufacturers’ standards and
recommendations, and accepted trade practices.

Drive Train Systems (AST714) (5 credits)

Upon successful completion the apprentice will have the ability to perform visual inspection, diagnose,
troubleshoot and repair front wheel drive axle assemblies, rear wheel drive drivelines, final drive
assemblies, automatic transmission torque converters, and automatic transmission/transaxles; and the
ability to describe the operation of automatic transmissions/transaxles - all according to manufacturers’
standards.

Suspension/Steering and Brake Systems (AST715) (5 credits)

Upon successful completion the apprentice will have the ability to inspect, test and service suspension and
steering systems; the ability to identify and explain the construction and operation of steering gear
systems including inspection and testing procedures; the ability to define, explain and calculate wheel
alignment angle adjustments; the ability to operate wheel alignment equipment; and the ability to inspect,
diagnose disc and drum brake systems - all according to manufacturers’ recommendations.

Level 111 (6069)

Work Practices (AST811) (4 credits)

Upon successful completion the apprentice will have the ability to explain the operating principles,
perform inspection, test and diagnose climate control systems; and the ability to explain the purpose and
construction of body trim and glass components and perform necessary repairs - all according to
manufacturers’ standards and recommendations.



Engine Systems (AST812) (4 credits)

Upon successful completion the apprentice will have the ability to explain the operating principles of
cooling systems, belt pulley systems, and lubrication systems, and perform maintenance, diagnose and
service on these systems; the ability to explain and perform the recommended engine diagnostic and
testing procedures; and the ability to explain recommended engine replacement and start-up procedures -
all according to manufacturers’ recommendations and trade practices.

Electrical/Electronic and Emissions Systems (AST813) (12 credits)

Upon successful completion the apprentice will have the ability to explain the principles of operations of
vehicle on board computers; the ability to explain the fundamentals, construction, principles of operation,
inspection, and testing procedures of supplemental restraint systems, distributorless ignition systems,
computer-controlled charging systems, gasoline fuel injection systems, and diesel fuel systems; the ability
to explain the principles of operation, inspection and testing procedures of electrical accessories, and
emission control systems to On Board Diagnostics Il (ODB Il) standards; and the ability to explain the
principles of operation and diagnosis of fuel, electrical drive and regenerative braking systems associated
with hybrid vehicles - all according to manufacturers™ standards.

Drive Train Systems (AST814) (5 credits)

Upon successful completion the apprentice will have the ability to explain the detailed operation of
automatic transmissions/transaxles; the ability to perform visual inspection, diagnosis, troubleshoot and
repair automatic transmissions/transaxles, hydraulic systems, electronic controls, and 4-wheel drive and
all-wheel drive systems; and the ability to identify and define the basic operation of Hybrid/Alternate Drive
Trains - all according to manufacturers” standards and recommendations.

Suspension/Steering and Brake Systems (AST815) (5 credits)

Upon successful completion the apprentice will have the ability describe and explain the construction and
operation of power assisted brakes including inspection, testing and diagnostic procedures; the ability to
inspect, test and diagnose anti lock, stability and traction controls systems including performing bleeding of
the hydraulic system; the ability to explain the operation and components of electronic braking systems,
tire pressure monitoring systems, and tire electronic suspension systems; the ability to perform
pre-alignment inspections and a wheel alignment; and the ability to identify and explain vehicle handling
problems - all according with manufacturers’ standards and recommendations.
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PROGRAM OVERVIEW

Apprentices registered in the Truck and Coach Technician trade are scheduled for three eight-week
sections of in-school training which is scheduled through the Ministry of Training, Colleges & Universities.

The basic level is Program #6080 - Commercial Vehicle & Equipment Common Core (CVAE Level One)
curriculum which has been developed in keeping with the prescribed Ministry of Training, Colleges &
Universities Apprenticeship Training Standards and is common to the four trades of Heavy Duty Equipment
Technician, Truck and Coach Technician, Power Lift Truck Technician and Farm Equipment Mechanic.

The next two levels are Level Two and Level Three of the Truck and Coach Technician trade. Objectives of
all three levels of curriculum are to provide more comprehensive learning experiences for the speciality
trade of Truck and Coach Technician in terms of:

¢ Sound theoretical training to meet the challenges presented by the increasingly more complex
designs and testing techniques.

e Acquisition of fundamental and specific skills of the trade through the training of practical
applications.

e Strengthening the apprentices’ high standards of craftsmanship, problem-solving skills and personal
pride of their respective trades.

e Strengthening desirable work attitudes and a keen sense of responsibility, particularly in regard to
public and personal safety.

OTHER INFORMATION

Program College Contact: Josh Boucher, josh.boucher@saultcollege.ca

PROGRAM OF STUDY

Level 1l (6081)

TCT711 - 4 Trade Practices and Auxiliary Systems

TCT712 - 5 Engine Systems

TCT713 - 5 Electrical Systems

TCT714 - 3 Fuel Systems

TCT715 - 2 Vehicle Management Electronics and Emissions Systems
TCT716 - 5 Drive Train

TCT717 - 6 Steering, Suspension and Brake Systems

Level 111 (6082)

TCT811 - 3 Trade Practices and Auxiliary Systems
TCT812 - 5 Engine Systems



TCT813 - 4 Electrical Systems

TCT814 - 3 Fuel Systems

TCT815 - 4 Vehicle Electronics Management and Emissions Systems
TCT816 - 5 Drive Train

TCT817 - 6 Steering, Suspension and Brake Systems

PROGRAM OF STUDY NOTES

Note:

To view Level | courses, please see the courses displayed under the Commerical Vehicle Common Core
Program - Program #6080.

Course Descriptions

Level 1l (6081)

Trade Practices and Auxiliary Systems (TCT711) (4 credits)

Upon successful completion the apprentice is able to perform down-hand welding repairs and installations
on vehicle chassis components, and identify the characteristics of sound welds using electric arc and MIG
welding process; is able to use manufacturers service literature, personal computers and networks to
locate service and parts information, and understand networking protocols of OEM Intranet data hubs; is
able to repair vehicle cab components and fixtures to the manufacturers and statutory standards; and is
able to describe the different types of truck and coach rig configuration used in highway applications, and
access information to determine legal vehicles by weight, height and length.

Engine Systems (TCT712) (5 credits)
Upon successful completion the apprentice is able to understand the principle of operation, diagnose and
repair diesel engine cylinder heads, valve trains, and gasoline engines.

Electrical Systems (TCT713) (5 credits)

Upon successful completion the apprentice is able to understand the principles of operation, diagnose and
repair heavy-duty batteries, truck and heavy duty cranking circuits, and truck and coach auxiliary electrical
components; is able to understand the principles of Electrical circuit schematics and use them to diagnose
and repair truck and coach electrical systems; and is able to understand the fundamental of electronics and
diagnose malfunctions in electronically managed circuits and components.

Fuel Systems (TCT714) (3 credits)

Upon successful completion the apprentice is able to understand the principles of high pressure diesel fuel
injection; is able to understand the principle of operation, diagnose and repair Electronic Unit Injector (EUI)
diesel fuel systems, and gasoline and alternate fuel injection systems; and is able to understand the
principles of diesel engine governing.

Vehicle Management Electronics and Emissions Systems (TCT715) (2 credits)

Upon successful completion the apprentice is able to use generic and proprietary ESTs and PCs to read,
troubleshoot and reprogram vehicle electronic systems; is able to understand the basics of a vehicle
computer control system and how it functions to process information and produce outcomes; and is able
to understand the principles of operation, diagnose and repair electronic input circuit components.



Drive Train (TCT716) (5 credits)

Upon successful completion the apprentice is able to understand the principles of operation, diagnose and
repair pull-type clutches and flywheel assemblies, countershaft manual transmission and auxiliary sections,
multiple speed and double reduction drive axle assemblies, power divided tandem drive assemblies, and
electronically automated standard transmissions.

Steering, Suspension and Brake Systems (TCT717) (6 credits)

Upon successful completion the apprentice is able to understand the principles of operation of truck and
coach air brake systems; is able to diagnose and repair truck and coach air brake systems, and suspension
systems; is able to understand the principles of operation, diagnose and repair heavy duty hydraulic and
air-over-hydraulic brakes, wheel end assemblies, and truck and coach mechanical suspensions; and is able
to understand the operating principles of truck and coach tire and wheel assemblies, and air suspension
systems.

Level 11l (6082)

Trade Practices and Auxiliary Systems (TCT811) (3 credits)

Upon successful completion the apprentice is able to understand the principles of operation, diagnose and
repair truck and coach heating, ventilation and air conditioning systems to manufacturers and
environmental safety standards; and is able to describe the legal responsibilities of employers and
employees for safety, environment and equipment practices according to Government Safety and
Environmental Legislation.

Engine Systems (TCT812) (5 credits)

Upon successful completion the apprentice is able to understand the principles of operation, diagnose and
repair heavy duty, diesel engine intake systems, exhaust systems, turbochargers, heavy duty cooling
systems, and diesel engine brakes and retarders; is able to describe the operating principles of heavy duty
lubricating systems and oils, and repair typical lubricating circuit problems; is able to understand the
principles of failure analysis and implement them on failed diesel engine components; is able to
understand the principles and practices of sequential troubleshooting strategies and symptom based
diagnostic routines on heavy duty diesel engines; and is able to describe how to break-in a new or rebuilt
diesel engine and interpret dynamometer test results on diesel engines.

Electrical Systems (TCT813) (4 credits)

Upon successful completion the apprentice is able to understand the principle of operation, diagnose and
repair heavy duty charging circuits, and heavy duty ignitions systems and components; and is able to
disassemble, repair, reassemble and diagnose heavy duty electrical components.

Fuel Systems (TCT814) (3 credits)

Upon successful completion the apprentice is able to understand the principles of operation, diagnose and
repair hydraulically actuated, electronic unit injector systems; electronic unit pump diesel fuel systems,
time-pressure (TP), electronic common rail systems, and electronically controlled, common rail
accumulator, high pressure injection pumps.

Vehicle Electronics Management and Emissions Systems (TCT815) (4 credits)

Upon successful completion the apprentice is able to understand the difference between customer and
proprietary data programming and outline the procedure required to perform vehicle computer
programming; is able to understand the basics of vehicle electronic system multiplexing and describe how
digital communications can reduce the complexity of control circuits; is able to understand the principles of
operation, diagnose and repair emission control devices and systems on trucks and coaches; is able to
understand the operating principles and perform repairs on hybrid drive (diesel/electric) systems and their
control mechanisms; and is able to describe the operating principles of typical collision avoidance systems,
identify the system hardware and access stored data in the system.

Drive Train (TCT816) (5 credits)



Upon successful completion the apprentice is able to understand the principles of operation, diagnose and
repair truck and coach torque converter units, automatic transmissions and vehicle retarders to
manufacturers standards, and electronically controlled automatic transmissions, transfer case drop box
and power take-off assemblies.

Steering, Suspension and Brake Systems (TCT817) (6 credits)

Upon successful completion the apprentice is able to interpret pneumatic schematic symbols and circuits,
and use schematics to troubleshoot typical vehicle problems; is able to understand the principles of
operation, diagnose and repair ABS, ATC and RDS systems to manufacturers and statutory standards; is
able to perform air brake troubleshooting using service literature, air brake schematics and test
instruments; is able to understand the principles of operation, diagnose and repair of ABS and ATC
systems, mechanical steering gears, truck, coach, bus and trailer frames and bodies, truck and coach
coupling systems, and hydraulic vehicle alignment components.
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PROGRAM OVERVIEW

Apprentices registered in the Heavy Duty Equipment Technician trade are scheduled for three eight-week
sections of in-school training which is scheduled through the Ministry of Training, Colleges & Universities.

The basic level is Program #6080 - Commercial Vehicle & Equipment Common Core (CVAE Level One)
curriculum which has been developed in keeping with the prescribed Ministry of Training, Colleges &
Universities Apprenticeship Training Standards and is common to the four trades of Heavy Duty Equipment
Technician, Truck and Coach Technician, Power Lift Truck Technician and Farm Equipment Mechanic.

The next two levels are Level Two and Level Three of the Heavy Duty Equipment Technician trade.
Objectives of all three levels of curriculum are to provide more comprehensive learning experiences for the
speciality trade of Heavy Duty Equipment Technician in terms of:

¢ Sound theoretical training to meet the challenges presented by the increasingly more complex
designs and testing techniques.

e Acquisition of fundamental and specific skills of the trade through the training of practical
applications.

e Strengthening the apprentices’ high standards of craftsmanship, problem-solving skills and personal
pride of their respective trades.

e Strengthening desirable work attitudes and a keen sense of responsibility, particularly in regard to
public and personal safety.

OTHER INFORMATION

Program College Contact: Josh Boucher, josh.boucher@saultcollege.ca

PROGRAM OF STUDY

Level 1l (6085)

HET711 - 3 Trade Practice

HET712 - 7 Fluid Power Systems

HET713 - 4 Engine Systems

HET714 - 5 Electrical/Electronic Systems
HET715 - 4 Fuel Systems

HET716 - 4 Drive Train Systems

HET717 - 3 Steering, Tires and Brake Systems

Level 111 (6086)

HET811 - 3 Trade Practices
HET812 - 6 Fluid Power Systems
HET813 - 3 Engine Systems



HET814 - 5 Electrical/Electronic Systems

HET815 - 5 Fuel Systems

HET816 - 4 Drive Train Systems

HET817 - 4 Brake, Track and Suspension Systems

PROGRAM OF STUDY NOTES

Note:

To view Level | courses, please see the courses displayed under the Commerical Vehicle Common Core
Program #6080.

Course Descriptions

Level 11 (6085)

Trade Practice (HET711) (3 credits)

Upon successful completion the apprentice is able to perform heating, cutting, fusion welding and brazing
activities; is able to describe air conditioning system testing and repair procedures; is able to describe the
operation, testing and repair procedures of automatic climate control systems (HVAC); and is able to
identify unsafe/faulty operator protection devices; - all following manufacturers' recommendations,
government regulations and safe work practices.

Fluid Power Systems (HET712) (7 credits)

Upon successful completion the apprentice is able to interpret schematics and perform pressure force and
area calculations related to hydraulics; is able to describe the service procedures of hydraulic fluids,
reservoirs and conditioners; is able to replace hydraulic lines and fittings; is able to recommend repairs of
hydraulic control valves; is able to recommend repairs of hydraulic pumps - all following manufacturers’
recommendations.

Engine Systems (HET713) (4 credits)

Upon successful completion the apprentice is able to describe testing procedures for combustion chamber
condition; is able to describe the testing and servicing procedures for cylinder heads, valve trains and
related components, cooling systems components and coolants, lubricating systems components and
lubricants, and air induction and exhaust systems - all following manufacturers’ recommendations and safe
work practices.

Electrical/Electronic Systems (HET714) (5 credits)

Upon successful completion the apprentice is able to describe the principles of electricity following
accepted scientific principles; is able to trace current flow through circuits with the use of an electrical
schematic; is able to recommend repair of cranking systems; and is able to test basic electronic
components - all following manufacturers’ recommendations.

Fuel Systems (HET715) (4 credits)

Upon successful completion the apprentice is able to describe the testing procedures for mechanical
governor systems, diesel in-line fuel injection pump system service procedures, timing procedures for
distributor pump systems, and diesel unit injection system repair procedures; and is able to identify
injector replacement procedures - all following manufacturers’ recommendations and government
policies.

Drive Train Systems (HET716) (4 credits)
Upon successful completion the apprentice is able to describe the repair procedures for drive train



systems, and testing and repair procedures for power shift transmissions - all following manufacturers’
recommendations and safe work practices.

Steering, Tires and Brake Systems (HET717) (3 credits)

Upon successful completion the apprentice is able to recommend testing and servicing for steering
systems, tires, wheels and hubs; is able to perform repairs of hydraulic brake systems - all following
manufacturers’ recommendations and safe work practices.

Level 111 (6086)

Trade Practices (HET811) (3 credits)

Upon successful completion the apprentice is able to perform shielded metal arc and metal inert gas (MIG)
welding procedures following manufacturers recommendations, government regulations and safe work
practices.

Fluid Power Systems (HET812) (6 credits)

Upon successful completion the apprentice is able to interpret hydraulic system schematics; is able to
evaluate hydraulic circuit design and compare with manufacturers schematics; is able to recommend
repairs for hydraulic actuators, accumulators and accessories, and electronically managed hydraulic
systems; and is able to diagnose hydraulic systems and recommend repairs.

Engine Systems (HET813) (3 credits)

Upon successful completion the apprentice is able to describe the testing and servicing procedures for
engine short block assemblies and reconditioning; and is able to demonstrate the diagnostic procedures
used for engines - all following manufacturers’ recommendations.

Electrical/Electronic Systems (HET814) (5 credits)

Upon successful completion the apprentice is able to recommend repair of charging systems; is able to test
computerized management systems; and is able to test and diagnose electrical circuit defects - all following
manufacturers’ recommendations.

Fuel Systems (HET815) (5 credits)

Upon successful completion the apprentice is able to recommend the testing and servicing procedures for
diesel fuel injection partial-authority engine management systems; is able to recommend repairs for diesel
fuel injection full-authority engine management systems; and is able to interpret the exhaust emissions
produced by diesel engines - all following manufacturers’ recommendations.

Drive Train Systems (HET816) (4 credits)
Upon successful completion the apprentice is able to recommend repairs for torque converters, fluid
couplings, hydraulic retarders, and hydrostatic drive systems following manufacturers’ recommendations.

Brake, Track and Suspension Systems (HET817) (4 credits)

Upon successful completion the apprentice is able to perform repairs of hydraulic brake systems and
suspension systems; and is able to recommend the repair procedures for track-type undercarriages - all
following manufacturers® recommendations and safe work practices.
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PROGRAM OVERVIEW

The Utility Arborist Level One and Two Apprenticeship program consists of a twelve-week basic session and
a twelve-week advanced session, both starting in January (alternating years). The program focuses on
advanced topics in the maintenance and removal of trees, equipment use, tree climbing and utility
arboricultural sciences with a strong emphasis on safety and working in a team environment.

The Utility Arborist Level One Apprenticeship program consists of a twelve-week basic session starting in
January. The program focuses on maintenance and removal of trees in various settings with a strong
emphasis on safety.

The Utility Arborist Level Two Apprenticeship program consists of a twelve-week advanced session starting
in January. The program focuses on advanced topics in equipment use, tree climbing and utility
arboricultural sciences with a strong emphasis on safety and working in a team environment.

A Utility Arborist prunes or clears woody plants in proximity to exposed electrical apparatus or in the
course of utility line clearing operations, prunes, fall or removes trees which could come into contact with
energized power lines.

Utility Arborist is a non-restricted certified trade regulated by the Apprenticeship and Certification Act. On
successfully completing the apprenticeship program, a person working in this trade is entitled to a

Certificate of Apprenticeship and can challenge the trade examination to obtain a Certification of
Quialification.

CAREER PATHS

Apprentices in the utility arborist trade may be employed in the utility, municipal or commercial tree care
sectors; as well as tree services, golf courses, public utilities or self-employment.

Recent ice storms in major city centres have led to increased need for forestry care for the tens of
thousands of damaged trees.

OTHER INFORMATION

Program College Contact: Martha Irwin, martha.irwin@saultcollege.ca

PROGRAM OF STUDY

Level One (6560)

ARB607 - 3 Workplace Health and Safety
ARBG608 - 4 Arborist Safe Work Practices
ARB609 - 12 Arborist Safe Work Practices - Climbing



ARB611 - 3 Arborist Tools and Felling Techniques
ARB612 - 1 Arborist Equipment

ARB613 - 3 Arboricultural Sciences |

ARB614 - 3 Arborist Tree Identification |

Level Two (6561)

ARB703 - 12 Utility Arborist Practices Il - Tree Climbing
ARB706 - 2 Utility Arborist Sciences Il

ARB708 - 3 Utility Arborist Tree Identification Il
ARB710 - 3 Vegetation Management

ARB711 - 3 Aerial Devices

ARB712 - 1 Utility Arborist Tools and Equipment
ARB713 - 2 Utility Line Clearing

ARB714 - 2 Utility Arborist Safe Work Practices

Course Descriptions

Level One (6560)

Workplace Health and Safety (ARB607) (3 credits)

Upon successful completion of this reportable subject, the apprentice is able to describe safe work
practices and requirements for operational planning, ascending, descending trees, pruning and removing
limbs and trees, identifying electrical hazards, other hazards, handling and disposal of debris generated on
the job site.

Arborist Safe Work Practices (ARB608) (4 credits)

Upon successful completion of this reportable subject, the apprentice is able to describe safe work
practices and requirements for operational planning, ascending, descending trees, pruning and removing
limbs and trees, identifying electrical hazards, other hazards, handling and disposal of debris generated on
the job site.

Arborist Safe Work Practices - Climbing (ARB609) (12 credits)

Upon completion of this reportable subject, the apprentice is able to demonstrate how to plan work
operations, ascend and descend trees while pruning and removing limbs and trees with consideration of
associated hazards; perform an aerial rescue and handle and disposal of debris generated on the job site.

Arborist Tools and Felling Techniques (ARB611) (3 credits)
Upon completion of this reportable subject, the apprentice is able to perform directional felling techniques
including selecting, using, maintaining and storing tools and equipment.

Arborist Equipment (ARB612) (1 credits)
Upon completion of this reportable subject, the apprentice is able to demonstrate the set up and
operation of brush chippers and describe the set up and operation of stump grinding units and mini-log

grapples.

Arboricultural Sciences | (ARB613) (3 credits)
Upon the completion of this reportable subject, the apprentice is able to describe the characteristics,
types, and stages of a forest, plant structure and physiology, growth factors and compartmentalization.

Arborist Tree Identification | (ARB614) (3 credits)
Upon the completion of this reportable subject, the apprentice is able to describe the tree genera, species,
cultivars and characteristics of 57 woody plants and 5 poisonous plants commonly found in Ontario.



Level Two (6561)
Utility Arborist Practices Il - Tree Climbing (ARB703) (12 credits)

Demonstrate a knowledge of how to plan work safely, utilizing safe work practices, pruning and removing
trees in proximity of electrical conductors, ascending, descending and performing aerial rescue, inspect,
adjust and maintain personal protective equipment and fall protection equipment utilized in the Utility
Arboricultural trade and managing fire, waste and dangerous goods.

Utility Arborist Sciences Il (ARB706) (2 credits)

Demonstrate a knowledge of how to identify various woody plants, growth factors of woody plants,
compartmentalization of woody plants, diseases and disorders of trees that could be harmful to the
integrity of the electrical system, evaluate the condition of the anchor points in trees used for fall
protection, evaluation of work operations within environmentally sensitive locations.

Utility Arborist Tree Identification Il (ARB708) (3 credits)

Demonstrate a thorough working knowledge of tree genera, species and cultivars by identifying 45 plants
commonly found in Ontario.

Vegetation Management (ARB710) (3 credits)

Upon completion of this reportable subject, the apprentice is able to describe the objectives and
considerations for removing compatible vegetation around energized electrical systems to meet clearance
standards.

Aerial Devices (ARB711) (3 credits)

Upon the completion of this reportable subject, the apprentice is able to demonstrate the setup,
inspection and transportation process of aerial devices according to manufacturer's recommendation and
legislative requirements.

Utility Arborist Tools and Equipment (ARB712) (1 credits)
Upon completion of this reportable subject, the apprentice is able to operate live line tools, brush chippers,
and aerial devices used in utility arboricultural practices.

Utility Line Clearing (ARB713) (2 credits)

Upon completion of this reportable subject, the apprentice is able to describe reliability standards for
transmission circuits, identify Right-Of-Ways (ROW) system information from maps and drawings, perform
a condition patrol inspection to assess hazards to line integrity and document findings for future actions.

Utility Arborist Safe Work Practices (ARB714) (2 credits)

Upon completion of this reportable subject, the apprentice is able to interpret legislation relevant to Utility
Arboriculture, identify electrical circuit hardware and electrical system configurations, explain methods of
eliminating or controlling electrical and other hazards when working in close proximity to energized
electrical apparatus.
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PROGRAM OVERVIEW

Embark on an amazing journey to a career in the airline industry with the Aviation Commercial Operations
diploma program.

This two-year diploma program offers comprehensive academic training that includes aviation ground
school courses and the option to purchase flight hours. Whether you choose to complete the academic
portion alone or combine it with flight training, this program prepares you for in-demand careers in
aviation.

If you complete flight training alongside the academic program, you will graduate with both a diploma and
a Commercial Pilot License (CPL(A)). Flight training is conducted by Sault College at CYAM, a controlled
airport with an advanced fleet of aircraft and access to both Canadian and U.S. airspace, ensuring efficient
and high-quality training. Flight training costs are separate, and flight hours are completed alongside the
academic program.

Through courses in mathematics, physical systems, electronics, and general arts, you will build a strong
foundation for success in aviation careers. Graduates can pursue roles as commercial pilots, flight
dispatchers, or in other aviation-related positions. Advanced opportunities, such as multi-engine and
instrument rating micro-credential courses, are available if you wish to continue your training after
graduation.

With our proximity to the U.S. border and our sister city, Sault Sainte Marie, Michigan, this program offers
unique flexibility if you prefer to commute from the United States while completing your studies at Sault
College. Offering FAA license conversion support, the Aviation Commercial Operations diploma program is
the perfect start to launching your aviation career. It’s time to take flight.

This program is open to international students only.

Not an international student? Click here to explore the Aviation Technology - Flight Program.

ADMISSIONS

MINIMUM ACADEMIC REQUIREMENTS
Ontario Secondary School (OSSD) or equivalent, mature student status. Plus:

e Grade 12 English, College Preparation (ENG4C) or substitute Grade 12 English, University
Preparation (ENG4U)

e Grade 12 Mathematics for College Technology (MCT4C) or substitute Advanced Functions,
University Preparation (MHF4U) or Calculus and Vectors, University Preparation (MCV4U)

e Grade 12 Physics, College Preparation (SPH4C) or substitute Grade 12 Physics, University
Preparation (SPH4U), or Grade 11 Physics, University Preparation (SPH3U)

e Applicants must provide a Transport Canada Category 1 Medical Certificate to the Sault College
Registrar's Office by August 1st of their entry year.
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e Applicants must demonstrate English proficiency. Sault College accepts the TOEFL iBT, or IELTS, or
equivalent test to satisfy our English admission requirements.

e Minimum test scores required for: TOEFL iBT is 94

e Minimum test scores required for: IELTS is overall band of 7, no band lower than 6.5

MEDICAL REQUIREMENTS

Final acceptance into the program is contingent upon satisfactory medical records filed with the College.
This includes a photocopy of a Transport Canada Category | medical certificate and a photocopy of

a Canadian birth certificate or a Citizenship document showing date of birth. The Category 1 medical may
be obtained from any Canadian Aviation Medical Examiner. A list of doctors is available on Transport
Canada’s web site. Note: Upon arrival to the College, the originals of these documents must be produced

in order to facilitate licencing. For students who currently hold a Canadian Pilot Licence or Permit, a copy of
the Licence/Permit must be submitted. Students must renew their Category | medical certificate prior to
writing the Transport Canada Commercial Written exam in Semester 5. Due to the Canadian Air
Regulations (CARs) and the College’s aircraft manufacturer’s specifications, all pilots are required to adhere
to weight and balance restrictions. These weight restrictions are accessible in the manufacturer’s pilot
operating handbook, copies of which are readily accessible at both the College and College airport hangar
locations.

Proof of English Language Proficiency - With English being the international language of aviation, all
training in the Sault College aviation program is conducted in English. Transport Canada, the industry
regulator, requires aviation license candidates to demonstrate an expert level proficiency in English.

Canadian citizens who have graduated from a Canadian English or French speaking high school and, those
who can provide evidence that they have completed their studies in either English or French will qualify for
the informal demonstration in the language indicated on their high school diploma; provided the Chief
Flight Instructor (CFl) of a Flight Training Unit (FTU) is satisfied that the person can demonstrate the
competencies of Expert Level 6 as listed in standard 421.06(4) of the CARs. If there is any uncertainty as to
whether the student is to the expert level 6 standard, the CFl will request a formal aviation language
assessment. It is important to note that this assessment for Sault College students, if required, will be
completed in English only.

If the applicant or student is uncertain that they are at an expert level, they can request a meeting with the
CFl to discuss.

Sault College reserves the right to have the student conduct a formal aviation language proficiency
demonstration.

A 2nd class FAA medical certificate will be accepted in lieu of a Transport Canada Category 1 medical
certificate to meet entrance requirements. Students will be required to apply for a Canadian medical
certificate once in the program.

DRESS CODE

Professional Pilots are well groomed and properly dressed. Since students at Sault College are working
towards becoming Professional Pilots, they should also be well groomed and properly dressed. Dress code
will be observed at the college up to 1700 hrs during week days and at all times at the Hangar. Activities,
such as tests after 1700 hrs or weekend non-flying activities, will be at the discretion of the professor. The
following dress code guidelines will be observed:

Hair



Facial hair other than for religious reasons shall be neatly trimmed and maintained (to reflect
professionalism).

Hair is to be clean and groomed at all times.

While flying, hair shall be neatly pulled back so as not to obstruct vision including peripheral vision.
Hairstyle must be such that it does not draw undue attention. Radical hairstyles or colouring are not
allowed.

Dress Attire Mandatory

e The Colleges aviation uniform (available via the colleges bookstore) shall be worn. It consists of a
white pilot shirt embroidered with the Sault College Aviation logo, dark blue dress pants and a
matching blue tie. During winter operations, a matching dark blue sweater also embroidered with
the college logo can be worn overtop the pilot shirt and tie. The shirt must be tucked in at all times.
For summer flight operations see section 6.1.3 Summer Operations. Casual or dress socks shall be
worn. No athletic socks. No running shoes are allowed. Leather shoes are preferable for classroom
work and hiking boots are a good choice when flying. During the winter months, proper boots either
need to be worn or be on board the aircraft. High heels are a hazard to the operation of the rudder
pedals and not allowed in the aircraft. Wrist jewellery that can catch on switches or controls not
allowed. Ball caps are only to be worn in the aircraft for the purpose of shading eyes from the sun.
They shall be worn straight and are not to be worn indoors at the College or at the Hangar.

Other

e Personal hygiene shall be a priority. Students will spend a large amount of time in close proximity to
other students and their instructors. Excessive use of cologne, perfume, body spray, and aftershaves
is as offensive or distracting as poor hygiene. Make up is to be conservative. Fingernails shall not be
unreasonably long. Earrings shall be limited to one per ear and must be small enough to not
interfere with an aviation headset. (Studs vs. hoops would be preferable.)

Winter Operations

Pilots must dress for survival for every flight, even local flights, winter and summer. If an aircraft was to
make a forced landing in winter, the pilot and passengers must be prepared to, at the very minimum,
spend the night in the woods. The chances of survival, even in the fall and spring, will be greatly diminished
if proper clothing is not worn. For winter flying, the following is a minimum list:

e A winter parka, or at the very minimum a good quality ski jacket with at least one additional layer of
a wool or fleece sweater. The heavy coat is not usually worn while flying, but must be present in the
aircraft. Winter underwear or in its absence, ski pants on board the aircraft. Proper winter boots
either worn or on board the aircraft. A proper winter hat such as a wool cap, and good quality gloves
or mittens.
Summer Operations

e At the discretion of the duty pilot, ties may be removed during very hot days. College issued aviation
polo shirts may be worn in lieu of shirt and tie during the summer semester. (May 1st until

September 1st).
This Dress and appearance code complies with the Human Rights Standards of Canada.

OTHER INFORMATION

Program College Contact: Paul Bursche, paul.bursche@saultcollege.ca

PROGRAM OF STUDY

SEMESTER 1
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ATQ112-3 Navigation and Weather Fundamentals
AVF115-2 Airframes, Engines and Zlin Systems
AVF117-2 Flight Theory and Operations

AVT119-2 Human Factors in Aviation

AVT123-1 Air Law |

ELR104-3 Electrical Fundamentals

MTH612-4 Mathematics

PHY125-4 Physics

SEMESTER 2

AVF111-2 Meteorology | & Il
AVF122-2 Navigation | &I
AVF245-2 Airframes and Engines Il
AVT125-1 Air Law I

CMM115-3 Communications |
MEC101-4 Statics

MTH613-4 Technical Mathematics
GEN100-3 Global Citizenship

SEMESTER 3

AVF241-2 Meteorology llI

AVF242-2 Navigation Il

AVT247-2 General Knowledge for Aviation
AVT248-2 Human Factors in Flight
AVT254-2 Air Law llI

ELN224-3 Digital Electronics and Avionics
MEC201-3 Dynamics

MTH626-4 Calculus

REC106-3 Fitness and Lifestyle Management

SEMESTER 4

AVT258-2 Instrument Procedures

AVT361-3 Meteorology IV

AVT366-2 Aircraft Systems Preparation for Flight
CMM210-3 Technical Communication
MCH221-4 Hydraulics Systems

MTH654-4 Technical Mathematics

Select one of the following:
GEN110: Student Selected General Education

Course Descriptions

Semester 1

Navigation and Weather Fundamentals (ATQ112) (3 credits)

This course will introduce the principles of aeronautical navigation and equip individuals with the skills to
interpret aviation weather reports, forecasts, and associated symbols. It's designed for those aspiring to

careers in aviation and the air transportation system.

Airframes, Engines and Zlin Systems (AVF115) (2 credits)

A study of the topics necessary to determine that an aircraft is ready for flight, including an overview of



airframes and engines and a study of the systems and performance for the aircraft used for flight training,
documents and airworthiness, dispatch procedures, record keeping, weight and balance, servicing and
elementary maintenance).

Flight Theory and Operations (AVF117) (2 credits)

This course introduces students to fundamental aerodynamic principles and theories, emphasizing their
practical applications. It covers the use of performance charts to estimate key flight parameters such as
cruise, range, endurance, and takeoff and landing performance. Students will learn about power and thrust
requirements, principles of aircraft loading, and design characteristics of various airplane categories, with a
focus on the need for economically efficient air transportation. The course also includes an introduction to
essential flight instruments and their role in aircraft performance and navigation. By the end of the course,
students will have a comprehensive understanding of how aerodynamic principles are applied in real-world
aviation scenarios, enabling them to estimate and optimize aircraft performance effectively.

Human Factors in Aviation (AVT119) (2 credits)

Students enrolled in the aviation technology (flight) program will participate in 3 human factor courses.
This, the first course, provides an introduction to human factors with a focus on basic flight physiology. You
will learn why human factors are so important and the role they will play in your career. The topics covered
include: basic human anatomy, hearing, vision, altitude physiology, the atmosphere, sleep and circadian
rhythms, stress, situational awareness and orientation, acceleration and motion sickness.

Air Law | (AVT123) (1 credits)

This course provides the base understanding of the regulatory agencies and their role in overseeing all
aspects of flying. Topics include basic rules of flight manoeuvring, airspace classification, airport
operations, medical and licensing requirements, and various safety related issues, such as oxygen
requirements and marginal weather conditions.

Electrical Fundamentals (ELR104) (3 credits)

Fundamental principles of direct and alternating current theory, are studied including Ohm’s Law, series
and parallel circuits, power, electrical instruments, inductance and capacitance, magnetic fields, reactance
and impedance.

Mathematics (MTH612) (4 credits)

Students will develop skills needed to solve problems in technical mathematics. Topics include a detailed
review of algebra followed by a study of quadratic equations, exponential and logarithmic functions and
trigonometric functions.

Physics (PHY125) (4 credits)
Topics included are properties of fluids, forces, and pressure involved in hydrostatics and hydraulics, wave
motion and propagation, properties and intensity levels of sounds.

Semester 2
Meteorology | & Il (AVF111) (2 credits)

This course equips aspiring pilots with the knowledge and skills needed to excel in the meteorology section
of the Transport Canada Private Pilot written exam. It also trains students to interpret weather reports and
forecasts effectively, ensuring they are well-prepared for flight operations. By providing an in-depth
understanding of meteorological theory, the course lays a strong foundation for sound weather-related
decision-making. Additionally, it serves as a cornerstone for advanced meteorology studies in the second
and third years of the Aviation Program.



Navigation | & Il (AVF122) (2 credits)

This course starts with the basic elements involved in Dead Reckoning Navigation. These elements are then
combined to enable pilots-in-training to pass the navigation section of the Transport Canada Private Pilot
written exam and to learn the techniques that pilots use for navigating in flight. This knowledge is also the
basis for the Transport Canada Commercial Written exam in second year, and is also preparatory ground
instruction for the Private Pilot Licence.

Airframes and Engines Il (AVF245) (2 credits)

A study of engines and airframes including the internal combustion engine and the basic gas turbine
engine, fuels and fuel systems, lubrication and oil, ignition systems, engine instruments, propellers,
airframes, and electrical systems at the Commercial Pilot Level.

Air Law Il (AVT125) (1 credits)

This course is a continuation of Air Law | and prepares the student for the air law section of the Transport
Canada PPAER written exam. An introduction to commercial air law required for the Transport Canada
CPAER written exam is provided. A passing mark of the Air Law section of the PPAER will be a requirement
to be successful in this course.

Communications | (CMM115) (3 credits)

This course is designed to help students develop the skills necessary to communicate effectively in their
programs and at the college level. Students will think critically to capture the meaning messages and
respond appropriately; produce coherent, clear paragraphs; and purposively research and responsibly
integrate credible sources into their own writing. Emphasis is placed on the writing process, from planning
to revising, while providing opportunities to explore various modes of communication.

Statics (MEC101) (4 credits)

This course entails a thorough study of statics, providing fundamental skill for further development in
various studies. Topics include: force vectors, components, resultants, moments, couples, equilibrium in
force systems, trusses and frames, centrolds, friction laws, impending motion, centroids and centers of
gravity.

Technical Mathematics (MTH613) (4 credits)
The course includes topics in Plane Analytic Geometry, introduction to Calculus including derivatives and
integration of algebraic functions; applications of integration.

Global Citizenship (GEN100) (3 credits)

The world we are living in is one in which local, national and international issues are interwoven, and the
need for us to understand the impact these issues can have on our lives has never been greater! Using a
socio-cultural, political and environmental lens, students will view how the world is changing and how to
become active agents of change from the local to international level. Important issues such as social
injustice, poverty, environmental protection, resource scarcity, sustainability, and health will be addressed.
Global citizenship is an opportunity to ‘Be the Change’. This course meets the Civic Life and Social and
Cultural Understanding General Education themes.

Semester 3
Meteorology Il (AVF241) (2 credits)

This course reviews the theory and meteorological services for pilots learned in first year meteorology and
explore more advanced theory in preparation for writing the Transport Canada Commercial Written Exam
(CPAER). A passing mark of the Meteorology section of the CPAER qualification exam will be a requirement



to be successful in this course.
Navigation 11l (AVF242) (2 credits)

This course provides an in depth look at radio navigation. Specifically, the VOR, ADF and GNSS navigation
aids. This is in preparation for the skills required for the Transportation Canada Commercial written exam
and Flight Test. A passing mark of the Navigation section of the CPAER qualification exam will be a
requirement to be successful in this course.

General Knowledge for Aviation (AVT247) (2 credits)

This course expands on the general knowledge of theory, aerodynamics, engines, airframes and
instruments with a quantitative analysis and greater depth. Other topics relate to formulae and
performance charts dealing with weight and balance, cruise performance, multi-engine operations,
unusual attitudes, recognition of system failures and emergency procedures A passing mark of the General
Knowledge section of the CPL Qualifier and CPAER will be a requirement to be successful in this course.

Human Factors in Flight (AVT248) (2 credits)

Students will examine how psychological and physiological factors play an important role in flight safety.
Some of the topics included are pilot decision-making, human error, communications and attitudes in
aviation. Case studies of domestic and international aircraft incident and accident reports will be examined
to determine cause-analysis, in the hope of preventing similar mistakes by future pilot generations.

Air Law 11l (AVT254) (2 credits)

This course reviews all of the general regulations plus those sections of the Canadian Air Regulations
specific to Air Taxi operations. The course is designed to familiarize the students with regulations governing
ground operations, personnel qualifications, and aircraft equipment requirements and training programs
for Air Taxi Operations. A passing mark of the Air Law section of the CPAER qualification exam will be a
requirement to be successful in this course.

Digital Electronics and Avionics (ELN224) (3 credits)

This course is a study of modern digital devices and circuits. The student will study Digital Numbering
Systems, Boolean algebra, common Digital Integrated circuits, as well as other pulse shaping/generating
circuits. Emphasis will be placed on the analysis and troubleshooting of these devices and circuits.
Rounding out the course is an application component covering the flight instruments and electronic
circuits, which produce transmit and condition analog and digital signals.

Dynamics (MEC201) (3 credits)

This course advances the study of mechanics into the area of dynamics. Topics include: KINEMATICS
(uniformly accelerated motion, projectile motion, circular motion, Newton's Second Law rectilinear and
angular motion), inertia, dynamic equilibrium (work, energy forms, power, efficiency), impulse and
momentum (linear and angular), dynamic friction.

Calculus (MTH626) (4 credits)

This course is a continuation of MTH613 and provides the student with a more advanced study of calculus.
Topics of study include differentiation and integration of algebraic, trigonometric, exponential and
logarithmic functions with an emphasis on applications.

Fitness and Lifestyle Management (REC106) (3 credits)

This course deals with the pursuit of wellness with a focus on physical fitness. Topics include: positive
lifestyle choices, self-management and behaviour change techniques, exercise prescription, fitness training



methods and body composition management. Students are introduced to a diverse range of fitness
activities designed to promote lifelong health and wellbeing.

Semester 4
Instrument Procedures (AVT258) (2 credits)

This course reviews key instrument flight topics, including VORs, GPS, ADF, pitot-static systems, magnetic
compasses, and gyroscopic instruments, to build on previous knowledge. Students will learn the rules and
procedures for flying in instrument conditions, covering navigation aid tracking, general flight rules, and
departure, enroute, arrival, and holding procedures. The course emphasizes using official resources like the
Canadian Air Pilot and Canadian Aviation Regulations (CARs) for accurate and reliable information.

Meteorology IV (AVT361) (3 credits)

Meteorology IV builds upon foundational meteorology concepts from the first two years, delving into
advanced topics critical for aviation safety. The course covers airframe icing, exploring conditions that
cause icing, types, catch rates, and associated hazards. Students will examine the stages of thunderstorm
development and the hazards they pose. The formation of jet streams and the resulting clear air
turbulence will be analyzed. Emphasis will be placed on practical meteorology, including interpreting
Significant Weather Prognostic Charts, Upper Air Analysis Charts, Canadian Turbulence Forecast Charts,
and using Satellite and Radar imagery. This course aims to equip students with the meteorological
expertise necessary for effective flight planning and operational decision-making.

Aircraft Systems Preparation for Flight (AVT366) (2 credits)

A study of electrical hydraulic, fuel, oil, oxygen, and firefighting systems in the aircraft used for
multi-engine training as well as in a modern, turbine, pressurized transport aircraft.

Technical Communication (CMM?210) (3 credits)

This course provides skill development in technical communication. Emphasis is given to technical language
in the preparation of workplace documents such as informal reports, memos, letters, technical
instructions, an employment package, and a research/formal report. Oral reporting and its importance on
the job are also included. Document design and electronic research using databases and the internet are
essential components of this course.

Hydraulics Systems (MCH221) (4 credits)

Areas to be studied are as follows: basic theory of hydraulics, theory and assembly of pumps, pressure
control valves, directional valves, flow control valves, circuits, and troubleshooting simple systems related
to aircraft.

Technical Mathematics (MTH654) (4 credits)

This course is a continuation of MTH626 and provides the student with a more advanced study of calculus.
Topics of study include methods of integration, first and second order differential equations and series
expansions.

Student Selected General Education (GEN110) (3 credits)

For Transfer Credit Purposes only.
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PROGRAM OVERVIEW

Sault College’s Aviation Technology — Flight program is one of the best flight schools in Canada and where
adventure seekers like you come to learn how to become a pilot.

If the real you is passionate about preparing for a life without limits, launch your career through
state-of-the-art flight simulators, an impressive fleet of aircraft, and access to top instructors.

As a graduate meeting Transport Canada’s qualification criteria, you will earn a commercial pilot’s license,
giving you a ticket to positions available around the world. You get to choose your path.

If you have previous flight training - great! Your learning will be customized during year one, so you’ll get
the most out the program from start to graduation.

Are you an international student? Explore the Aviation Commercial Operations program.

ADMISSIONS

MINIMUM ACADEMIC REQUIREMENTS

Applicants must have an Ontario Secondary School Diploma (OSSD), or be studying in their final year of
their OSSD, and have successfully completed, or be in progress to complete the following course:

- Grade 12 English, College Preparation (ENG4C)
- substitute is Grade 12 English, University Preparation (ENG4U)
- Grade 12 Mathematics for College Technology (MCT4C)

- Substitutes are Advanced Functions, University Preparation (MHF4U) or Calculus and Vectors,
University Preparation (MCV4U)

- Grade 12 Physics, College Preparation (SPH4C)

- Substitutes are Grade 12 Physics, University Preparation (SPH4U), or Grade 11 Physics, University
Preparation (SPH3U)

Applicants must provide a Transport Canada Category 1 Medical Certificate to the Sault College Registrar's
Office by August 1st of their entry year. This medical certificate must remain active for the duration of

studies.

Missing any requirements? Get them for free from Academic Upgrading.

IMPORTANT NOTE: Transport Canada is experiencing significant delays in the processing of Category One
Medical Certificates. It can take up to 2 months to book an appointment with a Civil Aviation Medical
Examiner (CAME) and anywhere up to 8 months, sometimes even 12 months, for Transport Canada to
process a medical assessment that is accurate and complete, without medical complications.
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Please contact the Registrar's Office for the criteria used to rank applicants should the program be
oversubscribed.

After being accepted to the Aviation Technology - Flight program, only those students who successfully
complete all courses in the first semester will be admitted to the second semester (which includes the
commencement of flight training). Students who do not successfully complete all courses in the first
semester and/or Flight Training | (AFT 120) in the second semester of study, will be withdrawn from the
program and invited to re-apply for the next intake of this program. Students who are re-admitted will be
required to maintain a full-time course load and re-take all Transport Canada approved ground school
courses, in addition to any previously failed courses. Students who hold, or have held, a Commercial Pilot
License, Aeroplane are not eligible for acceptance into the Sault College Aviation program. Students who
hold a Private Pilot License will participate in a modified flight program in Semesters 2 and 3 as compared
to those who do not have any flying experience.

ACADEMIC RECOMMENDATIONS

Applicants are strongly encouraged to acquire several hours of flight training at a recognized flying school -
preferably to the solo level - before commencing the program. This is to ensure that the experience of
flying in light aircraft is agreeable to the applicant.

Please visit What You'll Need for admission requirements and important program progression information.

CAREER PATHS

The employment picture for pilots, as with any other occupation, can and does change from time to time
depending on the supply and demand. Graduates may look ahead to careers as flight instructors, charter
pilots, corporate pilots, and have the ultimate goal of flying for a major airline. Students studying in Sault
College’s Aviation Technology Flight Advanced Diploma program may receive advanced standing from
Algoma University, subject to entrance requirements, towards a Bachelor of Business Administration
program. For more information on this opportunity please contact Algoma University.

MANDATORY FEES
Domestic International
Tuition Ancillary Tuition Ancillary
$8,523.30 $2,173.50 N/A N/A

These fees are for the 2025-2026 academic year (year 1 of study), and are subject to change. Please visit
your Student Portal to view your Schedule of Fees.

MEDICAL REQUIREMENTS

Final acceptance into the program is contingent upon satisfactory medical records filed with the College.
This includes a photocopy of a Transport Canada Category | medical certificate and a photocopy of a
Canadian birth certificate or a Citizenship document showing date of birth. The Category 1 medical may
be obtained from any Canadian Aviation Medical Examiner. A list of doctors is available on Transport
Canada’s web site. Note: Upon arrival to the College, the originals of these documents must be produced
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in order to facilitate licencing. For students who currently hold a Canadian Pilot Licence or Permit, a copy of
the Licence/Permit must be submitted. Students must renew their Category | medical certificate prior to
writing the Transport Canada Commercial Written exam in Semester 5. Due to the Canadian Air
Regulations (CARs) and the College’s aircraft manufacturer’s specifications, all pilots are required to adhere
to weight and balance restrictions. These weight restrictions are accessible in the manufacturer’s pilot
operating handbook, copies of which are readily accessible at both the College and College airport hangar
locations.

Proof of English Language Proficiency - With English being the international language of aviation, all
training in the Sault College aviation program is conducted in English. Transport Canada, the industry
regulator, requires aviation license candidates to demonstrate an expert level proficiency in English.

Canadian citizens who have graduated from a Canadian English or French speaking high school and, those
who can provide evidence that they have completed their studies in either English or French will qualify for
the informal demonstration in the language indicated on their high school diploma; provided the Chief
Flight Instructor (CFl) of a Flight Training Unit (FTU) is satisfied that the person can demonstrate the
competencies of Expert Level 6 as listed in standard 421.06(4) of the CARs. If there is any uncertainty as to
whether the student is to the expert level 6 standard, the CFl will request a formal aviation language
assessment. It is important to note that this assessment for Sault College students, if required, will be
completed in English only.

If the applicant or student is uncertain that they are at an expert level, they can request a meeting with the
CFI to discuss.

Sault College reserves the right to have the student conduct a formal aviation language proficiency
demonstration.

DRESS CODE

Professional Pilots are well groomed and properly dressed. Since students at Sault College are working
towards becoming Professional Pilots, they should also be well groomed and properly dressed. Dress code
will be observed at the college up to 1700 hrs during week days and at all times at the Hangar. Activities,
such as tests after 1700 hrs or weekend non-flying activities, will be at the discretion of the professor. The
following dress code guidelines will be observed:

Hair

Facial hair other than for religious reasons shall be neatly trimmed and maintained (to reflect
professionalism).

Hair is to be clean and groomed at all times.

While flying, hair shall be neatly pulled back so as not to obstruct vision including peripheral vision.
Hairstyle must be such that it does not draw undue attention. Radical hairstyles or colouring are not
allowed.

Dress Attire Mandatory

e The Colleges aviation uniform (available via the colleges bookstore) shall be worn. It consists of a
white pilot shirt embroidered with the Sault College Aviation logo, dark blue dress pants and a
matching blue tie. During winter operations, a matching dark blue sweater also embroidered with
the college logo can be worn overtop the pilot shirt and tie. The shirt must be tucked in at all times.
For summer flight operations see section 6.1.3 Summer Operations. Casual or dress socks shall be
worn. No athletic socks. No running shoes are allowed. Leather shoes are preferable for classroom
work and hiking boots are a good choice when flying. During the winter months, proper boots either
need to be worn or be on board the aircraft. High heels are a hazard to the operation of the rudder
pedals and not allowed in the aircraft. Wrist iewellery that can catch on switches or controls not



allowed. Ball caps are only to be worn in the aircraft for the purpose of shading eyes from the sun.
They shall be worn straight and are not to be worn indoors at the College or at the Hangar.
Other

e Personal hygiene shall be a priority. Students will spend a large amount of time in close proximity to
other students and their instructors. Excessive use of cologne, perfume, body spray, and aftershaves
is as offensive or distracting as poor hygiene. Make up is to be conservative. Fingernails shall not be
unreasonably long. Earrings shall be limited to one per ear and must be small enough to not
interfere with an aviation headset. (Studs vs. hoops would be preferable.)

Winter Operations

Pilots must dress for survival for every flight, even local flights, winter and summer. If an aircraft was to
make a forced landing in winter, the pilot and passengers must be prepared to, at the very minimum,
spend the night in the woods. The chances of survival, even in the fall and spring, will be greatly diminished
if proper clothing is not worn. For winter flying, the following is a minimum list:

e A winter parka, or at the very minimum a good quality ski jacket with at least one additional layer of
a wool or fleece sweater. The heavy coat is not usually worn while flying, but must be present in the
aircraft. Winter underwear or in its absence, ski pants on board the aircraft. Proper winter boots
either worn or on board the aircraft. A proper winter hat such as a wool cap, and good quality gloves
or mittens.
Summer Operations

e At the discretion of the duty pilot, ties may be removed during very hot days. College issued aviation
polo shirts may be worn in lieu of shirt and tie during the summer semester. (May 1st until
September 1st).

This Dress and appearance code complies with the Human Rights Standards of Canada.

OTHER INFORMATION

Program College Contact: Paul Bursche, paul.bursche@saultcollege.ca

PROGRAM OF STUDY

SEMESTER 1

AFT111-3 Flight Training Preparation 1

ATQ112-3 Navigation and Weather Fundamentals
AVF115-2 Airframes, Engines and Zlin Systems
AVF117-2 Flight Theory and Operations
AVT119-2 Human Factors in Aviation

AVT123-1 Air Law |

ELR104-3 Electrical Fundamentals

MTH612-4 Mathematics

PHY125-4 Physics

SEMESTER 2

AFT120-2 Flight Training |
AVF111-2 Meteorology | & Il
AVF122-2 Navigation | & Il


mailto:paul.bursche@saultcollege.ca

AVF245-2 Airframes and Engines Il
AVT125-1 Air Law |l

CMM115-3 Communications |
MEC101-4 Statics

MTH613-4 Technical Mathematics
GEN100-3 Global Citizenship

SEMESTER 3

AFT131-9 Flight Training Il

AFT133-3 Flight Training Il CPL Cross Country

AFT134-3 Flight Training Il Cross Country Flight Experience

SEMESTER 4

AFT241-7 Flight Training Il

AFT242-2 Flight Training Il NR

AVF241-2 Meteorology I

AVF242-2 Navigation Il

AVT247-2 General Knowledge for Aviation
AVT248-2 Human Factors in Flight
AVT254-2 Air Law Il

ELN224-3 Digital Electronics and Avionics
MEC201-3 Dynamics

MTH626-4 Calculus

REC106-3 Fitness and Lifestyle Management

SEMESTER 5

AFT250-9 Flight Training IV

AVT258-2 Instrument Procedures

AVT361-3 Meteorology IV

AVT366-2 Aircraft Systems Preparation for Flight
CMM210-3 Technical Communication
MCH221-4 Hydraulics Systems

MTH654-4 Technical Mathematics

SEMESTER 6

AFT361-6 Flight Training V

AFT362-3 Flight Training V ME

AVT362-2 Air Law IV

AVT363-2 Advanced Flight Systems

AVT369-3 Navigation and Instrument Procedures

AVT375-4 Airframes, Engines and Maintenance Requirements
AVT378-3 Safety and Human Factors

CMMA400-3 Advanced Communication for Aviation

SEMESTER 7

AFT370-9 Flight Training VI

AVF373-2 2-Crew & CRM, LOFT

AVT364-3 Aerodynamics

AVT371-4 Meteorology and Navigation High Altitude
AVT377-2 Flight Operations

AVT379-1 Aviation in the Public Interest

Select one of the following:
GEN110: Student Selected General Education
Note: *This student-selected general education course code indicates a general-education course is taken in this



semester. Students will choose from a selection of courses (details) prior to the semester in which the
student-selected general education course is to be taken.

Course Descriptions

Semester 1
Flight Training Preparation 1 (AFT111) (3 credits)

This course begins the flight training requirements toward the Integrated Commercial Pilot License with a
group 1 Instrument Rating ICPL(IR). This course involves Preparatory Ground Instruction (PGl) and
simulation labs to prepare the student to start in aircraft flight training. Students will complete their Radio
Operators Certificate — Aeroplane (ROC-A) and the Pre-Solo Test of Air Regulations (PSTAR). For students
with or without a private pilot license, this course will introduce students to our operating procedures and
processes for flight training.

Navigation and Weather Fundamentals (ATQ112) (3 credits)

This course will introduce the principles of aeronautical navigation and equip individuals with the skills to
interpret aviation weather reports, forecasts, and associated symbols. It’s designed for those aspiring to
careers in aviation and the air transportation system.

Airframes, Engines and Zlin Systems (AVF115) (2 credits)

A study of the topics necessary to determine that an aircraft is ready for flight, including an overview of
airframes and engines and a study of the systems and performance for the aircraft used for flight training,
documents and airworthiness, dispatch procedures, record keeping, weight and balance, servicing and
elementary maintenance).

Flight Theory and Operations (AVF117) (2 credits)

This course introduces students to fundamental aerodynamic principles and theories, emphasizing their
practical applications. It covers the use of performance charts to estimate key flight parameters such as
cruise, range, endurance, and takeoff and landing performance. Students will learn about power and thrust
requirements, principles of aircraft loading, and design characteristics of various airplane categories, with a
focus on the need for economically efficient air transportation. The course also includes an introduction to
essential flight instruments and their role in aircraft performance and navigation. By the end of the course,
students will have a comprehensive understanding of how aerodynamic principles are applied in real-world
aviation scenarios, enabling them to estimate and optimize aircraft performance effectively.

Human Factors in Aviation (AVT119) (2 credits)

Students enrolled in the aviation technology (flight) program will participate in 3 human factor courses.
This, the first course, provides an introduction to human factors with a focus on basic flight physiology. You
will learn why human factors are so important and the role they will play in your career. The topics covered
include: basic human anatomy, hearing, vision, altitude physiology, the atmosphere, sleep and circadian
rhythms, stress, situational awareness and orientation, acceleration and motion sickness.

Air Law | (AVT123) (1 credits)

This course provides the base understanding of the regulatory agencies and their role in overseeing all
aspects of flying. Topics include basic rules of flight manoeuvring, airspace classification, airport
operations, medical and licensing requirements, and various safety related issues, such as oxygen
requirements and marginal weather conditions.
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Electrical Fundamentals (ELR104) (3 credits)

Fundamental principles of direct and alternating current theory, are studied including Ohm’s Law, series
and parallel circuits, power, electrical instruments, inductance and capacitance, magnetic fields, reactance
and impedance.

Mathematics (MTH612) (4 credits)

Students will develop skills needed to solve problems in technical mathematics. Topics include a detailed
review of algebra followed by a study of quadratic equations, exponential and logarithmic functions and
trigonometric functions.

Physics (PHY125) (4 credits)
Topics included are properties of fluids, forces, and pressure involved in hydrostatics and hydraulics, wave
motion and propagation, properties and intensity levels of sounds.

Semester 2

Flight Training | (AFT120) (2 credits)

This course is the introduction to flight training. For students with or without a private pilot licence,
training will involve the first solo stage of flight training. Additionally, students will write the Sault College
Private Qualification Exam in order to qualify for writing the Transport Canada Written Exam (PPAER).

Meteorology | & Il (AVF111) (2 credits)

This course equips aspiring pilots with the knowledge and skills needed to excel in the meteorology section
of the Transport Canada Private Pilot written exam. It also trains students to interpret weather reports and
forecasts effectively, ensuring they are well-prepared for flight operations. By providing an in-depth
understanding of meteorological theory, the course lays a strong foundation for sound weather-related
decision-making. Additionally, it serves as a cornerstone for advanced meteorology studies in the second
and third years of the Aviation Program.

Navigation | & Il (AVF122) (2 credits)

This course starts with the basic elements involved in Dead Reckoning Navigation. These elements are then
combined to enable pilots-in-training to pass the navigation section of the Transport Canada Private Pilot
written exam and to learn the techniques that pilots use for navigating in flight. This knowledge is also the
basis for the Transport Canada Commercial Written exam in second year, and is also preparatory ground
instruction for the Private Pilot Licence.

Airframes and Engines Il (AVF245) (2 credits)

A study of engines and airframes including the internal combustion engine and the basic gas turbine
engine, fuels and fuel systems, lubrication and oil, ignition systems, engine instruments, propellers,
airframes, and electrical systems at the Commercial Pilot Level.

Air Law Il (AVT125) (1 credits)

This course is a continuation of Air Law | and prepares the student for the air law section of the Transport
Canada PPAER written exam. An introduction to commercial air law required for the Transport Canada
CPAER written exam is provided. A passing mark of the Air Law section of the PPAER will be a requirement
to be successful in this course.

Communications | (CMM115) (3 credits)

This course is designed to help students develop the skills necessary to communicate effectively in their
programs and at the college level. Students will think critically to capture the meaning messages and
respond appropriately; produce coherent, clear paragraphs; and purposively research and responsibly



integrate credible sources into their own writing. Emphasis is placed on the writing process, from planning
to revising, while providing opportunities to explore various modes of communication.

Statics (MEC101) (4 credits)

This course entails a thorough study of statics, providing fundamental skill for further development in
various studies. Topics include: force vectors, components, resultants, moments, couples, equilibrium in
force systems, trusses and frames, centrolds, friction laws, impending motion, centroids and centers of
gravity.

Technical Mathematics (MTH613) (4 credits)
The course includes topics in Plane Analytic Geometry, introduction to Calculus including derivatives and
integration of algebraic functions; applications of integration.

Global Citizenship (GEN100) (3 credits)

The world we are living in is one in which local, national and international issues are interwoven, and the
need for us to understand the impact these issues can have on our lives has never been greater! Using a
socio-cultural, political and environmental lens, students will view how the world is changing and how to
become active agents of change from the local to international level. Important issues such as social
injustice, poverty, environmental protection, resource scarcity, sustainability, and health will be addressed.
Global citizenship is an opportunity to ‘Be the Change’. This course meets the Civic Life and Social and
Cultural Understanding General Education themes.

Semester 3
Flight Training Il (AFT131) (9 credits)

This course serves as a continuation of the flight training completed in AFT120, with a primary focus on
preparing students to meet the standards required for the Private Pilot Flight Test. Through advanced flight
instruction, students will refine their piloting skills, enhance their knowledge, and develop the necessary
proficiency for successful completion of the flight test.

The course culminates in either the Private Pilot Flight Test, where students demonstrate their ability to
perform a variety of maneuvers and flight procedures, or a progress check flight for individuals holding a
Private Pilot License (PPL), providing a comprehensive review and ensuring continued proficiency.

Flight Training Il CPL Cross Country (AFT133) (3 credits)

This phase of flight training continues from the Private Pilot training phase and focuses on completing the
cross-country knowledge and the Cross-Country experience requirement for the Commercial Pilot License.

Flight Training Il Cross Country Flight Experience (AFT134) (3 credits)

This phase of flight training continues from the Private Pilot training phase and focuses on building cross
country flight experience requirements for the Instrument Rating Flight Rules (IFR) rating.

Semester 4
Flight Training Ill (AFT241) (7 credits)

A major component of this semester is basic instrument flight and radio navigation. Also, part of this
course is writing the Sault College comprehensive Qualification Exam in order to qualify for writing the
Transport Canada Commercial Written exam (CPAER).

Flight Training Ill NR (AFT242) (2 credits)



This phase provides night VFR flight training towards the night rating endorsement.
Meteorology Il (AVF241) (2 credits)

This course reviews the theory and meteorological services for pilots learned in first year meteorology and
explore more advanced theory in preparation for writing the Transport Canada Commercial Written Exam
(CPAER). A passing mark of the Meteorology section of the CPAER qualification exam will be a requirement
to be successful in this course.

Navigation Il (AVF242) (2 credits)

This course provides an in depth look at radio navigation. Specifically, the VOR, ADF and GNSS navigation
aids. This is in preparation for the skills required for the Transportation Canada Commercial written exam
and Flight Test. A passing mark of the Navigation section of the CPAER qualification exam will be a
requirement to be successful in this course.

General Knowledge for Aviation (AVT247) (2 credits)

This course expands on the general knowledge of theory, aerodynamics, engines, airframes and
instruments with a quantitative analysis and greater depth. Other topics relate to formulae and
performance charts dealing with weight and balance, cruise performance, multi-engine operations,
unusual attitudes, recognition of system failures and emergency procedures A passing mark of the General
Knowledge section of the CPL Qualifier and CPAER will be a requirement to be successful in this course.

Human Factors in Flight (AVT248) (2 credits)

Students will examine how psychological and physiological factors play an important role in flight safety.
Some of the topics included are pilot decision-making, human error, communications and attitudes in
aviation. Case studies of domestic and international aircraft incident and accident reports will be examined
to determine cause-analysis, in the hope of preventing similar mistakes by future pilot generations.

Air Law Ill (AVT254) (2 credits)

This course reviews all of the general regulations plus those sections of the Canadian Air Regulations
specific to Air Taxi operations. The course is designed to familiarize the students with regulations governing
ground operations, personnel qualifications, and aircraft equipment requirements and training programs
for Air Taxi Operations. A passing mark of the Air Law section of the CPAER qualification exam will be a
requirement to be successful in this course.

Digital Electronics and Avionics (ELN224) (3 credits)

This course is a study of modern digital devices and circuits. The student will study Digital Numbering
Systems, Boolean algebra, common Digital Integrated circuits, as well as other pulse shaping/generating
circuits. Emphasis will be placed on the analysis and troubleshooting of these devices and circuits.
Rounding out the course is an application component covering the flight instruments and electronic
circuits, which produce transmit and condition analog and digital signals.

Dynamics (MEC201) (3 credits)

This course advances the study of mechanics into the area of dynamics. Topics include: KINEMATICS
(uniformly accelerated motion, projectile motion, circular motion, Newton's Second Law rectilinear and
angular motion), inertia, dynamic equilibrium (work, energy forms, power, efficiency), impulse and
momentum (linear and angular), dynamic friction.

Calculus (MTH626) (4 credits)
This course is a continuation of MTH613 and provides the student with a more advanced study of calculus.



Topics of study include differentiation and integration of algebraic, trigonometric, exponential and
logarithmic functions with an emphasis on applications.

Fitness and Lifestyle Management (REC106) (3 credits)

This course deals with the pursuit of wellness with a focus on physical fitness. Topics include: positive
lifestyle choices, self-management and behaviour change techniques, exercise prescription, fitness training
methods and body composition management. Students are introduced to a diverse range of fitness
activities designed to promote lifelong health and wellbeing.

Semester 5
Flight Training IV (AFT250) (9 credits)

This course has a primary focus on preparing students to meet the standards required for the Commercial
Pilot Flight Test. Through advanced flight instruction, students will refine their piloting skills, enhance their
knowledge, and develop the necessary proficiency for successful completion of the flight test.

The course culminates with the Commercial Pilot Flight Test, where students demonstrate their ability to
perform a variety of maneuvers and flight procedures.

Instrument Procedures (AVT258) (2 credits)

This course reviews key instrument flight topics, including VORs, GPS, ADF, pitot-static systems, magnetic
compasses, and gyroscopic instruments, to build on previous knowledge. Students will learn the rules and
procedures for flying in instrument conditions, covering navigation aid tracking, general flight rules, and
departure, enroute, arrival, and holding procedures. The course emphasizes using official resources like the
Canadian Air Pilot and Canadian Aviation Regulations (CARs) for accurate and reliable information.

Meteorology IV (AVT361) (3 credits)

Meteorology IV builds upon foundational meteorology concepts from the first two years, delving into
advanced topics critical for aviation safety. The course covers airframe icing, exploring conditions that
cause icing, types, catch rates, and associated hazards. Students will examine the stages of thunderstorm
development and the hazards they pose. The formation of jet streams and the resulting clear air
turbulence will be analyzed. Emphasis will be placed on practical meteorology, including interpreting
Significant Weather Prognostic Charts, Upper Air Analysis Charts, Canadian Turbulence Forecast Charts,
and using Satellite and Radar imagery. This course aims to equip students with the meteorological
expertise necessary for effective flight planning and operational decision-making.

Aircraft Systems Preparation for Flight (AVT366) (2 credits)

A study of electrical hydraulic, fuel, oil, oxygen, and firefighting systems in the aircraft used for
multi-engine training as well as in a modern, turbine, pressurized transport aircraft.

Technical Communication (CMM210) (3 credits)

This course provides skill development in technical communication. Emphasis is given to technical language
in the preparation of workplace documents such as informal reports, memos, letters, technical
instructions, an employment package, and a research/formal report. Oral reporting and its importance on
the job are also included. Document design and electronic research using databases and the internet are
essential components of this course.

Hydraulics Systems (MCH221) (4 credits)
Areas to be studied are as follows: basic theory of hydraulics, theory and assembly of pumps, pressure
control valves, directional valves, flow control valves, circuits, and troubleshooting simple systems related



to aircraft.

Technical Mathematics (MTH654) (4 credits)

This course is a continuation of MTH626 and provides the student with a more advanced study of calculus.
Topics of study include methods of integration, first and second order differential equations and series
expansions.

Semester 6
Flight Training V (AFT361) (6 credits)

This course has a primary focus on preparing students to meet the standards required for the Instrument
Rating Flight Test. Through advanced flight instruction, students will refine their piloting skills, enhance
their knowledge, and develop the necessary proficiency for successful completion of the flight test.

The course culminates with a simulator progress simulator evaluation, where students demonstrate their
ability to perform a variety of maneuvers and flight procedures.

Flight Training V ME (AFT362) (3 credits)

This course has a primary focus on preparing students to meet the standards required for the Multi-Engine
Flight Test. Through advanced flight instruction, students will refine their piloting skills, enhance their
knowledge, and develop the necessary proficiency for successful completion of the flight test.

The course culminates with the multi-engine flight test evaluation, where students demonstrate their
ability to perform a variety of maneuvers and flight procedures.

Air Law IV (AVT362) (2 credits)

This course build on Air Law lll and provides an overview of the air law required for the IATRA, and SARON
written exams. This course looks at airworthiness applicable to transport category airplanes, and air law
applicable to 704 and 705 operations.

Advanced Flight Systems (AVT363) (2 credits)

This course is designed to familiarize the student with modern Flight Management Systems (FMS). General
philosophy of the FMS will be studied as well as modes of operation. The course of study will focus on FMS
principles, Pilot interface and Procedures. Topics will include programming the FMS from Origin to
Destination, including vertical and lateral revisions to the Flight Plan. The Flight Management Guidance
System of the Airbus family of aircraft will be studied.

Navigation and Instrument Procedures (AVT369) (3 credits)

This advanced Instrument Flight Rules (IFR) course delves into comprehensive IFR flight planning, focusing
on Canadian domestic routes and high-level operations. Students will explore aircraft system
requirements, advanced IFR procedures, and the challenges of flight operations near thunderstorms. The
course also covers the use of weather detection devices, ensuring pilots are equipped to navigate
challenging weather conditions. Through practical applications and in-depth study, participants will
enhance their proficiency in managing complex IFR scenarios.

Airframes, Engines and Maintenance Requirements (AVT375) (4 credits)

A study of airframes and engines including the internal combustion engine and the basic gas turbine
engine, fuels and fuel systems, lubrication and oil, ignition systems, engine instruments, propellers,
airframes. Also study of aircraft maintenance requirements to the level required of a Person Responsible
for Maintenance (PRM) for an Air Operator.



Safety and Human Factors (AVT378) (3 credits)

This is the third human factors course. You will continue to develop the skills required for a safe and
successful aviation career. Some of the topics covered are aviation physiology, aviation psychology,
pilot-equipment/materials relationship, CFIT and threat and error management.

Advanced Communication for Aviation (CMM400) (3 credits)

This course provides advanced training in the organization and presentation of information, using a
teamwork approach, for Aviation Technology - Flight students. Emphasis will be placed on recognizing
audience needs, using persuasive techniques, practising interpersonal skills, and enhancing presentation
skills. A major component of the course will consist of career exploration, preparation of a resume and
cover letter, and interview skills.

Semester 7
Flight Training VI (AFT370) (9 credits)

This course has a primary focus on preparing students to meet the standards required for the Group 1
Instrument Rating Flight Test. Through advanced flight instruction, students will refine their piloting skills,
enhance their knowledge, and develop the necessary proficiency for successful completion of the flight
test.

The course culminates with the Group 1 Instrument Rating Flight Test evaluation, where students
demonstrate their ability to perform a variety of maneuvers and flight procedures.

2-Crew & CRM, LOFT (AVF373) (2 credits)

CRM training is but one practical application of Human Factors. The training will focus on the functioning of
the flight crew as an intact team provide opportunities for crew members to practice their skills together in
the roles they normally perform in flight. LOFT refers to aircrew training which involves a full mission
simulation of situations which are representative of line operations, with special emphasis on situations
which involve communications, management and leadership.

Aerodynamics (AVT364) (3 credits)

The course integrates scientific principles with a practical operational approach tailored for pilots. Topics
include Newton's basic equations of motion, the three forces (lift, drag, and weight) acting on a glider, and
the four forces acting on a powered airplane. Given that aerodynamics encompasses both the motion of
the object and the reaction of the air, the course will also cover the fundamental properties of gases and
how these properties change throughout the atmosphere. Additionally, the course will address high-speed
aerodynamics, including compressibility effects, shock waves, and the behavior of airflow at transonic and
supersonic speeds.

Meteorology and Navigation High Altitude (AVT371) (4 credits)

This course provides a more in depth look at high altitude navigation, overseas flight, and the associated
navigation and communication equipment. Flight planning, Mach number calculations, and associated
practices will be included. A more in depth look at the weather above 10,000 feet. Topics associated with
high level air and the interpretation of mid and high-level analysis charts. North American air masses and
the frontal systems will be covered, The formation of Jet Streams along fronts at the tropopause and the
occurrence of clear air turbulence.

Flight Operations (AVT377) (2 credits)



This course will examine more complex and often used systems and components of modern airliners.
Digital Colour Radar and Enhanced Ground Proximity Warning Systems(EGPWS) will be covered. Other
topics discussed are Traffic Alert and Collision Avoidance Systems (TCAS). Interpretations and limitations of
these systems will be thoroughly analyzed. We will also touch on the North Atlantic Organized Track
System (NAT). Also, a review the Minimum Equipment List (M.E.L.) requirements for Airline Operations will
be explained.

Aviation in the Public Interest (AVT379) (1 credits)

This course is an independent or small group project course. A topic will be selected from current aviation
social, operational or technical events or research. The classroom will involve starting a project, defining
the outcomes, planning the work and effort and completing a report. Evaluation will be based on the
planning, the performance and presentation of the work and the derivation of and strength of the
arguments supporting the conclusions or recommendations. This course will host a comprehensive
examination for 3rd year Aviation ground school.

Student Selected General Education (GEN110) (3 credits)

For Transfer Credit Purposes only.



Accommodation and Human Rights Section 521
Management (Online Program
Delivery)

Ontario College Graduate Certificate (1 year - 2 semesters ) (1250) ;:.. SAULT
705.759.6700 : 1.800.461.2260 : www.saultcollege.ca : Sault Ste. Marie, ON, Canada [8%) coucce

PROGRAM OVERVIEW

Please note this program is delivered in a fully-online format through Ontario Learn.

The Accommodation and Human Rights Management (AHRM) Program is an Ontario College graduate
certificate. The program prepares graduates to work in the fields of Accommodation, Human Rights,
Disability Management, Return to Work, Advocacy or to continue their academic careers in a variety of
fields including Social Science, Law or Human Resources. The courses focus on topics such as Human
Rights, Mediation and Alternate Dispute Resolution, Disability Management, and Advocacy. The final
course, capstone, is a project-based assignment as an which challenges a real-world scenario in an
organization or as an advocate for an individual.

PROGRAM OUTCOMES

1. Adhere to organizational, legal, ethical and occupational health and safety policies and procedures that
impact accommodation services delivery.

2. Coordinate the planning, implementation, management and evaluation of return to work and
accommodation initiatives.

3. Promote and implement accessible and responsive programs and services which recognize the diverse
needs and experiences of individuals, groups, families and communities

4. Develop human resources, human relations, organizational culture, community and union relations by
applying leadership and management skills.

5. Formulate approaches to work collaboratively with community advocacy groups.

6. Develop and implement strategies to negotiate return to work and work accommodation between
employees, their families, employers, unions, medical practitioners, and insurance representatives.

7. Formulate a culturally competent approach to accommodation which meets the needs of clients,
employers and families.

8. Compare Indigenous and Canadian perceptions of inclusion and diversity in order to interact more
effectively with members of different cultures.

9. Use leadership, teamwork, conflict resolution, and relationship management skills to contribute
effectively as a member of a multidisciplinary team.

10. Use knowledge of human rights, employment standards, and principles of inclusivity to contribute to
positive outcomes for clients.



11. Contribute to the strategic decision-making of an organization by applying basic strategic analysis,
financial and human resources management concepts.

ADMISSIONS

MINIMUM ACADEMIC REQUIREMENTS

Ontario College Diploma, Ontario College Advanced Diploma, Degree, or equivalent.

CAREER PATHS

Occupational Areas include Advocacy, Alternate Dispute Resolution, Critical Thinking and Change
Management skills in particular, are areas identified as being in strong demand. Graduates will have a
unique opportunity to blend their background with the leadership and management outcomes of AHRM.
Upon graduation, students may find themselves working in one of these fields with Federal, Provincial,
Local, Regional, First Nations, or Non-Profit organizations:

e Accommodation Specialist

e Manager of Employment Programs

e Accommodation Equipment Consultant
e Return to Work Advisor

e Disability Management Advisor

e Health/HR Policy Coordinator

e Client Placement Coordinator

MANDATORY FEES
Domestic International
Tuition Ancillary Tuition Ancillary
$3,025.80 $1,129.00 N/A N/A

These fees are for the 2025-2026 academic year (year 1 of study), and are subject to change. Please visit
your Student Portal to view your Schedule of Fees.

OTHER INFORMATION

For more information, please contact the Continuing Education department at
continuingeducation@saultcollege.ca.

PROGRAM OF STUDY

SEMESTER 1

OEL1414-4 Human Resource Management Principles
OEL8010-3 Holistic Approach to Disability Management
OEL8011-3 Mental Health Wellness |

OEL8013-3 Human Rights Law |

OEL8015-3 Disability Management |

SEMESTER 2


mailto:continuingeducation@saultcollege.ca

OEL8012-3 Mental Health Wellness Il
OEL8016-3 Human Rights Law Il
OEL8017-3 Disability Management Il
OEL8018-3 Communication and Advocacy
OEL8019-3 Case Studies

OEL8020-4 A.H.R.M. Capstone

Course Descriptions

Semester 1
Human Resource Management Principles (OEL1414) (4 credits)

Specific focus is on the factors that affect the overall atmosphere in the workplace and that which
contributes to an environment conducive to maximum productivity. Students will be introduced to
effective strategies for hiring, motivating, managing, training, and retaining staff. Students will study the
following topics: the strategic importance of Human Resources and the role of the HR Manager;
competitive challenges facing Human Resources; job analysis and design; Human Resources planning;
recruitment and selection; orientation and training; employee relations; performance management;
compensation; employee benefits and services; labour relations; health and safety; equity and diversity;
and international human resources management. Significant emphasis will be placed on the team
approach to creative problem-solving techniques and heir application to selected case studies and a
project that replicates actual on-the-job activities. Successful completion of this course, with a minimum
final grade of 65%, will qualify as an approved credit towards the academic component of either the
Certified Human Resources Professional (CHRP) or the Certified Human Resources Leader (CHRL)
designations granted by the Human Resources Professionals Association (HRPA).

Holistic Approach to Disability Management (OEL8010) (3 credits)

In this course students learn the application of the medical, physical, and functional capacity evaluations
required in managing disability. Students explore the cultural issues related to injury, disability and work,
review recent trends in disability, undertake work and home environmental analysis, and explore how to
promote employee health and wellness. Students learn about spiritual practices and approaches to dispute
resolution and Indigenous traditions. Students learn ways in which to adapt the dispute resolution process
to respect Indigenous practices and build trusting relationships in the workplace.

Mental Health Wellness | (OEL8011) (3 credits)

In this course students learn about mental health support and accommodation strategies as well as best
practices as they relate to the Ontario Human Rights Commission?s Policy and Guidelines on Disability and
the Duty to Accommodate, WSIB?s Responsibilities of the Workplace Parties in Work Reintegration,
Psychological Health and Safety Standards and Universal Instructional Design.

Human Rights Law | (OEL8013) (3 credits)

In this course students learn the history of the Ontario and Canada Human Rights Codes, and study
in-depth the legal principles and practices related to discrimination in employment. Legislation and
regulations including the Occupational Health and Safety Act (including Bill 168), Employment Standards
Act, the Employment Equity Act, the Accessibility for Ontarians with Disabilities Act and the Workplace
Safety and Insurance Act and their effect on disability management are explored through a review of case
law. Students examine prohibited grounds of discrimination regarding employment and the employer’s
obligation to accommodate in the absence of undue hardship.

Disability Management | (OEL8015) (3 credits)
In this course students learn disability management theory, principles and practice. Students analyze key
components of a disability program, the economic, social and psychological benefits of a program and the



strategic planning approaches to a program. Learning includes: best practices, roles and functions of
professionals in disability management, community agencies and services provided, organizational costs
and mitigation strategies and identifying barriers and best practices solutions.

Semester 2

Mental Health Wellness Il (OEL8012) (3 credits)

In this course students learn about WSIB?s policies related to Chronic Mental Stress and Post traumatic
Stress Disorder in First Responders and other Designated Workers. Students complete a certificate in
Mental Health First Aid and utilize the Conversations That Matter resources for disability management.

Human Rights Law Il (OEL8016) (3 credits)

In this course students explore the trends in disability accommodation. Students examine prohibited
grounds of discrimination regarding employment and the employer’s obligation to accommodate in the
absence of undue hardship. Students focus on the specific sections of the Human Rights Act related to
accommodation of disabilities and employer’s obligations for Return to Work. Students consider strategies
to deal with discrimination and harassment in the workplace and discuss the employer’s responsibilities to
ensure a harassment-free workplace.

Disability Management Il (OEL8017) (3 credits)

In this course students learn about the return to work process and case management, including the roles
and functions of multidisciplinary health care providers in case management. Students consider all aspects
of early and safe return to work strategies for injured workers as well as new worker integration in the
workplace through workplace accommodation. Systemic barriers to employment, job modification,
accommodation, work place redesign and assistive technology best practices are discussed. Students
explore the future of accommaodation and accessibility and the medical and social models of disability
management.

Communication and Advocacy (OEL8018) (3 credits)

In this course students learn to establish rapport with various stakeholders, understand and use interview
strategies and techniques, and understand group dynamics. Students examine a variety of approaches to
advocacy, analyze the techniques and the ethical, professional responsibilities of advocacy and
representation. Students explore self-evaluation and team building as well as techniques and strategies for
having difficult conversations and advocating for positive change on behalf of individuals and communities
including Indigenous perspectives. Students investigate cross cultural considerations in disability
management with respect to Indigenous and culturally diverse employees and the internationalization of
the workplace. Students learn their role as a leader and advocate in an organization.

Case Studies (OEL8019) (3 credits)

In this course students learn to do disability management. Through case studies and exploring best
practices students develop an understanding of effective return to work processes and policy driven
disability programs. Students conduct return to work programs using the various Acts and Regulations; in
unionized and non-union environments. Students familiarize themselves with online resources, community
resources and certifications related to disability management.

A.H.R.M. Capstone (OEL8020) (4 credits)

In this course, students complete a major capstone project, which can either be based on a topic provided
by the instructor or a topic of the student’s choice. All topics must be approved by the instructor before
the student is permitted to begin substantial work. The end outcome of the capstone is a research paper in
which students will present a detailed plan to address an accommodations-related need within a particular
organization or community or present a well-explained argument for or against a specific approach to
accommodations advocacy and representation.



Advanced Project Management - Secton 22
Strategic Leadership

Ontario College Graduate Certificate (2 Years - 4 Semesters ) (2179) /b SAULT
705.759.6700 : 1.800.461.2260 : www.saultcollege.ca : Sault Ste. Marie, ON, Canada [8%) couece

PROGRAM OVERVIEW

Sault College is temporarily suspending new intakes of this program for the 2025 / 2026 Academic Year.
The program is still running for all in-progress students. This program may be reinstated in a future
Academic Year.

The Advanced Project Management - Strategic Leadership program provides theoretical and practical
knowledge to manage projects in a timely and cost-effective manner. This highly sought-after skill set
provides valuable project management experience that is applicable across numerous industries.

Closely aligned with the Project Management Institute’s (PMI) Project Management Body of Knowledge
(PMBOK) curriculum, the Sault College two-year graduate certificate program leverages the existing
one-year program which introduces students to the systematic practice of managing individual and
multiple projects through the application of current methods, tools, and technologies, and, in the second
year of study, students in the two-year program engage in more expansive Project Management topics,
including Agile, increasing the employability of graduates.

In Semester Four, students will apply the knowledge and skills they gained throughout the program, in a
work placement.

Meeting the requirements of a two-year graduate certificate in Ontario in fields of study where a one-year
program also exists, this two-year program incorporates a Canadian context to students’ learning
experience and work practice to ensure that graduates are prepared to be successful in the Canadian
labour force.

ADMISSIONS

MINIMUM ACADEMIC REQUIREMENTS
Ontario College Diploma, or Ontario College Advanced Diploma, or Degree, or equivalent.

Applicants, whose first language is not English, must provide proof of English proficiency. Sault College
accepts the TOEFL, or IELTS, or equivalent test to satisfy our English admission requirements.

CAREER PATHS

Graduates could be employed throughout the private and public sectors. Typical job titles would be:

e Project analyst
e Project Control Analyst



e Project Coordinator
EDUCATIONAL PATHS

Graduates of Sault College Business diploma programs may choose to advance into this graduate
certificate program. With a full-semester work experience, the program provides exposure to the field of
project management as well as networking opportunities for students. The Advanced Project Management
— Strategic Leadership graduate certificate program is also a good fit for graduates of IT Studies diploma
programs and Culinary Management.

Graduates will have completed courses requirements to pursue PMC certification.

PROGRAM OF STUDY

SEMESTER 1

PMC101-3 Principles of Project Management
PMC102-3 Project Cost and Procurement Management
PMC103-4 Project Planning and Scheduling

PMC104-3 Project Communication Management
PMC107-3 Business Operations

PMC108-4 Project Management and Tools

SEMESTER 2

PMC201-4 Project Leadership

PMC202-3 Project Risk Management

PMC203-6 Project Management Capstone Project
PMC204-3 Project Scope Quality Management
PMC205-4 Project Integration Simulation

SEMESTER 3

BCH102-3 Organizational Behaviour

EDIO01-3 Indigenous - Equity, Diversity and Inclusion
PMC301-2 Microsoft Project

PMC302-3 Agile Management

PMC306-2 Professional Readiness for Employment in Canada
PMC307-3 Business Ethics in Canada

SEMESTER 4
PMC410-10 Internship/Capstone

Course Descriptions

Semester 1
Principles of Project Management (PMC101) (3 credits)

This course guides and provides students through fundamental project management concepts, knowledge,
tools, and key behavioral skills needed to equip them to succeed in achieving project objectives within
time, cost and at the desired performance while utilizing the assigned resources effectively and efficiently
and having the results accepted by the customer and stakeholders. In this course, students will be
introduced to value delivery using the project management principles and project performance domains as
recommended by the Project Management Institute (PMI). Students will also be given practical and
hands-on approach through class discussions, exercises, group discussions, assignments, and case studies.



Project Cost and Procurement Management (PMC102) (3 credits)

This course provides students with tools, techniques, and knowledge on fundamental principles of project
costing and budgeting including a deep discussion around contract and procurement management. This
course provides guidance on effectively managing the financial aspect of the project including assessing
and choosing the right project mix using financial feasibility, tools for estimating and budgeting projects,
earned value techniques for monitoring financial performance of projects, and financial reporting
structures for overall governance. The course also covers the project management principle of
stewardship, and will discuss Project Manager skills and behaviours needed to ensure project success.

Project Planning and Scheduling (PMC103) (4 credits)

This course is designed to empower the student/practitioner with the skills and techniques required to
plan and schedule the project resources throughout the development approach and project life cycle by
using professional project management tools and techniques and deploying computer programs. The core
topics include planning, stakeholders, teams, project work, delivery, measurement, and uncertainty.

Project Communication Management (PMC104) (3 credits)

This course is designed to provide students with insight regarding project communication models,
methods, and artifacts, with a basis in the Project Management Institute (PMI) Body of Knowledge and
Methodology. Communication is a critical element of successful projects in development and life cycle
formats, project managers must develop and execute integrated communications plans involving all
project resources and stakeholders. Students will learn the core concepts as well as the project
performance domains to be employed for effective project communications.

Business Operations (PMC107) (3 credits)

This course is designed to provide non-business students entering the Project Management (Post-Graduate
Certificate) program with an understanding of the fundamentals of business operations management and
the role that it plays within an organization. In this practical course, the students will develop an
appreciation for the challenges in providing world-class products, services, and the ability to use some
analytical and conceptual framework to guide their approach and thinking about business operations and
project management. The students will be able to discuss each topic in relation to their background and
relate relevance of the business concepts to their learning of Project Management.

Project Management and Tools (PMC108) (4 credits)

This course is designed to develop critical thinking skills, enabling the student/practitioner to make
effective decisions during each phase of the project life cycle. The course will offer understanding and
comprehensive knowledge so student/practitioner will know when, where, and how to use the most
effective project management resources for each project. Students/practitioners will also be introduced to
Microsoft Project, which is a popular software of choice for project management scheduling.

Semester 2
Project Leadership (PMC201) (4 credits)

This course is designed to help participants develop competencies by way of knowledge, skills and
attitudes needed to perform effectively as members of project teams, as project managers or as functional
managers who use projects as building blocks in the design and execution of organizational strategies. The
emphasis is placed on leadership and change management applications to demonstrate how projects can
be used to develop and execute strategic initiatives in preparing the organization for its uncertain future.
Students with gain insight into project leadership models, methods, and artifacts, with a basis in the
Project Management Institute (PMI) Body of Knowledge and Methodology. The course emphasizes an



integral view of projects involving cross-functional and cross organizational teams as highly versatile
strategic resources and key elements for strategic planning, organizing, motivating, directing and
controlling projects. Topic areas include leadership models, accountability,

Project Risk Management (PMC202) (3 credits)

In this course, the processes and activities necessary to manage risk throughout a development approach
and project life cycle will be identified and applied. Students will be exposed to practical exercises, tools
and techniques for both qualitative and quantitative analysis for handling project risks. There will be an
introduction to a comprehensive project risk management process/matrix that extends from initiation
through to project completion and from risk symptoms to risk event impact. Critical to risk management
success is the business’s ability to project risk alignment and mitigation strategies beyond the basic
financial contingency approach.

Project Management Capstone Project (PMC203) (6 credits)

This course will allow students to apply several different project management principles to a simulated
project under the guidance of the instructor. A final research paper and presentation will be required,
exploring a project of interest emerging from the student’s individual/group program of study. Students
will also be given direct feedback and learn techniques to increase effectiveness and efficiency of their
project work using different theories, concepts, tools, applications, and techniques commonly used in
real-life project environment. Students will also be given practical and hands-on approach through class
discussions, exercises, group discussions, assignments, and case studies.

Project Scope Quality Management (PMC204) (3 credits)

Understanding project scope and its relationship to managing project requirements and project quality are
cornerstone activities for any successful project. Participants study how to identify, write, analyze and
manage requirements for projects and how to develop effective scope statements and deploy proven
quality management tools and techniques. The course emphasizes the the use of project domains and
principles that are usd to effectively create project success and project quality management.

Project Integration Simulation (PMC205) (4 credits)

This course provides students with rigorous simulation of the project principles and performance domains
by using project principles and performance domains that exposes and elaborates various aspects of
project management through realistic situational learning. This course also aims to build students’
confidence to take a project from inception to a successful completion through hands-on case studies and
classroom discussions. Course activities will also drive students™ excitement, understanding and retention
of project techniques. Students will also be given practical and hands-on approach through exercises,
group discussions and assignments.

Semester 3
Organizational Behaviour (BCH102) (3 credits)

In this course, students will assess the impacts of human behaviour on organizational performance through
the study of personal values and perceptions, motivational techniques, effective utilization of teamwork,
conflict resolution options, negotiation processes, leadership styles, approaches to decision-making,
options for organizational structure, and change management. Students will learn to predict potential
impacts of human resources policies and practices on employee behaviour as well as recommend
management practices to effectively address specific employee behaviours.

Indigenous - Equity, Diversity and Inclusion (EDI001) (3 credits)



In this course, students will be introduced to Equity, Diversity and Inclusion (EDI) principles in a workplace.
Students will explore the latest research, and review how organizations are embracing equity, diversity and
inclusion strategies as part of organizational priorities and competitive advantages. Students will further
explore the business and cultural challenges as companies strive for both diversity and inclusion.

Microsoft Project (PMC301) (2 credits)

This course provides the student with time getting comfortable with the Project 2019, including project
views and the ribbon. This course starts with the basics, showing you how to create a basic project setup. A
new MS Project file starts as a template, and the project manager must then fill out worksheets to define
resources and tasks. This course takes you step-by-step through each part of configuring a new task and
creating resources to work on those tasks. We then show you how to assign each resource to a task to
ensure that it gets completed. After creating tasks and assigning resources, we move on to managing
project timelines and tracking progress of each task and the project as a whole. Finally, creating and
customizing reports is covered along with printing projects. The course allows time to practice
fundamental basic skills essential for efficient use of this program.

Agile Management (PMC302) (3 credits)

This course allows students to explore the history, approach, and philosophy of Agile project management.
You will learn how to differentiate and blend Agile and other project management approaches. This course
is designed for students to learn adaptive approaches to projects, gaining improved results. Students learn
the agile project management framework with an emphasis on the product owner’s role. With
organizational strategy as the foundation, students learn how to develop the project vision and the
product roadmap, identify user roles, and write user stories. Additional topics include stakeholder
identification, chartering, team development, release planning, value assignment, communication, quality,
risk, and change management. Students learn by doing, using their own project for most activities.

Professional Readiness for Employment in Canada (PMC306) (2 credits)

This course offers students the opportunity to define or refine their personal and professional goals in the
areas of project management and business, and initiate preparation for a placement in industry. The
course will include discussion, work sessions, special speakers, interactive experiences, and the completion
of a professional portfolio. A complete understanding and application of employment selection and
requirements, resume writing, career planning services, cover letter preparation, professional
philosophies, interviewing techniques, graduate school preparation, and final graduation requirements will
be achieved by all students.

Business Ethics in Canada (PMC307) (3 credits)

This course offers an introduction into the concept of values, morality, as well as cultural beliefs and
upbringing in all areas of business, from consumer rights to corporate social responsibility and project
management. Students review the major ethical issues facing project managers and managers alike. The
course looks at the specific challenges project leaders may confront as they deal with team members,
vendors, stakeholders, and sponsors. Decisions made by managers or corporate presidents may affect
thousands of individuals or entire communities. Consumers today expect and demand integrity, honesty,
and transparency in all levels of their environment. Understanding those expectations is the key to
communicating core values and behavior not only to employees, but society in general.

Semester 4
Internship/Capstone (PMC410) (10 credits)

This field placement provides an experiential opportunity to the Advanced Project Management student.
This course includes a regular 2-hour seminar held once a week. The seminar provides instructor-led



supports to set students up for success in their placements. The unpaid field placement provides the
opportunity to develop and implement tools and techniques within a variety of project management
functions allowing students to apply learned concepts and principles. Students will integrate their
theoretical knowledge and technical skills with career opportunities. If a placement cannot be found, the
student will be offered a capstone project to complete.



Advanced Project Management - Secton 23
Strategic Leadership (Brampton)

Ontario College Graduate Certificate (2 Years - 4 Semesters ) (5927) /b SAULT
705.759.6700 : 1.800.461.2260 : www.saultcollege.ca : Sault Ste. Marie, ON, Canada [8%) couece

PROGRAM OVERVIEW

Sault College is temporarily suspending a new intake of this program for the 2025 / 2026 Academic Year.
The program is still running for all in-progress students. This program may be reinstated in a future
Academic Year.

The Advanced Project Management - Strategic Leadership program provides theoretical and practical
knowledge to manage projects in a timely and cost-effective manner. This highly sought-after skill set
provides valuable project management experience that is applicable across numerous industries.

Closely aligned with the Project Management Institute’s (PMI) Project Management Body of Knowledge
(PMBOK) curriculum, the Sault College two-year graduate certificate program leverages the existing
one-year program which introduces students to the systematic practice of managing individual and
multiple projects through the application of current methods, tools, and technologies, and, in the second
year of study, students in the two-year program engage in more expansive Project Management topics,
including Agile, increasing the employability of graduates.

In Semester Four, students will apply the knowledge and skills they gained throughout the program, in
a work placement. Students will participate in either a paid work placement (co-op), or an unpaid work
placement (field placement). Both options have 280 hours of participation.

Meeting the requirements of a two-year graduate certificate in Ontario in fields of study where a one-year
program also exists, this two-year program incorporates a Canadian context to students’ learning
experience and work practice to ensure that graduates are prepared to be successful in the Canadian
labour force.

ADMISSIONS

MINIMUM ACADEMIC REQUIREMENTS
Ontario College Diploma, or Ontario College Advanced Diploma, or Degree, or equivalent.

Applicants, whose first language is not English, must provide proof of English proficiency. Sault College
accepts the TOEFL, or IELTS, or equivalent test to satisfy our English admission requirements.

CAREER PATHS



Graduates could be employed throughout the private and public sectors. Typical job titles would be:

e Project analyst
e Project Control Analyst
¢ Project Coordinator

EDUCATIONAL PATHS

Graduates of Sault College Business diploma programs may choose to advance into this graduate
certificate program. With a full-semester work experience, the program provides exposure to the field of
project management as well as networking opportunities for students. The Advanced Project Management
— Strategic Leadership graduate certificate program is also a good fit for graduates of IT Studies diploma
programs and Culinary Management.

Graduates will have completed courses requirements to pursue PMC certification.

OTHER INFORMATION

PROGRAM OF STUDY

SEMESTER 1

PMC101-3 Principles of Project Management
PMC102-3 Project Cost and Procurement Management
PMC103-4 Project Planning and Scheduling

PMC104-3 Project Communication Management
PMC107-3 Business Operations

PMC108-4 Project Management and Tools

SEMESTER 2

PMC201-4 Project Leadership

PMC202-3 Project Risk Management

PMC203-6 Project Management Capstone Project
PMC204-3 Project Scope Quality Management
PMC205-4 Project Integration Simulation

SEMESTER 3

BCH102-3 Organizational Behaviour

EDIO01-3 Indigenous - Equity, Diversity and Inclusion
PMC301-2 Microsoft Project

PMC302-3 Agile Management

PMC306-2 Professional Readiness for Employment in Canada
PMC307-3 Business Ethics in Canada



SEMESTER 4
PMC410-10 Internship/Capstone
Electives:

In this final semester, student will enrol in either a paid co-op experience or in an unpaid field placement
experience.

Course Descriptions

Semester 1
Principles of Project Management (PMC101) (3 credits)

This course guides and provides students through fundamental project management concepts, knowledge,
tools, and key behavioral skills needed to equip them to succeed in achieving project objectives within
time, cost and at the desired performance while utilizing the assigned resources effectively and efficiently
and having the results accepted by the customer and stakeholders. In this course, students will be
introduced to value delivery using the project management principles and project performance domains as
recommended by the Project Management Institute (PMI). Students will also be given practical and
hands-on approach through class discussions, exercises, group discussions, assignments, and case studies.

Project Cost and Procurement Management (PMC102) (3 credits)

This course provides students with tools, techniques, and knowledge on fundamental principles of project
costing and budgeting including a deep discussion around contract and procurement management. This
course provides guidance on effectively managing the financial aspect of the project including assessing
and choosing the right project mix using financial feasibility, tools for estimating and budgeting projects,
earned value techniques for monitoring financial performance of projects, and financial reporting
structures for overall governance. The course also covers the project management principle of
stewardship, and will discuss Project Manager skills and behaviours needed to ensure project success.

Project Planning and Scheduling (PMC103) (4 credits)

This course is designed to empower the student/practitioner with the skills and techniques required to
plan and schedule the project resources throughout the development approach and project life cycle by
using professional project management tools and techniques and deploying computer programs. The core
topics include planning, stakeholders, teams, project work, delivery, measurement, and uncertainty.

Project Communication Management (PMC104) (3 credits)

This course is designed to provide students with insight regarding project communication models,
methods, and artifacts, with a basis in the Project Management Institute (PMI) Body of Knowledge and
Methodology. Communication is a critical element of successful projects in development and life cycle
formats, project managers must develop and execute integrated communications plans involving all
project resources and stakeholders. Students will learn the core concepts as well as the project
performance domains to be employed for effective project communications.

Business Operations (PMC107) (3 credits)

This course is designed to provide non-business students entering the Project Management (Post-Graduate
Certificate) program with an understanding of the fundamentals of business operations management and
the role that it plays within an organization. In this practical course, the students will develop an
appreciation for the challenges in providing world-class products, services, and the ability to use some
analytical and conceptual framework to guide their approach and thinking about business operations and



project management. The students will be able to discuss each topic in relation to their background and
relate relevance of the business concepts to their learning of Project Management.

Project Management and Tools (PMC108) (4 credits)

This course is designed to develop critical thinking skills, enabling the student/practitioner to make
effective decisions during each phase of the project life cycle. The course will offer understanding and
comprehensive knowledge so student/practitioner will know when, where, and how to use the most
effective project management resources for each project. Students/practitioners will also be introduced to
Microsoft Project, which is a popular software of choice for project management scheduling.

Semester 2
Project Leadership (PMC201) (4 credits)

This course is designed to help participants develop competencies by way of knowledge, skills and
attitudes needed to perform effectively as members of project teams, as project managers or as functional
managers who use projects as building blocks in the design and execution of organizational strategies. The
emphasis is placed on leadership and change management applications to demonstrate how projects can
be used to develop and execute strategic initiatives in preparing the organization for its uncertain future.
Students with gain insight into project leadership models, methods, and artifacts, with a basis in the
Project Management Institute (PMI) Body of Knowledge and Methodology. The course emphasizes an
integral view of projects involving cross-functional and cross organizational teams as highly versatile
strategic resources and key elements for strategic planning, organizing, motivating, directing and
controlling projects. Topic areas include leadership models, accountability,

Project Risk Management (PMC202) (3 credits)

In this course, the processes and activities necessary to manage risk throughout a development approach
and project life cycle will be identified and applied. Students will be exposed to practical exercises, tools
and techniques for both qualitative and quantitative analysis for handling project risks. There will be an
introduction to a comprehensive project risk management process/matrix that extends from initiation
through to project completion and from risk symptoms to risk event impact. Critical to risk management
success is the business’s ability to project risk alignment and mitigation strategies beyond the basic
financial contingency approach.

Project Management Capstone Project (PMC203) (6 credits)

This course will allow students to apply several different project management principles to a simulated
project under the guidance of the instructor. A final research paper and presentation will be required,
exploring a project of interest emerging from the student’s individual/group program of study. Students
will also be given direct feedback and learn techniques to increase effectiveness and efficiency of their
project work using different theories, concepts, tools, applications, and techniques commonly used in
real-life project environment. Students will also be given practical and hands-on approach through class
discussions, exercises, group discussions, assignments, and case studies.

Project Scope Quality Management (PMC204) (3 credits)

Understanding project scope and its relationship to managing project requirements and project quality are
cornerstone activities for any successful project. Participants study how to identify, write, analyze and
manage requirements for projects and how to develop effective scope statements and deploy proven
guality management tools and techniques. The course emphasizes the the use of project domains and
principles that are usd to effectively create project success and project quality management.

Project Integration Simulation (PMC205) (4 credits)



This course provides students with rigorous simulation of the project principles and performance domains
by using project principles and performance domains that exposes and elaborates various aspects of
project management through realistic situational learning. This course also aims to build students’
confidence to take a project from inception to a successful completion through hands-on case studies and
classroom discussions. Course activities will also drive students™ excitement, understanding and retention
of project techniques. Students will also be given practical and hands-on approach through exercises,
group discussions and assignments.

Semester 3
Organizational Behaviour (BCH102) (3 credits)

In this course, students will assess the impacts of human behaviour on organizational performance through
the study of personal values and perceptions, motivational techniques, effective utilization of teamwork,
conflict resolution options, negotiation processes, leadership styles, approaches to decision-making,
options for organizational structure, and change management. Students will learn to predict potential
impacts of human resources policies and practices on employee behaviour as well as recommend
management practices to effectively address specific employee behaviours.

Indigenous - Equity, Diversity and Inclusion (EDI001) (3 credits)

In this course, students will be introduced to Equity, Diversity and Inclusion (EDI) principles in a workplace.
Students will explore the latest research, and review how organizations are embracing equity, diversity and
inclusion strategies as part of organizational priorities and competitive advantages. Students will further
explore the business and cultural challenges as companies strive for both diversity and inclusion.

Microsoft Project (PMC301) (2 credits)

This course provides the student with time getting comfortable with the Project 2019, including project
views and the ribbon. This course starts with the basics, showing you how to create a basic project setup. A
new MS Project file starts as a template, and the project manager must then fill out worksheets to define
resources and tasks. This course takes you step-by-step through each part of configuring a new task and
creating resources to work on those tasks. We then show you how to assign each resource to a task to
ensure that it gets completed. After creating tasks and assigning resources, we move on to managing
project timelines and tracking progress of each task and the project as a whole. Finally, creating and
customizing reports is covered along with printing projects. The course allows time to practice
fundamental basic skills essential for efficient use of this program.

Agile Management (PMC302) (3 credits)

This course allows students to explore the history, approach, and philosophy of Agile project management.
You will learn how to differentiate and blend Agile and other project management approaches. This course
is designed for students to learn adaptive approaches to projects, gaining improved results. Students learn
the agile project management framework with an emphasis on the product owner’s role. With
organizational strategy as the foundation, students learn how to develop the project vision and the
product roadmap, identify user roles, and write user stories. Additional topics include stakeholder
identification, chartering, team development, release planning, value assignment, communication, quality,
risk, and change management. Students learn by doing, using their own project for most activities.

Professional Readiness for Employment in Canada (PMC306) (2 credits)

This course offers students the opportunity to define or refine their personal and professional goals in the
areas of project management and business, and initiate preparation for a placement in industry. The
course will include discussion, work sessions, special speakers, interactive experiences, and the completion
of a professional portfolio. A complete understanding and application of employment selection and



requirements, resume writing, career planning services, cover letter preparation, professional
philosophies, interviewing techniques, graduate school preparation, and final graduation requirements will
be achieved by all students.

Business Ethics in Canada (PMC307) (3 credits)

This course offers an introduction into the concept of values, morality, as well as cultural beliefs and
upbringing in all areas of business, from consumer rights to corporate social responsibility and project
management. Students review the major ethical issues facing project managers and managers alike. The
course looks at the specific challenges project leaders may confront as they deal with team members,
vendors, stakeholders, and sponsors. Decisions made by managers or corporate presidents may affect
thousands of individuals or entire communities. Consumers today expect and demand integrity, honesty,
and transparency in all levels of their environment. Understanding those expectations is the key to
communicating core values and behavior not only to employees, but society in general.

Semester 4
Internship/Capstone (PMC410) (10 credits)

This field placement provides an experiential opportunity to the Advanced Project Management student.
This course includes a regular 2-hour seminar held once a week. The seminar provides instructor-led
supports to set students up for success in their placements. The unpaid field placement provides the
opportunity to develop and implement tools and techniques within a variety of project management
functions allowing students to apply learned concepts and principles. Students will integrate their
theoretical knowledge and technical skills with career opportunities. If a placement cannot be found, the
student will be offered a capstone project to complete.



Business P——

2025-07-02
Ontario College Diploma (2 Years - 4 Semesters ) (2035) 4\ SAULT
705.759.6700 : 1.800.461.2260 : www.saultcollege.ca : Sault Ste. Marie, ON, Canada [8%) couece

PROGRAM OVERVIEW

You have a vision for your career in business. It’s exciting. The only thing left to do is set your goals and
then crush them! Your path starts here.

The Business administration program at Sault College offers a comprehensive mix of the concepts and
practices of today’s dynamic business environments. Gain essential skills in:

e Accounting

e Marketing

e Finance

e Human resources

e Business operations

e Communication
Our well-respected instructors, guest speakers, and curriculum integrate the use of current technologies
and innovative software used in today’s business environments, giving you the edge you need to succeed
in your career.

Add more amazing opportunities leading to your career goals with our pathways to a degree.

In the fast-paced world of business, competitive advantage is everything. Our unique 2+2 pathway to
degree partnerships with universities like Algoma, Lake Superior State, Laurentian, and Vancouver Island
will give you an exclusive edge, allowing you to earn your diploma right here and then continue your
education in university to complete your degree in as little as two more years.

You can even choose to complete a second business diploma right here in accounting, human resources or
marketing, where you'll earn two diplomas in only three years.

Business careers are diverse and in-demand. It starts here.

PROGRAM OUTCOMES
A graduate of the Business Program at Sault College will reliably demonstrate the ability to:

1. identify and discuss the impact of global issues on an organizations business opportunities by using
an environmental scan.

2. apply principles of corporate sustainability, corporate social responsibility and ethics to support an
organizations business initiatives.

use current concepts/systems and technologies to support an organization's business initiatives.
apply basic research skills to support business decision making.

support the planning, implementation and monitoring of projects.

perform work in compliance with relevant statutes, regulations and business practices.

explain the role of the human resource function and its impact on an organization.

use accounting and financial principles to support the operations of an organization.

Lo N Uk Ww

describe and apply marketing and sales concepts used to support the operations of an organization.



10. outline principles of supply chain management and operations management.
11. outline and assess the components of a business plan.

12. develop strategies for ongoing personal and professional development to enhance work
performance in the business field.

Reference

Ministry of Training, Colleges and Universities, Business Program Standards (MTCU 50200, December 2012)

ADMISSIONS

MINIMUM ACADEMIC REQUIREMENTS

Ontario Secondary School diploma with Grade 12 English (C) ENG4C and Grade 11 Foundations for College
Math (C) MBF3C or mature student status. Missing any requirements? Get them for free from Academic
Upgrading.

CAREER PATHS

Our Graduates gain employment in a number of varied positions in the service, public and retail sector of
the economy. A number of our graduates pursue their own businesses. Recent graduates are employed in:
Marketing, Banking, Sales, Real Estate/Appraisal, Finance, Insurance, Customer Service, Accounting,
Purchasing, and Management.

MANDATORY FEES
Domestic International
Tuition Ancillary Tuition Ancillary
$2,648.20 $1,275.00 $15,120.30 $1,925.00

These fees are for the 2025-2026 academic year (year 1 of study), and are subject to change. Please visit
your Student Portal to view your Schedule of Fees.

EDUCATIONAL PATHS

Graduates of the Business or Business Accounting programs may seek to pursue further study at local
universities including Algoma University and Lake Superior State University (Sault Ste. Marie, Michigan) to
obtain a Bachelor Degree in Business or Accounting. Please contact Algoma University or Lake Superior
State University for more information on transfer and entrance requirements for each post-secondary
institution. For opportunities for further study at other Canadian post-secondary institutions, please
contact the College or University of your choice.

OTHER INFORMATION

Program College Contact: Barb Bringleson, barb.bringleson@saultcollege.ca
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PROGRAM OF STUDY

SEMESTER 1

BCA101-4 Introduction to Financial Accounting
BCM101-3 Introduction to Marketing

BCO101-4 Business Math

CMM115-3 Communications |

HRM202-3 Principles of Human Resource Management
BCG110-3 Personal Development, Finance, and Brand
Electives:

Students will complete a total of three business electives, one in each of semesters 2, 3 and 4.

SEMESTER 2

BCG307-3 Project Management

BCO118-3 Computer Applications for Business |
CMM215-3 Business Communication

ECN120-3 Economics

GEN100-3 Global Citizenship

Electives:

Students will choose one business elective in semester 2.

SEMESTER 3

ACC212-3 Payroll Compliance
BCA209-4 Managerial Accounting
BCG205-4 Operations Management
BCH102-3 Organizational Behaviour
MKT312-3 Research, Data and Analytics
Electives:

Students will choose one business elective in semester 3.

SEMESTER 4

BCG202-4 Finance |

BCG204-3 Business Law

BCG210-4 Business Planning
BCG216-3 Corporate Responsibility

Select one of the following:

GEN110: Student Selected General Education

Note: *This student-selected general education course code indicates a general-education course is taken in this
semester. Students will choose from a selection of courses (details) prior to the semester in which the
student-selected general education course is to be taken.

Electives:

Students will choose one business elective in semester 4.

Course Descriptions


https://www3.saultcollege.ca/AcademicCalendar/OtherPDF/Student%20Selected%20General%20Education.pdf

Semester 1
Introduction to Financial Accounting (BCA101) (4 credits)

In this course, students will be introduced to the accounting cycle and the preparation of financial
statements. Topics include recording entries, preparing financial statements and accounting for
merchandising activities. This course will be essential for further study in financial accounting.

Introduction to Marketing (BCM101) (3 credits)

This course is a practical introduction into the world of strategic marketing. Students will
become acquainted with current Canadian marketing concepts, terminology, and practices,
examine strategies to apply them to contemporary marketing situations, and gain an
understanding of how they affect an organization’s viability. Students will also explore
consumer and business marketing, product planning, building customer relationships and
creating customer value. This course provides a basic understanding of Canadian marketing
structures and techniques including defining and segmenting target markets and interpreting
market research data.

Business Math (BCO101) (4 credits)

In this course, students will begin with a review of basic arithmetic and algebraic manipulations, continuing
with the following topics: ratios and proportions, percentages and the percentage formula, discounts,
mark-ups and mark-downs, payroll scenarios, break-even analysis, and simple interest.

Communications | (CMM115) (3 credits)

This course is designed to help students develop the skills necessary to communicate effectively in their
programs and at the college level. Students will think critically to capture the meaning messages and
respond appropriately; produce coherent, clear paragraphs; and purposively research and responsibly
integrate credible sources into their own writing. Emphasis is placed on the writing process, from planning
to revising, while providing opportunities to explore various modes of communication.

Principles of Human Resource Management (HRM202) (3 credits)

In this course, students will be introduced to the role of the Human Resource professional and to human
resources management areas of practice. Students will explore important topics such as human resource
planning, employee recruitment and selection, training and development, compensation and benefits,
workplace health and safety, performance management, employee and labour relations, and relevant
employment legislation.

Personal Development, Finance, and Brand (BCG110) (3 credits)

This course provides students with practical skills to navigate life’s challenges. Students will explore
strategies for self-improvement, financial literacy, and the tools needed to develop a unique personal
brand. Students will learn how to set and achieve meaningful goals, manage their finances effectively and
create a personal brand that sets them apart from others. Students will gain the knowledge and skills
necessary for success in both their personal and professional lives.

Semester 2



Project Management (BCG307) (3 credits)

In this course, students will develop managerial skills to propose, plan, secure resources, budget, and lead
project teams to successful completions of projects. Students will also learn why organizations have
developed a formal project management process supported by the Project Management Institute (PMI)
and its Project Management Body of Knowledge (PMBOK) to gain a competitive advantage. The case study
approach will be used along with an investigation of software and collaboration tools that aid in carrying
out activities of project planning and project execution.

Computer Applications for Business | (BCO118) (3 credits)

In this course, students will have exposure to a comprehensive Windows-based financial spreadsheet
package to enhance their problem solving abilities. The package used will be Microsoft Excel 2019 for
Windows. The student will use this as a tool to prepare various reports and presentations, and applications
which can be transferred in work commonly performed in the modern office. Students will gain hands-on
experience in learning and understanding the software, as well as creating and developing spreadsheet
applications. Students will develop and enhance spreadsheets, charts, data lists, tables, macros and
perform what-if analysis. An overview of MS Word will also be included in this course.

Business Communication (CMM215) (3 credits)
This course provides employment-related theory and practice in those written and oral reporting skills
typical of a modern business or institution. The principles of writing are taught through the writing process.

Economics (ECN120) (3 credits)

Global Citizenship (GEN100) (3 credits)

The world we are living in is one in which local, national and international issues are interwoven, and the
need for us to understand the impact these issues can have on our lives has never been greater! Using a
socio-cultural, political and environmental lens, students will view how the world is changing and how to
become active agents of change from the local to international level. Important issues such as social
injustice, poverty, environmental protection, resource scarcity, sustainability, and health will be addressed.
Global citizenship is an opportunity to ‘Be the Change’. This course meets the Civic Life and Social and
Cultural Understanding General Education themes.

Semester 3

Payroll Compliance (ACC212) (3 credits)

This course provides students with a comprehensive understanding of payroll compliance responsibilities
impacting organizations, including practical payroll calculations. Upon completion of the course, students
will demonstrate proficiency in interpreting payroll legislation and effectively communicating these insights
to all stakeholders. The course aims to equip students with the knowledge of payroll-related legislation
influencing organizations and provide practical tools to locate and apply information in diverse scenarios
related to individual pay.

Managerial Accounting (BCA209) (4 credits)

In this course, students will learn how to effectively use the accounting information that is required by
managers to plan, direct, and control the operations of their business organization. Students will gain an
understanding of managerial accounting data pertaining to cost systems, cost behaviour,
cost-volume-profit relationships, decision-making, and budgeting.



Operations Management (BCG205) (4 credits)

This course is designed to give students an understanding of the functions of business operations and to
develop awareness related to managerial issues and current trends/challenges in managing operations.
Students develop an understanding of the important factors and some of the analytical tools that can be
used to improve productivity and customer services.

Organizational Behaviour (BCH102) (3 credits)

In this course, students will assess the impacts of human behaviour on organizational performance through
the study of personal values and perceptions, motivational techniques, effective utilization of teamwork,
conflict resolution options, negotiation processes, leadership styles, approaches to decision-making,
options for organizational structure, and change management. Students will learn to predict potential
impacts of human resources policies and practices on employee behaviour as well as recommend
management practices to effectively address specific employee behaviours.

Research, Data and Analytics (MKT312) (3 credits)

In this course, students will learn and practice foundational research methods. Students will gain an
understanding for the intention of research to support providing the information decisionmakers need to
address challenges and opportunities of an organization. Students will explore the role marketing
professionals have in the research process toward understanding a client’s needs and objectives. Students
will also learn to collect and analyze data toward innovative problem-solving.

Semester 4
Finance | (BCG202) (4 credits)

In this course, students will examine the goals and objectives of financial management with an emphasis
on decision making. Students will evaluate data to prepare estimates, apply working capital management
techniques, evaluate sources of short-term financing, calculate value and rate of return, and calculate the
cost of capital.

Business Law (BCG204) (3 credits)

This course presents a practical study of Canadian business law, including the legal and administrative
systems, torts, contracts, employment laws, and general legal considerations that arise for a business. In
addition, students will assess intellectual property, patent, trademark, copyright, and franchising laws and
apply them to business cases.

Business Planning (BCG210) (4 credits)

Students will utilize the knowledge relating to business activities gained through the curriculum in the
previous three semesters to develop a winning strategy for their respective companies (in a computerized
business simulation). Students will co-manage the operations of an Athletic Footwear company competing
in a simulated Global Market. Students will also develop a comprehensive approach to business planning
and entrepreneurial strategy through guided lectures and support. They will develop critical skills in
business concept development, market research, financial projections, marketing strategy, operational
planning, and presentation techniques. Students will create a comprehensive business plan as they
transform innovative ideas into structured, viable business proposals.

Corporate Responsibility (BCG216) (3 credits)

In this course, students will learn about the role of corporations in society including their responsibility to
contribute to positive environmental sustainability and social impact outcomes. Students will learn about



corporate responsibility challenges facing businesses today, including climate change, social injustice,
greenwashing, and resource use. Students will also learn how organizations are successfully rising to meet
these challenges and enhancing both their economic and environmental performance through community
initiatives, stakeholder engagement, global partnerships, and ESG reporting. Students will define good ESG
performance, examine ethical issues in business as it relates to environmental and social topics, and will
look at mechanisms such as legislation and social activism that aim to hold corporations accountable.

Student Selected General Education (GEN110) (3 credits)

For Transfer Credit Purposes only.
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PROGRAM OVERVIEW

Do you love putting numbers to work? A career in business accounting could be your calling. And it all adds
up at Sault College.

This two-year diploma program introduces you to accounting practices and business fundamentals needed
to succeed in today’s business environment.

Earning your diploma in accounting, you’ll learn how to execute accounting tasks from bookkeeping,
personal income tax returns and preparing financial statements online while expanding your knowledge of
important business concepts.

The business accounting program at Sault College is constantly evolving. Experienced instructors follow
up-to-date accounting trends in Ontario and Canada, so you’re prepared and at the top of your game when
entering the workforce.

In the fast-paced world of business, competitive advantage is everything. With unique 2+2 pathway to
degree partnerships with Algoma, Lake Superior State, Laurentian, and Vancouver Island - Nanaimo, you
have the opportunity to choose a pathway to complete both your diploma and degree in as little as four
years! Click here for information about our pathways.

If you aren’t ready to stop there, you can choose the path to a designation with our partners CPA Ontario
or CPB Canada, where our Business - Accounting program allows you to fast-track your way to an amazing
career.

PROGRAM OUTCOMES
A graduate of Business Accounting Program at Sault College will reliably demonstrate the ability to:

1. record financial transactions in compliance with Canadian Generally Accepted Accounting Principles
for sole proprietorships, partnerships, private enterprises, publicly accountable enterprises and
non-profit organizations.

2. prepare and present financial statements, reports and other documents in compliance with
Canadian Generally Accepted Accounting Principles for sole proprietorships, partnerships and
private enterprises.

3. contribute to recurring decision-making by applying fundamental management accounting
concepts.

4. prepare individuals income tax returns and basic tax planning in compliance with relevant legislation
and regulations.

5. analyze organizational structures, the interdependence of functional areas, and the impact those
relationships can have on financial performance.

6. analyze, within a Canadian context, the impact of economic variables, legislation, ethics,
technological advances and the environment on an organizations operations.

7. outline the elements of an organizations internal control system and risk management.

8. contribute to recurring decision-making by applying fundamental financial management concepts.
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Reference
Ministry of Training, Colleges and Universities, Business Accounting Program Standards (MTCU 50100,
September 2009)

ADMISSIONS

MINIMUM ACADEMIC REQUIREMENTS

Ontario Secondary School diploma with Grade 12 English (C) ENG4C and Grade 11 Foundations for College
Math (C) MBF3C or mature student status. Missing any requirements? Get them for free from Academic

Upgrading.

CAREER PATHS

Graduates of the Accounting program will be equipped for the role in operational management accounting.

The graduate will be in the position to pursue further qualifications in the Accounting and Business
environment.

We have working agreements with several professional business and accounting organizations which allow
students to transfer their diplomas towards credits in the professional certification.

Another opportunity is to continue their academics through university to gain a degree in business. This
will allow them to pursue a professional accounting designation.

Recent graduates employed in: Lottery and Gaming Corporation, Chartered Accounting firms, Canada
Custom Revenue Agency, Banking, Government Agencies, Small and Medium Business

MANDATORY FEES
Domestic International
Tuition Ancillary Tuition Ancillary
$2,648.20 $1,275.00 $15,120.30 $1,925.00

These fees are for the 2025-2026 academic year (year 1 of study), and are subject to change. Please visit
your Student Portal to view your Schedule of Fees.

EDUCATIONAL PATHS

Graduates of the Business or Business — Accounting programs may seek to pursue further study at local
universities including Algoma University and Lake Superior State University (Sault Ste. Marie, Michigan) to
obtain a Bachelor’s Degree in Business or Accounting. Please contact Algoma University or Lake Superior
State University for more information on transfer and entrance requirements for each post-secondary
institution. For opportunities for further study at other Canadian post-secondary institutions, please
contact the College or University of your choice.

OTHER INFORMATION


https://www.saultcollege.ca/programs/upgrading-highschool/academic-upgrading
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Program College Contact: Barb Bringleson, barb.bringleson@saultcollege.ca

PROGRAM OF STUDY

SEMESTER 1

BCA101-4 Introduction to Financial Accounting
BCM101-3 Introduction to Marketing

BCO101-4 Business Math

CMM115-3 Communications |

HRM?202-3 Principles of Human Resource Management
BCG110-3 Personal Development, Finance, and Brand

SEMESTER 2

BCA102-4 Financial Accounting 2

BCG216-3 Corporate Responsibility

BCO118-3 Computer Applications for Business |
BCO119-3 Computer Applications for Business Il
CMM215-3 Business Communication

ECN120-3 Economics

SEMESTER 3

ACC212-3 Payroll Compliance
BCA205-5 Intermediate Accounting |
BCA209-4 Managerial Accounting
BCG205-4 Operations Management
GEN100-3 Global Citizenship

SEMESTER 4

ACC224-4 Personal Tax

BCA203-3 Data Analytics & Accounting Information Systems
BCA207-5 Intermediate Accounting Il

BCG202-4 Finance |

BCG204-3 Business Law

Select one of the following:
GEN110: Student Selected General Education

Note: *This student-selected general education course code indicates a general-education course is taken in this
semester. Students will choose from a selection of courses (details) prior to the semester in which the

student-selected general education course is to be taken.
Course Descriptions

Semester 1

Introduction to Financial Accounting (BCA101) (4 credits)

In this course, students will be introduced to the accounting cycle and the preparation of financial
statements. Topics include recording entries, preparing financial statements and accounting for
merchandising activities. This course will be essential for further study in financial accounting.

Introduction to Marketing (BCM101) (3 credits)


mailto:barb.bringleson@saultcollege.ca
https://www3.saultcollege.ca/AcademicCalendar/OtherPDF/Student%20Selected%20General%20Education.pdf

This course is a practical introduction into the world of strategic marketing. Students will
become acquainted with current Canadian marketing concepts, terminology, and practices,
examine strategies to apply them to contemporary marketing situations, and gain an
understanding of how they affect an organization's viability. Students will also explore
consumer and business marketing, product planning, building customer relationships and
creating customer value. This course provides a basic understanding of Canadian marketing
structures and techniques including defining and segmenting target markets and interpreting
market research data.

Business Math (BCO101) (4 credits)

In this course, students will begin with a review of basic arithmetic and algebraic manipulations, continuing
with the following topics: ratios and proportions, percentages and the percentage formula, discounts,
mark-ups and mark-downs, payroll scenarios, break-even analysis, and simple interest.

Communications | (CMM115) (3 credits)

This course is designed to help students develop the skills necessary to communicate effectively in their
programs and at the college level. Students will think critically to capture the meaning messages and
respond appropriately; produce coherent, clear paragraphs; and purposively research and responsibly
integrate credible sources into their own writing. Emphasis is placed on the writing process, from planning
to revising, while providing opportunities to explore various modes of communication.

Principles of Human Resource Management (HRM202) (3 credits)

In this course, students will be introduced to the role of the Human Resource professional and to human
resources management areas of practice. Students will explore important topics such as human resource
planning, employee recruitment and selection, training and development, compensation and benefits,
workplace health and safety, performance management, employee and labour relations, and relevant
employment legislation.

Personal Development, Finance, and Brand (BCG110) (3 credits)

This course provides students with practical skills to navigate life’s challenges. Students will explore
strategies for self-improvement, financial literacy, and the tools needed to develop a unique personal
brand. Students will learn how to set and achieve meaningful goals, manage their finances effectively and
create a personal brand that sets them apart from others. Students will gain the knowledge and skills
necessary for success in both their personal and professional lives.

Semester 2
Financial Accounting 2 (BCA102) (4 credits)

In this course, students will examine, in more depth, selected assets and liabilities found on the balance
sheet as well as learn to account for equity transactions involving partnerships and corporations. Assets
examined include cash, accounts receivable, notes receivable, investments, plant, property, and equipment
and intangibles. Liabilities studied will include short and long term bonds, notes payable, warranty
liabilities and income tax liabilities.

Corporate Responsibility (BCG216) (3 credits)

In this course, students will learn about the role of corporations in society including their responsibility to



contribute to positive environmental sustainability and social impact outcomes. Students will learn about
corporate responsibility challenges facing businesses today, including climate change, social injustice,
greenwashing, and resource use. Students will also learn how organizations are successfully rising to meet
these challenges and enhancing both their economic and environmental performance through community
initiatives, stakeholder engagement, global partnerships, and ESG reporting. Students will define good ESG
performance, examine ethical issues in business as it relates to environmental and social topics, and will
look at mechanisms such as legislation and social activism that aim to hold corporations accountable.

Computer Applications for Business | (BCO118) (3 credits)

In this course, students will have exposure to a comprehensive Windows-based financial spreadsheet
package to enhance their problem solving abilities. The package used will be Microsoft Excel 2019 for
Windows. The student will use this as a tool to prepare various reports and presentations, and applications
which can be transferred in work commonly performed in the modern office. Students will gain hands-on
experience in learning and understanding the software, as well as creating and developing spreadsheet
applications. Students will develop and enhance spreadsheets, charts, data lists, tables, macros and
perform what-if analysis. An overview of MS Word will also be included in this course.

Computer Applications for Business Il (BCO119) (3 credits)

This course introduces students to Computerized Financial Management applications used by managers,
supervisors and employees in the daily operational decision-making process. Students will gain practical
hands-on experience recording business transactions in the General Ledger, Receivables, Payables, Payroll,
Inventory and Banking modules. Students will also calculate and account for sales taxes, gain an
understanding of project costing as well as month-end and year-end processing.

Business Communication (CMM215) (3 credits)
This course provides employment-related theory and practice in those written and oral reporting skills
typical of a modern business or institution. The principles of writing are taught through the writing process.

Economics (ECN120) (3 credits)
Semester 3

Payroll Compliance (ACC212) (3 credits)

This course provides students with a comprehensive understanding of payroll compliance responsibilities
impacting organizations, including practical payroll calculations. Upon completion of the course, students
will demonstrate proficiency in interpreting payroll legislation and effectively communicating these insights
to all stakeholders. The course aims to equip students with the knowledge of payroll-related legislation
influencing organizations and provide practical tools to locate and apply information in diverse scenarios
related to individual pay.

Intermediate Accounting | (BCA205) (5 credits)

In this course, students will acquire a comprehensive overview of topics and concepts in financial
accounting at an intermediate level of complexity. They will learn about the accounting standards and
conceptual framework for private and publicly accountable enterprises by completing, identifying and
applying the proper presentation and disclosure requirements for all financial statements under ASPE and
IFRS. Students will focus on the asset section of the balance sheet and examine such topics as cash and
receivables, inventory, property, plant and equipment, intangible assets, goodwill and investments.



Managerial Accounting (BCA209) (4 credits)

In this course, students will learn how to effectively use the accounting information that is required by
managers to plan, direct, and control the operations of their business organization. Students will gain an
understanding of managerial accounting data pertaining to cost systems, cost behaviour,
cost-volume-profit relationships, decision-making, and budgeting.

Operations Management (BCG205) (4 credits)

This course is designed to give students an understanding of the functions of business operations and to
develop awareness related to managerial issues and current trends/challenges in managing operations.
Students develop an understanding of the important factors and some of the analytical tools that can be
used to improve productivity and customer services.

Global Citizenship (GEN100) (3 credits)

The world we are living in is one in which local, national and international issues are interwoven, and the
need for us to understand the impact these issues can have on our lives has never been greater! Using a
socio-cultural, political and environmental lens, students will view how the world is changing and how to
become active agents of change from the local to international level. Important issues such as social
injustice, poverty, environmental protection, resource scarcity, sustainability, and health will be addressed.
Global citizenship is an opportunity to ‘Be the Change’. This course meets the Civic Life and Social and
Cultural Understanding General Education themes.

Semester 4

Personal Tax (ACC224) (4 credits)

In this course, students will acquire a basic working knowledge of the Canadian Income Tax
System. The students will become familiar with theoretical concepts and technical rules in the
Income Tax Act, specifically those applicable to individual taxpayers, and learn to apply them to
the determination of net and taxable income and to the calculation of income taxes payable.
Students will use the knowledge acquired to prepare a personal income tax return using tax

software.

Data Analytics & Accounting Information Systems (BCA203) (3 credits)

In this course, students will be introduced to the core concepts and use of computer-based information
systems in management and accounting as well as gain an understanding of the importance of internal
controls and process documentation in creating, sharing and protecting information. This course will also
enhance students’ knowledge of data analytics, or acquiring, processing and visualizing data to obtain
business insights and improve decision making.

Intermediate Accounting Il (BCA207) (5 credits)

In this course, students will be introduced to the concepts and procedures required to account for
shareholders™ equity, earnings per share, leases and pensions. An intermediate level examination of
current and long term liabilities, complex financial instruments, income taxes, accounting changes, and
other measurement and disclosure issues will be examined. The students will be required to identify and



apply the proper disclosure requirements for all required financial statements under ASPE (Accounting
Standards for Private Enterprises) and under IFRS (International Financial Reporting Standards).

Finance | (BCG202) (4 credits)

In this course, students will examine the goals and objectives of financial management with an emphasis
on decision making. Students will evaluate data to prepare estimates, apply working capital management
techniques, evaluate sources of short-term financing, calculate value and rate of return, and calculate the
cost of capital.

Business Law (BCG204) (3 credits)

This course presents a practical study of Canadian business law, including the legal and administrative
systems, torts, contracts, employment laws, and general legal considerations that arise for a business. In
addition, students will assess intellectual property, patent, trademark, copyright, and franchising laws and
apply them to business cases.

Student Selected General Education (GEN110) (3 credits)

For Transfer Credit Purposes only.
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PROGRAM OVERVIEW

The Business - Human Resources program at Sault College offers a comprehensive mix of concepts and
practices to carry out human resources functions within the Canadian business environment.

Human Resources professionals develop, implement and evaluate human resources and labour relations
policies, programs and procedures, and advise employers on human resources matters.

If you want to continue your education and advance your career, we have so many options for you to show

your skills and stand out as a human resources professional. From earning two diplomas right here in three
years to a professional CHRP designation to a 2+2 pathway to a degree, we have your path here.

PROGRAM OUTCOMES

ADMISSIONS

MINIMUM ACADEMIC REQUIREMENTS

Ontario Secondary School diploma with Grade 12 English (C) ENG4C and Grade 11 Foundations for College
Math (C) MBF3C or mature student status. Applicants whose first language is not English must provide
proof of English proficiency. Sault College accepts the TOEFL or IELTS, or equivalent test to satisfy our
English admission requirements. Missing any requirements? Get them for free from Academic Upgrading.

ACADEMIC RECOMMENDATIONS

The Business-Human Resource program adds to the program compliment of the Sault College School of
Business. As the first semester shared courses with other Business Diploma programs as well as the
Business Fundamentals Certificate program, students may transfer from one program to the other
following first semester.

Upon completion of the diploma program, a graduate may choose to continue into one of the Ontario
College Graduate Certificate programs at Sault. Options include:

¢ Global Business Management (two years)
e Program Management

e Supply Chain Management

e Health Care Administration

CAREER PATHS

Employment opportunities are available throughout the private and public sectors or graduates may be
self employed.


https://www.saultcollege.ca/programs/upgrading-highschool/academic-upgrading
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OTHER INFORMATION

Program College Contact: Barb Bringleson, barb.bringleson@saultcollege.ca

PROGRAM OF STUDY

SEMESTER 1

BCA101-4 Introduction to Financial Accounting
BCM101-3 Introduction to Marketing

BCO101-4 Business Math

CMM115-3 Communications |

HRM202-3 Principles of Human Resource Management
BCG110-3 Personal Development, Finance, and Brand

SEMESTER 2

BCG307-3 Project Management

BCO118-3 Computer Applications for Business |
CMM215-3 Business Communication

ECN120-3 Economics

GEN100-3 Global Citizenship

Select one of the following:
GEN110: Student Selected General Education
Electives:

Students will complete one business elective in semester 2.

SEMESTER 3

BCA209-4 Managerial Accounting
BCH102-3 Organizational Behaviour
HRM301-3 Training and Development
HRM302-3 Occupational Health and Safety
HRM303-3 Employment Law

HRM304-3 Recruitment and Selection

SEMESTER 4

BCG210-4 Business Planning

HRMA401-3 Employee Relations

HRM402-3 Compensation and Benefits

HRMA403-3 Performance Management

HRM404-3 Human Resources Planning & Development
HRM405-3 Labour Relations

Course Descriptions

Semester 1
Introduction to Financial Accounting (BCA101) (4 credits)

In this course, students will be introduced to the accounting cycle and the preparation of financial



statements. Topics include recording entries, preparing financial statements and accounting for
merchandising activities. This course will be essential for further study in financial accounting.

Introduction to Marketing (BCM101) (3 credits)

This course is a practical introduction into the world of strategic marketing. Students will
become acquainted with current Canadian marketing concepts, terminology, and practices,
examine strategies to apply them to contemporary marketing situations, and gain an
understanding of how they affect an organization’s viability. Students will also explore
consumer and business marketing, product planning, building customer relationships and
creating customer value. This course provides a basic understanding of Canadian marketing
structures and techniques including defining and segmenting target markets and interpreting
market research data.

Business Math (BCO101) (4 credits)

In this course, students will begin with a review of basic arithmetic and algebraic manipulations, continuing
with the following topics: ratios and proportions, percentages and the percentage formula, discounts,
mark-ups and mark-downs, payroll scenarios, break-even analysis, and simple interest.

Communications | (CMM115) (3 credits)

This course is designed to help students develop the skills necessary to communicate effectively in their
programs and at the college level. Students will think critically to capture the meaning messages and
respond appropriately; produce coherent, clear paragraphs; and purposively research and responsibly
integrate credible sources into their own writing. Emphasis is placed on the writing process, from planning
to revising, while providing opportunities to explore various modes of communication.

Principles of Human Resource Management (HRM202) (3 credits)

In this course, students will be introduced to the role of the Human Resource professional and to human
resources management areas of practice. Students will explore important topics such as human resource
planning, employee recruitment and selection, training and development, compensation and benefits,
workplace health and safety, performance management, employee and labour relations, and relevant
employment legislation.

Personal Development, Finance, and Brand (BCG110) (3 credits)

This course provides students with practical skills to navigate life’s challenges. Students will explore
strategies for self-improvement, financial literacy, and the tools needed to develop a unique personal
brand. Students will learn how to set and achieve meaningful goals, manage their finances effectively and
create a personal brand that sets them apart from others. Students will gain the knowledge and skills
necessary for success in both their personal and professional lives.

Semester 2
Project Management (BCG307) (3 credits)

In this course, students will develop managerial skills to propose, plan, secure resources, budget, and lead
project teams to successful completions of projects. Students will also learn why organizations have
developed a formal project management process supported by the Project Management Institute (PMI)



and its Project Management Body of Knowledge (PMBOK) to gain a competitive advantage. The case study
approach will be used along with an investigation of software and collaboration tools that aid in carrying
out activities of project planning and project execution.

Computer Applications for Business | (BCO118) (3 credits)

In this course, students will have exposure to a comprehensive Windows-based financial spreadsheet
package to enhance their problem solving abilities. The package used will be Microsoft Excel 2019 for
Windows. The student will use this as a tool to prepare various reports and presentations, and applications
which can be transferred in work commonly performed in the modern office. Students will gain hands-on
experience in learning and understanding the software, as well as creating and developing spreadsheet
applications. Students will develop and enhance spreadsheets, charts, data lists, tables, macros and
perform what-if analysis. An overview of MS Word will also be included in this course.

Business Communication (CMM215) (3 credits)
This course provides employment-related theory and practice in those written and oral reporting skills
typical of a modern business or institution. The principles of writing are taught through the writing process.

Economics (ECN120) (3 credits)

Global Citizenship (GEN100) (3 credits)

The world we are living in is one in which local, national and international issues are interwoven, and the
need for us to understand the impact these issues can have on our lives has never been greater! Using a
socio-cultural, political and environmental lens, students will view how the world is changing and how to
become active agents of change from the local to international level. Important issues such as social
injustice, poverty, environmental protection, resource scarcity, sustainability, and health will be addressed.
Global citizenship is an opportunity to ‘Be the Change’. This course meets the Civic Life and Social and
Cultural Understanding General Education themes.

Student Selected General Education (GEN110) (3 credits)
For Transfer Credit Purposes only.

Semester 3

Managerial Accounting (BCA209) (4 credits)

In this course, students will learn how to effectively use the accounting information that is required by
managers to plan, direct, and control the operations of their business organization. Students will gain an
understanding of managerial accounting data pertaining to cost systems, cost behaviour,
cost-volume-profit relationships, decision-making, and budgeting.

Organizational Behaviour (BCH102) (3 credits)

In this course, students will assess the impacts of human behaviour on organizational performance through
the study of personal values and perceptions, motivational techniques, effective utilization of teamwork,
conflict resolution options, negotiation processes, leadership styles, approaches to decision-making,
options for organizational structure, and change management. Students will learn to predict potential
impacts of human resources policies and practices on employee behaviour as well as recommend
management practices to effectively address specific employee behaviours.

Training and Development (HRM301) (3 credits)

This course is based on the premise that people are the most valuable resource of the organization. In this
course, students will explore the current issues and trends in employee and labour training and



development, learn about the importance of training programs and how they contribute to the corporate
well-being and development of an organization and its employees. Students will examine and apply
effective training design in the development of a training program. They will conduct a needs assessment,
develop a training program, and evaluate its effectiveness. They will be introduced to adult learning
principles and a variety of training methods including the application of technology in training programs.

Occupational Health and Safety (HRM302) (3 credits)

This course introduces students to the field of occupational health and safety, with a focus on creating
healthy workplaces. Students will focus on Ontario legislation, and its system partners. Students will learn
the six hazard categories and the process of recognizing, assessing, controlling, and evaluating hazard
controls. Students will be introduced to occupational health and safety management systems, disability
management, emergency preparedness, and incident investigation.

Employment Law (HRM303) (3 credits)

In this course, students will be introduced to and explore laws affecting employment in Canada with a
focus on Ontario. Students will gain an appreciation for laws in the workplace to ensure efficient and fair
operation. Important topics will include employment standards, human rights, legal risk management,
employment equity, conditions of employment contracts, occupational health and safety, compensation,
and performance evaluation and termination.

Recruitment and Selection (HRM304) (3 credits)

In this course, students will explore the recruitment and selection process within an organization. Students
will consider alignment with organizational strategic goals that build an effective workforce. Students will
explore assessment tools and interviewing skills toward developing an effective and comprehensive
recruitment and selection plan that lead to and support an organization’s competitiveness.

Semester 4

Business Planning (BCG210) (4 credits)

Students will utilize the knowledge relating to business activities gained through the curriculum in the
previous three semesters to develop a winning strategy for their respective companies (in a computerized
business simulation). Students will co-manage the operations of an Athletic Footwear company competing
in a simulated Global Market. Students will also develop a comprehensive approach to business planning
and entrepreneurial strategy through guided lectures and support. They will develop critical skills in
business concept development, market research, financial projections, marketing strategy, operational
planning, and presentation techniques. Students will create a comprehensive business plan as they
transform innovative ideas into structured, viable business proposals.

Employee Relations (HRM401) (3 credits)

In this course, students will gain the essential skills and knowledge in labour and employee relations.
Students will explore the significance of employee relations, alignment to performance management, and
in advancing organizational strategic goals. Topics covered include the process and administration of
employee performance, the link between job design, awards and employee performance, coaching and
counselling, and employee discipline and termination.

Compensation and Benefits (HRM402) (3 credits)

In this course, students will explore the processes, issues and techniques involved in administering a
compensations system and the linkages between the compensation function and the organizational
management process. Students will work toward an understanding of the objectives, policies, and
standards necessary to meet the strategic goals of organizations, individual employee needs and how the
compensation system design is necessary to attract, retain and motivate the required workforce.



Performance Management (HRM403) (3 credits)

In this course, students will explore and practice varying types of performance appraisal strategies and
processes. Topics include determining skill sets required for various jobs, performance indicators and
measures, setting goals and objectives, facilitating performance improvements, addressing poor
performance, wrongful dismissal, probationary review, progressive discipline, and termination.

Human Resources Planning & Development (HRM404) (3 credits)

In this course, students will gain the knowledge and skills necessary to effectively plan, develop, and
manage the human resources of an organization. Students will learn the basic concepts and theories of
human resources planning and development and will explore the strategic HR planning process, which
involves aligning HR strategies with overall organizational goals. Students will encounter a variety of
obstacles and requirements including adjusting the size of organizations, adapting to technological
advancements, repositioning companies, containing costs, enhancing productivity, and dealing with
outcomes such as staff relocation, outplacement, and retraining. Students will also learn how to use HR
metrics and analytics to measure the effectiveness of HR programs and initiatives.

Labour Relations (HRM405) (3 credits)

This course provides students with a working knowledge of the institutions and processes (both regulatory
and non-regulatory) that govern the relationship between employers and employees in Ontario. Students
will comprehensively explore the human resources implications of the labour relations system by
examining the factors in labour relations, the environmental factors impacting the parties, the
establishment and maintenance of bargaining rights, contract negotiations, and the administration of the
collective agreement.
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PROGRAM OVERVIEW

The Business — Marketing program will prepare you to carry out marketing functions within the Canadian
and global business environment.

Through a blend of business and marketing-focused learning outcomes, you will gain the skills needed to
succeed in a variety of professional roles.

This two-year diploma program will allow you to successfully assess, analyze, and evaluate marketing
strategies for products and services, ensuring effective promotion, pricing, placement, and distribution.
You'll also gain the skills to contribute to the creation of marketing and integrated marketing
communications plans while supporting business plan implementation.

With strong communication, research, relational, and computational skills, you'll play a key role in driving
marketing functions within an organization. With a growing focus on creative problem-solving, innovation,
and entrepreneurial thinking within marketing, your ability to monitor emerging trends and technologies
to enhance marketing results and identify new opportunities for growth will be key to success in your
career.

ADMISSIONS

MINIMUM ACADEMIC REQUIREMENTS

Ontario Secondary School diploma with Grade 12 English (C) ENG4C and Grade 11 Foundations for College
Math (C) MBF3C or mature student status. Applicants whose first language is not English must provide
proof of English proficiency. Sault College accepts the TOEFL or IELTS, or equivalent test to satisfy our
English admission requirements. Missing any requirements? Get them for free from Academic Upgrading.

CAREER PATHS

Graduates of Business - Marketing Programs carry out marketing functions within the Canadian business
environment. Graduates therefore demonstrated achievement of vocational learning outcomes which
relate to both business in general and marketing in particular. Employment opportunities are available in
advertising, marketing, public relations, media relations. Graduates may be employed by consulting firms,
advertising agencies, corporations, associations, government, social agencies, museums, public interest
groups or may be self employed.

OTHER INFORMATION

Program College Contact: Barb Bringleson, barb.bringleson@saultcollege.ca

PROGRAM OF STUDY
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SEMESTER 1

BCA101-4 Introduction to Financial Accounting
BCM101-3 Introduction to Marketing

BCO101-4 Business Math

CMM115-3 Communications |

HRM202-3 Principles of Human Resource Management
BCG110-3 Personal Development, Finance, and Brand

SEMESTER 2

BCG307-3 Project Management

BCO118-3 Computer Applications for Business |
CMM215-3 Business Communication

ECN120-3 Economics

MKT214-3 Marketing Strategy

MKT215-3 Introduction to Creative Applications

SEMESTER 3

BCH102-3 Organizational Behaviour

MKT310-3 Advertising and Media Management
MKT311-3 CRM and Targeted Marketing
MKT312-3 Research, Data and Analytics
GEN100-3 Global Citizenship

Electives:

Students will complete one business elective in semester 3 of the program.

SEMESTER 4

BCG204-3 Business Law

BCG210-4 Business Planning

BCG216-3 Corporate Responsibility
MKT401-3 Digital and Social Media Marketing
MKT403-3 Public Relations Strategies

Select one of the following:
GEN110: Student Selected General Education

Course Descriptions

Semester 1
Introduction to Financial Accounting (BCA101) (4 credits)

In this course, students will be introduced to the accounting cycle and the preparation of financial
statements. Topics include recording entries, preparing financial statements and accounting for
merchandising activities. This course will be essential for further study in financial accounting.

Introduction to Marketing (BCM101) (3 credits)

This course is a practical introduction into the world of strategic marketing. Students will
become acquainted with current Canadian marketing concepts, terminology, and practices,



examine strategies to apply them to contemporary marketing situations, and gain an
understanding of how they affect an organization’s viability. Students will also explore
consumer and business marketing, product planning, building customer relationships and
creating customer value. This course provides a basic understanding of Canadian marketing
structures and techniques including defining and segmenting target markets and interpreting
market research data.

Business Math (BCO101) (4 credits)

In this course, students will begin with a review of basic arithmetic and algebraic manipulations, continuing
with the following topics: ratios and proportions, percentages and the percentage formula, discounts,
mark-ups and mark-downs, payroll scenarios, break-even analysis, and simple interest.

Communications | (CMM115) (3 credits)

This course is designed to help students develop the skills necessary to communicate effectively in their
programs and at the college level. Students will think critically to capture the meaning messages and
respond appropriately; produce coherent, clear paragraphs; and purposively research and responsibly
integrate credible sources into their own writing. Emphasis is placed on the writing process, from planning
to revising, while providing opportunities to explore various modes of communication.

Principles of Human Resource Management (HRM202) (3 credits)

In this course, students will be introduced to the role of the Human Resource professional and to human
resources management areas of practice. Students will explore important topics such as human resource
planning, employee recruitment and selection, training and development, compensation and benefits,
workplace health and safety, performance management, employee and labour relations, and relevant
employment legislation.

Personal Development, Finance, and Brand (BCG110) (3 credits)

This course provides students with practical skills to navigate life’s challenges. Students will explore
strategies for self-improvement, financial literacy, and the tools needed to develop a unique personal
brand. Students will learn how to set and achieve meaningful goals, manage their finances effectively and
create a personal brand that sets them apart from others. Students will gain the knowledge and skills
necessary for success in both their personal and professional lives.

Semester 2
Project Management (BCG307) (3 credits)

In this course, students will develop managerial skills to propose, plan, secure resources, budget, and lead
project teams to successful completions of projects. Students will also learn why organizations have
developed a formal project management process supported by the Project Management Institute (PMI)
and its Project Management Body of Knowledge (PMBOK) to gain a competitive advantage. The case study
approach will be used along with an investigation of software and collaboration tools that aid in carrying
out activities of project planning and project execution.

Computer Applications for Business | (BCO118) (3 credits)

In this course, students will have exposure to a comprehensive Windows-based financial spreadsheet
package to enhance their problem solving abilities. The package used will be Microsoft Excel 2019 for
Windows. The student will use this as a tool to prepare various reports and presentations, and applications



which can be transferred in work commonly performed in the modern office. Students will gain hands-on
experience in learning and understanding the software, as well as creating and developing spreadsheet
applications. Students will develop and enhance spreadsheets, charts, data lists, tables, macros and
perform what-if analysis. An overview of MS Word will also be included in this course.

Business Communication (CMM215) (3 credits)
This course provides employment-related theory and practice in those written and oral reporting skills
typical of a modern business or institution. The principles of writing are taught through the writing process.

Economics (ECN120) (3 credits)
Marketing Strategy (MKT214) (3 credits)

In this course, students will be introduced to the varying elements of the marketing communications and
varying components of the marketing mix. Students will learn and explore various forms of
communications and how an organization uses marketing communications to support organizational
strategies and opportunities.

Introduction to Creative Applications (MKT215) (3 credits)

In this course, students will be introduced to and explore the technology and tools that are used

by marketing professionals to develop marketing materials such as logos, advertisements and marketing
materials. Students will gain a foundational understanding of graphic design principles used in the creation
of print and digital media.

Semester 3
Organizational Behaviour (BCH102) (3 credits)

In this course, students will assess the impacts of human behaviour on organizational performance through
the study of personal values and perceptions, motivational techniques, effective utilization of teamwork,
conflict resolution options, negotiation processes, leadership styles, approaches to decision-making,
options for organizational structure, and change management. Students will learn to predict potential
impacts of human resources policies and practices on employee behaviour as well as recommend
management practices to effectively address specific employee behaviours.

Advertising and Media Management (MKT310) (3 credits)

In this course, students will be introduced to and explore the advertising industry and how advertising
contributes to marketing and business objectives. Students will learn the planning process for media
campaigns designed to meet organizational strategic objectives. Students will practice creating media
strategies to develop persuasive communication skills.

CRM and Targeted Marketing (MKT311) (3 credits)

In this course, students will explore the field of Customer Relationship Management (CRM) as a business
strategy for maximizing shareholder value through acquiring, enhancing and retaining desired customers
from a strategic marketing perspective. Students will examine the concepts, processes and technologies an
organization uses to achieve superior performance through client intelligence. Students will review real-life
examples to illustrate strategic plans, business objectives and best practices.

Research, Data and Analytics (MKT312) (3 credits)

In this course, students will learn and practice foundational research methods. Students will gain an
understanding for the intention of research to support providing the information decisionmakers need to
address challenges and opportunities of an organization. Students will explore the role marketing



professionals have in the research process toward understanding a client’s needs and objectives. Students
will also learn to collect and analyze data toward innovative problem-solving.

Global Citizenship (GEN100) (3 credits)

The world we are living in is one in which local, national and international issues are interwoven, and the
need for us to understand the impact these issues can have on our lives has never been greater! Using a
socio-cultural, political and environmental lens, students will view how the world is changing and how to
become active agents of change from the local to international level. Important issues such as social
injustice, poverty, environmental protection, resource scarcity, sustainability, and health will be addressed.
Global citizenship is an opportunity to 'Be the Change’. This course meets the Civic Life and Social and
Cultural Understanding General Education themes.

Semester 4
Business Law (BCG204) (3 credits)

This course presents a practical study of Canadian business law, including the legal and administrative
systems, torts, contracts, employment laws, and general legal considerations that arise for a business. In
addition, students will assess intellectual property, patent, trademark, copyright, and franchising laws and
apply them to business cases.

Business Planning (BCG210) (4 credits)

Students will utilize the knowledge relating to business activities gained through the curriculum in the
previous three semesters to develop a winning strategy for their respective companies (in a computerized
business simulation). Students will co-manage the operations of an Athletic Footwear company competing
in a simulated Global Market. Students will also develop a comprehensive approach to business planning
and entrepreneurial strategy through guided lectures and support. They will develop critical skills in
business concept development, market research, financial projections, marketing strategy, operational
planning, and presentation techniques. Students will create a comprehensive business plan as they
transform innovative ideas into structured, viable business proposals.

Corporate Responsibility (BCG216) (3 credits)

In this course, students will learn about the role of corporations in society including their responsibility to
contribute to positive environmental sustainability and social impact outcomes. Students will learn about
corporate responsibility challenges facing businesses today, including climate change, social injustice,
greenwashing, and resource use. Students will also learn how organizations are successfully rising to meet
these challenges and enhancing both their economic and environmental performance through community
initiatives, stakeholder engagement, global partnerships, and ESG reporting. Students will define good ESG
performance, examine ethical issues in business as it relates to environmental and social topics, and will
look at mechanisms such as legislation and social activism that aim to hold corporations accountable.

Digital and Social Media Marketing (MKT401) (3 credits)

In this course, students will focus on digital and social media marketing strategies using a range of online
marketing tools. Students will consider key elements of content creation, user engagement, and effective
promotion and communication in a digital format. Students will also explore search engine optimization
and analytics that contribute toward and effective marketing strategy.

Public Relations Strategies (MKT403) (3 credits)

This course will provide students with the history and development of public relations as a key operational



component in organizations. Students will be provided with the opportunity to understand and create
various public relations strategies aimed at reactively and proactively supporting the needs of their
company, institution or organization. Students will gain an awareness of the importance of public relations
planning within an organization through increased awareness of the organizations image, positive benefits
to the community and stakeholders, and the management of issues. The course will provide students with
the opportunity to examine and discuss real life examples of effective public relations strategies, and
strategies that have failed.

Student Selected General Education (GEN110) (3 credits)

For Transfer Credit Purposes only.
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PROGRAM OVERVIEW

You have a vision for your career in business. It’s exciting. The only thing left to do is set your goals and
then crush them! Your path starts here.

The Business administration program at Sault College offers a comprehensive mix of the concepts and
practices of today’s dynamic business environments. Gain essential skills in: Accounting, Marketing,
Finance, Human Resources, Business Operations, Communication.

Our well-respected instructors, guest speakers, and curriculum integrate the use of current technologies
and innovative software used in today’s business environments, giving you the edge you need to succeed
in your career.

Experience why the Sault College Business program is consistently ranked higher than the provincial
program average in student satisfaction and employer satisfaction.*

Add more amazing opportunities to your career path with Two Plus Two

In the fast-paced world of business, competitive advantage is everything. Our unique, Two Plus Two
partnerships with Algoma University, Laurentian University, and Lake Superior State University will give you
an exclusive edge, allowing you to earn your diploma and a university degree in just four years!

Business careers are diverse and in-demand: It starts here.

PROGRAM OUTCOMES
A graduate of the Business Program at Sault College will reliably demonstrate the ability to:

1. identify and discuss the impact of global issues on an organizations business opportunities by using
an environmental scan.

2. apply principles of corporate sustainability, corporate social responsibility and ethics to support an
organizations business initiatives.

use current concepts/systems and technologies to support an organization’s business initiatives.
apply basic research skills to support business decision making.

support the planning, implementation and monitoring of projects.

perform work in compliance with relevant statutes, regulations and business practices.

explain the role of the human resource function and its impact on an organization.

use accounting and financial principles to support the operations of an organization.

W e N U RW

describe and apply marketing and sales concepts used to support the operations of an organization.
10. outline principles of supply chain management and operations management.
11. outline and assess the components of a business plan.

12. develop strategies for ongoing personal and professional development to enhance work
performance in the business field.

Reference



Ministry of Training, Colleges and Universities, Business Program Standards (MTCU 50200, December 2012)

ADMISSIONS

MINIMUM ACADEMIC REQUIREMENTS

Ontario Secondary School diploma with Grade 12 English (C) ENG4C and Grade 11 Foundations for College
Math (C) MBF3C or mature student status.

CAREER PATHS

Our Graduates gain employment in a number of varied positions in the service, public and retail sector of
the economy. A number of our graduates pursue their own businesses. Recent graduates are employed in:
Marketing, Banking, Sales, Real Estate/Appraisal, Finance, Insurance, Customer Service, Accounting,
Purchasing, and Management.

EDUCATIONAL PATHS

Graduates of the Business, Business Management or Business Accounting programs may seek to pursue
further study at local universities including Algoma University and Lake Superior State University (Sault Ste.
Marie, Michigan) to obtain a Bachelor Degree in Business or Accounting. Please contact Algoma University
or Lake Superior State University for more information on transfer and entrance requirements for each
post-secondary institution. For opportunities for further study at other Canadian post-secondary
institutions, please contact the College or University of your choice.

OTHER INFORMATION

Program Contact: Carolyn Hepburn, (705) 759-2554 ext 2499, carolyn.hepburn@saultcollege.ca

PROGRAM OF STUDY

SEMESTER 1

BCG101-3 Introduction to Business Concepts
BCO101-4 Business Math

BCO118-3 Computer Applications for Business |
CMM115-3 Communications |

GEN100-3 Global Citizenship

BCG110-3 Personal Development, Finance, and Brand

SEMESTER 2

BCA101-4 Introduction to Financial Accounting
BCH101-3 Introduction to Human Resources
BCM101-3 Introduction to Marketing
CMM215-3 Business Communication
ECN120-3 Economics

SEMESTER 3
ACC212-3 Payroll Compliance
BCA209-4 Managerial Accounting
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BCG203-3 Entrepreneurship

BCG205-4 Operations Management
BCH102-3 Organizational Behaviour
MKT312-3 Research, Data and Analytics

SEMESTER 4

BCG202-4 Finance |

BCG204-3 Business Law

BCG207-4 Business Simulation
BCG216-3 Corporate Responsibility
BCG307-3 Project Management

Course Descriptions

Semester 1
Introduction to Business Concepts (BCG101) (3 credits)

In this course, students will be introduced to business in Canada, focusing on introductory topics for those
interested in employment in a business management role. Topics of study will include the relationships
between the areas of finance, human resources, marketing, and operations within an organization,
business ethics and social responsibility, management concepts and practices, and an exploration of the
entrepreneurial spirit.

Business Math (BCO101) (4 credits)

In this course, students will begin with a review of basic arithmetic and algebraic manipulations, continuing
with the following topics: ratios and proportions, percentages and the percentage formula, discounts,
mark-ups and mark-downs, payroll scenarios, break-even analysis, and simple interest.

Computer Applications for Business | (BCO118) (3 credits)

In this course, students will have exposure to a comprehensive Windows-based financial spreadsheet
package to enhance their problem solving abilities. The package used will be Microsoft Excel 2019 for
Windows. The student will use this as a tool to prepare various reports and presentations, and applications
which can be transferred in work commonly performed in the modern office. Students will gain hands-on
experience in learning and understanding the software, as well as creating and developing spreadsheet
applications. Students will develop and enhance spreadsheets, charts, data lists, tables, macros and
perform what-if analysis. An overview of MS Word will also be included in this course.

Communications | (CMM115) (3 credits)

This course is designed to help students develop the skills necessary to communicate effectively in their
programs and at the college level. Students will think critically to capture the meaning messages and
respond appropriately; produce coherent, clear paragraphs; and purposively research and responsibly
integrate credible sources into their own writing. Emphasis is placed on the writing process, from planning
to revising, while providing opportunities to explore various modes of communication.

Global Citizenship (GEN100) (3 credits)

The world we are living in is one in which local, national and international issues are interwoven, and the
need for us to understand the impact these issues can have on our lives has never been greater! Using a
socio-cultural, political and environmental lens, students will view how the world is changing and how to
become active agents of change from the local to international level. Important issues such as social
injustice, poverty, environmental protection, resource scarcity, sustainability, and health will be addressed.



Global citizenship is an opportunity to ‘Be the Change’. This course meets the Civic Life and Social and
Cultural Understanding General Education themes.

Personal Development, Finance, and Brand (BCG110) (3 credits)

This course provides students with practical skills to navigate life’s challenges. Students will explore
strategies for self-improvement, financial literacy, and the tools needed to develop a unique personal
brand. Students will learn how to set and achieve meaningful goals, manage their finances effectively and
create a personal brand that sets them apart from others. Students will gain the knowledge and skills
necessary for success in both their personal and professional lives.

Semester 2
Introduction to Financial Accounting (BCA101) (4 credits)

In this course, students will be introduced to the accounting cycle and the preparation of financial
statements. Topics include recording entries, preparing financial statements and accounting for
merchandising activities. This course will be essential for further study in financial accounting.

Introduction to Human Resources (BCH101) (3 credits)

In this course, students will learn how proper recruitment/selection strategies, and training and
development methods, maintain an organization's competitive advantage. The integral role of job design
and analysis in affecting compensation management and performance appraisal decisions will be
examined. Students will investigate a variety of employment and health and safety laws as they relate to
managing a diverse workforce. In addition, the fundamental principles of the union-management
framework will be explored.

Introduction to Marketing (BCM101) (3 credits)

This course is a practical introduction into the world of strategic marketing. Students will
become acquainted with current Canadian marketing concepts, terminology, and practices,
examine strategies to apply them to contemporary marketing situations, and gain an
understanding of how they affect an organization's viability. Students will also explore
consumer and business marketing, product planning, building customer relationships and
creating customer value. This course provides a basic understanding of Canadian marketing
structures and techniques including defining and segmenting target markets and interpreting
market research data.

Business Communication (CMM215) (3 credits)
This course provides employment-related theory and practice in those written and oral reporting skills
typical of a modern business or institution. The principles of writing are taught through the writing process.

Economics (ECN120) (3 credits)
Semester 3

Payroll Compliance (ACC212) (3 credits)

This course provides students with a comprehensive understanding of payroll compliance responsibilities



impacting organizations, including practical payroll calculations. Upon completion of the course, students
will demonstrate proficiency in interpreting payroll legislation and effectively communicating these insights
to all stakeholders. The course aims to equip students with the knowledge of payroll-related legislation
influencing organizations and provide practical tools to locate and apply information in diverse scenarios
related to individual pay.

Managerial Accounting (BCA209) (4 credits)

In this course, students will learn how to effectively use the accounting information that is required by
managers to plan, direct, and control the operations of their business organization. Students will gain an
understanding of managerial accounting data pertaining to cost systems, cost behaviour,
cost-volume-profit relationships, decision-making, and budgeting.

Entrepreneurship (BCG203) (3 credits)

This course introduces students to the nature of business and entrepreneurship. Students will obtain an
overview of entrepreneurship and the entrepreneurial process then expand into key concepts including
business types, customers, marketing, financials and human resources. The options of franchising and
purchasing existing businesses are also covered in this course. Students will outline and assess the
components of a Business Plan.

Operations Management (BCG205) (4 credits)

This course is designed to give students an understanding of the functions of business operations and to
develop awareness related to managerial issues and current trends/challenges in managing operations.
Students develop an understanding of the important factors and some of the analytical tools that can be
used to improve productivity and customer services.

Organizational Behaviour (BCH102) (3 credits)

In this course, students will assess the impacts of human behaviour on organizational performance through
the study of personal values and perceptions, motivational techniques, effective utilization of teamwork,
conflict resolution options, negotiation processes, leadership styles, approaches to decision-making,
options for organizational structure, and change management. Students will learn to predict potential
impacts of human resources policies and practices on employee behaviour as well as recommend
management practices to effectively address specific employee behaviours.

Research, Data and Analytics (MKT312) (3 credits)

In this course, students will learn and practice foundational research methods. Students will gain an
understanding for the intention of research to support providing the information decisionmakers need to
address challenges and opportunities of an organization. Students will explore the role marketing
professionals have in the research process toward understanding a client’s needs and objectives. Students
will also learn to collect and analyze data toward innovative problem-solving.

Semester 4
Finance | (BCG202) (4 credits)

In this course, students will examine the goals and objectives of financial management with an emphasis
on decision making. Students will evaluate data to prepare estimates, apply working capital management
techniques, evaluate sources of short-term financing, calculate value and rate of return, and calculate the
cost of capital.



Business Law (BCG204) (3 credits)

This course presents a practical study of Canadian business law, including the legal and administrative
systems, torts, contracts, employment laws, and general legal considerations that arise for a business. In
addition, students will assess intellectual property, patent, trademark, copyright, and franchising laws and
apply them to business cases.

Business Simulation (BCG207) (4 credits)

Students will utilize the knowledge relating to business activities gained through the curriculum in the
previous three semesters to develop a winning strategy for their respective companies (in a computerized
business simulation). Students will co-manage the operations of an Athletic Footwear company competing
in a simulated Global Market.

Corporate Responsibility (BCG216) (3 credits)

In this course, students will learn about the role of corporations in society including their responsibility to
contribute to positive environmental sustainability and social impact outcomes. Students will learn about
corporate responsibility challenges facing businesses today, including climate change, social injustice,
greenwashing, and resource use. Students will also learn how organizations are successfully rising to meet
these challenges and enhancing both their economic and environmental performance through community
initiatives, stakeholder engagement, global partnerships, and ESG reporting. Students will define good ESG
performance, examine ethical issues in business as it relates to environmental and social topics, and will
look at mechanisms such as legislation and social activism that aim to hold corporations accountable.

Project Management (BCG307) (3 credits)

In this course, students will develop managerial skills to propose, plan, secure resources, budget, and lead
project teams to successful completions of projects. Students will also learn why organizations have
developed a formal project management process supported by the Project Management Institute (PMI)
and its Project Management Body of Knowledge (PMBOK) to gain a competitive advantage. The case study
approach will be used along with an investigation of software and collaboration tools that aid in carrying
out activities of project planning and project execution.
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PROGRAM OVERVIEW

Sault College is temporarily suspending a new intake of this program for the 2025 / 2026 Academic Year.
The program is still running for all in-progress students. This program may be reinstated in a future
Academic Year.

The Sault College Business program specializes in providing you with the best education possible in the
competitive world of business. Sault College’s unique geographic location, bordering the United States,
allows us the opportunity to provide a global perspective to the important study of business. Our
well-respected instructors and curriculum integrate the use of current technologies and innovative
software in a simulation of the real world of business, giving you the edge you need to succeed. You can
rest assured that the Business program will provide you with a unique set of skills that are in increasing
demand and highly regarded by the business community. At Sault College, preparing you for a successful
career is Our Business.

PROGRAM OUTCOMES
A graduate of the Business Program at Sault College will reliably demonstrate the ability to:

1. identify and discuss the impact of global issues on an organizations business opportunities by using
an environmental scan.

2. apply principles of corporate sustainability, corporate social responsibility and ethics to support an
organizations business initiatives.

use current concepts/systems and technologies to support an organization's business initiatives.
apply basic research skills to support business decision making.

support the planning, implementation and monitoring of projects.

perform work in compliance with relevant statutes, regulations and business practices.

explain the role of the human resource function and its impact on an organization.

use accounting and financial principles to support the operations of an organization.

Lo N U W

describe and apply marketing and sales concepts used to support the operations of an organization.
10. outline principles of supply chain management and operations management.
11. outline and assess the components of a business plan.

12. develop strategies for ongoing personal and professional development to enhance work
performance in the business field.

Reference

Ministry of Training, Colleges and Universities, Business Program Standards (MTCU 50200, December 2012)

ADMISSIONS

MINIMUM ACADEMIC REQUIREMENTS



Ontario Secondary School diploma with Grade 12 English (C) ENG4C and Grade 11 Foundations for College
Math (C) MBF3C or mature student status.

CAREER PATHS

Our Graduates gain employment in a number of varied positions in the service, public and retail sector of
the economy. A number of our graduates pursue their own businesses. Recent graduates are employed in:
Marketing, Banking, Sales, Real Estate/Appraisal, Finance, Insurance, Customer Service, Accounting,
Purchasing, and Management.

The fees below are approximate fees, subject to change, for three consecutive semesters of the online

program.

OTHER INFORMATION

Please note this program is delivered in a fully-online format through Ontario Learn.

For more information, please contact the Continuing Education department at
continuingeducation@saultcollege.ca.

PROGRAM OF STUDY

SEMESTER 1

OEL1024-3 Accounting Basics |

OEL1172-3 Excel

OEL1201-3 Introduction to Business

OEL1414-4 Human Resource Management Principles
OEL335-3 Communications |

OEL629-3 Business Math

OEL768-3 Marketing 1

SEMESTER 2

OEL1016-3 Cost & Managerial Accounting 1
OEL106-3 Business Report Writing
OEL1229-3 Computerized Accounting
OEL149-3 Microeconomics - Introduction
OEL464-3 Marketing 2

OEL661-4 Finance and Accounting Math
OEL854-3 Global Citizenship

SEMESTER 3

OEL1015-3 Personal Selling

OEL1060-3 Ethical Issues in Business

OEL1454-3 Supply Chain Administration

OEL176-4 Statistics

OEL233-3 Macroeconomics - Introduction

OEL729-3 Intro to Business Management and Organizational Behaviour

SEMESTER 4
OEL108-3 Business Law |
OEL138-3 Entrepreneurship
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OEL1405-3 Introduction to Project Management
OEL856-2 Finance (LDS)

OEL877-3 Business Simulation

OEL1128-4 Managing the Small Business

Select one of the following:
GEN110: Student Selected General Education

Course Descriptions

Semester 1

Accounting Basics | (OEL1024) (3 credits)

This course introduces the student to how accounting information is used by, and meets the needs of both
internal and external users through effective and efficient communication as well as what accounting
information is required by a business concern to reflect clearly the operating results of the enterprise over
its operating life. Throughout the course, students will be introduced to generally accepted accounting
principles, the interpretation and preparation of financial statements and how this information is recorded
in the various business records.

Excel (OEL1172) (3 credits)

Learn to use Microsoft Excel to create and format spreadsheets in order to analyze data and make more
informed business decisions. You will discover how to; create, edit, format and print workbooks; use
mathematical formulas and functions; create and format charts and shapes; insert images; cut, copy and
paste data.

Introduction to Business (OEL1201) (3 credits)

Students will get a great overview on all the functions of a business and how they interact.? This course is
designed to help the learner understand the role of business in Canada by focusing on the basics of
management, and organizational theory and structure.

Human Resource Management Principles (OEL1414) (4 credits)

Specific focus is on the factors that affect the overall atmosphere in the workplace and that which
contributes to an environment conducive to maximum productivity. Students will be introduced to
effective strategies for hiring, motivating, managing, training, and retaining staff. Students will study the
following topics: the strategic importance of Human Resources and the role of the HR Manager;
competitive challenges facing Human Resources; job analysis and design; Human Resources planning;
recruitment and selection; orientation and training; employee relations; performance management;
compensation; employee benefits and services; labour relations; health and safety; equity and diversity;
and international human resources management. Significant emphasis will be placed on the team
approach to creative problem-solving techniques and heir application to selected case studies and a
project that replicates actual on-the-job activities. Successful completion of this course, with a minimum
final grade of 65%, will qualify as an approved credit towards the academic component of either the
Certified Human Resources Professional (CHRP) or the Certified Human Resources Leader (CHRL)
designations granted by the Human Resources Professionals Association (HRPA).

Communications | (OEL335) (3 credits)

In this course, students will develop their application of contemporary English grammar standards and
organizational writing patterns, which together create a strong foundation for organizing and writing tasks
in subsequent communications courses.

Business Math (OEL629) (3 credits)



This course provides a review of basic arithmetic and algebra as well as providing students with
mathematical tools and concepts needed for other college courses and in future employment. This course
is to prepare students for later courses in Business, Finance and Accounting.

Marketing 1 (OEL768) (3 credits)

Marketing 1 is the first course of a two course Introduction to Marketing designed to provide students with
a sound grounding in the field of marketing. Emphasis is placed on the formulation of integrated marketing
strategies that play a role in achieving organizational objectives. The course is divided into four segments:
marketing process and marketing environments; marketing planning and information collection processes;
buyer behaviour and targeting strategies; and marketing mix (two components of the mix are discussed:
product and price).

Semester 2

Cost & Managerial Accounting 1 (OEL1016) (3 credits)

This course introduces managerial accounting concepts and terminology including the elements of a job
costing system, the application of cost-volume-profit analysis the application of relevant costs to special
decisions, including how they fit with the preparation of master budgets.

Business Report Writing (OEL106) (3 credits)

Business writing requires the use of simple words and concise sentences. Throughout the course, students
will practice clear and concise writing skills by crafting common business reports. Assignments include
creating business letters, memos, briefing notes, and proposals. Students will require a firm mastery of the
English language and proficient writing skills.

Computerized Accounting (OEL1229) (3 credits)

This course introduces students to a multi-module accounting software program designed for small to
medium-sized businesses. Students will use the software and their knowledge of Generally Accepted
Accounting Principles (GAAP) to create and maintain accounting records, including period-end procedures
and the creation of financial statements for sole proprietorships. Formally known as Sage 50 — (Uses Sage
50)

Microeconomics - Introduction (OEL149) (3 credits)

Knowledge of contemporary microeconomics issues is essential to understanding the world we live in.
Students examine fundamental microeconomic principles with an emphasis on the use of economic
models to analyze economic developments accurately and objectively. Students examine the role of prices
and competitive markets in the allocation of resources, firm behaviour and market structures, as well as
evaluate the effects of government intervention in the economic marketplace.

Marketing 2 (OEL464) (3 credits)

Marketing 2 is the second course of a two course Introduction to Marketing designed to provide students
with a sound grounding in the field of marketing. Emphasis is placed on the formulation of integrated
marketing strategies that play a role in achieving organizational objectives. The course is divided into four
segments: price strategy and management; distribution management; marketing communications; and
emerging directions in marketing. The first three segments of Marketing 2 provides coverage of the
remaining components of the marketing mix that was introduced in Marketing 1.

Finance and Accounting Math (OEL661) (4 credits)
This course introduces the student to the concepts and procedures of the time value of money calculations
used in Mathematics of Finance. It covers topics in simple interest, compound interest, simple and general



annuities, bonds and cost-benefit analysis.
Global Citizenship (OEL854) (3 credits)

The world is shrinking. The ice caps are melting. A sneeze, thousands of kilometres away, starts a health
pandemic, and technology enables us to intimately view not only earthquakes and tsunamis but human
rights violations around the world. This reality calls for an understanding of sustainability, diversity, and
social justice. A global citizen is aware of the wider world, respects diversity, is outraged by injustice,
participates in community from the local to global level, and feels compelled to act to make the world a
more humane and sustainable place. Global citizenship will help student’s gain personal understanding of
themselves as citizens of the world and apply it in their own lives.

This course meets the Civic Life and Social and Cultural Understanding General Education themes.
Semester 3

Personal Selling (OEL1015) (3 credits)

This course is designed to provide students with the an introduction to the sales process and is intended to
help students to develop their selling, communication, and negotiation skills in order to be successful in a
sales career. Topics presented include: the steps in the selling process, ethical issues in selling, the
importance of the sales function, and integrating technology in the sales process. Students also learn how
to develop negotiation skills, establish successful customer relationships, develop winning communication
skills in a variety of presentation situations. This course is highly interactive and each student will be
expected to fully participate online. Each student will be required to prepare and deliver a sales
presentation as a part of this course.

Ethical Issues in Business (OEL1060) (3 credits)

Students will be introduced to the study of Ethics and the case study method. Cases will be drawn from
real business situations. Using a combination of research papers and case studies, students will be required
to discuss the cases, papers and solutions in class. Reports and presentations of various cases will be used
to determine the student’s grades.

Supply Chain Administration (OEL1454) (3 credits)

Supply Chain Administration answers the question: "What is a supply chain?" This course examines the
core concepts and techniques across the supply chain. This includes the examination of the connections
between strategic objectives, stakeholder expectations, and process management. It also explores the
planning and inventory components of the supply chain.

Statistics (OEL176) (4 credits)

This statistics course covers organization and graphing of data, measures of location and variation,
probability and sampling distributions, confidence intervals, hypothesis testing, statistical process control,
Chi-square distribution, regression & correlation. Minitab statistical software for this course will not
operate on a MAC computer.

Macroeconomics - Introduction (OEL233) (3 credits)

Knowledge of contemporary macroeconomic issues is essential to understanding the world we live in.
Students investigate fundamental macroeconomics principals with an emphasis on the use of economic
models to analyze economic developments accurately and objectively. Through a combination of
instruction and practical application, students examine unemployment, inflation and economic growth as
well as evaluate government use of fiscal and monetary policy in dealing with these key macroeconomic



issues. In addition to this, Canada’s international economic relationships are explored. Individual
assignments and formal examinations are used to assess student knowledge of key objectives.

Intro to Business Management and Organizational Behaviour (OEL729) (3 credits)

This subject is an examination of the contemporary Canadian business environment including the
organization, leadership and management decision process which influences the behaviour of individuals
and groups. Increased global competition, technological change and the rising expectations of both
employees and employers have underlined the need for improved and more effective leadership. This
subject provides a better understanding of this process.

Semester 4
Business Law | (OEL108) (3 credits)

Students are prepared for a business environment increasingly affected by laws. They learn how laws must
be understood and applied by management in the conduct of business. They also learn how to analyze a
business situation from a general legal perspective. Emphasis is placed on methods of dispute resolution,
contracts, torts, employment law, methods of carrying on business, creditors’ rights, sale of goods and
marketing law.

Entrepreneurship (OEL138) (3 credits)

This course will cover a wide variety of topics for those interested in starting, or seeking employment in, a
small business. The course will capture the entrepreneurial spirit, and students will get first-hand exposure
to the benefits and drawbacks of starting a new business and being your own boss. Issues pervasive in
small businesses such as spotting trends or taking advantage of niche business opportunities will be
discussed and factored into class exercises. Students will have the opportunity to practice start-up skills
through feasibility analysis, the idea pitch, defining markets, targeting customers, operations, and deciding
on which type of business to start. The ability to maintain and sustain operations of a small business will be
experienced with particular attention to budgeting, forecasting, and cash management. In this course,
students will have an authentic opportunity to test their entrepreneurial skills through a real business
venture.

Introduction to Project Management (OEL1405) (3 credits)

Project management practitioners need to understand the established industry norms, methods, and
practices for managing all stages of the project life cycle and its related processes. Students are introduced
to the fundamental principles of project management, such as project strategy, selection, scheduling, risk
management, quality assurance, performance measurement, audit and closure. By participating in
discussions, analyzing readings, and conducting preliminary research, students acquire a working
understanding of project management knowledge and theory.

Finance (LDS) (OEL856) (2 credits)

Leaders in any organization need to understand the cost of doing business. Financial documents are used
to explain how money is used in a business and can be interpreted to predict an organization’s success.
The ethical and effective use of financial statements and ratio calculations for forecasting and budget
preparation can ensure investments or withdrawals within an organization will produce a healthy return or
mitigate decline in other areas. Knowing the processes for assessing ROI, creating a budget and
anticipating variances are critical in any organization in order to make effective decisions.

Business Simulation (OEL877) (3 credits)

Students will use the knowledge relating to business activities gained through the curriculum in the
previous three semesters to develop a winning strategy for their respective companies (in a computerized
business simulation) Students will co-manage the operations of a Simulated Business competing in a



national, regional or global market.

Managing the Small Business (OEL1128) (4 credits)

This course introduces the student to best practices associated with managing the small firm. Students are
exposed to universal and timeless theories/methods that cut across all major aspects of dealing with
people, data and systems. Content and process skills will be conveyed including decision making,
presenting arguments, building teams, introducing change, and providing leadership.

Student Selected General Education (GEN110) (3 credits)

For Transfer Credit Purposes only.
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PROGRAM OVERVIEW

You have a vision for your career in business. It’s exciting. The only thing left to do is set your goals and
then crush them! Your path starts here.

The Business administration program at Sault College offers a comprehensive mix of the concepts and
practices of today’s dynamic business environments. Gain essential skills in: Accounting, Marketing,
Finance, Human Resources, Business Operations, Communication.

Business careers are diverse and in-demand: It starts here.

ADMISSIONS

MINIMUM ACADEMIC REQUIREMENTS

Ontario Secondary School diploma with Grade 12 English (C) ENG4C and Grade 11 Foundations for College
Math (C) MBF3C or mature student status.

CAREER PATHS

Our graduates gain employment in a number of varied positions in the service, public and retail sector of
the economy. A number of our graduates pursue their own businesses. Recent graduates are employed in:
Marketing, Banking, Sales, Real Estate/Appraisal, Finance, Insurance, Customer Service, Accounting,
Purchasing, and Management.

MANDATORY FEES
Domestic International
Tuition Ancillary Tuition Ancillary
$2,648.20 $970.00 N/A N/A

These fees are for the 2025-2026 academic year (year 1 of study), and are subject to change. Please visit
your Student Portal to view your Schedule of Fees.

OTHER INFORMATION

This program runs out of the Rainy Lake Campus, through our partnership with Seven Generations
Education Institute (SGEI).

Program College Contact: Taryn Smith, taryns@7generations.org




PROGRAM OF STUDY

SEMESTER 1

BCG101-3 Introduction to Business Concepts
BCO101-4 Business Math

BC0O118-3 Computer Applications for Business |
CMM115-3 Communications |

BCG110-3 Personal Development, Finance, and Brand

SEMESTER 2

BCA101-4 Introduction to Financial Accounting
BCH101-3 Introduction to Human Resources
BCM101-3 Introduction to Marketing
CMM215-3 Business Communication
ECN120-3 Economics

GEN100-3 Global Citizenship

SEMESTER 3

ACC212-3 Payroll Compliance
BCA209-4 Managerial Accounting
BCG203-3 Entrepreneurship

BCG205-4 Operations Management
BCH102-3 Organizational Behaviour
MKT312-3 Research, Data and Analytics

SEMESTER 4

BCG202-4 Finance |

BCG204-3 Business Law

BCG207-4 Business Simulation
BCG216-3 Corporate Responsibility
BCG307-3 Project Management

Select one of the following:
GEN110: Student Selected General Education

Course Descriptions

Semester 1
Introduction to Business Concepts (BCG101) (3 credits)

In this course, students will be introduced to business in Canada, focusing on introductory topics for those
interested in employment in a business management role. Topics of study will include the relationships
between the areas of finance, human resources, marketing, and operations within an organization,
business ethics and social responsibility, management concepts and practices, and an exploration of the
entrepreneurial spirit.

Business Math (BCO101) (4 credits)

In this course, students will begin with a review of basic arithmetic and algebraic manipulations, continuing
with the following topics: ratios and proportions, percentages and the percentage formula, discounts,
mark-ups and mark-downs, payroll scenarios, break-even analysis, and simple interest.



Computer Applications for Business | (BCO118) (3 credits)

In this course, students will have exposure to a comprehensive Windows-based financial spreadsheet
package to enhance their problem solving abilities. The package used will be Microsoft Excel 2019 for
Windows. The student will use this as a tool to prepare various reports and presentations, and applications
which can be transferred in work commonly performed in the modern office. Students will gain hands-on
experience in learning and understanding the software, as well as creating and developing spreadsheet
applications. Students will develop and enhance spreadsheets, charts, data lists, tables, macros and
perform what-if analysis. An overview of MS Word will also be included in this course.

Communications | (CMM115) (3 credits)

This course is designed to help students develop the skills necessary to communicate effectively in their
programs and at the college level. Students will think critically to capture the meaning messages and
respond appropriately; produce coherent, clear paragraphs; and purposively research and responsibly
integrate credible sources into their own writing. Emphasis is placed on the writing process, from planning
to revising, while providing opportunities to explore various modes of communication.

Personal Development, Finance, and Brand (BCG110) (3 credits)

This course provides students with practical skills to navigate life’s challenges. Students will explore
strategies for self-improvement, financial literacy, and the tools needed to develop a unique personal
brand. Students will learn how to set and achieve meaningful goals, manage their finances effectively and
create a personal brand that sets them apart from others. Students will gain the knowledge and skills
necessary for success in both their personal and professional lives.

Semester 2
Introduction to Financial Accounting (BCA101) (4 credits)

In this course, students will be introduced to the accounting cycle and the preparation of financial
statements. Topics include recording entries, preparing financial statements and accounting for
merchandising activities. This course will be essential for further study in financial accounting.

Introduction to Human Resources (BCH101) (3 credits)

In this course, students will learn how proper recruitment/selection strategies, and training and
development methods, maintain an organization’s competitive advantage. The integral role of job design
and analysis in affecting compensation management and performance appraisal decisions will be
examined. Students will investigate a variety of employment and health and safety laws as they relate to
managing a diverse workforce. In addition, the fundamental principles of the union-management
framework will be explored.

Introduction to Marketing (BCM101) (3 credits)

This course is a practical introduction into the world of strategic marketing. Students will
become acquainted with current Canadian marketing concepts, terminology, and practices,
examine strategies to apply them to contemporary marketing situations, and gain an
understanding of how they affect an organization's viability. Students will also explore
consumer and business marketing, product planning, building customer relationships and
creating customer value. This course provides a basic understanding of Canadian marketing



structures and techniques including defining and segmenting target markets and interpreting
market research data.

Business Communication (CMM215) (3 credits)
This course provides employment-related theory and practice in those written and oral reporting skills
typical of a modern business or institution. The principles of writing are taught through the writing process.

Economics (ECN120) (3 credits)

Global Citizenship (GEN100) (3 credits)

The world we are living in is one in which local, national and international issues are interwoven, and the
need for us to understand the impact these issues can have on our lives has never been greater! Using a
socio-cultural, political and environmental lens, students will view how the world is changing and how to
become active agents of change from the local to international level. Important issues such as social
injustice, poverty, environmental protection, resource scarcity, sustainability, and health will be addressed.
Global citizenship is an opportunity to ‘Be the Change’. This course meets the Civic Life and Social and
Cultural Understanding General Education themes.

Semester 3

Payroll Compliance (ACC212) (3 credits)

This course provides students with a comprehensive understanding of payroll compliance responsibilities
impacting organizations, including practical payroll calculations. Upon completion of the course, students
will demonstrate proficiency in interpreting payroll legislation and effectively communicating these insights
to all stakeholders. The course aims to equip students with the knowledge of payroll-related legislation
influencing organizations and provide practical tools to locate and apply information in diverse scenarios
related to individual pay.

Managerial Accounting (BCA209) (4 credits)

In this course, students will learn how to effectively use the accounting information that is required by
managers to plan, direct, and control the operations of their business organization. Students will gain an
understanding of managerial accounting data pertaining to cost systems, cost behaviour,
cost-volume-profit relationships, decision-making, and budgeting.

Entrepreneurship (BCG203) (3 credits)

This course introduces students to the nature of business and entrepreneurship. Students will obtain an
overview of entrepreneurship and the entrepreneurial process then expand into key concepts including
business types, customers, marketing, financials and human resources. The options of franchising and
purchasing existing businesses are also covered in this course. Students will outline and assess the
components of a Business Plan.

Operations Management (BCG205) (4 credits)

This course is designed to give students an understanding of the functions of business operations and to
develop awareness related to managerial issues and current trends/challenges in managing operations.
Students develop an understanding of the important factors and some of the analytical tools that can be
used to improve productivity and customer services.

Organizational Behaviour (BCH102) (3 credits)



In this course, students will assess the impacts of human behaviour on organizational performance through
the study of personal values and perceptions, motivational techniques, effective utilization of teamwork,
conflict resolution options, negotiation processes, leadership styles, approaches to decision-making,
options for organizational structure, and change management. Students will learn to predict potential
impacts of human resources policies and practices on employee behaviour as well as recommend
management practices to effectively address specific employee behaviours.

Research, Data and Analytics (MKT312) (3 credits)

In this course, students will learn and practice foundational research methods. Students will gain an
understanding for the intention of research to support providing the information decisionmakers need to
address challenges and opportunities of an organization. Students will explore the role marketing
professionals have in the research process toward understanding a client’s needs and objectives. Students
will also learn to collect and analyze data toward innovative problem-solving.

Semester 4
Finance | (BCG202) (4 credits)

In this course, students will examine the goals and objectives of financial management with an emphasis
on decision making. Students will evaluate data to prepare estimates, apply working capital management
techniques, evaluate sources of short-term financing, calculate value and rate of return, and calculate the
cost of capital.

Business Law (BCG204) (3 credits)

This course presents a practical study of Canadian business law, including the legal and administrative
systems, torts, contracts, employment laws, and general legal considerations that arise for a business. In
addition, students will assess intellectual property, patent, trademark, copyright, and franchising laws and
apply them to business cases.

Business Simulation (BCG207) (4 credits)

Students will utilize the knowledge relating to business activities gained through the curriculum in the
previous three semesters to develop a winning strategy for their respective companies (in a computerized
business simulation). Students will co-manage the operations of an Athletic Footwear company competing
in a simulated Global Market.

Corporate Responsibility (BCG216) (3 credits)

In this course, students will learn about the role of corporations in society including their responsibility to
contribute to positive environmental sustainability and social impact outcomes. Students will learn about
corporate responsibility challenges facing businesses today, including climate change, social injustice,
greenwashing, and resource use. Students will also learn how organizations are successfully rising to meet
these challenges and enhancing both their economic and environmental performance through community
initiatives, stakeholder engagement, global partnerships, and ESG reporting. Students will define good ESG
performance, examine ethical issues in business as it relates to environmental and social topics, and will
look at mechanisms such as legislation and social activism that aim to hold corporations accountable.

Project Management (BCG307) (3 credits)

In this course, students will develop managerial skills to propose, plan, secure resources, budget, and lead
project teams to successful completions of projects. Students will also learn why organizations have
developed a formal project management process supported by the Project Management Institute (PMI)
and its Proiject Management Body of Knowledge (PMBOK) to gain a competitive advantage. The case study



approach will be used along with an investigation of software and collaboration tools that aid in carrying
out activities of project planning and project execution.

Student Selected General Education (GEN110) (3 credits)

For Transfer Credit Purposes only.
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PROGRAM OVERVIEW

Sault College is temporarily suspending a new intake of this program for the 2025 / 2026 Academic Year.
The program is still running for all in-progress students. This program may be reinstated in a future
Academic Year.

You have a vision for your career in business. It’s exciting. The only thing left to do is set your goals and
then crush them! Your path starts here.

The Business administration program at Sault College offers a comprehensive mix of the concepts and
practices of today’s dynamic business environments. Gain essential skills in:

Accounting
Marketing

Finance

Human recourses
Business operations
Communication

Our well-respected instructors, guest speakers, and curriculum integrate the use of current technologies
and innovative software used in today’s business environments, giving you the edge you need to succeed
in your career.

Experience why the Sault College Business program is consistently ranked higher than the provincial
program average in student satisfaction and employer satisfaction.*

Add more amazing opportunities to your career path with Two Plus Two. In the fast-paced world of
business, competitive advantage is everything. Our unique, Two Plus Two partnerships with Algoma
University, Laurentian University, and Lake Superior State University will give you an exclusive edge,
allowing you to earn your diploma and a university degree in just four years!

Business careers are diverse and in-demand: It starts here.

PROGRAM OUTCOMES

A graduate of the Business Program at Sault College will reliably demonstrate the ability to:



1. identify and discuss the impact of global issues on an organizations business opportunities by using
an environmental scan.

2. apply principles of corporate sustainability, corporate social responsibility and ethics to support an
organizations business initiatives.

use current concepts/systems and technologies to support an organization's business initiatives.
apply basic research skills to support business decision making.

support the planning, implementation and monitoring of projects.

perform work in compliance with relevant statutes, regulations and business practices.

explain the role of the human resource function and its impact on an organization.

use accounting and financial principles to support the operations of an organization.

Lo NOU W

describe and apply marketing and sales concepts used to support the operations of an organization.
10. outline principles of supply chain management and operations management.
11. outline and assess the components of a business plan.

12. develop strategies for ongoing personal and professional development to enhance work
performance in the business field.

Reference

Ministry of Training, Colleges and Universities, Business Program Standards (MTCU 50200, December 2012)

ADMISSIONS

MINIMUM ACADEMIC REQUIREMENTS

Ontario Secondary School diploma with Grade 12 English (C) ENG4C and Grade 11 Foundations for College
Math (C) MBF3C or mature student status.

CAREER PATHS

Our Graduates gain employment in a number of varied positions in the service, public and retail sector of
the economy. A number of our graduates pursue their own businesses. Recent graduates are employed in:
Marketing, Banking, Sales, Real Estate/Appraisal, Finance, Insurance, Customer Service, Accounting,
Purchasing, and Management.

EDUCATIONAL PATHS

Graduates of the Business, Business Management or Business Accounting programs may seek to pursue
further study at local universities including Algoma University and Lake Superior State University (Sault Ste.
Marie, Michigan) to obtain a Bachelor Degree in Business or Accounting. Please contact Algoma University
or Lake Superior State University for more information on transfer and entrance requirements for each
post-secondary institution. For opportunities for further study at other Canadian post-secondary
institutions, please contact the College or University of your choice.

OTHER INFORMATION

PROGRAM OF STUDY



SEMESTER 1

BCG101-3 Introduction to Business Concepts
BCO101-4 Business Math

BCO118-3 Computer Applications for Business |
CMM115-3 Communications |

BCG110-3 Personal Development, Finance, and Brand

SEMESTER 2

BCA101-4 Introduction to Financial Accounting
BCH101-3 Introduction to Human Resources
BCM101-3 Introduction to Marketing
CMM215-3 Business Communication
ECN120-3 Economics

GEN100-3 Global Citizenship

SEMESTER 3

ACC212-3 Payroll Compliance
BCA209-4 Managerial Accounting
BCG203-3 Entrepreneurship

BCG205-4 Operations Management
BCH102-3 Organizational Behaviour
MKT312-3 Research, Data and Analytics

SEMESTER 4

BCG202-4 Finance |

BCG203-3 Entrepreneurship
BCG204-3 Business Law

BCG207-4 Business Simulation
BCG216-3 Corporate Responsibility
BCG307-3 Project Management

Course Descriptions

Semester 1
Introduction to Business Concepts (BCG101) (3 credits)

In this course, students will be introduced to business in Canada, focusing on introductory topics for those
interested in employment in a business management role. Topics of study will include the relationships
between the areas of finance, human resources, marketing, and operations within an organization,
business ethics and social responsibility, management concepts and practices, and an exploration of the
entrepreneurial spirit.

Business Math (BCO101) (4 credits)

In this course, students will begin with a review of basic arithmetic and algebraic manipulations, continuing
with the following topics: ratios and proportions, percentages and the percentage formula, discounts,
mark-ups and mark-downs, payroll scenarios, break-even analysis, and simple interest.

Computer Applications for Business | (BCO118) (3 credits)

In this course, students will have exposure to a comprehensive Windows-based financial spreadsheet
package to enhance their problem solving abilities. The package used will be Microsoft Excel 2019 for



Windows. The student will use this as a tool to prepare various reports and presentations, and applications
which can be transferred in work commonly performed in the modern office. Students will gain hands-on
experience in learning and understanding the software, as well as creating and developing spreadsheet
applications. Students will develop and enhance spreadsheets, charts, data lists, tables, macros and
perform what-if analysis. An overview of MS Word will also be included in this course.

Communications | (CMM115) (3 credits)

This course is designed to help students develop the skills necessary to communicate effectively in their
programs and at the college level. Students will think critically to capture the meaning messages and
respond appropriately; produce coherent, clear paragraphs; and purposively research and responsibly
integrate credible sources into their own writing. Emphasis is placed on the writing process, from planning
to revising, while providing opportunities to explore various modes of communication.

Personal Development, Finance, and Brand (BCG110) (3 credits)

This course provides students with practical skills to navigate life’s challenges. Students will explore
strategies for self-improvement, financial literacy, and the tools needed to develop a unique personal
brand. Students will learn how to set and achieve meaningful goals, manage their finances effectively and
create a personal brand that sets them apart from others. Students will gain the knowledge and skills
necessary for success in both their personal and professional lives.

Semester 2
Introduction to Financial Accounting (BCA101) (4 credits)

In this course, students will be introduced to the accounting cycle and the preparation of financial
statements. Topics include recording entries, preparing financial statements and accounting for
merchandising activities. This course will be essential for further study in financial accounting.

Introduction to Human Resources (BCH101) (3 credits)

In this course, students will learn how proper recruitment/selection strategies, and training and
development methods, maintain an organization's competitive advantage. The integral role of job design
and analysis in affecting compensation management and performance appraisal decisions will be
examined. Students will investigate a variety of employment and health and safety laws as they relate to
managing a diverse workforce. In addition, the fundamental principles of the union-management
framework will be explored.

Introduction to Marketing (BCM101) (3 credits)

This course is a practical introduction into the world of strategic marketing. Students will
become acquainted with current Canadian marketing concepts, terminology, and practices,
examine strategies to apply them to contemporary marketing situations, and gain an
understanding of how they affect an organization's viability. Students will also explore
consumer and business marketing, product planning, building customer relationships and
creating customer value. This course provides a basic understanding of Canadian marketing
structures and techniques including defining and segmenting target markets and interpreting
market research data.

Business Communication (CMM215) (3 credits)



This course provides employment-related theory and practice in those written and oral reporting skills
typical of a modern business or institution. The principles of writing are taught through the writing process.

Economics (ECN120) (3 credits)

Global Citizenship (GEN100) (3 credits)

The world we are living in is one in which local, national and international issues are interwoven, and the
need for us to understand the impact these issues can have on our lives has never been greater! Using a
socio-cultural, political and environmental lens, students will view how the world is changing and how to
become active agents of change from the local to international level. Important issues such as social
injustice, poverty, environmental protection, resource scarcity, sustainability, and health will be addressed.
Global citizenship is an opportunity to ‘Be the Change’. This course meets the Civic Life and Social and
Cultural Understanding General Education themes.

Semester 3

Payroll Compliance (ACC212) (3 credits)

This course provides students with a comprehensive understanding of payroll compliance responsibilities
impacting organizations, including practical payroll calculations. Upon completion of the course, students
will demonstrate proficiency in interpreting payroll legislation and effectively communicating these insights
to all stakeholders. The course aims to equip students with the knowledge of payroll-related legislation
influencing organizations and provide practical tools to locate and apply information in diverse scenarios
related to individual pay.

Managerial Accounting (BCA209) (4 credits)

In this course, students will learn how to effectively use the accounting information that is required by
managers to plan, direct, and control the operations of their business organization. Students will gain an
understanding of managerial accounting data pertaining to cost systems, cost behaviour,
cost-volume-profit relationships, decision-making, and budgeting.

Entrepreneurship (BCG203) (3 credits)

This course introduces students to the nature of business and entrepreneurship. Students will obtain an
overview of entrepreneurship and the entrepreneurial process then expand into key concepts including
business types, customers, marketing, financials and human resources. The options of franchising and
purchasing existing businesses are also covered in this course. Students will outline and assess the
components of a Business Plan.

Operations Management (BCG205) (4 credits)

This course is designed to give students an understanding of the functions of business operations and to
develop awareness related to managerial issues and current trends/challenges in managing operations.
Students develop an understanding of the important factors and some of the analytical tools that can be
used to improve productivity and customer services.

Organizational Behaviour (BCH102) (3 credits)

In this course, students will assess the impacts of human behaviour on organizational performance through
the study of personal values and perceptions, motivational techniques, effective utilization of teamwork,
conflict resolution options, negotiation processes, leadership styles, approaches to decision-making,
options for organizational structure, and change management. Students will learn to predict potential



impacts of human resources policies and practices on employee behaviour as well as recommend
management practices to effectively address specific employee behaviours.

Research, Data and Analytics (MKT312) (3 credits)

In this course, students will learn and practice foundational research methods. Students will gain an
understanding for the intention of research to support providing the information decisionmakers need to
address challenges and opportunities of an organization. Students will explore the role marketing
professionals have in the research process toward understanding a client’s needs and objectives. Students
will also learn to collect and analyze data toward innovative problem-solving.

Semester 4
Finance | (BCG202) (4 credits)

In this course, students will examine the goals and objectives of financial management with an emphasis
on decision making. Students will evaluate data to prepare estimates, apply working capital management
techniques, evaluate sources of short-term financing, calculate value and rate of return, and calculate the
cost of capital.

Entrepreneurship (BCG203) (3 credits)

This course introduces students to the nature of business and entrepreneurship. Students will obtain an
overview of entrepreneurship and the entrepreneurial process then expand into key concepts including
business types, customers, marketing, financials and human resources. The options of franchising and
purchasing existing businesses are also covered in this course. Students will outline and assess the
components of a Business Plan.

Business Law (BCG204) (3 credits)

This course presents a practical study of Canadian business law, including the legal and administrative
systems, torts, contracts, employment laws, and general legal considerations that arise for a business. In
addition, students will assess intellectual property, patent, trademark, copyright, and franchising laws and
apply them to business cases.

Business Simulation (BCG207) (4 credits)

Students will utilize the knowledge relating to business activities gained through the curriculum in the
previous three semesters to develop a winning strategy for their respective companies (in a computerized
business simulation). Students will co-manage the operations of an Athletic Footwear company competing
in a simulated Global Market.

Corporate Responsibility (BCG216) (3 credits)

In this course, students will learn about the role of corporations in society including their responsibility to
contribute to positive environmental sustainability and social impact outcomes. Students will learn about
corporate responsibility challenges facing businesses today, including climate change, social injustice,
greenwashing, and resource use. Students will also learn how organizations are successfully rising to meet
these challenges and enhancing both their economic and environmental performance through community
initiatives, stakeholder engagement, global partnerships, and ESG reporting. Students will define good ESG
performance, examine ethical issues in business as it relates to environmental and social topics, and will
look at mechanisms such as legislation and social activism that aim to hold corporations accountable.

Project Management (BCG307) (3 credits)



In this course, students will develop managerial skills to propose, plan, secure resources, budget, and lead
project teams to successful completions of projects. Students will also learn why organizations have
developed a formal project management process supported by the Project Management Institute (PMI)
and its Project Management Body of Knowledge (PMBOK) to gain a competitive advantage. The case study
approach will be used along with an investigation of software and collaboration tools that aid in carrying
out activities of project planning and project execution.
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PROGRAM OVERVIEW

This part-time online certificate is designed for tradespersons who would like to develop the skills needed
to manage a trades business.

Learners will develop a variety of relevant business-related knowledge and skills including operations,
planning, finance, marketing, human resources, health and safety, and ethics. Graduates will be
well-positioned to manage a small to medium-sized trades-related business, to start their own
trades-related business, or to use their newly developed skills and knowledge to improve their existing
business.

ADMISSIONS

MINIMUM ACADEMIC REQUIREMENTS
Entrance and Certificate Requirements

e Students must have an Ontario Secondary School Diploma (OSSD), or equivalent, and be 19 years of
age or older.
e Students must successfully complete all courses within 7 years of acceptance into the program in
order to graduate.
e Students must obtain a G.P.A. of 2.0 or 60% or higher to obtain this certificate.
Certificate Completion

e Once all Continuing Education certificate requirements have been successfully completed, a student
may apply to graduate from their program of study.

e Program admission requirements, if applicable, will be reviewed at the time of application to
graduate.

o All courses must be completed within the stated timeline outlined on the certificate webpage.

e Students who graduate from a Continuing Education, part-time certificate are eligible to attend a
Convocation ceremony, with details provided upon confirmation of completion. A non-refundable
graduation fee will be applied.

e Students must email conedregistration@saultcollege.ca when they believe they have fulfilled the
requirements to graduate.

CAREER PATHS

For more details on related occupations, job market information and career opportunities, see the
Government of Canada website: http://www.jobbank.gc.ca.

CERTIFICATIONS

Upon successful completion of the online Business for trades certificate program, students will obtain a
Sault College certificate.


mailto:conedregistration@saultcollege.ca
http://www.jobbank.gc.ca/

OTHER INFORMATION

For more information, please contact the Continuing Education department at
continuingeducation@saultcollege.ca.

PROGRAM OF STUDY

SEMESTER 1

OEL1292-3 Building and Maintaining Customer Relationships
OEL1294-3 Occupational Health and Safety

OEL1295-3 Marketing a Trades Business

OEL1296-3 Operating a Trades Business

OEL851-2 Human Relations

Electives:

Choose one elective:

OEL1293 - Financial Processes in the Trades

OEL856 - Finance LDS

Course Descriptions

Semester 1

Building and Maintaining Customer Relationships (OEL1292) (3 credits)

Students develop an understanding of customer service and the skills associated with understanding the
needs of customers, meeting those needs and fostering an environment that encourages customers to
return.

Occupational Health and Safety (OEL1294) (3 credits)

This course introduces participants to the broad and ever-changing field of occupational health and safety,
an inherently technical subject area. The multiple dimensions of the various issues--technical, legislative,
political, and personal--are a required part of the training for a professional in this field or for someone
who is involved with this kind of operation. Major topic areas include the Occupational Health and Safety
Act, WCB, WHMIS, transportation of dangerous goods, accident prevention and investigation, physical and
biological agents, and the management of Occupational Health and Safety programs

Marketing a Trades Business (OEL1295) (3 credits)

Business owners in trades, such as plumbing, automotive service, heating and cooling repair, electrical
contracting and carpentry have a difficult task in marketing their business. This course provides a brief
overview of selected marketing theory before engaging participants directly in practical exercises on how
to improve a trades business though proven marketing strategies. Participants will understand how service
marketing in a trades business differs from traditional product marketing, and the enormous impact that
the individual?s personal brand has on the company. Through a self-analysis exercise and a competitive
analysis, participants will determine where they fit in the market. The importance of networking and
referrals will be emphasized. Participants will also consider various messaging and media options that
resonate best with trades customers. Finally, participants will consider their specific trade to create a
streamlined plan of action to promote their services.

Operating a Trades Business (OEL1296) (3 credits)
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Students are introduced to general considerations, and unique facets in the operation of a trades business.
Using a business simulation scenario, students will go through all the stages of operating and maintaining a
trades based business. Topics to be covered include planning, research, legal considerations, and day to
day operation. Issues related directly to trades businesses will be the focus throughout the course.

Human Relations (OEL851) (2 credits)

What makes people tick . . . and how to keep them going! Human Relations will improve your
understanding of people. You will discuss motivation, handling conflict, delegation, building morale and
more. Studying these topics will give you practical insights into handling people more effectively and
improve your overall performance.
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PROGRAM OVERVIEW

Enter the workforce faster and more prepared with the Business Fundamentals certificate program and
prepare for an exciting and diverse career in business.

This 8-month program will give you a head start or help you realize your passion in business by exploring a
wide range of subject areas and possible pathways into business diploma programs right here.

Learn from successful entrepreneurs, active members of the business community and highly respected
instructors about a variety of business concepts, including:

e Marketing

e Accounting

e Human Resources

e Business principles
Plus, use your access to current technologies and innovative software to give you a competitive edge when
you enter the workforce!

If you're not ready to stop with this program, you can choose a pathway into Business or Business -
Accounting, and complete both your certificate and diploma in only two years!

Let’s get started. You were meant for a career in business, and you will find it here.

PROGRAM OUTCOMES
The graduate has reliably demonstrated the ability to:

1. Ildentify factors that have an impact on an organizations business opportunities.

2. Explain the impact of corporate sustainability*, corporate social responsibility and ethics on an
organizations business initiatives.

3. Use current technologies to support an organization's business initiatives.
4. Apply basic research skills to support business decision making.

5. Perform basic accounting procedures and financial calculations to support the operations of an
organization.

6. Describe marketing and sales concepts used to support the operations of an organization.

7. Develop strategies for ongoing personal and professional development to enhance work
performance.

8. Outline the functional areas of a business and their interrelationships.

ADMISSIONS

MINIMUM ACADEMIC REQUIREMENTS

Ontario Secondary School diploma with Grade 12 English (C) ENG4C and Grade 11 Foundations for College
Math (C) MBF3C or mature student status.



CAREER PATHS

Completion of the Business Fundamentals program may help you find a job in several entry-level positions
including sales, general administration and customer service. It also serves as a starting point to other
Business program opportunities.

MANDATORY FEES
Domestic International
Tuition Ancillary Tuition Ancillary
$2,648.20 $1,275.00 $15,120.30 $1,925.00

These fees are for the 2025-2026 academic year (year 1 of study), and are subject to change. Please visit
your Student Portal to view your Schedule of Fees.

EDUCATIONAL PATHS

Graduates of the Business Fundamentals program may move into the second year of the Business or
Business Accounting program at Sault College.

OTHER INFORMATION

Program College Contact: Barb Bringleson, barb.bringleson@saultcollege.ca

PROGRAM OF STUDY

SEMESTER 1

BCA101-4 Introduction to Financial Accounting
BCG110-3 Personal Development, Finance, and Brand
BCM101-3 Introduction to Marketing

BCO101-4 Business Math

CMM115-3 Communications |

HRM202-3 Principles of Human Resource Management

SEMESTER 2

BCG307-3 Project Management

BCO118-3 Computer Applications for Business |
CMM215-3 Business Communication

ECN120-3 Economics

GEN100-3 Global Citizenship

Electives:

Students will select one elective from a list of business related courses during the second semester.

Course Descriptions



Semester 1
Introduction to Financial Accounting (BCA101) (4 credits)

In this course, students will be introduced to the accounting cycle and the preparation of financial
statements. Topics include recording entries, preparing financial statements and accounting for
merchandising activities. This course will be essential for further study in financial accounting.

Personal Development, Finance, and Brand (BCG110) (3 credits)

This course provides students with practical skills to navigate life’s challenges. Students will explore
strategies for self-improvement, financial literacy, and the tools needed to develop a unique personal
brand. Students will learn how to set and achieve meaningful goals, manage their finances effectively and
create a personal brand that sets them apart from others. Students will gain the knowledge and skills
necessary for success in both their personal and professional lives.

Introduction to Marketing (BCM101) (3 credits)

This course is a practical introduction into the world of strategic marketing. Students will
become acquainted with current Canadian marketing concepts, terminology, and practices,
examine strategies to apply them to contemporary marketing situations, and gain an
understanding of how they affect an organization's viability. Students will also explore
consumer and business marketing, product planning, building customer relationships and
creating customer value. This course provides a basic understanding of Canadian marketing
structures and techniques including defining and segmenting target markets and interpreting
market research data.

Business Math (BCO101) (4 credits)

In this course, students will begin with a review of basic arithmetic and algebraic manipulations, continuing
with the following topics: ratios and proportions, percentages and the percentage formula, discounts,
mark-ups and mark-downs, payroll scenarios, break-even analysis, and simple interest.

Communications | (CMM115) (3 credits)

This course is designed to help students develop the skills necessary to communicate effectively in their
programs and at the college level. Students will think critically to capture the meaning messages and
respond appropriately; produce coherent, clear paragraphs; and purposively research and responsibly
integrate credible sources into their own writing. Emphasis is placed on the writing process, from planning
to revising, while providing opportunities to explore various modes of communication.

Principles of Human Resource Management (HRM202) (3 credits)

In this course, students will be introduced to the role of the Human Resource professional and to human
resources management areas of practice. Students will explore important topics such as human resource
planning, employee recruitment and selection, training and development, compensation and benefits,
workplace health and safety, performance management, employee and labour relations, and relevant
employment legislation.

Semester 2



Project Management (BCG307) (3 credits)

In this course, students will develop managerial skills to propose, plan, secure resources, budget, and lead
project teams to successful completions of projects. Students will also learn why organizations have
developed a formal project management process supported by the Project Management Institute (PMI)
and its Project Management Body of Knowledge (PMBOK) to gain a competitive advantage. The case study
approach will be used along with an investigation of software and collaboration tools that aid in carrying
out activities of project planning and project execution.

Computer Applications for Business | (BCO118) (3 credits)

In this course, students will have exposure to a comprehensive Windows-based financial spreadsheet
package to enhance their problem solving abilities. The package used will be Microsoft Excel 2019 for
Windows. The student will use this as a tool to prepare various reports and presentations, and applications
which can be transferred in work commonly performed in the modern office. Students will gain hands-on
experience in learning and understanding the software, as well as creating and developing spreadsheet
applications. Students will develop and enhance spreadsheets, charts, data lists, tables, macros and
perform what-if analysis. An overview of MS Word will also be included in this course.

Business Communication (CMM215) (3 credits)
This course provides employment-related theory and practice in those written and oral reporting skills
typical of a modern business or institution. The principles of writing are taught through the writing process.

Economics (ECN120) (3 credits)

Global Citizenship (GEN100) (3 credits)

The world we are living in is one in which local, national and international issues are interwoven, and the
need for us to understand the impact these issues can have on our lives has never been greater! Using a
socio-cultural, political and environmental lens, students will view how the world is changing and how to
become active agents of change from the local to international level. Important issues such as social
injustice, poverty, environmental protection, resource scarcity, sustainability, and health will be addressed.
Global citizenship is an opportunity to ‘Be the Change’. This course meets the Civic Life and Social and
Cultural Understanding General Education themes.
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PROGRAM OVERVIEW

Sault College is temporarily suspending new intakes of this program for the 2025 / 2026 Academic Year.
The program is still running for all in-progress students. This program may be reinstated in a future
Academic Year.

The Global Business Management two-year postgraduate program introduces you to principles of
international business management, winning concepts in international business competition, navigating
challenges of globalization, practical knowledge of global business branches, industry best practices,
professional ethics, international business risk mitigation, exploits of Canadian firms and understanding
global business stakeholders.

Apply core business principles in marketing, sales, finance, human resources, value chain and strategic
business management to global business environments and specialize in this exciting, unique and
in-demand field of business.

What else makes this program a destination for future international business leaders?

° World-class Platinum Accreditation with Forum for International Trade Training (FITT)

o Small class sizes for great learning experience

° Industry experts and exciting guest speakers

o Instructors with real-world experience

. Two-in-one opportunity to obtain a FITT Diploma and Postgraduate Certificate

o Pathway to the prestigious Certified International Trade Professional (CITP) designation; a symbol

employers trust for competency and credibility.

o Ontario campus located on the US border

Two Plus Two = Amazing!

In the fast-paced world of business, competitive advantage is everything. Our unique, Two Plus Two
partnerships with Algoma University, Laurentian University, and Lake Superior State University will give you
an exclusive edge, allowing you to earn your diploma and a university degree in just four years!

You can achieve your goals at Sault College. Begin right here.

PROGRAM OUTCOMES

A graduate of the Global Business Management program at Sault College will reliably demonstrate the



ability to:

1. Collect, process and interpret data used to support international business.
2. Develop, execute and analyze the results of a comprehensive global business plan.
3. Conduct business with diverse populations using culturally appropriate methods in compliance with
relevant laws and regulations.
4. Assist in the importing and exporting functions of a business.
5. Plan, direct, execute and evaluate individual and team projects.
6. Implement strategies utilizing domestic and foreign government programs, policies, and agencies
which facilitate international trade.
7. Apply financial knowledge and skill to the operation of an international business.
8. Apply leadership and teamwork skills establishing and maintaining working relationships.
9. Apply quality control and assurance programs to sourcing and supplying.
10. Apply the principles of business ethics and international corporate responsibility.
11. Develop new products and services consistent with evolving market needs.
12. Evaluate the viability of marketing a product or service in an international market or markets.
13. Develop personal professional development strategies and plans to enhance leadership and
management skills.
14. Apply entrepreneurial strategies to maximize the effectiveness of international business initiatives.
15. Employ environmentally sustainable practices within the profession.
ADMISSIONS

MINIMUM ACADEMIC REQUIREMENTS

Ontario College Diploma, Ontario College Advanced Diploma, Degree, or equivalent.

Applicants whose first language is not English, must provide proof of English proficiency. Sault College
accepts the TOEFL, or IELTS, or equivalent test to satisfy our English admission requirements.

OTHER INFORMATION

Program College Contact: Gabriel Araba, gabriel.araba@saultcollege.ca

PROGRAM OF STUDY

SEMESTER 1

GBM102-3 Project Capture Planning

GBM103-3 Principles of Sustainability and Social Responsibility
GBM104-3 Professional Development

GBM105-3 Global Value Chain

GBM106-3 Strategic Business Management

SEMESTER 2

BCG207-4 Business Simulation

GBM201-3 Leadership and Emotional Intelligence
GBM202-4 International Trade Finance

GBM203-3 Project Leadership

GBM204-3 International Business Law

GBM205-3 Products and Services for Global Markets


mailto:gabriel.araba@saultcollege.ca

SEMESTER 3

GBM301-3 Feasibility of International Trade

GBM304-3 International Market Entry Strategies
GBM305-3 Negotiation, Conflict, and Risk Management
GBM306-3 International Sales and Marketing
GBM308-3 Business Analytics & Data Strategy

SEMESTER 4

GBM402-3 Information Systems
GBM403-3 Project Risk Management
GBM404-10 Applied Project

Course Descriptions

Semester 1

Project Capture Planning (GBM102) (3 credits)

In this course, students will demonstrate the principles and processes of creating an expanded project
capture plan (based on the ISO Charter) to be used by companies and organizations to generate new
business or solve complicated integrated tasks. The objective is to make students understand how this type
of plan is used in the international business environment and to create realistic plans in preparation for life
after College.

Principles of Sustainability and Social Responsibility (GBM103) (3 credits)

In this course, students will study the impact which corporations have on the environment, employees,
communities, and stakeholders and will examine related ethical issues and concerns in these areas.
Students will define good corporate citizenship and will look at government and private
legislation/regulations which aim to make corporations socially accountable. Various approaches to
Corporate Social Responsibility (CSR) and CSR policies will be reviewed and assessed.

Professional Development (GBM104) (3 credits)

This course familiarizes students with the program and area of study. It further gives students the
opportunity to work through professional presentation process, feedback management and delivery within
teams and individually. Knowledge acquired in this course enriches participants with the ability to carry out
effective self-assessment and GAP analysis relevant to career growth and development, harnessing and
maximizing networking opportunities towards successful career building. Participants are able to
demonstrate confidence and professionalism while setting life and career goals with the impetus to
achieving them.

Global Value Chain (GBM105) (3 credits)

The Global Value Chain course examines the control and management of logistical systems within the
global value chain in order to minimize costs and risks, and maximize international business potential. It
also examines aspects of distribution, inventory management, document management and procurement,
which are integral to international trade logistics.

Students learn how to procure goods and services in international markets efficiently and effectively
achieve customer satisfaction, keep suppliers happy by transporting goods in a timely manner and in
compliance with all regulatory requirements, minimize risk and keep goods safe by taking all measures
needed to prepare them for transport, meet every need of international suppliers, buyers and customers
by implementing new inventory management strategies, and spend less time waiting at customs by
preparing and managing all necessary documentation for exporting and importing goods and service



Strategic Business Management (GBM106) (3 credits)

In this course, students will examine the principles, processes and reflection involved in creating a strategic
business plan. Case studies will be used to promote the understanding of problems, issues and
opportunities presented to companies striving to remain competitive. Students will develop the capability
to develop integrated and realistic plans in preparation for their entry into the commercial business
environment.

Semester 2
Business Simulation (BCG207) (4 credits)

Students will utilize the knowledge relating to business activities gained through the curriculum in the
previous three semesters to develop a winning strategy for their respective companies (in a computerized
business simulation). Students will co-manage the operations of an Athletic Footwear company competing
in a simulated Global Market.

Leadership and Emotional Intelligence (GBM201) (3 credits)

This course looks at how emotional intelligence improves leadership and relationship management skills.
Students will identify their leadership styles through self-assessment and will use emotional intelligence
skills to encourage innovation, accountability and potential in leadership roles.

International Trade Finance (GBM202) (4 credits)

This course develops a broad conceptual basis for making financial decisions in a corporate management
setting. Students develop the skills necessary to manage cash flow and mitigate financial risk by selecting
appropriate transaction methods and tools for international trade activities. It also provides relevant
knowledge for building strong business financial foundation by develop skills for selecting the best options
for negotiation terms and non-payment dispute resolution. Negotiating skills and choosing best payment
options and risk assessment methods are derived from this course. Students learn how to Keep the cash
flowing by implementing financial management strategies to address any factors that could impact
company bottom line. Establish process for customer satisfaction by resolving non-payment situations
through the use of contracts in a conflict-free manner and strategically manage business’s assets by
developing a smart financial plan for short, medium and long-term growth

Project Leadership (GBM203) (3 credits)

This course is designed to help participants develop competencies by way of knowledge, skills and
attitudes needed to perform effectively as members of project teams, as project managers or as functional
managers who use projects as building blocks in the design and execution of organizational strategies. The
emphasis is placed on how leadership and change management application can demonstrate how projects
can be used to develop and execute strategic initiatives in preparing the organization for its uncertain
future. The course emphasizes an integral view of projects involving cross-functional and cross
organizational teams as highly versatile strategic resources and key elements for strategic planning,
organizing, motivating, directing and controlling projects. Topic areas include Leadership Models,
Accountability, Leadership Assessment, Human Relations, Change Management, Social Responsibilities.

International Business Law (GBM204) (3 credits)

This course introduces students to the basic tenets of the legal system in the world market. Against the
backdrop of a case intensive approach, the course elucidates on the legal aspects of international business,
intellectual property management and protection, global law and ethics, negotiating international
contracts, and navigating effectively through international cultural diversities and relevant case study
analysis of global business contracts and agreements.



Products and Services for Global Markets (GBM205) (3 credits)

This course is designed to impact students with knowledge of how to adapt and conform products and
services to differences in regulatory, legal, cultural and consumer/client requirements in international
markets. Analyzing how these differences may impact the cost, product design, packaging, labeling,
product testing, and service delivery, and then developing strategies around these custom aspects, this is
key to long-term success in international target market. An in-depth look at how to establish a competitive
advantage with the best design options for adapting products and an effective plan to implement goods
development and testing processes. Develop skill to maximize output and minimize costs and risks by
developing products for the international market based on customer specifications and regulations. Gain
the edge to stand out from the competition by developing well-defined and/or customized service
offerings and achieve customer satisfaction in the target markets.

Semester 3

Feasibility of International Trade (GBM301) (3 credits)

This course gives students the confidence to delve into international opportunities while ensuring the
success of new international ventures by knowing and following the critical steps. Improve your bottom
line by properly analyzing your organizational readiness and correctly identifying promising opportunities.
Students will learn how to decide whether new international opportunities are viable by conducting
thorough research and analysis, make smarter decisions by assessing your organizational readiness for new
international trade initiatives, find the best potential import and/or export ventures for your business with
effective market research, ensure your company remains profitable by conducting cost-benefit analyses for
importing or exporting potential products and services, and mitigate possible risks by developing and
implementing strategies and activities to monitor and manage them.

International Market Entry Strategies (GBM304) (3 credits)

This course examines what individuals in organizations need to know and do to ensure the success of new
international ventures. Students will learn how to research market entry options, analyze them, and then
select the most effective strategy necessary. They will acquire knowledge to implement and manage new
market entry strategy and build a successful future in new market. Students learn how to choose the most
advantageous market entry strategy based on research and analysis of options and potential issues,
develop an international business plan that details key business strategies with metrics to monitor success,
excel in new markets by establishing and managing strategic alliances through use of research, evaluation,
negotiation and continued communication, establish and maintain productive business relationships using
knowledge of target market's culture, and maximize profit, efficient distribution, control by managing
direct and indirect exports.

Negotiation, Conflict, and Risk Management (GBM305) (3 credits)

This course introduces the major schools of thought in social psychology, law, and business. Negotiation
and conflict resolution strategies are examined from theoretical and practical perspectives to develop
deeper understanding and applications for a wide array of business synergies and strategic partnerships.

International Sales and Marketing (GBM306) (3 credits)

This course equips students with the knowledge and skills necessary to build their company’s strong
international brand, develop effective sales and marketing strategies, build a high demand for product and
create strong relationships with customers. You'll be able to do all of the above by recognizing and
applying the considerations an organization must make when promoting and selling products or services
beyond domestic borders. In this course students learn how to fulfill your market entry and competitive
strategies with the creation of actionable marketing and sales plans, meet the needs of your customers by
adapting products and services for specific international markets, appeal to the values and preferences of
the target market by developing a strong international brand, encourage future sales by providing efficient



delivery of purchases and customer support, increase your reach, decrease costs and enhance the
customer experience by developing an easy-to-use e-commerce operation.

Business Analytics & Data Strategy (GBM308) (3 credits)

This course introduces data driven business decision making skills that better inform practices in the
workplace. Through the use of statistical tools, students will prepare and interpret visual representations
of data.

Semester 4
Information Systems (GBM402) (3 credits)

This course will further introduce the students to the effective application of information technology to
improve effectiveness of decision-making in business and how to adequately collect data and process
information efficiently. Students will also learn how managers leverage information systems for the design
and implementation of business models in an organization

Project Risk Management (GBM403) (3 credits)

In this course, the processes and activities necessary to manage risk throughout a project life cycle will be
identified and applied. Students will be exposed to practical exercises, tools and techniques for both
qualitative and quantitative analysis for handling project risks. There will be an introduction to a
comprehensive project risk management process/matrix that extends from initiation through to project
completion and from risk symptoms to risk event impact. Critical to risk management success is the
business ability to project risk alignment and mitigation strategies beyond the basic financial contingency
approach.

Applied Project (GBM404) (10 credits)

Students will undertake a semester-long, project-based learning opportunity in the development, writing
and presentation of the applied project, which comprises of two separate reports: the complete Feasibility
of Trade report and the International Sales/Marketing report. The Final Applied Project allows students to
demonstrate the knowledge and skills acquired from the entire program in this cap stone project. The
reports are prepared using the FITTSkills project report requirements provided by FITT. (Forum for
International Trade Training). This course provides students with an opportunity to submit their reports
for a chance to obtain their FITT diploma.
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PROGRAM OVERVIEW

Sault College is temporarily suspending a new intake of this program for the 2025 / 2026 Academic Year.
The program is still running for all in-progress students. This program may be reinstated in a future
Academic Year.

Welcome to a place where your future is borderless. This is Global Business Management at Sault College!

The Global Business Management two-year postgraduate program introduces you to principles of
international business management, winning concepts in international business competition, navigating
challenges of globalization, practical knowledge of global business branches, industry best practices,
professional ethics, international business risk mitigation, exploits of Canadian firms and understanding
global business stakeholders.

Apply core business principles in marketing, sales, finance, human resources, value chain and strategic
business management to global business environments and specialize in this exciting, unique and
in-demand field of business.

What else makes this program a destination for future international business leaders?

e World-class Platinum Accreditation with Forum for International Trade Training (FITT)

e Small class sizes for great learning experience

e Industry experts and exciting guest speakers

¢ Instructors with real-world experience

e Two-in-one opportunity to obtain a FITT Diploma and Postgraduate Certificate

e Pathway to the prestigious Certified International Trade Professional (CITP) designation; a symbol
employers trust for competency and credibility.

e Ontario campus located on the US border

Two Plus Two = Amazing!

In the fast-paced world of business, competitive advantage is everything. Our unique, Two Plus Two
partnerships with Algoma University, Laurentian University, and Lake Superior State University will give you
an exclusive edge, allowing you to earn your diploma and a university degree in just four years!

You can achieve your goals at Sault College. Begin right here.

PROGRAM OUTCOMES



A graduate of the Global Business Management program at Sault College will reliably demonstrate the

ability to:
1. Collect, process and interpret data used to support international business.
2. Develop, execute and analyze the results of a comprehensive global business plan.
3. Conduct business with diverse populations using culturally appropriate methods in compliance with
relevant laws and regulations.
4. Assist in the importing and exporting functions of a business.
5. Plan, direct, execute and evaluate individual and team projects.
6. Implement strategies utilizing domestic and foreign government programs, policies, and agencies
which facilitate international trade.
7. Apply financial knowledge and skill to the operation of an international business.
8. Apply leadership and teamwork skills establishing and maintaining working relationships.
9. Apply quality control and assurance programs to sourcing and supplying.
10. Apply the principles of business ethics and international corporate responsibility.
11. Develop new products and services consistent with evolving market needs.
12. Evaluate the viability of marketing a product or service in an international market or markets.
13. Develop personal professional development strategies and plans to enhance leadership and
management skills.
14. Apply entrepreneurial strategies to maximize the effectiveness of international business initiatives.
15. Employ environmentally sustainable practices within the profession.
ADMISSIONS

MINIMUM ACADEMIC REQUIREMENTS

Ontario College Diploma, Ontario College Advanced Diploma, Degree, or equivalent.

Applicants whose first language is not English, must provide proof of English proficiency. Sault College
accepts the TOEFL, or IELTS, or equivalent test to satisfy our English admission requirements.

PROGRAM OF STUDY

SEMESTER 1

GBM102-3 Project Capture Planning

GBM103-3 Principles of Sustainability and Social Responsibility
GBM104-3 Professional Development

GBM105-3 Global Value Chain

GBM106-3 Strategic Business Management

SEMESTER 2

BCG207-4 Business Simulation

GBM201-3 Leadership and Emotional Intelligence
GBM202-4 International Trade Finance

GBM203-3 Project Leadership

GBM204-3 International Business Law

GBM205-3 Products and Services for Global Markets

SEMESTER 3

GBM301-3 Feasibility of International Trade

GBM304-3 International Market Entry Strategies
GBM305-3 Negotiation, Conflict, and Risk Management



GBM306-3 International Sales and Marketing
GBM308-3 Business Analytics & Data Strategy

SEMESTER 4

GBM402-3 Information Systems
GBM403-3 Project Risk Management
GBMA404-10 Applied Project

Course Descriptions

Semester 1

Project Capture Planning (GBM102) (3 credits)

In this course, students will demonstrate the principles and processes of creating an expanded project
capture plan (based on the ISO Charter) to be used by companies and organizations to generate new
business or solve complicated integrated tasks. The objective is to make students understand how this type
of plan is used in the international business environment and to create realistic plans in preparation for life
after College.

Principles of Sustainability and Social Responsibility (GBM103) (3 credits)

In this course, students will study the impact which corporations have on the environment, employees,
communities, and stakeholders and will examine related ethical issues and concerns in these areas.
Students will define good corporate citizenship and will look at government and private
legislation/regulations which aim to make corporations socially accountable. Various approaches to
Corporate Social Responsibility (CSR) and CSR policies will be reviewed and assessed.

Professional Development (GBM104) (3 credits)

This course familiarizes students with the program and area of study. It further gives students the
opportunity to work through professional presentation process, feedback management and delivery within
teams and individually. Knowledge acquired in this course enriches participants with the ability to carry out
effective self-assessment and GAP analysis relevant to career growth and development, harnessing and
maximizing networking opportunities towards successful career building. Participants are able to
demonstrate confidence and professionalism while setting life and career goals with the impetus to
achieving them.

Global Value Chain (GBM105) (3 credits)

The Global Value Chain course examines the control and management of logistical systems within the
global value chain in order to minimize costs and risks, and maximize international business potential. It
also examines aspects of distribution, inventory management, document management and procurement,
which are integral to international trade logistics.

Students learn how to procure goods and services in international markets efficiently and effectively
achieve customer satisfaction, keep suppliers happy by transporting goods in a timely manner and in
compliance with all regulatory requirements, minimize risk and keep goods safe by taking all measures
needed to prepare them for transport, meet every need of international suppliers, buyers and customers
by implementing new inventory management strategies, and spend less time waiting at customs by
preparing and managing all necessary documentation for exporting and importing goods and service

Strategic Business Management (GBM106) (3 credits)

In this course, students will examine the principles, processes and reflection involved in creating a strategic
business plan. Case studies will be used to promote the understanding of problems, issues and
opportunities presented to companies striving to remain competitive. Students will develop the capability



to develop integrated and realistic plans in preparation for their entry into the commercial business
environment.

Semester 2
Business Simulation (BCG207) (4 credits)

Students will utilize the knowledge relating to business activities gained through the curriculum in the
previous three semesters to develop a winning strategy for their respective companies (in a computerized
business simulation). Students will co-manage the operations of an Athletic Footwear company competing
in a simulated Global Market.

Leadership and Emotional Intelligence (GBM201) (3 credits)

This course looks at how emotional intelligence improves leadership and relationship management skills.
Students will identify their leadership styles through self-assessment and will use emotional intelligence
skills to encourage innovation, accountability and potential in leadership roles.

International Trade Finance (GBM202) (4 credits)

This course develops a broad conceptual basis for making financial decisions in a corporate management
setting. Students develop the skills necessary to manage cash flow and mitigate financial risk by selecting
appropriate transaction methods and tools for international trade activities. It also provides relevant
knowledge for building strong business financial foundation by develop skills for selecting the best options
for negotiation terms and non-payment dispute resolution. Negotiating skills and choosing best payment
options and risk assessment methods are derived from this course. Students learn how to Keep the cash
flowing by implementing financial management strategies to address any factors that could impact
company bottom line. Establish process for customer satisfaction by resolving non-payment situations
through the use of contracts in a conflict-free manner and strategically manage business’s assets by
developing a smart financial plan for short, medium and long-term growth

Project Leadership (GBM203) (3 credits)

This course is designed to help participants develop competencies by way of knowledge, skills and
attitudes needed to perform effectively as members of project teams, as project managers or as functional
managers who use projects as building blocks in the design and execution of organizational strategies. The
emphasis is placed on how leadership and change management application can demonstrate how projects
can be used to develop and execute strategic initiatives in preparing the organization for its uncertain
future. The course emphasizes an integral view of projects involving cross-functional and cross
organizational teams as highly versatile strategic resources and key elements for strategic planning,
organizing, motivating, directing and controlling projects. Topic areas include Leadership Models,
Accountability, Leadership Assessment, Human Relations, Change Management, Social Responsibilities.

International Business Law (GBM204) (3 credits)

This course introduces students to the basic tenets of the legal system in the world market. Against the
backdrop of a case intensive approach, the course elucidates on the legal aspects of international business,
intellectual property management and protection, global law and ethics, negotiating international
contracts, and navigating effectively through international cultural diversities and relevant case study
analysis of global business contracts and agreements.

Products and Services for Global Markets (GBM205) (3 credits)

This course is designed to impact students with knowledge of how to adapt and conform products and
services to differences in regulatory, legal, cultural and consumer/client requirements in international



markets. Analyzing how these differences may impact the cost, product design, packaging, labeling,
product testing, and service delivery, and then developing strategies around these custom aspects, this is
key to long-term success in international target market. An in-depth look at how to establish a competitive
advantage with the best design options for adapting products and an effective plan to implement goods
development and testing processes. Develop skill to maximize output and minimize costs and risks by
developing products for the international market based on customer specifications and regulations. Gain
the edge to stand out from the competition by developing well-defined and/or customized service
offerings and achieve customer satisfaction in the target markets.

Semester 3

Feasibility of International Trade (GBM301) (3 credits)

This course gives students the confidence to delve into international opportunities while ensuring the
success of new international ventures by knowing and following the critical steps. Improve your bottom
line by properly analyzing your organizational readiness and correctly identifying promising opportunities.
Students will learn how to decide whether new international opportunities are viable by conducting
thorough research and analysis, make smarter decisions by assessing your organizational readiness for new
international trade initiatives, find the best potential import and/or export ventures for your business with
effective market research, ensure your company remains profitable by conducting cost-benefit analyses for
importing or exporting potential products and services, and mitigate possible risks by developing and
implementing strategies and activities to monitor and manage them.

International Market Entry Strategies (GBM304) (3 credits)

This course examines what individuals in organizations need to know and do to ensure the success of new
international ventures. Students will learn how to research market entry options, analyze them, and then
select the most effective strategy necessary. They will acquire knowledge to implement and manage new
market entry strategy and build a successful future in new market. Students learn how to choose the most
advantageous market entry strategy based on research and analysis of options and potential issues,
develop an international business plan that details key business strategies with metrics to monitor success,
excel in new markets by establishing and managing strategic alliances through use of research, evaluation,
negotiation and continued communication, establish and maintain productive business relationships using
knowledge of target market's culture, and maximize profit, efficient distribution, control by managing
direct and indirect exports.

Negotiation, Conflict, and Risk Management (GBM305) (3 credits)

This course introduces the major schools of thought in social psychology, law, and business. Negotiation
and conflict resolution strategies are examined from theoretical and practical perspectives to develop
deeper understanding and applications for a wide array of business synergies and strategic partnerships.

International Sales and Marketing (GBM306) (3 credits)

This course equips students with the knowledge and skills necessary to build their company’s strong
international brand, develop effective sales and marketing strategies, build a high demand for product and
create strong relationships with customers. You'll be able to do all of the above by recognizing and
applying the considerations an organization must make when promoting and selling products or services
beyond domestic borders. In this course students learn how to fulfill your market entry and competitive
strategies with the creation of actionable marketing and sales plans, meet the needs of your customers by
adapting products and services for specific international markets, appeal to the values and preferences of
the target market by developing a strong international brand, encourage future sales by providing efficient
delivery of purchases and customer support, increase your reach, decrease costs and enhance the
customer experience by developing an easy-to-use e-commerce operation.

Business Analytics & Data Strategy (GBM308) (3 credits)
This course introduces data driven business decision making skills that better inform practices in the



workplace. Through the use of statistical tools, students will prepare and interpret visual representations
of data.

Semester 4
Information Systems (GBM402) (3 credits)

This course will further introduce the students to the effective application of information technology to
improve effectiveness of decision-making in business and how to adequately collect data and process
information efficiently. Students will also learn how managers leverage information systems for the design
and implementation of business models in an organization

Project Risk Management (GBM403) (3 credits)

In this course, the processes and activities necessary to manage risk throughout a project life cycle will be
identified and applied. Students will be exposed to practical exercises, tools and techniques for both
qualitative and quantitative analysis for handling project risks. There will be an introduction to a
comprehensive project risk management process/matrix that extends from initiation through to project
completion and from risk symptoms to risk event impact. Critical to risk management success is the
business ability to project risk alignment and mitigation strategies beyond the basic financial contingency
approach.

Applied Project (GBM404) (10 credits)

Students will undertake a semester-long, project-based learning opportunity in the development, writing
and presentation of the applied project, which comprises of two separate reports: the complete Feasibility
of Trade report and the International Sales/Marketing report. The Final Applied Project allows students to
demonstrate the knowledge and skills acquired from the entire program in this cap stone project. The
reports are prepared using the FITTSkills project report requirements provided by FITT. (Forum for
International Trade Training). This course provides students with an opportunity to submit their reports
for a chance to obtain their FITT diploma.
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PROGRAM OVERVIEW

Sault College is temporarily suspending a new intake of this program for the 2025 / 2026 Academic Year.
The program is still running for all in-progress students. This program may be reinstated in a future
Academic Year.

Welcome to a place where your future is borderless. This is Global Business Management at Sault College!

The Global Business Management two-year postgraduate program introduces you to principles of
international business management, winning concepts in international business competition, navigating
challenges of globalization, practical knowledge of global business branches, industry best practices,
professional ethics, international business risk mitigation, exploits of Canadian firms and understanding
global business stakeholders.

Apply core business principles in marketing, sales, finance, human resources, value chain and strategic
business management to global business environments and specialize in this exciting, unique and
in-demand field of business.

What else makes this program a destination for future international business leaders?

. World-class Platinum Accreditation with Forum for International Trade Training (FITT)

. Small class sizes for great learning experience

o Industry experts and exciting guest speakers

. Instructors with real-world experience

° Two-in-one opportunity to obtain a FITT Diploma and Postgraduate Certificate

o Pathway to the prestigious Certified International Trade Professional (CITP) designation; a symbol

employers trust for competency and credibility.

o Ontario campus located on the US border

Two Plus Two = Amazing!

In the fast-paced world of business, competitive advantage is everything. Our unique, Two Plus Two



partnerships with Algoma University, Laurentian University, and Lake Superior State University will give you
an exclusive edge, allowing you to earn your diploma and a university degree in just four years!

You can achieve your goals at Sault College. Begin right here.

PROGRAM OUTCOMES

A graduate of the Global Business Management program at Sault College will reliably demonstrate the
ability to:

1. Collect, process and interpret data used to support international business.
2. Develop, execute and analyze the results of a comprehensive global business plan.
3. Conduct business with diverse populations using culturally appropriate methods in compliance with
relevant laws and regulations.
4. Assist in the importing and exporting functions of a business.
5. Plan, direct, execute and evaluate individual and team projects.
6. Implement strategies utilizing domestic and foreign government programs, policies, and agencies
which facilitate international trade.
7. Apply financial knowledge and skill to the operation of an international business.
8. Apply leadership and teamwork skills establishing and maintaining working relationships.
9. Apply quality control and assurance programs to sourcing and supplying.
10. Apply the principles of business ethics and international corporate responsibility.
11. Develop new products and services consistent with evolving market needs.
12. Evaluate the viability of marketing a product or service in an international market or markets.
13. Develop personal professional development strategies and plans to enhance leadership and
management skills.
14. Apply entrepreneurial strategies to maximize the effectiveness of international business initiatives.
15. Employ environmentally sustainable practices within the profession.

ADMISSIONS

MINIMUM ACADEMIC REQUIREMENTS
Ontario College Diploma, Ontario College Advanced Diploma, Degree, or equivalent.

Applicants whose first language is not English, must provide proof of English proficiency. Sault College
accepts the TOEFL, or IELTS, or equivalent test to satisfy our English admission requirements.

OTHER INFORMATION

PROGRAM OF STUDY

SEMESTER 1

GBM102-3 Project Capture Planning

GBM103-3 Principles of Sustainability and Social Responsibility
GBM104-3 Professional Development

GBM105-3 Global Value Chain

GBM106-3 Strategic Business Management

SEMESTER 2



BCG207-4 Business Simulation

GBM201-3 Leadership and Emotional Intelligence
GBM202-4 International Trade Finance

GBM203-3 Project Leadership

GBM204-3 International Business Law

GBM205-3 Products and Services for Global Markets

SEMESTER 3

GBM301-3 Feasibility of International Trade

GBM304-3 International Market Entry Strategies
GBM305-3 Negotiation, Conflict, and Risk Management
GBM306-3 International Sales and Marketing
GBM308-3 Business Analytics & Data Strategy

SEMESTER 4

GBMA402-3 Information Systems
GBM403-3 Project Risk Management
GBM404-10 Applied Project

Course Descriptions

Semester 1

Project Capture Planning (GBM102) (3 credits)

In this course, students will demonstrate the principles and processes of creating an expanded project
capture plan (based on the ISO Charter) to be used by companies and organizations to generate new
business or solve complicated integrated tasks. The objective is to make students understand how this type
of plan is used in the international business environment and to create realistic plans in preparation for life
after College.

Principles of Sustainability and Social Responsibility (GBM103) (3 credits)

In this course, students will study the impact which corporations have on the environment, employees,
communities, and stakeholders and will examine related ethical issues and concerns in these areas.
Students will define good corporate citizenship and will look at government and private
legislation/regulations which aim to make corporations socially accountable. Various approaches to
Corporate Social Responsibility (CSR) and CSR policies will be reviewed and assessed.

Professional Development (GBM104) (3 credits)

This course familiarizes students with the program and area of study. It further gives students the
opportunity to work through professional presentation process, feedback management and delivery within
teams and individually. Knowledge acquired in this course enriches participants with the ability to carry out
effective self-assessment and GAP analysis relevant to career growth and development, harnessing and
maximizing networking opportunities towards successful career building. Participants are able to
demonstrate confidence and professionalism while setting life and career goals with the impetus to
achieving them.

Global Value Chain (GBM105) (3 credits)

The Global Value Chain course examines the control and management of logistical systems within the
global value chain in order to minimize costs and risks, and maximize international business potential. It
also examines aspects of distribution, inventory management, document management and procurement,
which are integral to international trade logistics.

Students learn how to procure goods and services in international markets efficiently and effectively



achieve customer satisfaction, keep suppliers happy by transporting goods in a timely manner and in
compliance with all regulatory requirements, minimize risk and keep goods safe by taking all measures
needed to prepare them for transport, meet every need of international suppliers, buyers and customers
by implementing new inventory management strategies, and spend less time waiting at customs by
preparing and managing all necessary documentation for exporting and importing goods and service

Strategic Business Management (GBM106) (3 credits)

In this course, students will examine the principles, processes and reflection involved in creating a strategic
business plan. Case studies will be used to promote the understanding of problems, issues and
opportunities presented to companies striving to remain competitive. Students will develop the capability
to develop integrated and realistic plans in preparation for their entry into the commercial business
environment.

Semester 2
Business Simulation (BCG207) (4 credits)

Students will utilize the knowledge relating to business activities gained through the curriculum in the
previous three semesters to develop a winning strategy for their respective companies (in a computerized
business simulation). Students will co-manage the operations of an Athletic Footwear company competing
in a simulated Global Market.

Leadership and Emotional Intelligence (GBM201) (3 credits)

This course looks at how emotional intelligence improves leadership and relationship management skills.
Students will identify their leadership styles through self-assessment and will use emotional intelligence
skills to encourage innovation, accountability and potential in leadership roles.

International Trade Finance (GBM202) (4 credits)

This course develops a broad conceptual basis for making financial decisions in a corporate management
setting. Students develop the skills necessary to manage cash flow and mitigate financial risk by selecting
appropriate transaction methods and tools for international trade activities. It also provides relevant
knowledge for building strong business financial foundation by develop skills for selecting the best options
for negotiation terms and non-payment dispute resolution. Negotiating skills and choosing best payment
options and risk assessment methods are derived from this course. Students learn how to Keep the cash
flowing by implementing financial management strategies to address any factors that could impact
company bottom line. Establish process for customer satisfaction by resolving non-payment situations
through the use of contracts in a conflict-free manner and strategically manage business’s assets by
developing a smart financial plan for short, medium and long-term growth

Project Leadership (GBM203) (3 credits)

This course is designed to help participants develop competencies by way of knowledge, skills and
attitudes needed to perform effectively as members of project teams, as project managers or as functional
managers who use projects as building blocks in the design and execution of organizational strategies. The
emphasis is placed on how leadership and change management application can demonstrate how projects
can be used to develop and execute strategic initiatives in preparing the organization for its uncertain
future. The course emphasizes an integral view of projects involving cross-functional and cross
organizational teams as highly versatile strategic resources and key elements for strategic planning,
organizing, motivating, directing and controlling projects. Topic areas include Leadership Models,
Accountability, Leadership Assessment, Human Relations, Change Management, Social Responsibilities.

International Business Law (GBM204) (3 credits)



This course introduces students to the basic tenets of the legal system in the world market. Against the
backdrop of a case intensive approach, the course elucidates on the legal aspects of international business,
intellectual property management and protection, global law and ethics, negotiating international
contracts, and navigating effectively through international cultural diversities and relevant case study
analysis of global business contracts and agreements.

Products and Services for Global Markets (GBM205) (3 credits)

This course is designed to impact students with knowledge of how to adapt and conform products and
services to differences in regulatory, legal, cultural and consumer/client requirements in international
markets. Analyzing how these differences may impact the cost, product design, packaging, labeling,
product testing, and service delivery, and then developing strategies around these custom aspects, this is
key to long-term success in international target market. An in-depth look at how to establish a competitive
advantage with the best design options for adapting products and an effective plan to implement goods
development and testing processes. Develop skill to maximize output and minimize costs and risks by
developing products for the international market based on customer specifications and regulations. Gain
the edge to stand out from the competition by developing well-defined and/or customized service
offerings and achieve customer satisfaction in the target markets.

Semester 3

Feasibility of International Trade (GBM301) (3 credits)

This course gives students the confidence to delve into international opportunities while ensuring the
success of new international ventures by knowing and following the critical steps. Improve your bottom
line by properly analyzing your organizational readiness and correctly identifying promising opportunities.
Students will learn how to decide whether new international opportunities are viable by conducting
thorough research and analysis, make smarter decisions by assessing your organizational readiness for new
international trade initiatives, find the best potential import and/or export ventures for your business with
effective market research, ensure your company remains profitable by conducting cost-benefit analyses for
importing or exporting potential products and services, and mitigate possible risks by developing and
implementing strategies and activities to monitor and manage them.

International Market Entry Strategies (GBM304) (3 credits)

This course examines what individuals in organizations need to know and do to ensure the success of new
international ventures. Students will learn how to research market entry options, analyze them, and then
select the most effective strategy necessary. They will acquire knowledge to implement and manage new
market entry strategy and build a successful future in new market. Students learn how to choose the most
advantageous market entry strategy based on research and analysis of options and potential issues,
develop an international business plan that details key business strategies with metrics to monitor success,
excel in new markets by establishing and managing strategic alliances through use of research, evaluation,
negotiation and continued communication, establish and maintain productive business relationships using
knowledge of target market's culture, and maximize profit, efficient distribution, control by managing
direct and indirect exports.

Negotiation, Conflict, and Risk Management (GBM305) (3 credits)

This course introduces the major schools of thought in social psychology, law, and business. Negotiation
and conflict resolution strategies are examined from theoretical and practical perspectives to develop
deeper understanding and applications for a wide array of business synergies and strategic partnerships.

International Sales and Marketing (GBM306) (3 credits)
This course equips students with the knowledge and skills necessary to build their company’s strong
international brand, develop effective sales and marketing strategies, build a high demand for product and



create strong relationships with customers. You'll be able to do all of the above by recognizing and
applying the considerations an organization must make when promoting and selling products or services
beyond domestic borders. In this course students learn how to fulfill your market entry and competitive
strategies with the creation of actionable marketing and sales plans, meet the needs of your customers by
adapting products and services for specific international markets, appeal to the values and preferences of
the target market by developing a strong international brand, encourage future sales by providing efficient
delivery of purchases and customer support, increase your reach, decrease costs and enhance the
customer experience by developing an easy-to-use e-commerce operation.

Business Analytics & Data Strategy (GBM308) (3 credits)

This course introduces data driven business decision making skills that better inform practices in the
workplace. Through the use of statistical tools, students will prepare and interpret visual representations
of data.

Semester 4
Information Systems (GBM402) (3 credits)

This course will further introduce the students to the effective application of information technology to
improve effectiveness of decision-making in business and how to adequately collect data and process
information efficiently. Students will also learn how managers leverage information systems for the design
and implementation of business models in an organization

Project Risk Management (GBM403) (3 credits)

In this course, the processes and activities necessary to manage risk throughout a project life cycle will be
identified and applied. Students will be exposed to practical exercises, tools and techniques for both
qualitative and quantitative analysis for handling project risks. There will be an introduction to a
comprehensive project risk management process/matrix that extends from initiation through to project
completion and from risk symptoms to risk event impact. Critical to risk management success is the
business ability to project risk alignment and mitigation strategies beyond the basic financial contingency
approach.

Applied Project (GBM404) (10 credits)

Students will undertake a semester-long, project-based learning opportunity in the development, writing
and presentation of the applied project, which comprises of two separate reports: the complete Feasibility
of Trade report and the International Sales/Marketing report. The Final Applied Project allows students to
demonstrate the knowledge and skills acquired from the entire program in this cap stone project. The
reports are prepared using the FITTSkills project report requirements provided by FITT. (Forum for
International Trade Training). This course provides students with an opportunity to submit their reports
for a chance to obtain their FITT diploma.
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PROGRAM OVERVIEW

Are you passionate about high-quality health care? Do you have a degree or diploma in a health-related
field? Do you love taking the lead? Then a career in Health Care Administration is waiting for you. You're
going to be amazing!

Earn your Ontario College Graduate Certificate in Health Care Administration at Sault College in only 2
semesters and become the one to hire in your field. You'll learn about leading health organizations and
systems, and will gain practical skills in communication, ethics, policy and law, innovation, health
informatics, evidence-informed practice, operations, health human resource management, and financial
processes. Inyour final semester, you’ll complete a capstone project that brings everything together.

What else makes this Program the program of choice for the next generation of health leaders?

e Faculty are industry leaders — hear firsthand the challenges and opportunities facing health care
today
e Study alongside health care professionals from around the world — the high caliber of learner
attracted to the Program enriches the education experience
e Graduate with a solid understanding of the Ontario and Canadian health care system — the
curriculum was developed by current health leaders with future administrators in mind
e Learn practical skills to improve experiences and outcomes for health system users
e Make a personal connection with your Instructors — the Program prides itself on creating an
intimate personalized learning environment
Now, more than ever, leading an effective, agile, and innovative health system is critical. The world needs
you right now. Health care needs leaders like you. Join us at Sault College.

PROGRAM OUTCOMES
The graduate has reliably demonstrated the ability to:

1. Communicate effectively and appropriately with patients, families, and members both the health
care and administrative teams to maintain a wholly interactive environment.

2. Support evidence informed decision making, using critical thinking skills and best practices in the
administration of a healthcare facility.

3. Practice within the legal, ethical and professional scope of practice of a manager in the province of
Ontario.

4. Address the needs of a diverse patient population using best practices to ensure progressive and
positive processes within a health care facility.

5. Utilize progressive, professional leadership concepts while working within an interprofessional
health care team.

6. Apply accounting and financial principles to support the management and operations of an
organization.

7. Utilize health care technology and informatics for the benefit of the patients and support of the
institution.

8. Outline strategies to manage risks in the business activities of a health care organization.



ADMISSIONS

MINIMUM ACADEMIC REQUIREMENTS

Ontario College Diploma, Ontario College Advanced Diploma or Degree or equivalent, preferably in a
health care field.

Applicants, whose first language is not English, must provide proof of English proficiency. Sault College
accepts the TOEFL, or IELTS, or equivalent test to satisfy our English admission requirements.

CAREER PATHS

Graduates will be prepared for management positions in health care facilities such as hospitals, clinics, long
term care homes and private businesses.

MANDATORY FEES
Domestic International
Tuition Ancillary Tuition Ancillary
$3,025.80 $1,275.00 $16,202.30 $1,925.00

These fees are for the 2025-2026 academic year (year 1 of study), and are subject to change. Please visit
your Student Portal to view your Schedule of Fees.

OTHER INFORMATION

Program College Contact: Theresa Mudge, theresa.mudge@saultcollege.ca

PROGRAM OF STUDY

SEMESTER 1

HCA111-3 Communications for Healthcare Professionals
HCA112-3 Health Informatics

HCA113-3 Policy in Health Care

HCA114-3 Leadership in Health Care Administration
HCA115-3 Ethics in Health Care Administration
HCA116-3 Financial Processes for Health Care Facilities

SEMESTER 2

HCA117-3 Managing in a Health Care Setting

HCA118-3 Innovation in Health Care

HCA119-3 Legal Aspects of Health Care Administration
HCA125-3 Critical Thinking & Evidence Informed Practices
HCA126-3 Health Care Operations

HCA127-3 Capstone Project

Course Descriptions

Semester 1


mailto:theresa.mudge@saultcollege.ca

Communications for Healthcare Professionals (HCA111) (3 credits)

This course provides students with the resources and skills to communicate in an effective, professional
manner in a health care setting, both internally and externally to the organization. Students will apply best
practices in communication in both oral and written formats using a variety of resources, technologies, and
social media to interact with key health care stakeholders.

Health Informatics (HCA112) (3 credits)

This course introduces students to the field of health informatics with an emphasis on data-driven
decision-making in health care leadership and administration. Students will examine the evolution of
health information systems and emerging technologies such as artificial intelligence (Al) that support
clinical, operational, and policy development. A significant focus is placed on population health, data
governance, and analytics as tools to improve health outcomes and resource allocation. As part of the
course, students will develop a population health profile using relevant data sources to inform planning
and decision-making within a health care or community context.

Policy in Health Care (HCA113) (3 credits)

This course explores the Canadian health care system through the lenses of history, law, economics,
politics, ethics, and social values. Students will examine how health policy is developed, implemented, and
evaluated, as well as the key drivers influencing change in health systems. Emphasis is placed on
understanding current issues, policy debates, and the impact of policy on access, utilization, equity, and
health outcomes. Comparative analysis with other international systems will support students in
developing a critical perspective on health system performance and reform. Students will also learn how
health care leaders can engage in and influence policy development.

Leadership in Health Care Administration (HCA114) (3 credits)

This course introduces students to key frameworks, behaviours, and practices in healthcare leadership.
Emphasis is placed on the LEADS in a Caring Environment Framework, a nationally recognized model that
supports leadership development across all levels of the health system. Students will examine and
compare foundational and contemporary leadership theories, explore strategies to lead self, engage
others, achieve results, develop coalitions, and contribute to system transformation. Through
self-reflection and applied learning, students will articulate a personal leadership philosophy and develop a
professional growth plan that aligns with their values, strengths, and career goals in health care leadership.

Ethics in Health Care Administration (HCA115) (3 credits)

This course examines foundational principles, frameworks, and models of ethical decision-making relevant
to health care administrators. Students will explore the intersection of ethics, leadership, and governance
by analyzing real-world dilemmas and current events through the lens of professional standards and
organizational responsibilities. Topics include consent and capacity, resource allocation, provider-patient
relationships, medical assistance in dying, reproduction, contested therapies, and emerging technologies.
Emphasis is placed on the operational and strategic implications of ethical decision-making, and how
ethical missteps can impact organizational integrity and public trust.



Financial Processes for Health Care Facilities (HCA116) (3 credits)

This course provides students with an introduction to basic accounting and budgeting principles. Students
will explore the financial environment of Ontario’s health care system, including funding models and cost
drivers. Emphasis is placed on interpreting financial data, assessing variance, and applying financial insights
to inform operational and strategic decisions. While students will gain a foundational understanding of
budgeting and financial statements, the primary focus is on using financial information to support effective
leadership, decision-making, and accountability in health care organizations.

Semester 2
Managing in a Health Care Setting (HCA117) (3 credits)

This course explores contemporary trends in managing human resources within health care settings.
Students will develop the knowledge and skills needed to effectively lead teams, support a positive
organizational culture, and navigate the legal and regulatory frameworks governing employment in
Ontario. Emphasis is placed on employment standards, occupational health and safety, and human
resources leadership. Core topics include workforce planning, recruitment and retention, performance
management, and labour relations in unionized environments. Through practical application and critical
reflection, students will learn how human resource practices influence quality of care, staff engagement,
and organizational performance.

Innovation in Health Care (HCA118) (3 credits)

This course prepares students to lead transformation initiatives in health care. Grounded in the Systems
Transformation dimension of the LEADS Framework, students will examine change leadership models,
quality improvement methods, and innovation strategies that are human-centered, evidence-informed,
and aligned with health system priorities. The course integrates Appreciative Inquiry to leverage
organizational strengths, IDEO design principles to support creative problem-solving, and artificial
intelligence (Al) as a tool for data-informed decision-making. Emphasis is placed on applying change theory
and developing scalable, sustainable solutions that advance quality and system performance.

Legal Aspects of Health Care Administration (HCA119) (3 credits)

This course introduces students to the legal and regulatory frameworks governing health care in Ontario,
with a focus on their impact on organizational governance, professional practice, and health care policy.
Students will develop foundational legal knowledge and apply critical thinking to navigate and resolve
complex legal issues unique to health care settings. Through case studies and applied exercises, students
will learn to identify actual and potential legal risks, interpret and comply with relevant legislation, and
implement risk prevention and management strategies to support due diligence and accountability.

Critical Thinking & Evidence Informed Practices (HCA125) (3 credits)

This course introduces students to foundational research methods and critical thinking skills essential for
evidence-informed leadership in health care administration/leadership. Students will locate, evaluate, and
apply credible evidence to support decision-making in complex health care settings. Emphasis is placed on



understanding the research process, integrating multiple sources of evidence, and practicing ethical
research conduct. Students will also explore the role of artificial intelligence (Al), knowledge mobilization
strategies, and basic principles of data collection and analysis. As a foundation for the Capstone project,
this course equips students with the skills to develop research questions, evaluate evidence, and apply
appropriate research tools to investigate real-world health system challenges.

Health Care Operations (HCA126) (3 credits)

This course equips students with the tools and frameworks needed to plan, manage, and optimize
operations within health care organizations. Emphasizing data-informed decision-making, project
management, and LEAN principles, students will explore strategies to improve patient flow, scheduling,
resource utilization, and risk mitigation. Learners will apply practical tools such as work breakdown
structures (WBS), Gantt charts, process mapping, workflow analysis, and health analytics to solve
operational challenges. The course focuses on enhancing system performance, promoting continuous
improvement, and increasing operational efficiency in dynamic health care environments.

Capstone Project (HCA127) (3 credits)

The Capstone course provides a culminating opportunity for learners to integrate and apply their
knowledge of health care leadership and administration through the completion of an applied research
project. Students will produce a comprehensive project report and deliver a professional poster
presentation on a topic relevant to health care leadership. Depending on the project’s focus, learners may
employ quantitative, qualitative, or mixed-methods research approaches. Throughout the course, students
will receive mentorship and structured support to guide them through each stage of the project. In
addition to their research work, students will engage in critical self-reflection and evaluate their individual
contributions, professional growth, and collaborative competencies.
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PROGRAM OVERVIEW

This Ontario College Graduate Certificate has been designed for those who currently have a degree or
diploma and wish to continue their education in Health Care Leadership. It is preferable if the previous
education is in health care and the person has experience working in the health care field. This program is
specifically designed to support students transitioning into the Canadian environment.

Students of this program will develop professional leadership skills, project management skills, and quality
management skills to support health care operations using a culturally competent approach. Students will
learn patient and family care theories and patient safety to ensure quality health care operations within
health care organizations in Canada. This program includes an Internship in the fourth semester, giving
students the opportunity to exercise their learning and gain Canadian work experiences in a health care
leadership role. Graduates of this program will have gained administrative and leadership skills preparing
them for leadership roles in a variety of health care settings.

ADMISSIONS

MINIMUM ACADEMIC REQUIREMENTS
Ontario College Diploma, Ontario College Advanced Diploma, Degree or equivalent.

It is preferred that students have an educational background in a health-related field, or an acceptable
combination of related work experience and post-secondary education (as determined by the College).

Applicants, whose first language is not English, must provide proof of English proficiency. Sault College
accepts the TOEFL, or IELTS, or equivalent test to satisfy our English admission requirements.

MANDATORY FEES
Domestic International
Tuition Ancillary Tuition Ancillary
N/A N/A $16,202.30 $1,925.00

These fees are for the 2025-2026 academic year (year 1 of study), and are subject to change. Please visit
your Student Portal to view your Schedule of Fees.

OTHER INFORMATION

Program College Contact: Theresa Mudge, theresa.mudge@saultcollege.ca
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PROGRAM OF STUDY

SEMESTER 1

HCA111-3 Communications for Healthcare Professionals
HCA112-3 Health Informatics

HCA113-3 Policy in Health Care

HCA114-3 Leadership in Health Care Administration
HCA115-3 Ethics in Health Care Administration
HCA116-3 Financial Processes for Health Care Facilities

SEMESTER 2

HCA117-3 Managing in a Health Care Setting

HCA118-3 Innovation in Health Care

HCA119-3 Legal Aspects of Health Care Administration
HCA125-3 Critical Thinking & Evidence Informed Practices
HCA126-3 Health Care Operations

HCL202-3 Cultural Competence for Health Care Professional

SEMESTER 3

HCL101-3 Patient and Family Centered Care

HCL102-3 Patient Safety

HCL201-3 Leadership Communication, Collaboration and Relationships
HCL203-3 Project Leadership in Health Care

HCL301-3 Job Search and Success

HCL302-3 Group Capstone for Health Care Leadership

SEMESTER 4
HCL401-12 Health Care Leadership Internship

Course Descriptions

Semester 1

Communications for Healthcare Professionals (HCA111) (3 credits)

This course provides students with the resources and skills to communicate in an effective, professional
manner in a health care setting, both internally and externally to the organization. Students will apply best
practices in communication in both oral and written formats using a variety of resources, technologies, and
social media to interact with key health care stakeholders.

Health Informatics (HCA112) (3 credits)

This course introduces students to the field of health informatics with an emphasis on data-driven
decision-making in health care leadership and administration. Students will examine the evolution of
health information systems and emerging technologies such as artificial intelligence (Al) that support
clinical, operational, and policy development. A significant focus is placed on population health, data
governance, and analytics as tools to improve health outcomes and resource allocation. As part of the
course, students will develop a population health profile using relevant data sources to inform planning



and decision-making within a health care or community context.
Policy in Health Care (HCA113) (3 credits)

This course explores the Canadian health care system through the lenses of history, law, economics,
politics, ethics, and social values. Students will examine how health policy is developed, implemented, and
evaluated, as well as the key drivers influencing change in health systems. Emphasis is placed on
understanding current issues, policy debates, and the impact of policy on access, utilization, equity, and
health outcomes. Comparative analysis with other international systems will support students in
developing a critical perspective on health system performance and reform. Students will also learn how
health care leaders can engage in and influence policy development.

Leadership in Health Care Administration (HCA114) (3 credits)

This course introduces students to key frameworks, behaviours, and practices in healthcare leadership.
Emphasis is placed on the LEADS in a Caring Environment Framework, a nationally recognized model that
supports leadership development across all levels of the health system. Students will examine and
compare foundational and contemporary leadership theories, explore strategies to lead self, engage
others, achieve results, develop coalitions, and contribute to system transformation. Through
self-reflection and applied learning, students will articulate a personal leadership philosophy and develop a
professional growth plan that aligns with their values, strengths, and career goals in health care leadership.

Ethics in Health Care Administration (HCA115) (3 credits)

This course examines foundational principles, frameworks, and models of ethical decision-making relevant
to health care administrators. Students will explore the intersection of ethics, leadership, and governance
by analyzing real-world dilemmas and current events through the lens of professional standards and
organizational responsibilities. Topics include consent and capacity, resource allocation, provider-patient
relationships, medical assistance in dying, reproduction, contested therapies, and emerging technologies.
Emphasis is placed on the operational and strategic implications of ethical decision-making, and how
ethical missteps can impact organizational integrity and public trust.

Financial Processes for Health Care Facilities (HCA116) (3 credits)

This course provides students with an introduction to basic accounting and budgeting principles. Students
will explore the financial environment of Ontario’s health care system, including funding models and cost
drivers. Emphasis is placed on interpreting financial data, assessing variance, and applying financial insights
to inform operational and strategic decisions. While students will gain a foundational understanding of
budgeting and financial statements, the primary focus is on using financial information to support effective
leadership, decision-making, and accountability in health care organizations.

Semester 2
Managing in a Health Care Setting (HCA117) (3 credits)

This course explores contemporary trends in managing human resources within health care settings.
Students will develop the knowledge and skills needed to effectively lead teams, support a positive
organizational culture, and navigate the legal and regulatory frameworks governing employment in
Ontario. Emphasis is placed on employment standards, occupational health and safety, and human
resources leadership. Core topics include workforce planning, recruitment and retention, performance



management, and labour relations in unionized environments. Through practical application and critical
reflection, students will learn how human resource practices influence quality of care, staff engagement,
and organizational performance.

Innovation in Health Care (HCA118) (3 credits)

This course prepares students to lead transformation initiatives in health care. Grounded in the Systems
Transformation dimension of the LEADS Framework, students will examine change leadership models,
quality improvement methods, and innovation strategies that are human-centered, evidence-informed,
and aligned with health system priorities. The course integrates Appreciative Inquiry to leverage
organizational strengths, IDEO design principles to support creative problem-solving, and artificial
intelligence (Al) as a tool for data-informed decision-making. Emphasis is placed on applying change theory
and developing scalable, sustainable solutions that advance quality and system performance.

Legal Aspects of Health Care Administration (HCA119) (3 credits)

This course introduces students to the legal and regulatory frameworks governing health care in Ontario,
with a focus on their impact on organizational governance, professional practice, and health care policy.
Students will develop foundational legal knowledge and apply critical thinking to navigate and resolve
complex legal issues unique to health care settings. Through case studies and applied exercises, students
will learn to identify actual and potential legal risks, interpret and comply with relevant legislation, and
implement risk prevention and management strategies to support due diligence and accountability.

Critical Thinking & Evidence Informed Practices (HCA125) (3 credits)

This course introduces students to foundational research methods and critical thinking skills essential for
evidence-informed leadership in health care administration/leadership. Students will locate, evaluate, and
apply credible evidence to support decision-making in complex health care settings. Emphasis is placed on
understanding the research process, integrating multiple sources of evidence, and practicing ethical
research conduct. Students will also explore the role of artificial intelligence (Al), knowledge mobilization
strategies, and basic principles of data collection and analysis. As a foundation for the Capstone project,
this course equips students with the skills to develop research questions, evaluate evidence, and apply
appropriate research tools to investigate real-world health system challenges.

Health Care Operations (HCA126) (3 credits)

This course equips students with the tools and frameworks needed to plan, manage, and optimize
operations within health care organizations. Emphasizing data-informed decision-making, project
management, and LEAN principles, students will explore strategies to improve patient flow, scheduling,
resource utilization, and risk mitigation. Learners will apply practical tools such as work breakdown
structures (WBS), Gantt charts, process mapping, workflow analysis, and health analytics to solve
operational challenges. The course focuses on enhancing system performance, promoting continuous
improvement, and increasing operational efficiency in dynamic health care environments.

Cultural Competence for Health Care Professional (HCL202) (3 credits)

This course examines how cultural competence and cultural safety contribute to equity, inclusion, and



quality in Canadian healthcare. Students will critically analyze how culture, identity, and systemic factors
shape health beliefs, access, and experiences. Emphasis is placed on reflective practice, organizational
culture, and strategies to address structural barriers and promote culturally responsive care. Through this
lens, learners will evaluate policy frameworks, health equity strategies, and tools to support inclusive care
and organizational transformation.

Semester 3
Patient and Family Centered Care (HCL101) (3 credits)

Collaborative communication is a foundational skill for effective leadership, high-performing teams, and
organizational outcomes. This course offers students an experiential approach to understanding and
engaging in collaborative practice. Through interactive learning activities students will explore and apply
diverse models of collaboration to develop inclusive, trust-based, and action-oriented team environments.
Students will examine how to create the conditions necessary for authentic collaboration, navigate
complexity, and harness diverse perspectives to generate insight and innovation. They will also engage
with contemporary frameworks to address workplace challenges and experiment with creative methods
for team engagement beyond conventional approaches.

Patient Safety (HCL102) (3 credits)

In this course, students will examine the principles and practices of quality improvement, patient safety,
and risk management within Canadian healthcare systems. Using a systems thinking lens, learners will
evaluate frameworks that foster a culture of safety, support evidence-informed decision-making, and
advance organizational reliability. Emphasis is placed on the role of corporate culture, accreditation, and
professional regulation in promoting safety. Through case studies and applied tools, students will analyze
safety incidents, interpret quality indicators, and design improvement initiatives that address human
factors, system vulnerabilities, and organizational learning.

Leadership Communication, Collaboration and Relationships (HCL201) (3 credits)

Collaborative communication is a foundational skill for effective leadership, high-performing teams, and
organizational outcomes. This course offers students an experiential approach to understanding and
engaging in collaborative practice. Through interactive learning activities students will explore and apply
diverse models of collaboration to develop inclusive, trust-based, and action-oriented team environments.
Students will examine how to create the conditions necessary for authentic collaboration, navigate
complexity, and harness diverse perspectives to generate insight and innovation. They will also engage
with contemporary frameworks to address workplace challenges and experiment with creative methods
for team engagement beyond conventional approaches.

Project Leadership in Health Care (HCL203) (3 credits)

This course provides learners with a comprehensive introduction to project management in the healthcare
sector. Emphasis is placed on best practice standards and core project management knowledge areas,
including scope definition, planning, communication, human resource management, risk mitigation, and
procurement. Students will explore recognized frameworks such as PMBOK, with a focus on leading
projects that improve clinical, operational, and financial outcomes. Through interactive discussions, case
studies, and applied exercises, learners will gain hands-on experience in planning, executing, monitoring,
and closing healthcare-related projects while developing the leadership skills needed to engage sponsors,
guide teams, and influence key decision-makers across complex health systems.

Job Search and Success (HCL301) (3 credits)



This course is designed to prepare students for a successful job search and integration into the Canadian
workplace. Learners will engage in self-reflection to identify their strengths and goals, and will develop
practical skills in resume and cover letter writing, online job searching, and leveraging social media. The
course also emphasizes behavioural-based interview techniques and strategies for presenting oneself
effectively in a professional setting. Topics such as workplace safety, professional conduct, and responding
to harassment and discrimination are explored to support long-term career success and well-being.

Group Capstone for Health Care Leadership (HCL302) (3 credits)

The Capstone course provides a culminating opportunity for learners to integrate and apply their
knowledge of health care leadership through the completion of an applied research project. Students will
produce a comprehensive project report and deliver a professional poster presentation on a topic relevant
to health care leadership. Depending on the project’s focus, learners may employ quantitative, qualitative,
or mixed-methods research approaches. Throughout the course, students will receive mentorship and
structured support to guide them through each stage of the project. In addition to their research work,
students will engage in critical self-reflection and evaluate their individual contributions, professional
growth, and collaborative competencies.

Semester 4
Health Care Leadership Internship (HCL401) (12 credits)

This 14-week internship course provides students with an immersive, real-world work experience in a
healthcare leadership setting. In addition to the placement, students will participate in a weekly,
instructor-led two-hour seminar designed to support their professional growth and success throughout the
internship. Students will track their progress using a structured Skills Passbook, which includes
documentation completed both by the placement supervisor and during the seminar sessions. Learners
will establish individualized learning goals aligned with their placement context and will engage in ongoing
reflection to assess and strengthen their leadership competencies and professional performance.



Health Care Leadership - Canadian Setion B39
Context (Brampton)

Ontario College Graduate Certificate (2 Years - 4 Semesters ) (5987) /b SAULT
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PROGRAM OVERVIEW

Sault College is temporarily suspending a new intake of this program for the 2025 / 2026 Academic Year.
The program is still running for all in-progress students. This program may be reinstated in a future
Academic Year.

This Ontario College Graduate Certificate has been designed for those who currently have a degree or
diploma and wish to continue their education in Health Care Leadership. It is preferable if the previous
education is in health care and the person has experience working in the health care field. This program is
specifically designed to support students transitioning into the Canadian environment. Students of this
program will develop professional leadership skills, project management skills, and quality management
skills to support health care operations using a culturally competent approach. Students will learn patient
and family care theories and patient safety to ensure quality health care operations within health care
organizations in Canada. This program includes an Internship in the fourth semester, giving students the
opportunity to exercise their learning and gain Canadian work experiences in a health care leadership role.
Graduates of this program will have gained administrative and leadership skills preparing them for
leadership roles in a variety of health care settings.

PROGRAM OUTCOMES

1. Communicate effectively and appropriately with patients, families, and members of both the health care
and administrative teams to maintain a wholly interactive environment.

2. Practice and support evidence informed decision making, using critical thinking skills and best leadership
practices to lead sustainable health care operations.

3. Practice within the legal, ethical and professional scope of practice of a leader in Ontario’s health care
system to maintain the integrity of the health care organization.

4. Address the needs of a diverse patient population using best practices to ensure progressive and positive
processes within a health care facility.

5. Utilize progressive, professional leadership concepts with a culturally competent approach to achieve
organizational and health system goals within an interprofessional health care team.

6. Apply accounting and financial principles to support the management and operations of an organization.

7. Utilize health care technology and informatics for the benefit of the patients and support of the
institution.

8. Outline strategies to manage risks in the business activities of a health care organization to obtain a
sustainable organization.

9. Develop and maintain ongoing personal and professional development to improve work performance in



health care leadership.

10. Apply patient and family quality care theories and core concepts of patient safety into current practices
to achieve enhanced patient outcomes and positive experiences in the health care setting.

11. Apply principles of operational planning, project management, and quality management to support
health care operations.

ADMISSIONS

MINIMUM ACADEMIC REQUIREMENTS
Ontario College Diploma, Ontario College Advanced Diploma, Degree or equivalent.

It is preferred that students have an educational background in a health-related field, or an acceptable
combination of related work experience and post-secondary education (as determined by the College).

Applicants, whose first language is not English, must provide proof of English proficiency. Sault College
accepts the TOEFL, or IELTS, or equivalent test to satisfy our English admission requirements.

OTHER INFORMATION

PROGRAM OF STUDY

SEMESTER 1

HCA111-3 Communications for Healthcare Professionals
HCA112-3 Health Informatics

HCA113-3 Policy in Health Care

HCA114-3 Leadership in Health Care Administration
HCA115-3 Ethics in Health Care Administration
HCA116-3 Financial Processes for Health Care Facilities

SEMESTER 2

HCA117-3 Managing in a Health Care Setting

HCA118-3 Innovation in Health Care

HCA119-3 Legal Aspects of Health Care Administration
HCA125-3 Critical Thinking & Evidence Informed Practices
HCA126-3 Health Care Operations

HCL202-3 Cultural Competence for Health Care Professional

SEMESTER 3
HCL101-3 Patient and Family Centered Care
HCL102-3 Patient Safety



HCL201-3 Leadership Communication, Collaboration and Relationships
HCL203-3 Project Leadership in Health Care

HCL301-3 Job Search and Success

HCL302-3 Group Capstone for Health Care Leadership

SEMESTER 4
HCL401-12 Health Care Leadership Internship

Course Descriptions

Semester 1

Communications for Healthcare Professionals (HCA111) (3 credits)

This course provides students with the resources and skills to communicate in an effective, professional
manner in a health care setting, both internally and externally to the organization. Students will apply best
practices in communication in both oral and written formats using a variety of resources, technologies, and
social media to interact with key health care stakeholders.

Health Informatics (HCA112) (3 credits)

This course introduces students to the field of health informatics with an emphasis on data-driven
decision-making in health care leadership and administration. Students will examine the evolution of
health information systems and emerging technologies such as artificial intelligence (Al) that support
clinical, operational, and policy development. A significant focus is placed on population health, data
governance, and analytics as tools to improve health outcomes and resource allocation. As part of the
course, students will develop a population health profile using relevant data sources to inform planning
and decision-making within a health care or community context.

Policy in Health Care (HCA113) (3 credits)

This course explores the Canadian health care system through the lenses of history, law, economics,
politics, ethics, and social values. Students will examine how health policy is developed, implemented, and
evaluated, as well as the key drivers influencing change in health systems. Emphasis is placed on
understanding current issues, policy debates, and the impact of policy on access, utilization, equity, and
health outcomes. Comparative analysis with other international systems will support students in
developing a critical perspective on health system performance and reform. Students will also learn how
health care leaders can engage in and influence policy development.

Leadership in Health Care Administration (HCA114) (3 credits)

This course introduces students to key frameworks, behaviours, and practices in healthcare leadership.
Emphasis is placed on the LEADS in a Caring Environment Framework, a nationally recognized model that
supports leadership development across all levels of the health system. Students will examine and
compare foundational and contemporary leadership theories, explore strategies to lead self, engage
others, achieve results, develop coalitions, and contribute to system transformation. Through
self-reflection and applied learning, students will articulate a personal leadership philosophy and develop a
professional growth plan that aligns with their values, strengths, and career goals in health care leadership.



Ethics in Health Care Administration (HCA115) (3 credits)

This course examines foundational principles, frameworks, and models of ethical decision-making relevant
to health care administrators. Students will explore the intersection of ethics, leadership, and governance
by analyzing real-world dilemmas and current events through the lens of professional standards and
organizational responsibilities. Topics include consent and capacity, resource allocation, provider-patient
relationships, medical assistance in dying, reproduction, contested therapies, and emerging technologies.
Emphasis is placed on the operational and strategic implications of ethical decision-making, and how
ethical missteps can impact organizational integrity and public trust.

Financial Processes for Health Care Facilities (HCA116) (3 credits)

This course provides students with an introduction to basic accounting and budgeting principles. Students
will explore the financial environment of Ontario’s health care system, including funding models and cost
drivers. Emphasis is placed on interpreting financial data, assessing variance, and applying financial insights
to inform operational and strategic decisions. While students will gain a foundational understanding of
budgeting and financial statements, the primary focus is on using financial information to support effective
leadership, decision-making, and accountability in health care organizations.

Semester 2
Managing in a Health Care Setting (HCA117) (3 credits)

This course explores contemporary trends in managing human resources within health care settings.
Students will develop the knowledge and skills needed to effectively lead teams, support a positive
organizational culture, and navigate the legal and regulatory frameworks governing employment in
Ontario. Emphasis is placed on employment standards, occupational health and safety, and human
resources leadership. Core topics include workforce planning, recruitment and retention, performance
management, and labour relations in unionized environments. Through practical application and critical
reflection, students will learn how human resource practices influence quality of care, staff engagement,
and organizational performance.

Innovation in Health Care (HCA118) (3 credits)

This course prepares students to lead transformation initiatives in health care. Grounded in the Systems
Transformation dimension of the LEADS Framework, students will examine change leadership models,
quality improvement methods, and innovation strategies that are human-centered, evidence-informed,
and aligned with health system priorities. The course integrates Appreciative Inquiry to leverage
organizational strengths, IDEO design principles to support creative problem-solving, and artificial
intelligence (Al) as a tool for data-informed decision-making. Emphasis is placed on applying change theory
and developing scalable, sustainable solutions that advance quality and system performance.

Legal Aspects of Health Care Administration (HCA119) (3 credits)

This course introduces students to the legal and regulatory frameworks governing health care in Ontario,
with a focus on their impact on organizational governance, professional practice, and health care policy.
Students will develop foundational legal knowledge and apply critical thinking to navigate and resolve



complex legal issues unique to health care settings. Through case studies and applied exercises, students
will learn to identify actual and potential legal risks, interpret and comply with relevant legislation, and
implement risk prevention and management strategies to support due diligence and accountability.

Critical Thinking & Evidence Informed Practices (HCA125) (3 credits)

This course introduces students to foundational research methods and critical thinking skills essential for
evidence-informed leadership in health care administration/leadership. Students will locate, evaluate, and
apply credible evidence to support decision-making in complex health care settings. Emphasis is placed on
understanding the research process, integrating multiple sources of evidence, and practicing ethical
research conduct. Students will also explore the role of artificial intelligence (Al), knowledge mobilization
strategies, and basic principles of data collection and analysis. As a foundation for the Capstone project,
this course equips students with the skills to develop research questions, evaluate evidence, and apply
appropriate research tools to investigate real-world health system challenges.

Health Care Operations (HCA126) (3 credits)

This course equips students with the tools and frameworks needed to plan, manage, and optimize
operations within health care organizations. Emphasizing data-informed decision-making, project
management, and LEAN principles, students will explore strategies to improve patient flow, scheduling,
resource utilization, and risk mitigation. Learners will apply practical tools such as work breakdown
structures (WBS), Gantt charts, process mapping, workflow analysis, and health analytics to solve
operational challenges. The course focuses on enhancing system performance, promoting continuous
improvement, and increasing operational efficiency in dynamic health care environments.

Cultural Competence for Health Care Professional (HCL202) (3 credits)

This course examines how cultural competence and cultural safety contribute to equity, inclusion, and
quality in Canadian healthcare. Students will critically analyze how culture, identity, and systemic factors
shape health beliefs, access, and experiences. Emphasis is placed on reflective practice, organizational
culture, and strategies to address structural barriers and promote culturally responsive care. Through this
lens, learners will evaluate policy frameworks, health equity strategies, and tools to support inclusive care
and organizational transformation.

Semester 3
Patient and Family Centered Care (HCL101) (3 credits)

Collaborative communication is a foundational skill for effective leadership, high-performing teams, and
organizational outcomes. This course offers students an experiential approach to understanding and
engaging in collaborative practice. Through interactive learning activities students will explore and apply
diverse models of collaboration to develop inclusive, trust-based, and action-oriented team environments.
Students will examine how to create the conditions necessary for authentic collaboration, navigate
complexity, and harness diverse perspectives to generate insight and innovation. They will also engage
with contemporary frameworks to address workplace challenges and experiment with creative methods
for team engagement beyond conventional approaches.

Patient Safety (HCL102) (3 credits)

In this course, students will examine the principles and practices of quality improvement, patient safety,
and risk management within Canadian healthcare systems. Using a systems thinking lens, learners will



evaluate frameworks that foster a culture of safety, support evidence-informed decision-making, and
advance organizational reliability. Emphasis is placed on the role of corporate culture, accreditation, and
professional regulation in promoting safety. Through case studies and applied tools, students will analyze
safety incidents, interpret quality indicators, and design improvement initiatives that address human
factors, system vulnerabilities, and organizational learning.

Leadership Communication, Collaboration and Relationships (HCL201) (3 credits)

Collaborative communication is a foundational skill for effective leadership, high-performing teams, and
organizational outcomes. This course offers students an experiential approach to understanding and
engaging in collaborative practice. Through interactive learning activities students will explore and apply
diverse models of collaboration to develop inclusive, trust-based, and action-oriented team environments.
Students will examine how to create the conditions necessary for authentic collaboration, navigate
complexity, and harness diverse perspectives to generate insight and innovation. They will also engage
with contemporary frameworks to address workplace challenges and experiment with creative methods
for team engagement beyond conventional approaches.

Project Leadership in Health Care (HCL203) (3 credits)

This course provides learners with a comprehensive introduction to project management in the healthcare
sector. Emphasis is placed on best practice standards and core project management knowledge areas,
including scope definition, planning, communication, human resource management, risk mitigation, and
procurement. Students will explore recognized frameworks such as PMBOK, with a focus on leading
projects that improve clinical, operational, and financial outcomes. Through interactive discussions, case
studies, and applied exercises, learners will gain hands-on experience in planning, executing, monitoring,
and closing healthcare-related projects while developing the leadership skills needed to engage sponsors,
guide teams, and influence key decision-makers across complex health systems.

Job Search and Success (HCL301) (3 credits)

This course is designed to prepare students for a successful job search and integration into the Canadian
workplace. Learners will engage in self-reflection to identify their strengths and goals, and will develop
practical skills in resume and cover letter writing, online job searching, and leveraging social media. The
course also emphasizes behavioural-based interview techniques and strategies for presenting oneself
effectively in a professional setting. Topics such as workplace safety, professional conduct, and responding
to harassment and discrimination are explored to support long-term career success and well-being.

Group Capstone for Health Care Leadership (HCL302) (3 credits)

The Capstone course provides a culminating opportunity for learners to integrate and apply their
knowledge of health care leadership through the completion of an applied research project. Students will
produce a comprehensive project report and deliver a professional poster presentation on a topic relevant
to health care leadership. Depending on the project’s focus, learners may employ quantitative, qualitative,
or mixed-methods research approaches. Throughout the course, students will receive mentorship and
structured support to guide them through each stage of the project. In addition to their research work,
students will engage in critical self-reflection and evaluate their individual contributions, professional
growth, and collaborative competencies.

Semester 4
Health Care Leadership Internship (HCL401) (12 credits)

This 14-week internship course provides students with an immersive, real-world work experience in a



healthcare leadership setting. In addition to the placement, students will participate in a weekly,
instructor-led two-hour seminar designed to support their professional growth and success throughout the
internship. Students will track their progress using a structured Skills Passbook, which includes
documentation completed both by the placement supervisor and during the seminar sessions. Learners
will establish individualized learning goals aligned with their placement context and will engage in ongoing
reflection to assess and strengthen their leadership competencies and professional performance.
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PROGRAM OVERVIEW

Sault College is temporarily suspending a new intake of this program for the 2025 / 2026 Academic Year.
This program may be reinstated in a future Academic Year.

Want to accelerate your career in business? If you thrive in a dynamic, fast-paced environment and enjoy
making sure everything runs smoothly, then the one-year Office Administration — Executive program is for
you.

With a focus on strong organizational, communication, and problem-solving skills, this diploma program
prepares you to handle the challenges faced by businesses. Delivered in only three consecutive semesters,
you will become a vital part of any office, mastering in-demand skills across a variety of software
applications, including:

e Word processing

e Spreadsheets

* Presentations

e Website design

¢ Database management

e Desktop publishing

e Automated accounting

e Bookkeeping
Learn in small class sizes with personalized support from faculty who are dedicated to your success. We
want you to know we have your back! Plus, they will help you fine-tune your decision making and customer
service skills to help you shine in a team setting and in customer-facing business environments.

You will gain transferable skills that can be applied to many other business roles and across industries,
giving you flexibility in shaping your career path. The Hyflex format of the program will allow you to choose
whether to attend classes on campus or virtually, preparing you for the modern workplace.

Benefit from the Mentorship Program, where professionals in the field will guide you through your
academic and career journey, helping you make connections, become a leader, and prepare for career
success. You can even enhance your skills during the program by earning up to nine micro-credentials
which will give you a competitive advantage in key areas of office administration and beyond.

Finish off the program with a valuable four-week placement, where you’ll apply your skills in a real-world
office setting across sectors like government, healthcare, education, and private business.

Administrative roles are essential to the smooth operation of any business, so choose the path to an
impactful career where you are in demand.



PROGRAM OUTCOMES
A graduate of the Office Administration - Executive Program at Sault College will reliably demonstrate
the ability to:

1. Conduct oneself professionally and adhere to relevant legislation, standards and codes of ethics.

2. Manage the scheduling, coordination and organization of administrative tasks and workflow within
specific deadlines and according to set priorities.

3. Coordinate the collection, analysis, distribution and response to communications in the workplace to
facilitate the flow of information.

4. Operate and provide support related to the use, maintenance and procurement of office equipment and
technologies.

5. Evaluate, establish and administer a variety of records management systems to ensure confidential,
secure, accessible and organized electronic and paper records.

6. Produce financial documents and reports by identifying and compiling relevant information and using
accounting software.

7. Prepare and produce a variety of business documents using available technologies and applying industry
standards.

8. Use interpersonal, leadership and client service skills to respond to diversity and to support the vision
and mission of the organization.

9. Research, analyze and summarize information on resources and services and prepare summary reports
with recommendations.

10. Select and use information technologies to support communication with internal and external
stakeholders and to promote the organization.

11. Organize and coordinate meetings, conferences, special events and make travel arrangements,
including the preparation of related documentation.

12. Support the implementation of projects by applying basic principles of project management.
Reference
Ministry of Training, Colleges and Universities Office Administration - Executive Program Standards (MTCU

52316), June 2015.

ADMISSIONS

MINIMUM ACADEMIC REQUIREMENTS

Ontario Secondary School diploma with Grade 12 English (C) ENG4C, Grade 11 Foundations for College
Math (C) MBF3C, or mature student status. Missing any requirements? Get them for free from Academic

Upgrading.
Minimum Technology Requirements for Office Administration - Executive program:

e i5 Processor (or equivalent)



8GB RAM
256 SSD (Solid State Disk)
Web Camera
e Windows 10 (Operating System)
The following link can be leveraged to access purchasing of devices directly from Dell following the
standards provided. www.dell.ca/saultcollege

ACADEMIC RECOMMENDATIONS

We recommend that students have basic keyboarding and computer skills, as well as spelling and grammar
proficiency.

CAREER PATHS

Graduates of the Office Administration - Executive program are prepared for a variety of positions. These
include administrative assistant, executive assistant, office coordinator, information specialist, receptionist,
clerk-typist, secretary, and records management clerk. Executive graduates may find employment in
private industry, government agencies, and medical and financial institutions. You would also be prepared
to take further studies at Sault College, Algoma University, or Lake Superior State University knowing that
you have all the tools you will need for success. The International Association of Administrative
Professionals (IAAP) is the professional organization that awaits you upon graduation.

OTHER INFORMATION

Program College Contact: Minttu Kamula, minttu.kamula@saultcollege.ca

PROGRAM OF STUDY

Module 1 - 7 Weeks

MTH134-3 Mathematics

OADO005-1 Keyboarding Speed Development
OAD123-5 Applied Office Communications
OAD128-4 Business Word Processing
OAD129-3 Computer Essentials

OAD106-3 Interpersonal Dynamics

Module 2 - 7 Weeks

MTH134-3 Mathematics

OADO005-1 Keyboarding Speed Development
OAD114-2 Administrative Office Procedures
OAD123-5 Applied Office Communications
OAD131-3 Spreadsheets - Level |

OAD300-3 Presentation Graphics

OAD106-3 Interpersonal Dynamics
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Module 3 - 7 Weeks

OAD103-3 Employment Strategies
OAD140-6 Applied Office Communications I
OAD141-5 Advanced Document Production
OAD142-3 Spreadsheets - Level Il
OAD143-6 Bookkeeping and Accounting

Select one of the following:
GEN110: Student Selected General Education

Module 4 - 7 Weeks

OAD103-3 Employment Strategies
OAD130-2 Social Media in the Workplace
OAD140-6 Applied Office Communications I
OAD141-5 Advanced Document Production
OAD143-6 Bookkeeping and Accounting

Select one of the following:
GEN110: Student Selected General Education

Module 5 - 7 Weeks

OAD118-2 Supporting Office Technology
OAD150-1 Career Experience |

OAD151-3 Desktop Publishing

OAD154-4 Records Management
OAD209-4 Administrative Office Simulation

Module 6 - 7 Weeks

OAD152-1 Career Experience Il

OAD153-3 Database Management and Applications
OAD154-4 Records Management

OAD203-3 Event Management

GEN2100-3 Global Citizenship

Course Descriptions

Semester 1

Module 1 - 7 Weeks
Mathematics (MTH134) (3 credits)

The student will study fractions, decimals, percentages, ratio and proportion, the metric system and
conversion of units, and payroll calculations applying each of these to business problems. The course
concludes with an introduction to statistics including preparing and interpreting graphs.

Keyboarding Speed Development (OAD0O5) (1 credits)

This course is designed to develop and measure the speed and accuracy of students’ keyboarding skills.
Through the use of weekly keyboarding exercises and timed keyboarding exercises, students will
demonstrate their ability to keyboard at a minimum speed of 60 gross words per minute (WPM) with 98
percent accuracy.



Applied Office Communications (OAD123) (5 credits)

This course allows students to develop high-level grammar skills necessary for business communication.
Students will gain an understanding of the correct use of the English language through extensive practical
application. The role of the individual parts of speech and the standard rules of grammar, syntax,
punctuation, capitalization, and number use will be studied. Students will learn to write concise,
meaningful sentences using an appropriate business vocabulary. Proofreading, editing, and spelling skills
will be emphasized throughout the course.

Business Word Processing (OAD128) (4 credits)

This course is designed to develop skills in word processing and current document formatting. The course
will provide the students with instruction in word processing applications as applied in the business
environment.

Computer Essentials (OAD129) (3 credits)

Office Administration professionals are required to be proficient and ethical in the use and
operation of personal computers to manage information and internal, external communications
at an advanced level. Students will work with the Windows operating system to perform
computer-related office tasks and manage their computer effectively and efficiently. Outlook will
also be studied to an advanced level as a complete time and information manager. In addition,
students will use the Internet to research effectively. Appropriate use of information will be
addressed to ensure an understanding of legislative requirements (Anti-Spam Legislation), as
well as the etiquette and formatting of online communications.

Interpersonal Dynamics (OAD106) (3 credits)

In this course, students will learn techniques to build and maintain effective relationships with customers,
teammates, colleagues, and employers. Students will clarify their own personal values and professional
ethics while developing the skills needed to work in teams, make decisions, problem solve, and manage
conflict in the diverse, ethical workplace.

Module 2 - 7 Weeks
Mathematics (MTH134) (3 credits)

The student will study fractions, decimals, percentages, ratio and proportion, the metric system and
conversion of units, and payroll calculations applying each of these to business problems. The course
concludes with an introduction to statistics including preparing and interpreting graphs.

Keyboarding Speed Development (OAD0O05) (1 credits)

This course is designed to develop and measure the speed and accuracy of students’ keyboarding skills.
Through the use of weekly keyboarding exercises and timed keyboarding exercises, students will
demonstrate their ability to keyboard at a minimum speed of 60 gross words per minute (WPM) with 98
percent accuracy.

Administrative Office Procedures (OAD114) (2 credits)

This course introduces students to the administrative profession, basic office procedures, and office
technology. The global economy requires administrative professionals to have knowledge of broad
business practices and a diverse skill set. Some topics to be covered include human resource functions,
project management, organizational structure, handling incoming and outgoing mail, management and



leadership concepts, making critical business decisions, soft skills, time management and prioritizing, and
interpersonal skills.

Applied Office Communications (OAD123) (5 credits)

This course allows students to develop high-level grammar skills necessary for business communication.
Students will gain an understanding of the correct use of the English language through extensive practical
application. The role of the individual parts of speech and the standard rules of grammar, syntax,
punctuation, capitalization, and number use will be studied. Students will learn to write concise,
meaningful sentences using an appropriate business vocabulary. Proofreading, editing, and spelling skills
will be emphasized throughout the course.

Spreadsheets - Level | (OAD131) (3 credits)

The spreadsheet format is commonly used to track inventory, enter accounting transactions, and predict
future business moves. Basic spreadsheet concepts such as entering different types of data into a
spreadsheet program, saving files, and revising data will be introduced. Students will then continue on to
utilize formulas/functions, print reports, and create and use charts/graphs.

Presentation Graphics (OAD300) (3 credits)

Effective communication through text, charts, graphs, and diagrams is essential in the business world
today. Graduates will be able to use presentation software to prepare effective visual aids to highlight
information presented in meetings, seminars, or lectures. While emphasis is placed on the use of the
software, students will also develop their oral presentation skills.

Interpersonal Dynamics (OAD106) (3 credits)

In this course, students will learn techniques to build and maintain effective relationships with customers,
teammates, colleagues, and employers. Students will clarify their own personal values and professional
ethics while developing the skills needed to work in teams, make decisions, problem solve, and manage
conflict in the diverse, ethical workplace.

Semester 2

Module 3 - 7 Weeks

Employment Strategies (OAD103) (3 credits)

Aimed at creating the tools needed for a successful job search, this course provides students with the
latest job search techniques and includes such topics as planning the employment search; preparing
resumes, cover letters, and other related correspondence; and developing effective interview techniques.

Applied Office Communications Il (OAD140) (6 credits)

A strong business communication foundation will be developed as students practice business writing,
listening, and oral skills. Students will follow a three-step writing process and apply this process to business
messages including letters, memos, and email messages. Routine business correspondence as well as
good-news/bad-news, goodwill, and persuasive messages will be written. Business reports, proposals, and
presentations will also be developed. Grammar, sentence mechanics, and word usage will be incorporated
into the daily work and will be part of all tests.

Advanced Document Production (OAD141) (5 credits)

This course is designed to provide the student with advanced-level skills in document formatting with an



emphasis on editing and proofreading techniques through the integrated use of a leading reference
manual. The course offers a generic simulation which has been designed for students who have had
extensive training in the use of a word processing program. In this simulation, the students will have an
opportunity to apply their word processing and editing/proofreading skills.

Spreadsheets - Level Il (OAD142) (3 credits)

Students will continue to build spreadsheet skills through the use of filters, advanced functions, built-in
formulas, PivotTables, and PivotCharts. Other topics to be covered include using graphics, consolidating
data and linking workbooks, protecting worksheets and workbooks, working with external data sources,
sharing work, and creating forms and templates.

Bookkeeping and Accounting (OAD143) (6 credits)
Student Selected General Education (GEN110) (3 credits)

For Transfer Credit Purposes only.

Module 4 - 7 Weeks

Employment Strategies (OAD103) (3 credits)

Aimed at creating the tools needed for a successful job search, this course provides students with the
latest job search techniques and includes such topics as planning the employment search; preparing
resumes, cover letters, and other related correspondence; and developing effective interview techniques.

Social Media in the Workplace (OAD130) (2 credits)

Several key information technologies are used in the workplace to communicate with stakeholders and
promote the organization, such as Twitter, Facebook, YouTube, and LinkedIn. Students will select, develop,
and maintain some of these online platforms and apply marketing strategies to promote the organization
in accordance with relevant guidelines.

Applied Office Communications Il (OAD140) (6 credits)

A strong business communication foundation will be developed as students practice business writing,
listening, and oral skills. Students will follow a three-step writing process and apply this process to business
messages including letters, memos, and email messages. Routine business correspondence as well as
good-news/bad-news, goodwill, and persuasive messages will be written. Business reports, proposals, and
presentations will also be developed. Grammar, sentence mechanics, and word usage will be incorporated
into the daily work and will be part of all tests.

Advanced Document Production (OAD141) (5 credits)

This course is designed to provide the student with advanced-level skills in document formatting with an
emphasis on editing and proofreading techniques through the integrated use of a leading reference
manual. The course offers a generic simulation which has been designed for students who have had
extensive training in the use of a word processing program. In this simulation, the students will have an
opportunity to apply their word processing and editing/proofreading skills.

Bookkeeping and Accounting (OAD143) (6 credits)
Student Selected General Education (GEN110) (3 credits)

For Transfer Credit Purposes only.



Semester 3

Module 5 - 7 Weeks
Supporting Office Technology (OAD118) (2 credits)

Supporting and adapting to a rapidly changing workplace, especially in the areas of equipment and
technology usage, maintenance, and procurement, are critical skills required by office professionals. In this
course, students will identify existing and emerging technologies. As well, students will investigate and
work with the supports available to operate, maintain, and support office equipment and technology.

Career Experience | (OAD150) (1 credits)

Students begin preparing for the four-week Career Experience work placement that occurs at the end of
the third semester. Appropriate workplace behaviour and etiquette will be stressed. At the completion of
OAD302, students will be notified of their assigned Career Experience work placement.

Desktop Publishing (OAD151) (3 credits)

Continuing from the word processing basics, students will combine basic design principles and production
techniques to produce a variety of printed material such as stationery, business cards, posters,
newsletters, resumes, etc. A practical, hands-on approach will be taken with emphasis on producing
professional materials, but specific desktop publishing terminology must be mastered. Students will make
use of graphics, scanners, digital cameras, and specialty papers.

Records Management (OAD154) (4 credits)

This course will give the student an understanding of the scope and complexities of the administrative
management of records. Emphasis will be placed on managing and controlling records from the time of
their creation until their disposition. Current ARMA filing rules will be covered.

Administrative Office Simulation (OAD209) (4 credits)

Designed to prepare students to assume administrative assistant/executive positions, students will apply
composition, research, formatting, and language skills to process and prepare correspondence, reports,
and forms by a specified deadline using computer application software.

The ability to organize, process, and respond to oral and written (paper/electronic) communications to
facilitate the flow of information in the workplace is stressed, and continued emphasis is placed on the
development of non-technical skills such as time management, listening, decision-making, and
organizational skills.

Module 6 - 7 Weeks
Career Experience Il (OAD152) (1 credits)

During the seven week classroom portion of the course, students will prepare placement documentation
including an up-to-date functional resume and letter of introduction. Completion of Worker Health and
Safety Awareness online training is required, and continued emphasis is placed on appropriate workplace
behaviour and etiquette. Upon completion of the classroom portion, students will participate in a 4-week
Career Experience work placement in an office performing duties that are directly related to the office
administration course of study. Through the work placement, students are able to put classroom theory



into practice.
Database Management and Applications (OAD153) (3 credits)

Data is a valuable resource to companies, and the organizing, creating, maintaining, retrieving, and sorting
of data are important activities. Using Access, students will concentrate on transforming raw data into
database files that can be queried and organized into accurate, final-form business-style reports and forms.

Records Management (OAD154) (4 credits)

This course will give the student an understanding of the scope and complexities of the administrative
management of records. Emphasis will be placed on managing and controlling records from the time of
their creation until their disposition. Current ARMA filing rules will be covered.

Event Management (OAD203) (3 credits)

The OAD203 course is designed to provide students with the strategies and organizational skills needed to
plan, organize, and administer conferences, meetings, and special events, including the preparation of
related documentation. As part of the learning activities, students will organize, host, and participate in
out-of-class events. Participation both in class and at event planning meetings, are essential elements of
this course. Students will also develop minute-taking techniques needed to prepare effective minutes.

Global Citizenship (GEN100) (3 credits)

The world we are living in is one in which local, national and international issues are interwoven, and the
need for us to understand the impact these issues can have on our lives has never been greater! Using a
socio-cultural, political and environmental lens, students will view how the world is changing and how to
become active agents of change from the local to international level. Important issues such as social
injustice, poverty, environmental protection, resource scarcity, sustainability, and health will be addressed.
Global citizenship is an opportunity to ‘Be the Change’. This course meets the Civic Life and Social and
Cultural Understanding General Education themes.
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PROGRAM OVERVIEW

Sault College is temporarily suspending new intakes of this program for the 2025 / 2026 Academic Year.
The program is still running for all in-progress students. This program may be reinstated in a future
Academic Year.

The Project Management program provides theoretical and practical knowledge to manage projects in a
timely and cost-effective manner. This highly sought after skillset provides valuable project management
experience that is applicable across numerous industries.

Closely aligned with the Project Management Institutes (PMI) Project Management Body of Knowledge
(PMBOK) curriculum, the Sault College 8-month graduate certificate program introduces students to the
systematic practice of managing individual and multiple projects through the application of current
methods, tools, and technologies.

Students in the Project Management program will receive a student membership to the Program
Management Institute. Click here to see the benefits of a membership.

PROGRAM OUTCOMES

1. Manage the scope, cost, timing, and quality of the project at all times focused on project success as
defined by project stakeholders.

2. Align the project to the organizations strategic plan, quality assurance processes and business
justification throughout its lifecycle.

3. Define and manage the overall scope of the project, deliverables, constraints, performance criteria,
benchmarks (including financial) and resource requirements in consultation with project
stakeholders.

4. Implement project management knowledge processes, lifecycle and concepts, tools and techniques
in order to achieve project success as defined by the stakeholder(s).

5. Adapt projects in response to issues that arise internally and externally providing creative and
flexible solutions.

6. Interact with team and stakeholders in a professional manner, respecting differences to ensure a
collaborative project environment.

7. Manage communications to ensure timely and appropriate generation, collection, dissemination,
storage and disposition of project information to aid in the achievement of project objectives.

8. Implement general business concepts, practices, and tools to facilitate project success.

9. Apply appropriate legal and ethical standards in the planning of projects to meet industry and client
expectations.

10. Adapt project management practices to meet the needs of stakeholders from multiple sectors of the
economy (i.e., consulting, government, arts, media).

11. Apply project management practices to the launch of new programes, initiatives, products, services,
and events relative to the needs of stakeholders.
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12. Develop a comprehensive project plan that includes planning and control procedures, resource
management, and risk management plans.

ADMISSIONS

MINIMUM ACADEMIC REQUIREMENTS

Ontario College Diploma, Ontario College Advanced Diploma, Degree or equivalent.

CAREER PATHS

Possible Occupational Titles:

e Project Manager

Project Coordinator

Project Leader

Process Development Analyst
Global Project Assistant Manager

OTHER INFORMATION

Program College Contact: Brent Pusch, brent.pusch@saultcollege.ca

PROGRAM OF STUDY

SEMESTER 1

PMC101-3 Principles of Project Management
PMC102-3 Project Cost and Procurement Management
PMC103-4 Project Planning and Scheduling

PMC104-3 Project Communication Management
PMC107-3 Business Operations

PMC108-4 Project Management and Tools

SEMESTER 2

PMC201-4 Project Leadership

PMC202-3 Project Risk Management

PMC203-6 Project Management Capstone Project
PMC204-3 Project Scope Quality Management
PMC205-4 Project Integration Simulation

Course Descriptions

Semester 1
Principles of Project Management (PMC101) (3 credits)

This course guides and provides students through fundamental project management concepts, knowledge,
tools, and key behavioral skills needed to equip them to succeed in achieving project objectives within
time, cost and at the desired performance while utilizing the assigned resources effectively and efficiently
and having the results accepted by the customer and stakeholders. In this course, students will be


mailto:brent.pusch@saultcollege.ca

introduced to value delivery using the project management principles and project performance domains as
recommended by the Project Management Institute (PMI). Students will also be given practical and
hands-on approach through class discussions, exercises, group discussions, assignments, and case studies.

Project Cost and Procurement Management (PMC102) (3 credits)

This course provides students with tools, techniques, and knowledge on fundamental principles of project
costing and budgeting including a deep discussion around contract and procurement management. This
course provides guidance on effectively managing the financial aspect of the project including assessing
and choosing the right project mix using financial feasibility, tools for estimating and budgeting projects,
earned value techniques for monitoring financial performance of projects, and financial reporting
structures for overall governance. The course also covers the project management principle of
stewardship, and will discuss Project Manager skills and behaviours needed to ensure project success.

Project Planning and Scheduling (PMC103) (4 credits)

This course is designed to empower the student/practitioner with the skills and techniques required to
plan and schedule the project resources throughout the development approach and project life cycle by
using professional project management tools and techniques and deploying computer programs. The core
topics include planning, stakeholders, teams, project work, delivery, measurement, and uncertainty.

Project Communication Management (PMC104) (3 credits)

This course is designed to provide students with insight regarding project communication models,
methods, and artifacts, with a basis in the Project Management Institute (PMI) Body of Knowledge and
Methodology. Communication is a critical element of successful projects in development and life cycle
formats, project managers must develop and execute integrated communications plans involving all
project resources and stakeholders. Students will learn the core concepts as well as the project
performance domains to be employed for effective project communications.

Business Operations (PMC107) (3 credits)

This course is designed to provide non-business students entering the Project Management (Post-Graduate
Certificate) program with an understanding of the fundamentals of business operations management and
the role that it plays within an organization. In this practical course, the students will develop an
appreciation for the challenges in providing world-class products, services, and the ability to use some
analytical and conceptual framework to guide their approach and thinking about business operations and
project management. The students will be able to discuss each topic in relation to their background and
relate relevance of the business concepts to their learning of Project Management.

Project Management and Tools (PMC108) (4 credits)

This course is designed to develop critical thinking skills, enabling the student/practitioner to make
effective decisions during each phase of the project life cycle. The course will offer understanding and
comprehensive knowledge so student/practitioner will know when, where, and how to use the most
effective project management resources for each project. Students/practitioners will also be introduced to
Microsoft Project, which is a popular software of choice for project management scheduling.

Semester 2
Project Leadership (PMC201) (4 credits)

This course is designed to help participants develop competencies by way of knowledge, skills and
attitudes needed to perform effectively as members of project teams, as project managers or as functional
managers who use projects as building blocks in the design and execution of organizational strategies. The



emphasis is placed on leadership and change management applications to demonstrate how projects can
be used to develop and execute strategic initiatives in preparing the organization for its uncertain future.
Students with gain insight into project leadership models, methods, and artifacts, with a basis in the
Project Management Institute (PMI) Body of Knowledge and Methodology. The course emphasizes an
integral view of projects involving cross-functional and cross organizational teams as highly versatile
strategic resources and key elements for strategic planning, organizing, motivating, directing and
controlling projects. Topic areas include leadership models, accountability,

Project Risk Management (PMC202) (3 credits)

In this course, the processes and activities necessary to manage risk throughout a development approach
and project life cycle will be identified and applied. Students will be exposed to practical exercises, tools
and techniques for both qualitative and quantitative analysis for handling project risks. There will be an
introduction to a comprehensive project risk management process/matrix that extends from initiation
through to project completion and from risk symptoms to risk event impact. Critical to risk management
success is the business’s ability to project risk alignment and mitigation strategies beyond the basic
financial contingency approach.

Project Management Capstone Project (PMC203) (6 credits)

This course will allow students to apply several different project management principles to a simulated
project under the guidance of the instructor. A final research paper and presentation will be required,
exploring a project of interest emerging from the student’s individual/group program of study. Students
will also be given direct feedback and learn techniques to increase effectiveness and efficiency of their
project work using different theories, concepts, tools, applications, and techniques commonly used in
real-life project environment. Students will also be given practical and hands-on approach through class
discussions, exercises, group discussions, assignments, and case studies.

Project Scope Quality Management (PMC204) (3 credits)

Understanding project scope and its relationship to managing project requirements and project quality are
cornerstone activities for any successful project. Participants study how to identify, write, analyze and
manage requirements for projects and how to develop effective scope statements and deploy proven
quality management tools and techniques. The course emphasizes the the use of project domains and
principles that are usd to effectively create project success and project quality management.

Project Integration Simulation (PMC205) (4 credits)

This course provides students with rigorous simulation of the project principles and performance domains
by using project principles and performance domains that exposes and elaborates various aspects of
project management through realistic situational learning. This course also aims to build students’
confidence to take a project from inception to a successful completion through hands-on case studies and
classroom discussions. Course activities will also drive students™ excitement, understanding and retention
of project techniques. Students will also be given practical and hands-on approach through exercises,
group discussions and assignments.
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PROGRAM OVERVIEW

The last intake of this program was May 2023. This program is no longer available. A two-year Advanced
Project Management — Strategic Leadership program (5927) is currently offered.

The Project Management program provides theoretical and practical knowledge to manage projects in a
timely and cost-effective manner.

This highly sought after skillset provides valuable project management experience that is applicable across
numerous industries. Closely aligned with the Project Management Institutes (PMI) Project Management
Body of Knowledge (PMBOK) curriculum, the Sault College 8-month graduate certificate program
introduces students to the systematic practice of managing individual and multiple projects through the
application of current methods, tools, and technologies.

PROGRAM OUTCOMES

1. Manage the scope, cost, timing, and quality of the project at all times focused on project success as
defined by project stakeholders.

2. Align the project to the organizations strategic plan, quality assurance processes and business
justification throughout its lifecycle.

3. Define and manage the overall scope of the project, deliverables, constraints, performance criteria,
benchmarks (including financial) and resource requirements in consultation with project
stakeholders.

4. Implement project management knowledge processes, lifecycle and concepts, tools and techniques
in order to achieve project success as defined by the stakeholder(s).

5. Adapt projects in response to issues that arise internally and externally providing creative and
flexible solutions.

6. Interact with team and stakeholders in a professional manner, respecting differences to ensure a
collaborative project environment.

7. Manage communications to ensure timely and appropriate generation, collection, dissemination,
storage and disposition of project information to aid in the achievement of project objectives.

8. Implement general business concepts, practices, and tools to facilitate project success.

9. Apply appropriate legal and ethical standards in the planning of projects to meet industry and client
expectations.

10. Adapt project management practices to meet the needs of stakeholders from multiple sectors of the
economy (i.e., consulting, government, arts, media).

11. Apply project management practices to the launch of new programes, initiatives, products, services,
and events relative to the needs of stakeholders.

12. Develop a comprehensive project plan that includes planning and control procedures, resource
management, and risk management plans.

ADMISSIONS

MINIMUM ACADEMIC REQUIREMENTS



Ontario College Diploma, Ontario College Advanced Diploma, Degree or equivalent.

CAREER PATHS

Possible Occupational Titles:

e Project Manager

e Project Coordinator

e Project Leader

e Process Development Analyst

¢ Global Project Assistant Manager

OTHER INFORMATION

September, January, and May intakes are available for this program. Please contact the Registrar’s Office
for further information.

PROGRAM OF STUDY

SEMESTER 1

PMC101-3 Principles of Project Management
PMC102-3 Project Cost and Procurement Management
PMC103-4 Project Planning and Scheduling

PMC104-3 Project Communication Management
PMC107-3 Business Operations

PMC108-4 Project Management and Tools

SEMESTER 2

PMC201-4 Project Leadership

PMC202-3 Project Risk Management

PMC203-6 Project Management Capstone Project
PMC204-3 Project Scope Quality Management
PMC205-4 Project Integration Simulation

Course Descriptions

Semester 1
Principles of Project Management (PMC101) (3 credits)

This course guides and provides students through fundamental project management concepts, knowledge,
tools, and key behavioral skills needed to equip them to succeed in achieving project objectives within
time, cost and at the desired performance while utilizing the assigned resources effectively and efficiently
and having the results accepted by the customer and stakeholders. In this course, students will be
introduced to value delivery using the project management principles and project performance domains as
recommended by the Project Management Institute (PMI). Students will also be given practical and
hands-on approach through class discussions, exercises, group discussions, assignments, and case studies.

Project Cost and Procurement Management (PMC102) (3 credits)

This course provides students with tools, techniques, and knowledge on fundamental principles of project
costing and budgeting including a deep discussion around contract and procurement management. This



course provides guidance on effectively managing the financial aspect of the project including assessing
and choosing the right project mix using financial feasibility, tools for estimating and budgeting projects,
earned value techniques for monitoring financial performance of projects, and financial reporting
structures for overall governance. The course also covers the project management principle of
stewardship, and will discuss Project Manager skills and behaviours needed to ensure project success.

Project Planning and Scheduling (PMC103) (4 credits)

This course is designed to empower the student/practitioner with the skills and techniques required to
plan and schedule the project resources throughout the development approach and project life cycle by
using professional project management tools and techniques and deploying computer programs. The core
topics include planning, stakeholders, teams, project work, delivery, measurement, and uncertainty.

Project Communication Management (PMC104) (3 credits)

This course is designed to provide students with insight regarding project communication models,
methods, and artifacts, with a basis in the Project Management Institute (PMI) Body of Knowledge and
Methodology. Communication is a critical element of successful projects in development and life cycle
formats, project managers must develop and execute integrated communications plans involving all
project resources and stakeholders. Students will learn the core concepts as well as the project
performance domains to be employed for effective project communications.

Business Operations (PMC107) (3 credits)

This course is designed to provide non-business students entering the Project Management (Post-Graduate
Certificate) program with an understanding of the fundamentals of business operations management and
the role that it plays within an organization. In this practical course, the students will develop an
appreciation for the challenges in providing world-class products, services, and the ability to use some
analytical and conceptual framework to guide their approach and thinking about business operations and
project management. The students will be able to discuss each topic in relation to their background and
relate relevance of the business concepts to their learning of Project Management.

Project Management and Tools (PMC108) (4 credits)

This course is designed to develop critical thinking skills, enabling the student/practitioner to make
effective decisions during each phase of the project life cycle. The course will offer understanding and
comprehensive knowledge so student/practitioner will know when, where, and how to use the most
effective project management resources for each project. Students/practitioners will also be introduced to
Microsoft Project, which is a popular software of choice for project management scheduling.

Semester 2
Project Leadership (PMC201) (4 credits)

This course is designed to help participants develop competencies by way of knowledge, skills and
attitudes needed to perform effectively as members of project teams, as project managers or as functional
managers who use projects as building blocks in the design and execution of organizational strategies. The
emphasis is placed on leadership and change management applications to demonstrate how projects can
be used to develop and execute strategic initiatives in preparing the organization for its uncertain future.
Students with gain insight into project leadership models, methods, and artifacts, with a basis in the
Project Management Institute (PMI) Body of Knowledge and Methodology. The course emphasizes an
integral view of projects involving cross-functional and cross organizational teams as highly versatile
strategic resources and key elements for strategic planning, organizing, motivating, directing and
controlling projects. Topic areas include leadership models, accountability,



Project Risk Management (PMC202) (3 credits)

In this course, the processes and activities necessary to manage risk throughout a development approach
and project life cycle will be identified and applied. Students will be exposed to practical exercises, tools
and techniques for both qualitative and quantitative analysis for handling project risks. There will be an
introduction to a comprehensive project risk management process/matrix that extends from initiation
through to project completion and from risk symptoms to risk event impact. Critical to risk management
success is the business’s ability to project risk alignment and mitigation strategies beyond the basic
financial contingency approach.

Project Management Capstone Project (PMC203) (6 credits)

This course will allow students to apply several different project management principles to a simulated
project under the guidance of the instructor. A final research paper and presentation will be required,
exploring a project of interest emerging from the student’s individual/group program of study. Students
will also be given direct feedback and learn techniques to increase effectiveness and efficiency of their
project work using different theories, concepts, tools, applications, and techniques commonly used in
real-life project environment. Students will also be given practical and hands-on approach through class
discussions, exercises, group discussions, assignments, and case studies.

Project Scope Quality Management (PMC204) (3 credits)

Understanding project scope and its relationship to managing project requirements and project quality are
cornerstone activities for any successful project. Participants study how to identify, write, analyze and
manage requirements for projects and how to develop effective scope statements and deploy proven
quality management tools and techniques. The course emphasizes the the use of project domains and
principles that are usd to effectively create project success and project quality management.

Project Integration Simulation (PMC205) (4 credits)

This course provides students with rigorous simulation of the project principles and performance domains
by using project principles and performance domains that exposes and elaborates various aspects of
project management through realistic situational learning. This course also aims to build students’
confidence to take a project from inception to a successful completion through hands-on case studies and
classroom discussions. Course activities will also drive students™ excitement, understanding and retention
of project techniques. Students will also be given practical and hands-on approach through exercises,
group discussions and assignments.
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PROGRAM OVERVIEW

The Project Management program provides theoretical and practical knowledge to manage projects in a
timely and cost-effective manner.

This highly sought after skillset provides valuable project management experience that is applicable across
numerous industries. Closely aligned with the Project Management Institutes (PMI) Project Management
Body of Knowledge (PMBOK) curriculum, the Sault College 8-month graduate certificate program
introduces students to the systematic practice of managing individual and multiple projects through the
application of current methods, tools, and technologies.

PROGRAM OUTCOMES

1. Manage the scope, cost, timing, and quality of the project at all times focused on project success as
defined by project stakeholders.

2. Align the project to the organizations strategic plan, quality assurance processes and business
justification throughout its lifecycle.

3. Define and manage the overall scope of the project, deliverables, constraints, performance criteria,
benchmarks (including financial) and resource requirements in consultation with project
stakeholders.

4. Implement project management knowledge processes, lifecycle and concepts, tools and techniques
in order to achieve project success as defined by the stakeholder(s).

5. Adapt projects in response to issues that arise internally and externally providing creative and
flexible solutions.

6. Interact with team and stakeholders in a professional manner, respecting differences to ensure a
collaborative project environment.

7. Manage communications to ensure timely and appropriate generation, collection, dissemination,
storage and disposition of project information to aid in the achievement of project objectives.

8. Implement general business concepts, practices, and tools to facilitate project success.

9. Apply appropriate legal and ethical standards in the planning of projects to meet industry and client
expectations.

10. Adapt project management practices to meet the needs of stakeholders from multiple sectors of the
economy (i.e., consulting, government, arts, media).

11. Apply project management practices to the launch of new programes, initiatives, products, services,
and events relative to the needs of stakeholders.

12. Develop a comprehensive project plan that includes planning and control procedures, resource
management, and risk management plans.

ADMISSIONS

MINIMUM ACADEMIC REQUIREMENTS

Ontario College Diploma, Ontario College Advanced Diploma, Degree or equivalent.

CAREER PATHS



Possible Occupational Titles:

e Project Manager

e Project Coordinator

Project Leader

® Process Development Analyst
Global Project Assistant Manager

OTHER INFORMATION

September, January, and May intakes are available for this program. Please contact the Registrar’s Office
for further information.

PROGRAM OF STUDY

SEMESTER 1

PMC101-3 Principles of Project Management
PMC102-3 Project Cost and Procurement Management
PMC103-4 Project Planning and Scheduling

PMC104-3 Project Communication Management
PMC107-3 Business Operations

PMC108-4 Project Management and Tools

SEMESTER 2

PMC201-4 Project Leadership

PMC202-3 Project Risk Management

PMC203-6 Project Management Capstone Project
PMC204-3 Project Scope Quality Management
PMC205-4 Project Integration Simulation

Course Descriptions

Semester 1
Principles of Project Management (PMC101) (3 credits)

This course guides and provides students through fundamental project management concepts, knowledge,
tools, and key behavioral skills needed to equip them to succeed in achieving project objectives within
time, cost and at the desired performance while utilizing the assigned resources effectively and efficiently
and having the results accepted by the customer and stakeholders. In this course, students will be
introduced to value delivery using the project management principles and project performance domains as
recommended by the Project Management Institute (PMI). Students will also be given practical and
hands-on approach through class discussions, exercises, group discussions, assignments, and case studies.

Project Cost and Procurement Management (PMC102) (3 credits)

This course provides students with tools, techniques, and knowledge on fundamental principles of project
costing and budgeting including a deep discussion around contract and procurement management. This
course provides guidance on effectively managing the financial aspect of the project including assessing
and choosing the right project mix using financial feasibility, tools for estimating and budgeting projects,
earned value techniques for monitoring financial performance of projects, and financial reporting
structures for overall governance. The course also covers the project management principle of
stewardship, and will discuss Project Manager skills and behaviours needed to ensure project success.



Project Planning and Scheduling (PMC103) (4 credits)

This course is designed to empower the student/practitioner with the skills and techniques required to
plan and schedule the project resources throughout the development approach and project life cycle by
using professional project management tools and techniques and deploying computer programs. The core
topics include planning, stakeholders, teams, project work, delivery, measurement, and uncertainty.

Project Communication Management (PMC104) (3 credits)

This course is designed to provide students with insight regarding project communication models,
methods, and artifacts, with a basis in the Project Management Institute (PMI) Body of Knowledge and
Methodology. Communication is a critical element of successful projects in development and life cycle
formats, project managers must develop and execute integrated communications plans involving all
project resources and stakeholders. Students will learn the core concepts as well as the project
performance domains to be employed for effective project communications.

Business Operations (PMC107) (3 credits)

This course is designed to provide non-business students entering the Project Management (Post-Graduate
Certificate) program with an understanding of the fundamentals of business operations management and
the role that it plays within an organization. In this practical course, the students will develop an
appreciation for the challenges in providing world-class products, services, and the ability to use some
analytical and conceptual framework to guide their approach and thinking about business operations and
project management. The students will be able to discuss each topic in relation to their background and
relate relevance of the business concepts to their learning of Project Management.

Project Management and Tools (PMC108) (4 credits)

This course is designed to develop critical thinking skills, enabling the student/practitioner to make
effective decisions during each phase of the project life cycle. The course will offer understanding and
comprehensive knowledge so student/practitioner will know when, where, and how to use the most
effective project management resources for each project. Students/practitioners will also be introduced to
Microsoft Project, which is a popular software of choice for project management scheduling.

Semester 2
Project Leadership (PMC201) (4 credits)

This course is designed to help participants develop competencies by way of knowledge, skills and
attitudes needed to perform effectively as members of project teams, as project managers or as functional
managers who use projects as building blocks in the design and execution of organizational strategies. The
emphasis is placed on leadership and change management applications to demonstrate how projects can
be used to develop and execute strategic initiatives in preparing the organization for its uncertain future.
Students with gain insight into project leadership models, methods, and artifacts, with a basis in the
Project Management Institute (PMI) Body of Knowledge and Methodology. The course emphasizes an
integral view of projects involving cross-functional and cross organizational teams as highly versatile
strategic resources and key elements for strategic planning, organizing, motivating, directing and
controlling projects. Topic areas include leadership models, accountability,

Project Risk Management (PMC202) (3 credits)

In this course, the processes and activities necessary to manage risk throughout a development approach
and project life cycle will be identified and applied. Students will be exposed to practical exercises, tools
and techniques for both qualitative and quantitative analysis for handling project risks. There will be an
introduction to a comprehensive project risk management process/matrix that extends from initiation



through to project completion and from risk symptoms to risk event impact. Critical to risk management
success is the business’s ability to project risk alignment and mitigation strategies beyond the basic
financial contingency approach.

Project Management Capstone Project (PMC203) (6 credits)

This course will allow students to apply several different project management principles to a simulated
project under the guidance of the instructor. A final research paper and presentation will be required,
exploring a project of interest emerging from the student’s individual/group program of study. Students
will also be given direct feedback and learn techniques to increase effectiveness and efficiency of their
project work using different theories, concepts, tools, applications, and techniques commonly used in
real-life project environment. Students will also be given practical and hands-on approach through class
discussions, exercises, group discussions, assignments, and case studies.

Project Scope Quality Management (PMC204) (3 credits)

Understanding project scope and its relationship to managing project requirements and project quality are
cornerstone activities for any successful project. Participants study how to identify, write, analyze and
manage requirements for projects and how to develop effective scope statements and deploy proven
quality management tools and techniques. The course emphasizes the the use of project domains and
principles that are usd to effectively create project success and project quality management.

Project Integration Simulation (PMC205) (4 credits)

This course provides students with rigorous simulation of the project principles and performance domains
by using project principles and performance domains that exposes and elaborates various aspects of
project management through realistic situational learning. This course also aims to build students’
confidence to take a project from inception to a successful completion through hands-on case studies and
classroom discussions. Course activities will also drive students™ excitement, understanding and retention
of project techniques. Students will also be given practical and hands-on approach through exercises,
group discussions and assignments.



Public Relations and Event Section B.44

2025-07-02
Ontario College Graduate Certificate (1 Year - 2 Semesters ) (2170) 4\ SAULT
705.759.6700 : 1.800.461.2260 : www.saultcollege.ca : Sault Ste. Marie, ON, Canada [8%) couece

PROGRAM OVERVIEW

You're good at connecting people and creating a buzz. This is what makes public relations your calling! The
Sault College Public Relations and Event Management Program is unique in Ontario and will have
employers eager to hire you as a professional with two in-demand skill sets.

During this in-class and experiential two-semester PR program you’ll learn successful public relations
strategies, dynamic presentation skills, strategic communication techniques and in-depth training in media
relations.

Plus through engaging event planning courses, gain expert instruction in online event planning, and
fundraising for corporate and non-profit sectors.

There’s no doubt you’ll make waves in this field!

As you earn your public relations diploma, gain real event management and PR experience through
organizing events and executing campaigns for real clients — this is not your typical public relations college
in Ontario. This program also includes a four-week Field Placement opportunity that enables students to
apply their knowledge and skills with a local organization.

Expert instructors. Small class sizes. Guest speakers. Real-world experience. Networking opportunities.
Portfolio building.

You will find it all here!

PROGRAM OUTCOMES

A graduate of the Sault College Public Relations and Event Management Program will reliably
demonstrate the ability to:

1. coordinate and contribute to the planning of public relations activities, including the development of
clear, measureable communication objectives and project or tactical budgets and selection of
strategies, tactics, tools and resources to manage a range of stakeholder relationships and issues
and achieve organization objectives.

2. coordinate and contribute to and adapt the implementation of strategies and tactics and the
management of budgets and resources to achieve communication objectives and meet activity
guidelines and requirements

3. write and edit clear, accurate, targeted copy aligned to organizational objectives, appropriate for
the chosen channel(s) and to a specified deadline

4. produce effective, accessible, and timely print, digital and multimedia communications,
independently and collaboratively, to manage specific stakeholder relations and/or issues and
achieve organizational objectives.



5. use research and analytical skills to guide the development of communication objectives and public
relations activities, evaluate their impact, and support organizational objectives and stakeholder
relationships

6. engage stakeholders by adapting language, tone and presentation style to the public relations
purpose, situation, audience and channel(s).

7. comply with and support others to work in accordance with relevant professional association and
industry codes of ethics, public relations professional standards and practices, and legal obligations,
protocols and policies.

8. monitor emerging social and economic trends, and local, national and global issues to guide the
planning and implementation of public relations strategies and tactics and support organizational
effectiveness, stakeholder relationships and ongoing personal professional development.

9. assess the selection and implications of current emerging technologies on the quality and delivery of
public relations activities and on organizational effectiveness.

10. select strategies and tools to build and manage stakeholder relationships to support public relations
activities, organizational objectives and career development.
Reference

Ministry of Training, Colleges and Universities, Public Relations and Event Management Program Standards
(MTCU 70243), December 2014.

ADMISSIONS

MINIMUM ACADEMIC REQUIREMENTS

Ontario College Diploma, Ontario College Advanced Diploma, University Degree or equivalent in a related
program of study.

ACADEMIC RECOMMENDATIONS

Where formal post-secondary English is lacking, the minimum level of English acceptable is Grade 12
College Level English or Equivalent.

CAREER PATHS

Graduates of the Public Relations and Event Management program will be able to provide potential
employers with two in-demand skill sets in a strong marketplace.

Graduates roles could include corporate spokesperson, media relations, issues management, community
relations, event management, government affairs, publicity and promotion, sponsorship and fund raising.
Recent studies in the public relations industry indicate a continuing demand over the next several years for
PR staff in business, charitable and non-profit organizations, and government at all three levels. This
ongoing demand is combined with the fact many senior PR practitioners will be retiring from the industry
in the next five years creating further job opportunities. Graduates will be well positioned to work towards
professional accreditation from the Canadian Public Relations Society (CPRS) or the International
Association of Business Communicators (IABC)

PROGRAM OF STUDY



SEMESTER 1

PEM101-4 Professional Ethics

PEM103-4 Public Relations Writing - Lab 1
PEM105-6 Event Logistics and Special Events
PEM106-4 Media Relations/Social Media
PEM107-4 Public Relations Strategies

SEMESTER 2

PEM200-4 Marketing of Events

PEM201-4 Research as a P. R. and Event Tool
PEM202-4 Sponsorship and Fundraising
PEM203-6 Public Relations Writing - Lab 2
PEMZ205-3 Field Placement

PEM206-4 Community and Stakeholder Relations

Course Descriptions

Semester 1
Professional Ethics (PEM101) (4 credits)

This course focuses on the important role of professional ethics in all aspects of public relations and event
management. Students will study the ethical standards established by the Canadian Public Relations
Society (CPRS) and the International Association of Business Communicators (IABC) and learn how to apply
those standards in public relations case studies as well as in-class PR scenarios.

Public Relations Writing - Lab 1 (PEM103) (4 credits)

This introductory course will provide detailed instruction on the development of key PR and event
documents including news releases, fact sheets, backgrounders and event plans. Students will learn the
strategic role each these documents play in supporting PR and event initiatives.

Event Logistics and Special Events (PEM105) (6 credits)

This course will provide the student with an understanding of how organizations use special events as an
integral part of their overall public relations and marketing strategy and as an organizational tool. This
course provides the student with the skill set necessary to plan, execute and measure special events. The
course will examine each phase of a successful event which includes developing a theme/concept, building
a comprehensive event plan and steps involved in planning and executing successful events. The focus is
on event project management skills needed to research, design, plan, market, co-ordinate and evaluate.
Special emphasis will be placed on the critical role public relations plays throughout the event
management process. The students will examine the individual mechanics for these types of events and
develop Public Relations objectives (SMART) to successfully position the event for delivering on its strategic
plans.

Media Relations/Social Media (PEM106) (4 credits)

This course will examine the role of the media in public relations strategies and how to develop positive
and effective media relations through a clear understanding of the needs and requirements of the media.
The course will provide students with training in the Path of Least Resistance method of media relations
with case studies and real life scenarios from the days headlines. Students will learn how to plan and
execute a news conference taking into account all of the logistical details and potential issues. The course
will also study the growing influence of the social media on media relations programs, and the relationship
between mainstream media and twitter and blog world. Students will examine how organizations can



utilize the social media as a communications and issues management tool while creating an awareness of
the dangers and pitfalls of social media use. Students will receive hands-on experience in developing a
social media strategy to support a classroom public relations project.

Public Relations Strategies (PEM107) (4 credits)

This course will provide students with the history and development of public relations as a key operational
component in organizations. Students will be provided with an opportunity to understand and create
various public relations strategies aimed at reactively and proactively supporting the needs of their
company, institution or organization. Students will gain an awareness of the importance of public relations
planning within an organization through increased awareness of the organizations image, positive benefits
to the community and stakeholders, and the management of issues. The course will provide students with
the opportunity to examine and discuss real life examples of effective public relations strategies, and
strategies that have failed. Students will gain an understanding of the critical role that events management
plays in supporting all public relations strategies and planning.

Semester 2
Marketing of Events (PEM200) (4 credits)

Students will learn how to create a buzz in the community through innovative marketing plans designed to
support corporate and stakeholder events. This course will lead students through the basic principles of
what motivates the general public to attend and support events. The course will show students how to
successfully market corporate, charitable and community events while meeting the goals and objectives of
the Public Relations plan.

Research as a P. R. and Event Tool (PEM201) (4 credits)

This course will take students through qualitative and quantitative research processes and how they can be
used as a valuable tool in all aspects of public relations and event management. Students will plan and
conduct a focus group session with college students on assigned topics and learn how to utilize public
opinion polling to support PR and event strategies. Research is a fundamental tool in the PR and event
planning processes.

Sponsorship and Fundraising (PEM202) (4 credits)

Sponsorship programs and fund-raising activities depend heavily on successful public relations and event
management strategies to reach their goals. Students will learn how to identify and motivate donors and
will be responsible for planning and executing an actual fund-raising event on behalf of a local charity.
Instruction will be also provided on seeking out sponsorship of events and development of strategic
sponsorship guidelines.

Public Relations Writing - Lab 2 (PEM203) (6 credits)

This writing course take students to the next level of writing proficiency, following up on the first semester
writing lab. This course will also introduce students to the basics of desktop publishing and will prepare
them to become corporate spokespersons through presentation skills training. Students will develop
individual presentations on selected topics and address their classmates with powerpoint support.

Field Placement (PEM205) (3 credits)

The last four weeks of the Public Relations and Event Management program will have students placed with
local organizations, institutions, businesses and charitable groups to provide public relations and event
management support in a real-life setting. Past placements have included police departments, hospitals,
boards of education, chambers of commerce and government offices.



Community and Stakeholder Relations (PEM206) (4 credits)

This course will provide students with an understanding of the importance of community and stakeholder
relations in building, supporting and improving an organizations image. Students will learn to identify key
stakeholder groups that need to be addressed in public relations and event plans. The course will examine
specific strategies to build strong long-term relationships with community and stakeholder groups and will
include in-class lectures by professionals in the field of community relations. Students will learn how to
incorporate sponsored events into the stakeholder strategies to provided added value to public relations
plans.
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PROGRAM OVERVIEW

With a strong business foundation, this program will incorporate a comprehensive understanding of the
sport industry preparing you to manage in the business of sport.

The fundamentals of business administration are introduced through courses in communication,
accounting, marketing, technology, research, and human resources. You will gain a thorough knowledge of
the structure and dynamic function of the Canadian sport industry through curriculum in governance
structures, rules and regulations, coaching standards, tournament hosting and scheduling, and sport
sponsorship.

PROGRAM OUTCOMES
A graduate of the Sports Administration program will be able to:

1. Select and effectively use technology and software programs relevant to sport management and
entrepreneurship.

2. Develop, analyze and implement marketing strategies for products, programs, events, services and
facilities related to sporting organizations or events.

3. Develop business strategies for sports organizations which take into account the current political
and economic environment to maintain currency in the industry while considering historical context.

4. Comply with relevant statutes, regulations, safety and accessibility standards, and business
practices.

5. Apply leadership strategies and best practices to effectively manage personnel and accomplish
organizational goals.

6. Employ current and relevant financial management strategies to support the operations of a sport
organization or event.

7. Employ environmentally sustainable practices in recreation and sport industries.

8. Plan, organize and deliver sport projects, tournaments, programs or community events that respond
to needs, interests and abilities, engage participants, and promote health and wellness.

9. Apply administrative, communication and customer service skills to support the delivery of sport
and recreation programs, events, and services according to industry standards.

10. Develop strategies for ongoing personal and professional development as a sport and recreation
professional to contribute to a positive work environment.
11. Conduct and present research to support business decision making in a sport organization.

ADMISSIONS
MINIMUM ACADEMIC REQUIREMENTS

Ontario Secondary School Diploma (OSSD) or equivalent, mature student status.

Grade 12 English (C) ENG4C and Grade 11 Foundations for College Math (C) MBF3C. Missing any
requirements? Get them for free from Academic Upgrading.

Applicants, whose first language is not English, must provide proof of English proficiency. Sault College


https://www.saultcollege.ca/programs/upgrading-highschool/academic-upgrading
https://www.saultcollege.ca/programs/upgrading-highschool/academic-upgrading
https://www.saultcollege.ca/programs/upgrading-highschool/academic-upgrading

accepts the TOEFL, or IELTS, or equivalent test to satisfy our English admission requirements.

Please contact admissions@saultcollege.ca for details about applying to this program with advanced
standing.

CAREER PATHS

The Sports Administration program aligns with national occupation code (NOC) 0513: Recreation, sports
and fitness program and service directors.

Statistics Canada offers the following definition of jobs related to NOC 0513: Recreation, sports and fitness

program and service directors plan, organize, direct, control and evaluate the operations of comprehensive
recreational, sports and fitness programs and services, national or provincial sports governing agencies and
professional athletic teams. They are employed by municipalities, community and private recreational and

fitness organizations, sports governing agencies and professional athletic team organizations.

MANDATORY FEES
Domestic International
Tuition Ancillary Tuition Ancillary
$2,648.20 $1,275.00 $15,120.30 $1,925.00

These fees are for the 2025-2026 academic year (year 1 of study), and are subject to change. Please visit
your Student Portal to view your Schedule of Fees.

EDUCATIONAL PATHS
The Sports Management program adds to the program compliment of the Sault College School of Business.
As the first semester shares courses with other Business Diploma programs as well as the Business

Fundamentals Certificate program, students may transfer from one program to the other following first
semester.

OTHER INFORMATION

Program College Contact: Helen Lindfors, helen.lindfors@saultcollege.ca

PROGRAM OF STUDY

SEMESTER 1

BCM101-3 Introduction to Marketing

CMM115-3 Communications |

HRM202-3 Principles of Human Resource Management
SPT100-1 Sports Practicum 1


mailto:admissions@saultcollege.ca
mailto:helen.lindfors@saultcollege.ca

SPT101-3 The Essence of Sport
BCG110-3 Personal Development, Finance, and Brand

SEMESTER 2

BCG307-3 Project Management

BCO118-3 Computer Applications for Business |
SPT200-1 Sports Practicum 2

SPT201-3 Team and League Management
SPT202-3 Sport Organization and Governance
GEN100-3 Global Citizenship

SEMESTER 3

MKT312-3 Research, Data and Analytics
SPT300-1 Sports Practicum 3

SPT303-3 Sport and Program Event Management
SPT304-3 Facility Operations

SPT305-3 Sport and Sponsorship and Sales

Select one of the following:
GEN110: Student Selected General Education

SEMESTER 4

BCG202-4 Finance |

BCG210-4 Business Planning

BCG216-3 Corporate Responsibility
MKT401-3 Digital and Social Media Marketing
SPT400-1 Sports Practicum 4

SPT401-3 The Business of Professional Sport

Course Descriptions

Semester 1
Introduction to Marketing (BCM101) (3 credits)

This course is a practical introduction into the world of strategic marketing. Students will
become acquainted with current Canadian marketing concepts, terminology, and practices,
examine strategies to apply them to contemporary marketing situations, and gain an
understanding of how they affect an organization's viability. Students will also explore
consumer and business marketing, product planning, building customer relationships and
creating customer value. This course provides a basic understanding of Canadian marketing
structures and techniques including defining and segmenting target markets and interpreting
market research data.

Communications | (CMM115) (3 credits)

This course is designed to help students develop the skills necessary to communicate effectively in their
programs and at the college level. Students will think critically to capture the meaning messages and
respond appropriately; produce coherent, clear paragraphs; and purposively research and responsibly
integrate credible sources into their own writing. Emphasis is placed on the writing process, from planning
to revising, while providing opportunities to explore various modes of communication.

Principles of Human Resource Management (HRM202) (3 credits)
In this course, students will be introduced to the role of the Human Resource professional and to human
resources management areas of practice. Students will explore important topics such as human resource



planning, employee recruitment and selection, training and development, compensation and benefits,
workplace health and safety, performance management, employee and labour relations, and relevant
employment legislation.

Sports Practicum 1 (SPT100) (1 credits)

This course focuses on authentic and practical work experience in the sport industry. Students acquire
practicum placements in STP 100 that will introduce them to some of the many types of work done in the
field of sports administration in a variety of settings. During the practicum, the students work closely with
the placement coordinator and various staff who will mentor the students through sport related tasks. The
internship requires students to work a minimum of 20 hours in the Department of Athletics at Sault
College.

The Essence of Sport (SPT101) (3 credits)

Students in this course will be introduced to the history of sport as a cultural phenomenon, what sport is in
the modern age, and sport as a business from a broad context.

Personal Development, Finance, and Brand (BCG110) (3 credits)

This course provides students with practical skills to navigate life’s challenges. Students will explore
strategies for self-improvement, financial literacy, and the tools needed to develop a unique personal
brand. Students will learn how to set and achieve meaningful goals, manage their finances effectively and
create a personal brand that sets them apart from others. Students will gain the knowledge and skills
necessary for success in both their personal and professional lives.

Semester 2
Project Management (BCG307) (3 credits)

In this course, students will develop managerial skills to propose, plan, secure resources, budget, and lead
project teams to successful completions of projects. Students will also learn why organizations have
developed a formal project management process supported by the Project Management Institute (PMI)
and its Project Management Body of Knowledge (PMBOK) to gain a competitive advantage. The case study
approach will be used along with an investigation of software and collaboration tools that aid in carrying
out activities of project planning and project execution.

Computer Applications for Business | (BCO118) (3 credits)

In this course, students will have exposure to a comprehensive Windows-based financial spreadsheet
package to enhance their problem solving abilities. The package used will be Microsoft Excel 2019 for
Windows. The student will use this as a tool to prepare various reports and presentations, and applications
which can be transferred in work commonly performed in the modern office. Students will gain hands-on
experience in learning and understanding the software, as well as creating and developing spreadsheet
applications. Students will develop and enhance spreadsheets, charts, data lists, tables, macros and
perform what-if analysis. An overview of MS Word will also be included in this course.

Sports Practicum 2 (SPT200) (1 credits)

This course focuses on authentic and practical work experience in the sport industry. Students acquire
practicum placements in SPT200 that build off the placements they experienced in Semester 1 in the
Athletics Department. SPT200 practicum placements will focus largely on major sport event planning in the
second semester where students will be asked to work in teams to support and deliver these sporting



events. During the practicum, the students work closely with the placement coordinator and various staff
who will mentor the students through sport related tasks. The internship requires students to work a
minimum of 20 hours in the Department of Athletics at Sault College.

Team and League Management (SPT201) (3 credits)

Students in this course will explore the planning and implementation of sport leagues and tournaments.
Students will examine demand in specific markets and situations, determine project plans and
requirements, and develop tournament operational plans that consider league structure, obligations, and
responsibilities. Students will have an opportunity to plan a tournament as part of course work.

Sport Organization and Governance (SPT202) (3 credits)

In this course, students will be introduced to and explore the bodies and organizations involved in the
organization, regulation, funding and administration of sports and recreation in Canada. Students will also
discuss the involvement of government in developing statutes and regulations that govern sport, and
impact of governance on athletes.

Global Citizenship (GEN100) (3 credits)

The world we are living in is one in which local, national and international issues are interwoven, and the
need for us to understand the impact these issues can have on our lives has never been greater! Using a
socio-cultural, political and environmental lens, students will view how the world is changing and how to
become active agents of change from the local to international level. Important issues such as social
injustice, poverty, environmental protection, resource scarcity, sustainability, and health will be addressed.
Global citizenship is an opportunity to ‘Be the Change’. This course meets the Civic Life and Social and
Cultural Understanding General Education themes.

Semester 3
Research, Data and Analytics (MKT312) (3 credits)

In this course, students will learn and practice foundational research methods. Students will gain an
understanding for the intention of research to support providing the information decisionmakers need to
address challenges and opportunities of an organization. Students will explore the role marketing
professionals have in the research process toward understanding a client’s needs and objectives. Students
will also learn to collect and analyze data toward innovative problem-solving.

Sports Practicum 3 (SPT300) (1 credits)

This course focuses on authentic and practical work experience in the sport industry. Students will acquire
practicum placements in SPT300 that introduce them to some of the many types of work done in the field
of sports administration, in a variety of settings. During the practicum, students work closely with the
placement coordinator and either mentors in the College Athletics department or in community sport
organizations who will mentor the students through sport-related administrative tasks in a real-world
environment.

Sport and Program Event Management (SPT303) (3 credits)

Students in this course will explore sporting and program event preparation and planning from inception to
delivery. Students will develop a strong understanding of various event planning factors including: the
techniques for selecting and evaluating particular event sites, forecasting demand and supply in specific
markets, using timelines and schedules, creating and managing event budgets, identifying types of
sponsorships and funding, developing partnerships and volunteer staffing, addressing risk management
issues and implementing rules and regulations, and conducting a post event analysis.



Facility Operations (SPT304) (3 credits)

In this course, students will be introduced to varying elements of managing a sport facility including
stadiums, arenas, and athletic complexes at varying levels including local, provincial and national. Students
will explore all aspects of the operation including staffing, stakeholder involvement, sporting events and
programming, and financial considerations and operations.

Sport and Sponsorship and Sales (SPT305) (3 credits)

Students in this course will explore the increased costs and financial needs of sport and recreation and will
discuss how to meet those needs. Students will work to develop a practical approach to obtaining the
financial resources required by both for-profit and nonprofit sporting organizations. Students will also
discuss and explore the role of sales and marketing in the financial viability of a sporting organization with
topics including sales management, ticket sales, sponsorship opportunities, athlete endorsements, and
licensing and merchandising.

Student Selected General Education (GEN110) (3 credits)
For Transfer Credit Purposes only.

Semester 4

Finance | (BCG202) (4 credits)

In this course, students will examine the goals and objectives of financial management with an emphasis
on decision making. Students will evaluate data to prepare estimates, apply working capital management
techniques, evaluate sources of short-term financing, calculate value and rate of return, and calculate the
cost of capital.

Business Planning (BCG210) (4 credits)

Students will utilize the knowledge relating to business activities gained through the curriculum in the
previous three semesters to develop a winning strategy for their respective companies (in a computerized
business simulation). Students will co-manage the operations of an Athletic Footwear company competing
in a simulated Global Market. Students will also develop a comprehensive approach to business planning
and entrepreneurial strategy through guided lectures and support. They will develop critical skills in
business concept development, market research, financial projections, marketing strategy, operational
planning, and presentation techniques. Students will create a comprehensive business plan as they
transform innovative ideas into structured, viable business proposals.

Corporate Responsibility (BCG216) (3 credits)

In this course, students will learn about the role of corporations in society including their responsibility to
contribute to positive environmental sustainability and social impact outcomes. Students will learn about
corporate responsibility challenges facing businesses today, including climate change, social injustice,
greenwashing, and resource use. Students will also learn how organizations are successfully rising to meet
these challenges and enhancing both their economic and environmental performance through community
initiatives, stakeholder engagement, global partnerships, and ESG reporting. Students will define good ESG
performance, examine ethical issues in business as it relates to environmental and social topics, and will
look at mechanisms such as legislation and social activism that aim to hold corporations accountable.

Digital and Social Media Marketing (MKT401) (3 credits)

In this course, students will focus on digital and social media marketing strategies using a range of online



marketing tools. Students will consider key elements of content creation, user engagement, and effective
promotion and communication in a digital format. Students will also explore search engine optimization
and analytics that contribute toward and effective marketing strategy.

Sports Practicum 4 (SPT400) (1 credits)

Students will draw on all of their course work from throughout the program in this final in-industry
practicum placement.

The Business of Professional Sport (SPT401) (3 credits)

In this course, students will explore and develop an understanding of the multi-billion-dollar sporting
industry from a global perspective. Taking into consideration complicated management and organizational
structures that balance multiple demands including athlete and facility management, fans and varying
rules and regulations, students will discuss the management of modern professional sports franchises
using case studies and group discussions.



Supply Chain Management Section B.4s

2025-07-02
Ontario College Graduate Certificate (1 Year - 2 Semesters ) (2180) 4\ SAULT
705.759.6700 : 1.800.461.2260 : www.saultcollege.ca : Sault Ste. Marie, ON, Canada [8%) couece

PROGRAM OVERVIEW

In today’s competitive business environment, logistics, supply chain management, risk management, and
controlling supply chain costs can be the difference between survival or failure of businesses globally.

Are you willing to be the difference-maker? We know you are!

The Supply Chain Management 8-month Ontario College Graduate Certificate program is designed for
university and college grads like you who are ready to step up to a career in logistics, operations, and
supply chain management.

Through the program, you will gain:

e Critical negotiation skills
e Experience in managerial accounting
e Professional communication strategies
e Quality assurance and risk management techniques
Plus, you will learn about manufacturing operations, purchasing, transportation, and physical distribution.

If you’re searching for the next steps to an exciting and in-demand career in business, you will find it here!

PROGRAM OUTCOMES
The graduate has reliably demonstrated the ability to:

1. Examine the connections between strategic objectives, stakeholder expectations, and supply chain
design, functions, processes and roles, to guide decision-making, problem-solving and coordination
of tasks.

2. Determine the value added and financial implications of supply chain decisions and design on overall
business profitability, efficiency and stakeholder satisfaction.

3. Ensure supply chain activities and transactions are compliant with relevant legal, regulatory and
contractual obligations, and industry and organization standards and policies for quality, health,
safety, accountability, social and environmental responsibility.

4. Use risk mitigation tools and strategies to inform supply chain management decisions

5. Contribute to the acquisition and sale of goods, services and materials in accordance with best
practices and public and private sector stakeholder expectations across a variety of industries.

6. Contribute to the strategic planning and scheduling of material requirements, resource allocation
and inventory for efficient production and fulfillment of customer orders and returns.

7. Coordinate the efficient handling and movement of goods, services, materials and related
information within and between supply chains.?

8. Contribute to the identification and management of continuous improvements to functions and
processes within and between supply chains.

9. Use available technologies to enhance work performance and support supply chain functions,
processes, transactions and communications.

10. Monitor relevant trends, emerging technologies, and local and global economic, political and



environmental issues to enhance work performance and guide management decisions.

11. Use leadership and communication skills to establish and manage strategic relationships with
adversity of stakeholders and support the achievement of business goals.

12. Develop and apply ongoing strategies for personal, career and professional development.

ADMISSIONS

MINIMUM ACADEMIC REQUIREMENTS
Ontario College Diploma, Ontario College Advanced Diploma, Degree, or equivalent.

Applicants whose first language is not English, must provide proof of English proficiency. Sault College
accepts the TOEFL, or IELTS, or equivalent test to satisfy our English admission requirements.

CAREER PATHS

Possible Occupational Titles:

e Purchasing agent or officer
¢ Inventory specialist
e Compliance specialist or manager
e Supply chain supervisor
e Customs agent, broker or specialist
e Tracking and scheduling coordinator
e Logistics coordinator
e Demand planner
Occupational Areas:

e Retail Operations

e |ogistics Companies

e Transportation Industry
Distribution centres
Public and Private Sectors

OTHER INFORMATION

Program College Contact: Tracy Galizia, tracy.galizia@saultcollege.ca

PROGRAM OF STUDY

SEMESTER 1

ACC209-4 Managerial Accounting

BCO118-3 Computer Applications for Business |
SCM101-3 Intro to Logistics & Supply Chain Mgmt
SCM102-3 Analysis of Supply Market & Suppliers
SCM103-4 Supply Chain Distribution Fulfillment
SCM104-3 Logistics Operating Methods and Systems

SEMESTER 2
SCM201-4 Global Supply Chain Management
SCM202-3 Communicating in Supply Chain Management


https://scisweb.saultcollege.ca/AcademicCalendar/htmlfiles/BUS/mailto:

SCM203-4 Advanced Logistics & Transportation Mgmt
SCM204-3 Customs, Compliance and Security
SCM205-3 Employment & Career Preparedness
SCM206-3 Total Quality Management

Course Descriptions

Semester 1
Managerial Accounting (ACC209) (4 credits)

In this course, students will learn how to effectively use the accounting information that is required by
managers to plan, direct, and control the operations of their business organization. Students will gain an
understanding of managerial accounting data pertaining to cost systems, cost behaviour,
cost-volume-profit relationships, decision-making, and budgeting.

Computer Applications for Business | (BCO118) (3 credits)

In this course, students will have exposure to a comprehensive Windows-based financial spreadsheet
package to enhance their problem solving abilities. The package used will be Microsoft Excel 2019 for
Windows. The student will use this as a tool to prepare various reports and presentations, and applications
which can be transferred in work commonly performed in the modern office. Students will gain hands-on
experience in learning and understanding the software, as well as creating and developing spreadsheet
applications. Students will develop and enhance spreadsheets, charts, data lists, tables, macros and
perform what-if analysis. An overview of MS Word will also be included in this course.

Intro to Logistics & Supply Chain Mgmt (SCM101) (3 credits)

This course introduces students to procurement, operations and logistics management in a coordinated
and efficient corporate operation. Students are introduced to the management of the flow of products
from raw material sourcing and acquisition through delivery to the final user.

Analysis of Supply Market & Suppliers (SCM102) (3 credits)

This course focuses on an analysis of supply market conditions, and will cover topics that support sourcing
strategy development, contract negotiations and cost management initiatives.

Supply Chain Distribution Fulfillment (SCM103) (4 credits)

This course provides a comprehensive introduction to the process form product development through
order receipt and delivery to consumer.

Logistics Operating Methods and Systems (SCM104) (3 credits)

This course evaluates the role of efficient logistics and transportation services, and the impact on
corporate effectiveness. Topics include: risk management, security, customer service and order fulfillment,
distribution operations, purchasing or operation of transportation services, third-party providers and
customs documentation.

Semester 2

Global Supply Chain Management (SCM201) (4 credits)



This course examines the requirements for global operations and strategy development. Topics include
sourcing products and services, compliance with best practices, and international and domestic laws and
trade agreements. Similarities and differences of international and domestic operations will be explored.

Communicating in Supply Chain Management (SCM202) (3 credits)

This course focuses on the development and refinement of effective interpersonal communication skills.
The course includes advanced communication strategies, presentation and research skills, business
document writing, meeting and management team strategies, business etiquette, and advanced
employment communications including intercultural communication.

Advanced Logistics & Transportation Mgmt (SCM203) (4 credits)

This course provides an advanced analysis of logistics and transportation services, customer service,
distribution operations, purchasing, order processing, facility design and operations, carrier selection,
transportation costing, and negotiation.

Customs, Compliance and Security (SCM204) (3 credits)

This course discuses customs including the role of customs and border protection, supply security
programs, export programs and tariffs, brokers, and trusted traders.

Employment & Career Preparedness (SCM205) (3 credits)

This course facilitates plans and processes to achieve a successful job search in the supply chain
management industry including the development of targeted resumes and cover letters, identification of
all relevant job search resources, learning effective interview skills and using social media as part of the job
search process. This course also discusses personal and professional development strategies for growth
and lifelong learning.

Total Quality Management (SCM206) (3 credits)

This course considers total quality management principles, practices, and techniques, and the relationship
to manufacturing and competitive strategies.
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PROGRAM OVERVIEW

This four-semester graduate certificate prepares you with supply chain and management concepts and practic
succeed in the industry.

Upon successful completion of your graduate certificate, you will achieve a Certificate in International Freight
Forwarding from the Canadian International Freight Forwarders Association (CIFFA). The certificate is recogniz
within the international transportation and international trade logistics industries.

You can also achieve a Certificate of Recognition in Introductory Dispatch and Operations Software from Unive
Freight Operating System (UFQOS). The certificate is evidence that you would be prepared to use the UFOS
transportation management system, which is used by hundreds of supply chain organizations across North
America.

ADMISSIONS

MINIMUM ACADEMIC REQUIREMENTS
Ontario College Diploma, Ontario College Advanced Diploma, Degree, or equivalent.

Applicants whose first language is not English, must provide proof of English proficiency. Sault College accepts
TOEFL, or IELTS, or equivalent test to satisfy our English admission requirements.

CAREER PATHS

Employment opportunities for graduates of this program are in high demand and spans all industries. The supj
chain sector currently involves professionals who work in a range of occupations and industries such as freight
transportation arrangements, government agencies, manufacturing and production industries, retailers and
distributors, third-party logistics firms, transportation and warehousing organizations, and wholesale trade
companies.

MANDATORY FEES

Domestic International

Tuition Ancillary Tuition Ancillary
[ 11 1 1 1




|| N/A || N/A || $16,202.30 || $3,000.00 ||

These fees are for the 2025-2026 academic year (year 1 of study), and are subject to change. Please visit your
Student Portal to view your Schedule of Fees.

EDUCATIONAL PATHS

Graduates of Sault College’s One-Year Supply Chain Management Graduate Certificate will be able to enter the
second year of the Two-Year program with Advanced Standing.

Other graduates who would feed into the program:

Ontario College Diploma programs, with special interest to graduates of programs in the Business cluste
OTHER INFORMATION

Program College Contact: Tracy Galizia, tracy.galizia@saultcollege.ca

PROGRAM OF STUDY

SEMESTER 1

ACC209-4 Managerial Accounting

BCO118-3 Computer Applications for Business |
SCM101-3 Intro to Logistics & Supply Chain Mgmt
SCM102-3 Analysis of Supply Market & Suppliers
SCM106-4 Employment and Career Readiness
SCM202-3 Communicating in Supply Chain Management

SEMESTER 2

SCM103-4 Supply Chain Distribution Fulfillment
SCM104-3 Logistics Operating Methods and Systems
SCM105-3 Tech & Comp Apps in Supply Chain Mgmt
SCM201-4 Global Supply Chain Management
SCM203-4 Advanced Logistics & Transportation Mgmt
SCM204-3 Customs, Compliance and Security

SEMESTER 3

BCG216-3 Corporate Responsibility

GBM308-3 Business Analytics & Data Strategy

SCM301-3 Professional Purchasing

SCM302-4 International Transportation and Trade
SCM303-4 Essentials of Freight Forwarding (CIFFA)
SCM304-3 Inventory Control and Materials Management

SEMESTER 4
SCM400-12 SCM Internship and Seminar

Course Descriptions

Semester 1

Managerial Accounting (ACC209) (4 credits)



In this course, students will learn how to effectively use the accounting information that is required by
managers to plan, direct, and control the operations of their business organization. Students will gain ar
understanding of managerial accounting data pertaining to cost systems, cost behaviour,
cost-volume-profit relationships, decision-making, and budgeting.

Computer Applications for Business | (BCO118) (3 credits)

In this course, students will have exposure to a comprehensive Windows-based financial spreadsheet
package to enhance their problem solving abilities. The package used will be Microsoft Excel 2019 for
Windows. The student will use this as a tool to prepare various reports and presentations, and applicati
which can be transferred in work commonly performed in the modern office. Students will gain hands-c
experience in learning and understanding the software, as well as creating and developing spreadsheet
applications. Students will develop and enhance spreadsheets, charts, data lists, tables, macros and
perform what-if analysis. An overview of MS Word will also be included in this course.

Intro to Logistics & Supply Chain Mgmt (SCM101) (3 credits)

This course introduces students to procurement, operations and logistics management in a coordinated
and efficient corporate operation. Students are introduced to the management of the flow of products
from raw material sourcing and acquisition through delivery to the final user.

Analysis of Supply Market & Suppliers (SCM102) (3 credits)

This course focuses on an analysis of supply market conditions, and will cover topics that support sourci
strategy development, contract negotiations and cost management initiatives.

Employment and Career Readiness (SCM106) (4 credits)

This course facilitates plans and processes to achieve a successful job search in Canada within the suppl
chain management industry including the development of targeted resumes and cover letters,
identification of all relevant job search resources, learning effective interview skills and using social mec
as part of the job search process. This course also discusses personal and professional development
strategies for growth and lifelong learning.

Communicating in Supply Chain Management (SCM202) (3 credits)

This course focuses on the development and refinement of effective interpersonal communication skills
The course includes advanced communication strategies, presentation and research skills, business
document writing, meeting and management team strategies, business etiquette, and advanced
employment communications including intercultural communication.

Semester 2
Supply Chain Distribution Fulfillment (SCM103) (4 credits)

This course provides a comprehensive introduction to the process form product development through
order receipt and delivery to consumer.

Logistics Operating Methods and Systems (SCM104) (3 credits)

This course evaluates the role of efficient logistics and transportation services, and the impact on
corporate effectiveness. Topics include: risk management, security, customer service and order fulfillm
distribution operations, purchasing or operation of transportation services, third-party providers and
customs documentation.



Tech & Comp Apps in Supply Chain Mgmt (SCM105) (3 credits)

This course examines various aspects of computer applications supporting logistics and supply chain
processes, analysis and decision-making applications for planning and scheduling, data mining and rese:
tools for supportive decision-making, and office suite applications for professional presentations and
documents.

Global Supply Chain Management (SCM201) (4 credits)

This course examines the requirements for global operations and strategy development. Topics include
sourcing products and services, compliance with best practices, and international and domestic laws an
trade agreements. Similarities and differences of international and domestic operations will be explorec

Advanced Logistics & Transportation Mgmt (SCM203) (4 credits)

This course provides an advanced analysis of logistics and transportation services, customer service,
distribution operations, purchasing, order processing, facility design and operations, carrier selection,
transportation costing, and negotiation.

Customs, Compliance and Security (SCM204) (3 credits)

This course discuses customs including the role of customs and border protection, supply security
programs, export programs and tariffs, brokers, and trusted traders.

Semester 3
Corporate Responsibility (BCG216) (3 credits)

In this course, students will learn about the role of corporations in society including their responsibility
contribute to positive environmental sustainability and social impact outcomes. Students will learn abo
corporate responsibility challenges facing businesses today, including climate change, social injustice,

greenwashing, and resource use. Students will also learn how organizations are successfully rising to me
these challenges and enhancing both their economic and environmental performance through commur
initiatives, stakeholder engagement, global partnerships, and ESG reporting. Students will define good E
performance, examine ethical issues in business as it relates to environmental and social topics, and wil
look at mechanisms such as legislation and social activism that aim to hold corporations accountable.

Business Analytics & Data Strategy (GBM308) (3 credits)

This course introduces data driven business decision making skills that better inform practices in the
workplace. Through the use of statistical tools, students will prepare and interpret visual representatior
of data.

Professional Purchasing (SCM301) (3 credits)

The course explores the purchasing cycle including supply management and commodity strategy, suppli
qualification, selection, and management. Students will also learn why performance metrics are critical
purchasing performance. Students will gain insight into the role of a professional purchaser, including
purchasing strategy, best practices and applying ethics to the function.

International Transportation and Trade (SCM302) (4 credits)

This course is one of two that are part of a professional standards association program (Canadian



International Freight Forwarders Association) which provides you with a broad introduction to the basic
and principles of freight forwarding. A combined theory and hands-on environment allow you to gain a
deeper understanding of the role of the freight forwarder, transportation geography, various modes of
transportation, and how terms of trade are used between buyer and seller in a contract of sale of good:s

Essentials of Freight Forwarding (CIFFA) (SCM303) (4 credits)

This course builds on the knowledge acquired in the International Transportation and Trade course. A
combined theory and hands-on environment will introduce students to the requirements for various
international payments, export packaging and warehousing, commercial documentation, transportatior
insurance, cargo security and dangerous goods, as well as alternative methods of transportation. They v
also learn about cost and quoting.

Inventory Control and Materials Management (SCM304) (3 credits)

This course provides students with a broad Canada-based introduction to the basics of materials
management, manufacturing planning and control systems, inventory control, physical distribution, anc
relationships with other operational functions within the supply chain.

Semester 4
SCM Internship and Seminar (SCM400) (12 credits)

This course combines an unpaid internship and seminar. Throughout the 300-hour work placement peri
(the internship), students will come together each week for a two-hour seminar.

Internship - The goal of the internship is to help students get real-world experience within the supply ch
management industry in Canada.

Seminar - The goal of this seminar is to develop the abilities of students to become supply chain leaders
and supply chain management professionals, i.e., to lead groups of people and to manage change. This
workshop focuses on the issues in leadership and professionalism, such as developing best practice
leadership characteristics, becoming self-aware, creating a vision and a mission statement, and perform
the steps toward effective leadership. The Leadership and Professionalism workshop draws from the wt
of a variety of credible and well-respected "thought leaders" in the areas of leadership, management, a
human relations.
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PROGRAM OVERVIEW

Sault College is temporarily suspending a new intake of this program for the 2025 / 2026 Academic Year.
The program is still running for all in-progress students. This program may be reinstated in a future
Academic Year.

This four-semester graduate certificate prepares students with supply chain and management concepts
and practice to succeed in the industry.

Successful graduates of this program will achieve a Certificate in International Freight Forwarding from the
Canadian International Freight Forwarders Association (CIFFA). The certificate is recognized within the
international transportation and international trade logistics industries. Graduates of this program can also
achieve a Certificate of Recognition in Introductory Dispatch and Operations Software from Universal
Freight Operating System (UFOS). The certificate is evidence that students are prepared to use the UFOS
transportation management system, which is used by hundreds of supply chain organizations across North
America.

ADMISSIONS

MINIMUM ACADEMIC REQUIREMENTS
Ontario College Diploma, Ontario College Advanced Diploma, Degree, or equivalent.

Applicants whose first language is not English, must provide proof of English proficiency. Sault College
accepts the TOEFL, or IELTS, or equivalent test to satisfy our English admission requirements.

CAREER PATHS

Employment opportunities for graduates of this program are in high demand and spans all industries. The
supply chain sector currently involves professionals who work in a range of occupations and industries such
as freight transportation arrangements, government agencies, manufacturing and production industries,
retailers and distributors, third-party logistics firms, transportation and warehousing organizations, and
wholesale trade companies.

EDUCATIONAL PATHS

Graduates of Sault College’s One-Year Supply Chain Management Graduate Certificate will be able to enter
the second year of the Two-Year program with Advanced Standing.



Other graduates who would feed into the program:

e Ontario College Diploma programs, with special interest to graduates of programs in the Business
cluster.
Graduates of the Advanced Supply Chain Management - Emergent Technologies program could pursue
other Ontario College Graduate Certificate programs.

OTHER INFORMATION

PROGRAM OF STUDY

SEMESTER 1

ACC209-4 Managerial Accounting

BCO118-3 Computer Applications for Business |
SCM101-3 Intro to Logistics & Supply Chain Mgmt
SCM102-3 Analysis of Supply Market & Suppliers
SCM106-4 Employment and Career Readiness
SCM202-3 Communicating in Supply Chain Management

SEMESTER 2

SCM103-4 Supply Chain Distribution Fulfillment
SCM104-3 Logistics Operating Methods and Systems
SCM105-3 Tech & Comp Apps in Supply Chain Mgmt
SCM201-4 Global Supply Chain Management
SCM203-4 Advanced Logistics & Transportation Mgmt
SCM204-3 Customs, Compliance and Security

SEMESTER 3

BCG216-3 Corporate Responsibility

GBM308-3 Business Analytics & Data Strategy

SCM301-3 Professional Purchasing

SCM302-4 International Transportation and Trade
SCM303-4 Essentials of Freight Forwarding (CIFFA)
SCM304-3 Inventory Control and Materials Management

SEMESTER 4
SCM400-12 SCM Internship and Seminar

Course Descriptions

Semester 1
Managerial Accounting (ACC209) (4 credits)

In this course, students will learn how to effectively use the accounting information that is required by
managers to plan, direct, and control the operations of their business organization. Students will gain an
understanding of managerial accounting data pertaining to cost systems, cost behaviour,
cost-volume-profit relationships, decision-making, and budgeting.



Computer Applications for Business | (BCO118) (3 credits)

In this course, students will have exposure to a comprehensive Windows-based financial spreadsheet
package to enhance their problem solving abilities. The package used will be Microsoft Excel 2019 for
Windows. The student will use this as a tool to prepare various reports and presentations, and applications
which can be transferred in work commonly performed in the modern office. Students will gain hands-on
experience in learning and understanding the software, as well as creating and developing spreadsheet
applications. Students will develop and enhance spreadsheets, charts, data lists, tables, macros and
perform what-if analysis. An overview of MS Word will also be included in this course.

Intro to Logistics & Supply Chain Mgmt (SCM101) (3 credits)

This course introduces students to procurement, operations and logistics management in a coordinated
and efficient corporate operation. Students are introduced to the management of the flow of products
from raw material sourcing and acquisition through delivery to the final user.

Analysis of Supply Market & Suppliers (SCM102) (3 credits)

This course focuses on an analysis of supply market conditions, and will cover topics that support sourcing
strategy development, contract negotiations and cost management initiatives.

Employment and Career Readiness (SCM106) (4 credits)

This course facilitates plans and processes to achieve a successful job search in Canada within the supply
chain management industry including the development of targeted resumes and cover letters,
identification of all relevant job search resources, learning effective interview skills and using social media
as part of the job search process. This course also discusses personal and professional development
strategies for growth and lifelong learning.

Communicating in Supply Chain Management (SCM202) (3 credits)

This course focuses on the development and refinement of effective interpersonal communication skills.
The course includes advanced communication strategies, presentation and research skills, business
document writing, meeting and management team strategies, business etiquette, and advanced
employment communications including intercultural communication.

Semester 2
Supply Chain Distribution Fulfillment (SCM103) (4 credits)

This course provides a comprehensive introduction to the process form product development through
order receipt and delivery to consumer.

Logistics Operating Methods and Systems (SCM104) (3 credits)

This course evaluates the role of efficient logistics and transportation services, and the impact on
corporate effectiveness. Topics include: risk management, security, customer service and order fulfillment,
distribution operations, purchasing or operation of transportation services, third-party providers and
customs documentation.

Tech & Comp Apps in Supply Chain Mgmt (SCM105) (3 credits)



This course examines various aspects of computer applications supporting logistics and supply chain
processes, analysis and decision-making applications for planning and scheduling, data mining and research
tools for supportive decision-making, and office suite applications for professional presentations and
documents.

Global Supply Chain Management (SCM201) (4 credits)

This course examines the requirements for global operations and strategy development. Topics include
sourcing products and services, compliance with best practices, and international and domestic laws and
trade agreements. Similarities and differences of international and domestic operations will be explored.

Advanced Logistics & Transportation Mgmt (SCM203) (4 credits)

This course provides an advanced analysis of logistics and transportation services, customer service,
distribution operations, purchasing, order processing, facility design and operations, carrier selection,
transportation costing, and negotiation.

Customs, Compliance and Security (SCM204) (3 credits)

This course discuses customs including the role of customs and border protection, supply security
programs, export programs and tariffs, brokers, and trusted traders.

Semester 3
Corporate Responsibility (BCG216) (3 credits)

In this course, students will learn about the role of corporations in society including their responsibility to
contribute to positive environmental sustainability and social impact outcomes. Students will learn about
corporate responsibility challenges facing businesses today, including climate change, social injustice,
greenwashing, and resource use. Students will also learn how organizations are successfully rising to meet
these challenges and enhancing both their economic and environmental performance through community
initiatives, stakeholder engagement, global partnerships, and ESG reporting. Students will define good ESG
performance, examine ethical issues in business as it relates to environmental and social topics, and will
look at mechanisms such as legislation and social activism that aim to hold corporations accountable.

Business Analytics & Data Strategy (GBM308) (3 credits)

This course introduces data driven business decision making skills that better inform practices in the
workplace. Through the use of statistical tools, students will prepare and interpret visual representations
of data.

Professional Purchasing (SCM301) (3 credits)

The course explores the purchasing cycle including supply management and commodity strategy, supplier
qualification, selection, and management. Students will also learn why performance metrics are critical to
purchasing performance. Students will gain insight into the role of a professional purchaser, including
purchasing strategy, best practices and applying ethics to the function.

International Transportation and Trade (SCM302) (4 credits)

This course is one of two that are part of a professional standards association program (Canadian
International Freight Forwarders Association) which provides you with a broad introduction to the basics
and principles of freight forwarding. A combined theory and hands-on environment allow you to gain a
deeper understanding of the role of the freight forwarder, transportation geography, various modes of
transportation, and how terms of trade are used between buyer and seller in a contract of sale of goods.



Essentials of Freight Forwarding (CIFFA) (SCM303) (4 credits)

This course builds on the knowledge acquired in the International Transportation and Trade course. A
combined theory and hands-on environment will introduce students to the requirements for various
international payments, export packaging and warehousing, commercial documentation, transportation
insurance, cargo security and dangerous goods, as well as alternative methods of transportation. They will
also learn about cost and quoting.

Inventory Control and Materials Management (SCM304) (3 credits)

This course provides students with a broad Canada-based introduction to the basics of materials
management, manufacturing planning and control systems, inventory control, physical distribution, and
relationships with other operational functions within the supply chain.

Semester 4
SCM Internship and Seminar (SCM400) (12 credits)

This course combines an unpaid internship and seminar. Throughout the 300-hour work placement period
(the internship), students will come together each week for a two-hour seminar.

Internship - The goal of the internship is to help students get real-world experience within the supply chain
management industry in Canada.

Seminar - The goal of this seminar is to develop the abilities of students to become supply chain leaders
and supply chain management professionals, i.e., to lead groups of people and to manage change. This
workshop focuses on the issues in leadership and professionalism, such as developing best practice
leadership characteristics, becoming self-aware, creating a vision and a mission statement, and performing
the steps toward effective leadership. The Leadership and Professionalism workshop draws from the works
of a variety of credible and well-respected "thought leaders" in the areas of leadership, management, and
human relations.



Supply Chain Management - etion B4
Emergent Technologies (Toronto)

Ontario College Graduate Certificate (2 Years - 4 Semesters ) (5904) /b SAULT
705.759.6700 : 1.800.461.2260 : www.saultcollege.ca : Sault Ste. Marie, ON, Canada [8%) couece

PROGRAM OVERVIEW

This four-semester graduate certificate prepares students with supply chain and management concepts
and practice to succeed in the industry.

Successful graduates of this program will achieve a Certificate in International Freight Forwarding from the
Canadian International Freight Forwarders Association (CIFFA). The certificate is recognized within the
international transportation and international trade logistics industries. Graduates of this program can also
achieve a Certificate of Recognition in Introductory Dispatch and Operations Software from Universal
Freight Operating System (UFQOS). The certificate is evidence that students are prepared to use the UFOS
transportation management system, which is used by hundreds of supply chain organizations across North
America.

ADMISSIONS

MINIMUM ACADEMIC REQUIREMENTS
Ontario College Diploma, Ontario College Advanced Diploma, Degree, or equivalent.

Applicants whose first language is not English, must provide proof of English proficiency. Sault College
accepts the TOEFL, or IELTS, or equivalent test to satisfy our English admission requirements.

CAREER PATHS

Employment opportunities for graduates of this program are in high demand and spans all industries. The
supply chain sector currently involves professionals who work in a range of occupations and industries such
as freight transportation arrangements, government agencies, manufacturing and production industries,
retailers and distributors, third-party logistics firms, transportation and warehousing organizations, and
wholesale trade companies.

EDUCATIONAL PATHS

Graduates of Sault College’s One-Year Supply Chain Management Graduate Certificate will be able to enter
the second year of the Two-Year program with Advanced Standing.

Other graduates who would feed into the program:



e Ontario College Diploma programs, with special interest to graduates of programs in the Business
cluster.
Graduates of the Advanced Supply Chain Management - Emergent Technologies program could pursue
other Ontario College Graduate Certificate programs.

PROGRAM OF STUDY

SEMESTER 1

ACC209-4 Managerial Accounting

BCO118-3 Computer Applications for Business |
SCM101-3 Intro to Logistics & Supply Chain Mgmt
SCM102-3 Analysis of Supply Market & Suppliers
SCM106-4 Employment and Career Readiness
SCM202-3 Communicating in Supply Chain Management

SEMESTER 2

SCM103-4 Supply Chain Distribution Fulfillment
SCM104-3 Logistics Operating Methods and Systems
SCM105-3 Tech & Comp Apps in Supply Chain Mgmt
SCM201-4 Global Supply Chain Management
SCM203-4 Advanced Logistics & Transportation Mgmt
SCM204-3 Customs, Compliance and Security

SEMESTER 3

BCG216-3 Corporate Responsibility

GBM308-3 Business Analytics & Data Strategy

SCM301-3 Professional Purchasing

SCM302-4 International Transportation and Trade
SCM303-4 Essentials of Freight Forwarding (CIFFA)
SCM304-3 Inventory Control and Materials Management

SEMESTER 4
SCM400-12 SCM Internship and Seminar

Course Descriptions

Semester 1
Managerial Accounting (ACC209) (4 credits)

In this course, students will learn how to effectively use the accounting information that is required by
managers to plan, direct, and control the operations of their business organization. Students will gain an
understanding of managerial accounting data pertaining to cost systems, cost behaviour,
cost-volume-profit relationships, decision-making, and budgeting.

Computer Applications for Business | (BCO118) (3 credits)

In this course, students will have exposure to a comprehensive Windows-based financial spreadsheet
package to enhance their problem solving abilities. The package used will be Microsoft Excel 2019 for
Windows. The student will use this as a tool to prepare various reports and presentations, and applications
which can be transferred in work commonly performed in the modern office. Students will gain hands-on
experience in learning and understanding the software, as well as creating and developing spreadsheet



applications. Students will develop and enhance spreadsheets, charts, data lists, tables, macros and
perform what-if analysis. An overview of MS Word will also be included in this course.

Intro to Logistics & Supply Chain Mgmt (SCM101) (3 credits)

This course introduces students to procurement, operations and logistics management in a coordinated
and efficient corporate operation. Students are introduced to the management of the flow of products
from raw material sourcing and acquisition through delivery to the final user.

Analysis of Supply Market & Suppliers (SCM102) (3 credits)

This course focuses on an analysis of supply market conditions, and will cover topics that support sourcing
strategy development, contract negotiations and cost management initiatives.

Employment and Career Readiness (SCM106) (4 credits)

This course facilitates plans and processes to achieve a successful job search in Canada within the supply
chain management industry including the development of targeted resumes and cover letters,
identification of all relevant job search resources, learning effective interview skills and using social media
as part of the job search process. This course also discusses personal and professional development
strategies for growth and lifelong learning.

Communicating in Supply Chain Management (SCM202) (3 credits)

This course focuses on the development and refinement of effective interpersonal communication skills.
The course includes advanced communication strategies, presentation and research skills, business
document writing, meeting and management team strategies, business etiquette, and advanced
employment communications including intercultural communication.

Semester 2
Supply Chain Distribution Fulfillment (SCM103) (4 credits)

This course provides a comprehensive introduction to the process form product development through
order receipt and delivery to consumer.

Logistics Operating Methods and Systems (SCM104) (3 credits)

This course evaluates the role of efficient logistics and transportation services, and the impact on
corporate effectiveness. Topics include: risk management, security, customer service and order fulfillment,
distribution operations, purchasing or operation of transportation services, third-party providers and
customs documentation.

Tech & Comp Apps in Supply Chain Mgmt (SCM105) (3 credits)

This course examines various aspects of computer applications supporting logistics and supply chain
processes, analysis and decision-making applications for planning and scheduling, data mining and research
tools for supportive decision-making, and office suite applications for professional presentations and
documents.

Global Supply Chain Management (SCM201) (4 credits)



This course examines the requirements for global operations and strategy development. Topics include
sourcing products and services, compliance with best practices, and international and domestic laws and
trade agreements. Similarities and differences of international and domestic operations will be explored.

Advanced Logistics & Transportation Mgmt (SCM203) (4 credits)

This course provides an advanced analysis of logistics and transportation services, customer service,
distribution operations, purchasing, order processing, facility design and operations, carrier selection,
transportation costing, and negotiation.

Customs, Compliance and Security (SCM204) (3 credits)

This course discuses customs including the role of customs and border protection, supply security
programs, export programs and tariffs, brokers, and trusted traders.

Semester 3
Corporate Responsibility (BCG216) (3 credits)

In this course, students will learn about the role of corporations in society including their responsibility to
contribute to positive environmental sustainability and social impact outcomes. Students will learn about
corporate responsibility challenges facing businesses today, including climate change, social injustice,
greenwashing, and resource use. Students will also learn how organizations are successfully rising to meet
these challenges and enhancing both their economic and environmental performance through community
initiatives, stakeholder engagement, global partnerships, and ESG reporting. Students will define good ESG
performance, examine ethical issues in business as it relates to environmental and social topics, and will
look at mechanisms such as legislation and social activism that aim to hold corporations accountable.

Business Analytics & Data Strategy (GBM308) (3 credits)

This course introduces data driven business decision making skills that better inform practices in the
workplace. Through the use of statistical tools, students will prepare and interpret visual representations
of data.

Professional Purchasing (SCM301) (3 credits)

The course explores the purchasing cycle including supply management and commodity strategy, supplier
qualification, selection, and management. Students will also learn why performance metrics are critical to
purchasing performance. Students will gain insight into the role of a professional purchaser, including
purchasing strategy, best practices and applying ethics to the function.

International Transportation and Trade (SCM302) (4 credits)

This course is one of two that are part of a professional standards association program (Canadian
International Freight Forwarders Association) which provides you with a broad introduction to the basics
and principles of freight forwarding. A combined theory and hands-on environment allow you to gain a
deeper understanding of the role of the freight forwarder, transportation geography, various modes of
transportation, and how terms of trade are used between buyer and seller in a contract of sale of goods.

Essentials of Freight Forwarding (CIFFA) (SCM303) (4 credits)

This course builds on the knowledge acquired in the International Transportation and Trade course. A
combined theory and hands-on environment will introduce students to the requirements for various
international payments, export packaging and warehousing, commercial documentation, transportation
insurance, cargo security and dangerous goods, as well as alternative methods of transportation. They will
also learn about cost and quoting.



Inventory Control and Materials Management (SCM304) (3 credits)

This course provides students with a broad Canada-based introduction to the basics of materials
management, manufacturing planning and control systems, inventory control, physical distribution, and
relationships with other operational functions within the supply chain.

Semester 4
SCM Internship and Seminar (SCM400) (12 credits)

This course combines an unpaid internship and seminar. Throughout the 300-hour work placement period
(the internship), students will come together each week for a two-hour seminar.

Internship - The goal of the internship is to help students get real-world experience within the supply chain
management industry in Canada.

Seminar - The goal of this seminar is to develop the abilities of students to become supply chain leaders
and supply chain management professionals, i.e., to lead groups of people and to manage change. This
workshop focuses on the issues in leadership and professionalism, such as developing best practice
leadership characteristics, becoming self-aware, creating a vision and a mission statement, and performing
the steps toward effective leadership. The Leadership and Professionalism workshop draws from the works
of a variety of credible and well-respected "thought leaders" in the areas of leadership, management, and
human relations.



Supply Chain Management Section B30
(Brampton)

Ontario College Graduate Certificate (1 Year - 2 Semesters ) (5900) /b SAULT
705.759.6700 : 1.800.461.2260 : www.saultcollege.ca : Sault Ste. Marie, ON, Canada [8%) couece

PROGRAM OVERVIEW

The last intake of this program was May 2023. This program is no longer available. A two-year Supply
Chain Management — Emergent Technologies program (5903) will be offered starting September 2024.

In today’s competitive business environment, logistics and supply chain management, risk management
and controlling supply chain costs can be the difference between survival or failure of businesses globally.

Are you willing to be the difference-maker? We know you are!

The Sault College Supply Chain Management program is an 8-month Ontario College Graduate Certificate
designed for university and college grads like you who are ready to step up to a career in logistics,
operations and supply chain management.

Through the Supply Chain Management program you will gain:

eCritical negotiation skills

eExperience in managerial accounting

eProfessional communication strategies

eQuality assurance and risk management techniques

Plus learn about manufacturing operations, purchasing, transportation and physical distribution.

If you’re searching for the next steps to an exciting and in-demand career supply chain management
online, you will find it here!

PROGRAM OUTCOMES
The graduate has reliably demonstrated the ability to:

1. Examine the connections between strategic objectives, stakeholder expectations, and supply chain
design, functions, processes and roles, to guide decision-making, problem-solving and coordination
of tasks.



e

10.

11.

12.

. Determine the value added and financial implications of supply chain decisions and design on overall

business profitability, efficiency and stakeholder satisfaction.

Ensure supply chain activities and transactions are compliant with relevant legal, regulatory and
contractual obligations, and industry and organization standards and policies for quality, health,
safety, accountability, social and environmental responsibility.

Use risk mitigation tools and strategies to inform supply chain management decisions
Contribute to the acquisition and sale of goods, services and materials in accordance with best
practices and public and private sector stakeholder expectations across a variety of industries.
Contribute to the strategic planning and scheduling of material requirements, resource allocation
and inventory for efficient production and fulfillment of customer orders and returns.
Coordinate the efficient handling and movement of goods, services, materials and related
information within and between supply chains.

. Contribute to the identification and management of continuous improvements to functions and

processes within and between supply chains.

Use available technologies to enhance work performance and support supply chain functions,
processes, transactions and communications.

Monitor relevant trends, emerging technologies, and local and global economic, political and
environmental issues to enhance work performance and guide management decisions.

Use leadership and communication skills to establish and manage strategic relationships with a
diversity of stakeholders and support the achievement of business goals.

Develop and apply ongoing strategies for personal, career and professional development.

ADMISSIONS

MINIMUM ACADEMIC REQUIREMENTS

Ontario College Diploma, Ontario College Advanced Diploma, Degree, or equivalent

Applicants whose first language is not English, must provide proof of English proficiency. Sault College
accepts the TOEFL, or IELTS, or equivalent test to satisfy our English admission requirements.

CAREER PATHS

Possible Occupational Titles:

Purchasing agent or officer
Inventory specialist

Compliance specialist or manager
Supply chain supervisor

Customs agent, broker or specialist
Tracking and scheduling coordinator
Logistics coordinator

Demand planner

Occupational Areas:

Retail Operations
Logistics Companies
Transportation Industry
Distribution centres
Public and Private Sectors

OTHER INFORMATION



September, January, and May intakes are available for this program. Please contact the Registrar’s Office
for further information.

PROGRAM OF STUDY

SEMESTER 1

ACC209-4 Managerial Accounting

SCM101-3 Intro to Logistics & Supply Chain Mgmt
SCM102-3 Analysis of Supply Market & Suppliers
SCM103-4 Supply Chain Distribution Fulfillment
SCM104-3 Logistics Operating Methods and Systems
SCM105-3 Tech & Comp Apps in Supply Chain Mgmt

SEMESTER 2

SCM201-4 Global Supply Chain Management

SCM202-3 Communicating in Supply Chain Management
SCM203-4 Advanced Logistics & Transportation Mgmt
SCM204-3 Customs, Compliance and Security

SCM205-3 Employment & Career Preparedness
SCM206-3 Total Quality Management

Course Descriptions

Semester 1
Managerial Accounting (ACC209) (4 credits)

In this course, students will learn how to effectively use the accounting information that is required by
managers to plan, direct, and control the operations of their business organization. Students will gain an
understanding of managerial accounting data pertaining to cost systems, cost behaviour,
cost-volume-profit relationships, decision-making, and budgeting.

Intro to Logistics & Supply Chain Mgmt (SCM101) (3 credits)

This course introduces students to procurement, operations and logistics management in a coordinated
and efficient corporate operation. Students are introduced to the management of the flow of products
from raw material sourcing and acquisition through delivery to the final user.

Analysis of Supply Market & Suppliers (SCM102) (3 credits)

This course focuses on an analysis of supply market conditions, and will cover topics that support sourcing
strategy development, contract negotiations and cost management initiatives.

Supply Chain Distribution Fulfillment (SCM103) (4 credits)

This course provides a comprehensive introduction to the process form product development through
order receipt and delivery to consumer.

Logistics Operating Methods and Systems (SCM104) (3 credits)

This course evaluates the role of efficient logistics and transportation services, and the impact on
corporate effectiveness. Topics include: risk management, security, customer service and order fulfillment,



distribution operations, purchasing or operation of transportation services, third-party providers and
customs documentation.

Tech & Comp Apps in Supply Chain Mgmt (SCM105) (3 credits)

This course examines various aspects of computer applications supporting logistics and supply chain
processes, analysis and decision-making applications for planning and scheduling, data mining and research
tools for supportive decision-making, and office suite applications for professional presentations and
documents.

Semester 2
Global Supply Chain Management (SCM201) (4 credits)

This course examines the requirements for global operations and strategy development. Topics include
sourcing products and services, compliance with best practices, and international and domestic laws and
trade agreements. Similarities and differences of international and domestic operations will be explored.

Communicating in Supply Chain Management (SCM202) (3 credits)

This course focuses on the development and refinement of effective interpersonal communication skills.
The course includes advanced communication strategies, presentation and research skills, business
document writing, meeting and management team strategies, business etiquette, and advanced
employment communications including intercultural communication.

Advanced Logistics & Transportation Mgmt (SCM203) (4 credits)

This course provides an advanced analysis of logistics and transportation services, customer service,
distribution operations, purchasing, order processing, facility design and operations, carrier selection,
transportation costing, and negotiation.

Customs, Compliance and Security (SCM204) (3 credits)

This course discuses customs including the role of customs and border protection, supply security
programs, export programs and tariffs, brokers, and trusted traders.

Employment & Career Preparedness (SCM205) (3 credits)

This course facilitates plans and processes to achieve a successful job search in the supply chain
management industry including the development of targeted resumes and cover letters, identification of
all relevant job search resources, learning effective interview skills and using social media as part of the job
search process. This course also discusses personal and professional development strategies for growth
and lifelong learning.

Total Quality Management (SCM206) (3 credits)

This course considers total quality management principles, practices, and techniques, and the relationship
to manufacturing and competitive strategies.



Supply Chain Management (Toronto) S«
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Ontario College Graduate Certificate (1 Year - 2 Semesters ) (5930) /b SAULT
705.759.6700 : 1.800.461.2260 : www.saultcollege.ca : Sault Ste. Marie, ON, Canada [8%) couece

PROGRAM OVERVIEW

In today’s competitive business environment, logistics and supply chain management, risk management
and controlling supply chaincosts can be the difference between survival or failure of businesses globally.

Are you willing to be the difference-maker? We know you are!

The Sault College Supply Chain Management program is an 8-month Ontario College Graduate Certificate
designed for university and college grads like you who are ready to step upto a career in logistics,
operations and supply chain management.

Through the Supply Chain Management program you will gain:

oCritical negotiation skills

eExperience in managerial accounting

eProfessional communication strategies

eQuality assurance and risk management techniques

Plus learn about manufacturing operations, purchasing, transportation and physical distribution.

If you’re searching for the next steps to an exciting and in-demand career supply chain management
online, you will find it here!

PROGRAM OUTCOMES
The graduate has reliably demonstrated the ability to:

1. Examine the connections between strategic objectives, stakeholder expectations, and supply chain
design, functions, processes and roles, to guide decision-making, problem-solving and coordination
of tasks.

2. Determine the value added and financial implications of supply chain decisions and design on overall
business profitability, efficiency and stakeholder satisfaction.

3. Ensure supply chain activities and transactions are compliant with relevant legal, regulatory and
contractual obligations, and industry and organization standards and policies for quality, health,
safety, accountability, social and environmental responsibility.

4. Use risk mitigation tools and strategies to inform supply chain management decisions

5. Contribute to the acquisition and sale of goods, services and materials in accordance with best
practices and public and private sector stakeholder expectations across a variety of industries.

6. Contribute to the strategic planning and scheduling of material requirements, resource allocation



and inventory for efficient production and fulfillment of customer orders and returns.
7. Coordinate the efficient handling and movement of goods, services, materials and related
information within and between supply chains.
8. Contribute to the identification and management of continuous improvements to functions and
processes within and between supply chains.
9. Use available technologies to enhance work performance and support supply chain functions,
processes, transactions and communications.
10. Monitor relevant trends, emerging technologies, and local and global economic, political and
environmental issues to enhance work performance and guide management decisions.
11. Use leadership and communication skills to establish and manage strategic relationships with a
diversity of stakeholders and support the achievement of business goals.
12. Develop and apply ongoing strategies for personal, career and professional development.

ADMISSIONS

MINIMUM ACADEMIC REQUIREMENTS
Ontario College Diploma, Ontario College Advanced Diploma, Degree, or equivalent

Applicants whose first language is not English, must provide proof of English proficiency. Sault College
accepts the TOEFL, or IELTS, or equivalent test to satisfy our English admission requirements.

CAREER PATHS

Possible Occupational Titles:

e Purchasing agent or officer
¢ Inventory specialist
e Compliance specialist or manager
e Supply chain supervisor
e Customs agent, broker or specialist
e Tracking and scheduling coordinator
e Logistics coordinator
e Demand planner
Occupational Areas:

e Retail Operations
Logistics Companies

e Transportation Industry
Distribution centres
Public and Private Sectors

OTHER INFORMATION

September, January, and May intakes are available for this program. Please contact the Registrar’s Office
for further information.

PROGRAM OF STUDY

SEMESTER 1
ACC209-4 Managerial Accounting
SCM101-3 Intro to Logistics & Supply Chain Mgmt



SCM102-3 Analysis of Supply Market & Suppliers
SCM103-4 Supply Chain Distribution Fulfillment
SCM104-3 Logistics Operating Methods and Systems
SCM105-3 Tech & Comp Apps in Supply Chain Mgmt

SEMESTER 2

SCM201-4 Global Supply Chain Management

SCM202-3 Communicating in Supply Chain Management
SCM203-4 Advanced Logistics & Transportation Mgmt
SCM204-3 Customs, Compliance and Security

SCM205-3 Employment & Career Preparedness
SCM206-3 Total Quality Management

Course Descriptions

Semester 1
Managerial Accounting (ACC209) (4 credits)

In this course, students will learn how to effectively use the accounting information that is required by
managers to plan, direct, and control the operations of their business organization. Students will gain an
understanding of managerial accounting data pertaining to cost systems, cost behaviour,
cost-volume-profit relationships, decision-making, and budgeting.

Intro to Logistics & Supply Chain Mgmt (SCM101) (3 credits)

This course introduces students to procurement, operations and logistics management in a coordinated
and efficient corporate operation. Students are introduced to the management of the flow of products
from raw material sourcing and acquisition through delivery to the final user.

Analysis of Supply Market & Suppliers (SCM102) (3 credits)

This course focuses on an analysis of supply market conditions, and will cover topics that support sourcing
strategy development, contract negotiations and cost management initiatives.

Supply Chain Distribution Fulfillment (SCM103) (4 credits)

This course provides a comprehensive introduction to the process form product development through
order receipt and delivery to consumer.

Logistics Operating Methods and Systems (SCM104) (3 credits)

This course evaluates the role of efficient logistics and transportation services, and the impact on
corporate effectiveness. Topics include: risk management, security, customer service and order fulfillment,
distribution operations, purchasing or operation of transportation services, third-party providers and
customs documentation.

Tech & Comp Apps in Supply Chain Mgmt (SCM105) (3 credits)

This course examines various aspects of computer applications supporting logistics and supply chain
processes, analysis and decision-making applications for planning and scheduling, data mining and research



tools for supportive decision-making, and office suite applications for professional presentations and
documents.

Semester 2
Global Supply Chain Management (SCM201) (4 credits)

This course examines the requirements for global operations and strategy development. Topics include
sourcing products and services, compliance with best practices, and international and domestic laws and
trade agreements. Similarities and differences of international and domestic operations will be explored.

Communicating in Supply Chain Management (SCM202) (3 credits)

This course focuses on the development and refinement of effective interpersonal communication skills.
The course includes advanced communication strategies, presentation and research skills, business
document writing, meeting and management team strategies, business etiquette, and advanced
employment communications including intercultural communication.

Advanced Logistics & Transportation Mgmt (SCM203) (4 credits)

This course provides an advanced analysis of logistics and transportation services, customer service,
distribution operations, purchasing, order processing, facility design and operations, carrier selection,
transportation costing, and negotiation.

Customs, Compliance and Security (SCM204) (3 credits)

This course discuses customs including the role of customs and border protection, supply security
programs, export programs and tariffs, brokers, and trusted traders.

Employment & Career Preparedness (SCM205) (3 credits)

This course facilitates plans and processes to achieve a successful job search in the supply chain
management industry including the development of targeted resumes and cover letters, identification of
all relevant job search resources, learning effective interview skills and using social media as part of the job
search process. This course also discusses personal and professional development strategies for growth
and lifelong learning.

Total Quality Management (SCM206) (3 credits)

This course considers total quality management principles, practices, and techniques, and the relationship
to manufacturing and competitive strategies.



Community Integration Through Secon .52
Cooperative Education

Ontario College Certificate (2 Years - 4 Semesters ) (1120) /b SAULT
705.759.6700 : 1.800.461.2260 : www.saultcollege.ca : Sault Ste. Marie, ON, Canada [8%) couece

PROGRAM OVERVIEW

Believe in yourself and find strength in the real you! The hardest part about meeting a new challenge is
taking that first step. Be inspired to move forward on your next exciting journey. We’re right there with
you.

Community Integration through Cooperative Education (CICE) is a fully integrated two-year certificate
program offering students with learning challenges, requiring modifications to their curriculum, more ways
to enhance their academic, vocational and social skills.

The CICE Program focuses on inclusive education. There are 15 program areas of study that are paired with
program-specific field placements for a range of hands-on learning opportunities. CICE is designed to help
you meet your full learning potential, and with in-class support and tutoring, you’re on your way to a
whole new level of confidence in your abilities!

Areas of Study

e Automotive

e Construction

e Culinary Skills

e Digital Film

e Early Childhood Studies

e Esthetician

e General Arts and Sciences

e Justice Studies

e Natural Environment

e Social Service Work - Indigenous Specialization
As a graduate of the CICE Program, you will partner with an employment support specialist to find the
career that fits you. Your future is limitless.

ADMISSIONS

MINIMUM ACADEMIC REQUIREMENTS
Ontario Secondary School Diploma (or) Ontario Secondary School Certificate (or) Certificate of
Accomplishment (or) discretion of the Program Coordinator. Students are required to meet the Community

Integration Through Cooperative Education program admission criteria, which will be mailed out once the
application has been received.

ADMISSION PROCEDURES & SELECTION PROCESS
Pre-admission:

1. Fill out an Ontario college application form (online: www.ontariocolleges.ca)



http://www.ontariocolleges.ca/

Complete CICE admissions package.
Attend a personal interview.
Demonstrate academic needs that require curriculum modification.
5. Demonstrate a level of independence that does not require constant supervision.
Post-admission:

Pwn

1. Attend a program orientation session.

2. Arrange for own transportation to and from the College and field placements. Due to the
uniqueness of the CICE program, certain field placements may not follow a traditional time frame.

3. Students must submit a completed Health Assessment form that is provided by the College. This
assessment is a mandatory requirement for field placement and is required at the start of Semester.
It is also recommended that students be vaccinated for Hepatitis B and have a flu shot.

4. A current Police Record Check will be required when instructed to do so by the Employment Liaison
Officer. The cost is the responsibility of the student. A current criminal record does not necessarily
prevent the student from engaging in field placement, but agencies and the College have the right to
deny field placement based on an existing criminal record. Under certain circumstances, in addition
to the Police Record Check, fingerprints and/or completion of a Vulnerable Sector Check may be
required.

5. Field Placements which typically commence in the second semester, will only proceed when all
required documents have been presented to the Employment Liaison Officer.

CAREER PATHS

Graduates of the CICE program follow many paths. Some volunteer using skills they acquired while in
college; many obtain rewarding part-time or full-time employment, and some choose to upgrade to meet
the entrance requirements for other college programs. Graduates proudly share that their college
experience provided them with the confidence and skills to make choices and pursue employment,
continue their education, and get involved in the community.

After graduating from the CICE program, Owen chose to upgrade and return to college to study Digital Film
Production. He's an outstanding mentor for other students, and uses his amazing skills developed in
college to advocate though presentations and film.

As a graduate, Tyler is proud to use his skills obtained at college to volunteer at the hospital, and be able to
give back to his community by supporting people in need.

As a graduate of the CICE program, Brandee obtained employment in her area of study and returned to
college to further develop her skills and education. With her second diploma and work experience,
Brandee continues to be gainfully employed in her field of study.

At college Eric studied Construction through the CICE program, greatly enjoyed his Field Placement
experiences, and upon graduation he gained employment at a building supply company.

Inclusion, community involvement, vocational skill building and academic abilities are all cornerstones of
the CICE program at Sault College. Graduates gain confidence, relevant skills and empowerment that they
carry with them every day on their journey, wherever opportunity takes them.

MANDATORY FEES

Domestic International

Tuition || Ancillary Tuition || Ancillary



$2,648.20 $1,250.00 N/A N/A

These fees are for the 2025-2026 academic year (year 1 of study), and are subject to change. Please visit
your Student Portal to view your Schedule of Fees.

CLINICAL/LAB OR FIELD PLACEMENTS

All required documents for field placement must be completed and submitted eight weeks prior to
commencing placement in Semester 2.

OTHER INFORMATION

Each program area of study includes student electives, in combination with mandatory courses, and field
placement.

CICE graduates returning as extension students to take elective courses through the CICE program are not
eligible for OSAP funding, so alternative funding is required. For more information, please contact
student.financial.assistance@saultcollege.ca or our general inquiry line of 705-759-2554, ext. 2704.

CICE Team Co-Leads: Velma Simon, (705) 759-2554 ext 2437, velma.simon@saultcollege.ca or Melanie
Ross, (705) 759- 2554 ext 2321, melanie.ross@saultcollege.ca

PROGRAM OF STUDY

SEMESTER 1

CICE101-6 Transition to College and Field Placement
CICE111-1 Skills for Workplace and Well-Being
Electives: + 3 courses in program area of study

SEMESTER 2

CICE102-4 Seminar I: Professional Development and the Workplace
CICE112-12 Field Placement |

Electives: + 3 courses in program area of study

SEMESTER 3

CICE201-4 Seminar ll: Self-Determination, Personal and Professional
CICE211-12 Field Placement Il

Electives: + 3 courses in program area of study

SEMESTER 4

CICE202-4 Seminar llI: Transition to Employment and Community Integrat
CICE212-12 Field Placement llI

Electives: + 3 courses in program area of study

PROGRAM OF STUDY NOTES

Note: + 3 courses in program area of study

Course Descriptions


mailto:student.financial.assistance@saultcollege.ca
mailto:velma.simon@saultcollege.ca

Semester 1
Transition to College and Field Placement (CICE101) (6 credits)

This course provides students with knowledge and skills for transitioning to college and placement.
Students gain competence in navigating the college campus, technology, and accessibility to support their
learning. They examine learning styles and strategies to build awareness and skills that support their
learning process. Through investigation and reflective learning, students gain knowledge on diversity,
inclusion, professionalism, self-management, advocacy, effective communication, and individual
responsibilities, rights and expectations for college and the workplace.

Skills for Workplace and Well-Being (CICE111) (1 credits)

In this course, students will strengthen personal and interpersonal skills to empower learning,
employment, and a self-determined life. Through simulation, reflection, and interactive coursework,
students will examine professionalism, develop communication, critical thinking and problem solving skills,
and build capacity for resiliency in the face of change.

Semester 2

Seminar I: Professional Development and the Workplace (CICE102) (4 credits)

This course is designed to assist the student in establishing their role within the field placement
environment. Students will gain an understanding of the importance of self-advocacy, the government
legislation that applies to student and employee rights. Student experiences and ideas, as well as
suggestions for interacting and participating effectively, within field placement, will be exchanged.
Emphasis is placed on development of professional skills and understanding workplace responsibilities,
such as reliability and confidentiality.

Field Placement | (CICE112) (12 credits)

In the first field placement, students develop vocational and technical skills related to their area of study.
Students engage in self-directed learning, and focus on developing interpersonal skills, professional
communication skills, and employable skills. Other specific learning outcomes are developed at the onset
of the field placement, and student performance is evaluated throughout the semester. Students receive
individualized support from Employment Liaison Officer and field placement supervisors.

Students explore workplace roles, responsibilities, and skills associated with their area of study and engage
in reflective practice, goal setting, and planning on an ongoing basis to maximize skill development and
confidence. Students complete 40 to 60 hours in Field Placement | plus one hour of in-class instruction
weekly. Additionally, the CICE Program Fieldwork Manuals contain relevant policies and procedures to
guide students and field supervisors.

Semester 3
Seminar Il: Self-Determination, Personal and Professional (CICE201) (4 credits)

Through self-reflection, self- assessment, collaboration and role play, students build capacity for



independence, self-advocacy and self-determination in field placement, the workplace, and the
community.

Students combine skills and strategies to identify and cope with barriers in the workplace and solve
real-world problems. Learners explore employment opportunities and community supports, develop a plan
for transitioning through graduation, and refine their resume. This course reinforces professional skill
building as well as workplace rights and responsibilities. Learning activities relate directly to co-requisite
field placement course CIC211 Field Placement II.

Field Placement Il (CICE211) (12 credits)

Students are supported and supervised while continuing to develop interpersonal and technical skills in the
field. Students apply skills of self-advocacy and professional communication to address challenges and
barriers in field placement. With guidance of field placement supervisors and employment liaison officer,
students take initiative and engage in self-directed, reflective learning.

Students establish clear and measurable goals with support and are evaluated throughout the semester.
Self-evaluation is ongoing and relates to developing vocational skills, work ethic, interpersonal skills, and
setting professional goals.

Students complete 60 to 80 hours in Field Placement Il plus one hour of in-class instruction weekly.
Additionally, the CICE Program Fieldwork Manuals contain relevant policies and procedures to guide
students and field supervisors.

Semester 4

Seminar lll: Transition to Employment and Community Integrat (CICE202) (4 credits)

Students critically examine the transition from student to employee and differentiate between field
placement and the workplace. Students consolidate knowledge and skills to advance a plan for a
self-determined future with support from community organizations as required.

Students refine interviewing skills in preparation for future employment opportunities and engage with
community agencies to build working relationships and evaluate supports. Learning activities relate directly
to co-requisite field placement course CIC212 Field Placement IIl.

Field Placement Il (CICE212) (12 credits)

In this final field placement course, students continue to advance their learning with support and
supervision while further developing professional skills and work skills in the field. Learners refine work
ethic and demonstrate professionalism through the field placement role. Students develop networking
skills, present evidence of progress and skill through reflective practice. With guidance of field placement
supervisors and employment liaison officer, students take initiative and engage in self-directed, reflective
learning.

Students establish clear and measurable goals with support and are evaluated throughout the semester.
Self-evaluation is ongoing and relates to developing vocational skills, professional work habits, appropriate



interpersonal skills, and goal setting. Students complete 84 to 100 hours in Field Placement Il plus one
hour of in-class instruction weekly. Additionally, the CICE Program Fieldwork Manuals contain relevant
policies and procedures to guide students and field supervisors.
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PROGRAM OVERVIEW

Sault College is temporarily suspending a new intake of this program for the 2025 / 2026 Academic Year. The p

Do you love making a difference in your community? The Child and Youth Care program (CYC) is your gateway
Apply your learning and your passion to get a head start on your future. This three-year advanced diploma pro
Meet the unique needs of all communities.

The CYC program at Sault College is one of the only Child and Youth Care programs in Ontario to offer a formal
Earn a university degree in as little as 8 months! Introducing our Two Plus Two Pathway to Degree option with

If making a difference is your passion, you will find it here.

PROGRAM OUTCOMES
A graduate of the Child and Youth Care Program at Sault College will reliably demonstrate the ability to:

develop and maintain relationships with children, youth and their families applying principles of relatior
assess and respond to the strengths and needs of children and youth, including complex responses imp:
analyze and evaluate the impact of the inter-relationship among family, social service, justice and comn
plan, implement and evaluate interventions using evidence-informed practices in the areas of therapeu
advocate for the rights of children, youth and their families and maintain an anti-oppression perspective
apply communication, teamwork and organizational skills within the interprofessional team and with cc

NouswNe

develop and implement self-care strategies using self-inquiry and reflection processes to promote self-z
8. use evidence-based research, professional development resources and supervision models to support p
Reference

Ministry of Training, Colleges and Universities Child and Youth Care Program Standards (MTCU 60701) Septem

ADMISSIONS

MINIMUM ACADEMIC REQUIREMENTS

Ontario Secondary School diploma with Grade 12 English (C) ENG4C, or mature student status. Missing any re:

ACADEMIC RECOMMENDATIONS


https://www.saultcollege.ca/programs/upgrading-highschool/academic-upgrading
https://www.saultcollege.ca/programs/upgrading-highschool/academic-upgrading
https://www.saultcollege.ca/programs/upgrading-highschool/academic-upgrading

Child and Youth Care is a relationship-based profession that requires the ability to understand and engage witl
behavioural needs of children, youth and families, and to work effectively as a member of a professional team

CAREER PATHS

Child and Youth Care practitioners work in treatment centres, group homes, schools, social agencies, hospitals
profession and have the skills needed to get hired (e.g. interview skills, resume-writing skills, job-search skills).

Please note that many workplaces will require a driver's licence for their job postings. Consider starting the pr

CLINICAL/LAB OR FIELD PLACEMENTS

Placement Eligibility Requirements:

All students are required to submit documentation of completion of placement eligibility procedures prior to €
fieldwork and in accordance with the requirements of our community partners who facilitate your learning op

(I) A current Police Record Check — Vulnerable Sector Check. This is required by students as you will be particip
refer to the Criminal Record Check Policy.

(1) Immunization & Health Record Form: This form includes the following immunization requirements:

a) Immunity against measles, mumps, and rubella.

b) Current tetanus-diphtheria.

We strongly recommend that students, for their own personal safety, have the Hepatitis B vaccine. Students a

(1) Current Certification in Standard First Aid & CPR Level C.

(IV) Completion of the Workplace Hazardous Materials Information System (WHMIS 2015), and additional hea

(V) You will need to have a G.P.A. of 2.0 or higher in the semester prior to field placement in order to eligible fi

(VI) You must sign a CYC Program Statement of Confidentiality Form prior to field placement.

EDUCATIONAL PATHS

If you want to pursue a University Degree after graduation, or if you already hold a related University Degree c
Get a Degree; CYC Diploma for University Graduates; CYC Diploma for ECE Graduates; CYC Diploma for SSW/

If you have finalized all academic requirements for a CYC advanced diploma from another Ontario college, but


https://www3.saultcollege.ca/Portal/FormsPolicies/Criminal%20Record%20Check.pdf
https://www3.saultcollege.ca/Portal/FormsPolicies/Criminal%20Record%20Check.pdf
https://www3.saultcollege.ca/Portal/FormsPolicies/Criminal%20Record%20Check.pdf
https://www3.saultcollege.ca/Portal/FormsPolicies/Criminal%20Record%20Check.pdf
https://www3.saultcollege.ca/Portal/FormsPolicies/Criminal%20Record%20Check.pdf
https://www3.saultcollege.ca/Portal/FormsPolicies/Criminal%20Record%20Check.pdf
https://www3.saultcollege.ca/Portal/FormsPolicies/Criminal%20Record%20Check.pdf

Placement Completion Option for CYC Transfer Students
1. Get a Degree

For students who choose to continue their education after graduation, the Sault College Child and Youth Care
just one academic year, dependent on GPA. Additional information on the process to transfer credit is availabl

2. CYC Diploma for University Graduates
If you have a degree in Psychology, but lack specialized field experience, our Degree Plus Diploma option may |

In one academic year, you can achieve a three year Diploma that is accredited by the Provincial Ministry of Ad
apply for full professional membership in the Ontario Association of Child and Youth Care (OACYC).

A Child and Youth Care Diploma will complement your theoretical knowledge and enhance your employability
Entrance Requirements

e BA in Psychology from an Accredited University
Overall B average in area of concentration
Current Resume (including volunteerism, workshops, PD activity)
¢ Placement Eligibility (as per College/Program requirements)
e Academic advisement interview with CYC Program Coordinator or Designate.
* Course of Study

Semester A (Fall)

e CYC210-2 Integrated Seminar Il

e CYC206-3 Child Care Methods IlI

e CYC308-7 Community Practicum Il

e CYC202-3 Counselling Skills |

e GEN100-3 Global Citizenship

e CYC203-3 Group Dynamics |

e CYC207-2 Legislation and Social Issues
Semester B (Winter)

e CYC251-3 Group Dynamics Il
e CYC252-3 Youth in Conflict with the Law
e CYC253-3 Counselling Skills Il
e CYC254-3 Abuse & Family Violence
e CYC255-3 Child and Adolescent Mental Health 1
e CYC358-7 Community Practicum IV
e CYC360-2 Integrated Seminar IV
In order to maximize learning opportunities for University graduates, CYC210 and CYC308 will be considered ct

* Individual maps may vary somewhat based on prior experience and/or the particular course content of speci
Registration Notes
Following the academic advisement interview you will apply to CYC through the OCAS process. Once accepted,

This opportunity is specific to persons with a BA in Psychology but applicants with related degrees will be cons
basis. All program offerings are subject to sufficient enrolment. Published information is subject to change wit|

3. CYC Diploma for ECE Graduates



As a graduate of an Early Childhood Education Diploma program, you have acquired extensive experience and
prior learning, and in recognition of the broad foundational and philosophical commonalities between our pro

*Individual maps may vary somewhat based on the course content and sequencing of specific diploma prograr

A Child and Youth Care Diploma will complement your ECE training by providing you the necessary skills and cr
Child and Youth Care. As a dual Diploma graduate, you will be more diverse in your skill sets and better qualifie

Entrance Requirements

e Early Childhood Education Diploma from an Accredited College

e CPIC and Health Documentation (as per College/Program requirements)

e Academic advisement interview with CYC Program Coordinator or Designate
Program Duration for ECE Diploma Graduates

The duration of the advanced standing option for ECE graduates is four semesters with a September start.
Registration Notes

Following the academic advisement interview you can apply to Semester One through the OCAS process. Once
This opportunity is specific to persons with an ECE Diploma. Applicants who wish to transfer from ECE to CYC ¢
4. CYC Diploma for SSW/SSWN Graduates

As a graduate of a Social Service Worker Diploma program, you have acquired extensive experience and knowl|
our programs, SSW graduates will receive advanced standing equivalent to one full year of study in the three y

*Individual maps may vary somewhat based on the course content and sequencing of specific diploma prograr

A Child and Youth Care Diploma will complement your SSW training by providing you the specialized skills and
are central to Child and Youth Care. As a dual Diploma graduate you will be more diverse in your skill sets and

Entrance Requirements

e SSW Diploma from an Accredited College

¢ CPIC and Health Documentation (as per College/Program requirements)

e Academic advisement interview with CYC Program Coordinator or Designate
Program Duration for SSW/SSWN Diploma Graduates

The duration of the advanced standing option for SSW graduates is four semesters with a September start.
Registration Notes
Following the academic advisement interview you can apply to Semester One through the OCAS process. Once

This opportunity is specific to persons with an SSW or SSWN diploma. Applicants who wish to transfer from SS'
notice.

5. Placement Completion Option For CYC Transfer Students

If you have finalized all academic requirements for a CYC advanced diploma from another Ontario college, but
two block placement experiences and their accompanying seminar courses, you will be eligible to graduate wit

The courses required for this option are as follows:



Fall

CYC306-21 Community Practicum V: Block 1 - and - CYC301-3 Seminar 111
Winter

CYC355-22 Community Practicum V1: Block 11 - and - CYC351-3 Seminar 1V
Registration Notes

Following the academic advisement interview with the program coordinator or designate, you will apply to the
the program Coordinator.

This opportunity is specific to persons who have successfully completed all academic requirements for gradua
course basis. This stream of study is subject to sufficient enrolment and departmental approval. Published infc

OTHER INFORMATION

Program Coordinator: Melanie Jones, (705) 759.2554 ext 2548, melanie.jones@saultcollege.ca

PROGRAM OF STUDY

SEMESTER 1

CMM110-3 College Communication Skills
CYC100-3 Introduction to Human Relations
CYC103-3 Relational Practice in CYC

CYC104-3 CYC Methods I: Intro. to the Profession
PSY102-3 Introduction to Psychology

GEN100-3 Global Citizenship

SEMESTER 2

CMM225-3 Human Services Communication
CYC152-3 Therapeutic Recreation

CYC155-3 CYC Methods II: Behavioural Intervention
CYC156-3 Child and Adolescent Development
CYC157-3 Addictions: Evidence Informed Practice
CYC158-4 Community Practicum I: Prep and Seminar
SSC110-3 Introduction to Indigenous Canada

SEMESTER 3

CYC202-3 Counselling Skills |

CYC203-3 Group Dynamics |

CYC206-3 CYC Methods Ill: Case Management
CYC207-2 Legislation and Social Issues
CYC208-7 Community Practicum Il

CYC210-2 Integrated Seminar Il

SEMESTER 4
CYC251-3 Group Dynamics Il


mailto:melanie.jones@saultcollege.ca

CYC252-3 Youth In Conflict with the Law
CYC253-3 Counselling Skills 11

CYC254-3 Abuse and Family Violence

CYC255-3 Child and Adolescent Mental Health |

Select one of the following:
GEN110: Student Selected General Education
Note: *This student-selected general education course code indicates a general-education course is taken in this semeste

SEMESTER 5

CYC256-3 Grief and Loss in Child and Youth Care
CYC304-3 Working with Diverse Populations
CYC305-3 CYC Methods IV: Trauma Focused Therapies
CYC307-3 Child and Adolescent Mental Health Il
CYC308-7 Community Practicum IlI

CYC310-2 Integrated Seminar lll

SEMESTER 6

CYC159-3 Family Practice

CYC354-4 Community Development
CYC357-3 Gender and Sexuality in CYC
CYC358-7 Community Practicum IV
CYC360-2 Integrated Seminar IV

Course Descriptions

Semester 1
College Communication Skills (CMM110) (3 credits)

This course is designed to help students develop the skills necessary to communicate effectively in their progr:
sources into their own writing. Emphasis is placed on the writing process, from planning to revising, while pro\

Introduction to Human Relations (CYC100) (3 credits)

This course introduces students to principles and practices of effective human relations with particular empha
to further study in the areas of counselling and group dynamics and includes extensive practice and review of |

Relational Practice in CYC (CYC103) (3 credits)
Relational Child and Youth Care is articulated through twenty-five characteristics which are organized in a thre
Methods found in Child and Youth Care, emphasis will be placed on understanding life-space, the therapeutic |

CYC Methods I: Intro. to the Profession (CYC104) (3 credits)

This course introduces students to the field of Child and Youth Care including a review of
professional knowledge, skills, and attitudes that are uniquely those of competent Child and
Youth Care practitioners. Students will develop an understanding of the history of the
profession, roles and responsibilities of CYCs, ethical practice, developing personal
self-awareness through reflection and understanding the needs of the children, youth and
families that CYCs work with. An important objective for this course is for the student to begin to
assess, develop and evaluate goals regarding their own personal and professional growth
through the use of reflective learning

Introduction to Psychology (PSY102) (3 credits)


https://www3.saultcollege.ca/AcademicCalendar/OtherPDF/Student%20Selected%20General%20Education.pdf

A study of the science of psychology: its methods, concepts, and theories, including the topic areas of 1) brain,
student’s understanding of psychological adaptation and the causes and consequences of human behaviour.

Global Citizenship (GEN100) (3 credits)
The world we are living in is one in which local, national and international issues are interwoven, and the need
change from the local to international level. Important issues such as social injustice, poverty, environmental g

Semester 2
Human Services Communication (CMM225) (3 credits)

This course prepares students for the extensive communication requirements of employment in the human se
services. Key components of this course include document design and various forms of research.

Therapeutic Recreation (CYC152) (3 credits)

Therapeutic Recreation is designed to familiarize students with a wide range of therapeutic recreational activit
experiences.

CYC Methods II: Behavioural Intervention (CYC155) (3 credits)
This course focuses on behavioural interventions and techniques that are reflective of Child and Youth Care M

Child and Adolescent Development (CYC156) (3 credits)
This course provides an intensive study of the psychological, cognitive, physical, social and emotional developr
development and behaviour will be contrasted with normal patterns.

Addictions: Evidence Informed Practice (CYC157) (3 credits)

This course addresses the role of the Child and Youth Care Practitioner in supporting children, youth and famil
Child and Youth Care perspective. Major categories of drugs, their effects and withdrawal symptoms will be int
of work in Child and Youth care will be covered.

Community Practicum I: Prep and Seminar (CYC158) (4 credits)

Website needs to reflect the course description on the outline which should read "CYC Field Placement Prepar
learn to recognize the value of initiative and teamwork within those settings. Students will be given an opporti

Introduction to Indigenous Canada (SSC110) (3 credits)

The course will provide the participants with an introduction to historical and contemporary issues relating to
understanding modern Indigenous life in Canada. Students will make critical connections between history and

Semester 3
Counselling Skills 1 (CYC202) (3 credits)

This course is an introduction to CYC counselling competencies and processes. It is designed to introduce the ¢
the skill orientation of the course.

Group Dynamics | (CYC203) (3 credits)

This course examines current research and theory in understanding group roles and function. Various group te
each student will be encouraged to examine his/her own personal traits and skills in order to develop and imp

CYC Methods Ill: Case Management (CYC206) (3 credits)



This course examines various aspects of the therapeutic process with primary emphasis on children and youth
psychosocial enhancement. In that regard, case management issues ranging from access to evaluation will be :

Legislation and Social Issues (CYC207) (2 credits)

This course will provide students with an overview of legislation relevant to working with children and families
clients of Child and Youth Care Practitioners. An in-depth examination of social issues impacting families in rel:

Community Practicum Il (CYC208) (7 credits)

This is the second level of field placement in the Child and Youth Care program. Competencies comply with CY
the student as a professional Child and Youth Care practitioner.

The fieldwork and seminar format enables students to gain self-confidence in their abilities, become aware of
holistic approach is emphasized as students learn to become competent workers in this profession.

Integrated Seminar Il (CYC210) (2 credits)

This course is a co-requisite to Community Practicum 11. Its focus is on professional skill development, with a
enhancing their own professional competence. Reference will be made to material drawn from other CYC cout

The fieldwork and seminar format enables students to gain self-confidence in their abilities, become aware of
holistic approach is emphasized as students learn to become competent workers in this profession

Semester 4
Group Dynamics Il (CYC251) (3 credits)

This course is designed to build on the skills developed in Group Dynamics I. Opportunities will be provided fo
the intent that the student acquires a clear understanding of the CYC's role in terms of this form of therapeuti

Youth In Conflict with the Law (CYC252) (3 credits)

This course provides a practical orientation to the Youth Criminal Justice Act, including a review of origins and
level. It focuses particularly on treatment of youth in conflict with the law, including both general and specific

Counselling Skills 11 (CYC253) (3 credits)

As a follow up to Counselling Skills I, this course is designed to promote further development of dimensions of
applications. Special areas to be introduced include: advocacy skills, maintaining an anti-oppression perspecti

Abuse and Family Violence (CYC254) (3 credits)

Child and youth abuse identification and interventions are viewed as the responsibility of every individual. Abi
programs will be examined including conflict resolution skills.

Child and Adolescent Mental Health | (CYC255) (3 credits)
Various disorders of childhood and adolescence will be examined from a holistic perspective (including biologi
approaches will be included. Special emphasis will be placed on assessment, case formulation and interventior

Student Selected General Education (GEN110) (3 credits)
For Transfer Credit Purposes only.

Semester 5



Grief and Loss in Child and Youth Care (CYC256) (3 credits)
As Child and Youth Care practitioners we recognize that there is not ‘right’ or ‘normal’ way to cope with or res;
practices in grief and loss, in particular the use of strength-based, relational practices used to provide support

Working with Diverse Populations (CYC304) (3 credits)

This course focuses on the student’s ability to understand and respond effectively to multicultural and cross-ci
therapeutic approaches for building bridges and resolving conflicts within the context of a diverse and multicu

CYC Methods IV: Trauma Focused Therapies (CYC305) (3 credits)

This course examines various therapeutic approaches and philosophies with a particular emphasis on current
processes.

Child and Adolescent Mental Health 1l (CYC307) (3 credits)

This course will build on the competencies developed in CYC255 (Child and Adolescent Mental Health 1) and wi
impact on the individual, family and community. A look at the symptoms, causes, treatments and prevention a

Community Practicum Ill (CYC308) (7 credits)
This course is one of two senior levels of Community Practicum training in the Child and Youth Care Program.

Integrated Seminar Ill (CYC310) (2 credits)
This course is designed as a follow-up to your previous Integrated Seminar courses, and as a co-requisite to Co
development as a CYC Practitioner.

Semester 6
Family Practice (CYC159) (3 credits)

This course introduces students to the Child and Youth Care perspective of working with families in their daily
concept of therapeutic milieu will be introduced. students examine various evidence-based methodologies ant
specifically to building strengths within the family is a key component of the course.

Community Development (CYC354) (4 credits)

This is an experiential course that focuses on building healthy communities through processes that are inclusiv
will be a particular emphasis on professionalism, creativity and commitment.

Gender and Sexuality in CYC (CYC357) (3 credits)

Gender and sexuality are core components of healthy child and youth development. This course begins by exp
support children, youth and families in developing and maintaining safe and healthy relationships. This course
The focus will be on developmental issues, use of sensitive and direct questioning techniques, strategies for er

Community Practicum IV (CYC358) (7 credits)
This course is one of two senior levels of Community Practicum training in the Child and Youth Care Program.

Integrated Seminar IV (CYC360) (2 credits)
This course is designed as follow-up to the previous Integrated Seminar course, and as a co-requisite to Comm
ethics. Self-assessment, interview skills and employment preparedness will be emphasized.
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PROGRAM OVERVIEW

Do you love making a difference in your community? The Child and Youth Care program (CYC) is your
gateway into supporting the lives of children, youth and families. Through this innovative program, you will
receive training in areas such as counselling, addiction, sexuality, mental health and special needs.

Apply your learning and your passion to get a head start on your future. This three-year advanced diploma
program offers four levels of field placements in the community, small class sizes and a cooperative
learning environment designed to prepare you to excel in your career helping others

Meet the unique needs of all communities.

The CYC program at Sault College is one of the only Child and Youth Care programs in Ontario to offer a
formalized course in working with gender and sexuality and minority children, youth and their families. We
want to help you make the biggest impact!

Earn a university degree in as little as 8 months! Introducing our Two Plus Two Pathway to Degree option
with Algoma University. Students can join us for two years and will only need two more with our
partnering University to earn a Bachelor of Arts in Psychology.

If making a difference is your passion, you will find it here.

PROGRAM OUTCOMES
A graduate of the Child and Youth Care Program at Sault College will reliably demonstrate the ability to:

1. develop and maintain relationships with children, youth and their families applying principles of
relational practice and respecting their unique life space, cultural and human diversity.

2. assess and respond to the strengths and needs of children and youth, including complex responses
impacted by developmental, environmental, physical, emotional, social and mental health
challenges in order to promote positive change.

3. analyze and evaluate the impact of the inter-relationship among family, social service, justice and
community systems on children, youth and their families and use this information in the planning of
holistic care and in the reduction of systemic barriers.

4. plan, implement and evaluate interventions using evidence-informed practices in the areas of
therapeutic milieu and programming, and group work to promote resiliency and to enhance
development in children, youth and their families.

5. advocate for the rights of children, youth and their families and maintain an anti-oppression
perspective and cultural competence in diverse cultural contexts.

6. apply communication, teamwork and organizational skills within the interprofessional team and
with community partners to enhance the quality of service in child and youth care practice.

7. develop and implement self-care strategies using self-inquiry and reflection processes to promote
self-awareness and to enhance practice as a child and youth care practitioner.

8. use evidence-based research, professional development resources and supervision models to
support professional growth and lifelong learning.



Reference

Ministry of Training, Colleges and Universities Child and Youth Care Program Standards (MTCU 60701)
September 2014.

ADMISSIONS

MINIMUM ACADEMIC REQUIREMENTS

Ontario Secondary School diploma with Grade 12 English (C) ENG4C, or mature student status.

ACADEMIC RECOMMENDATIONS

Child and Youth Care is a relationship-based profession that requires the ability to understand and engage
with others in meaningful ways. The work can be deeply rewarding and satisfying but it does require both
physical and emotional stamina. You will be called upon to recognize and respond to the physical,
psychological and behavioural needs of children, youth and families, and to work effectively as a member
of a professional team. You are best suited to this profession if you are enthusiastic, non-judgemental and
sensitive to the needs and feelings of others.

CAREER PATHS

Child and Youth Care practitioners work in treatment centres, group homes, schools, social agencies,
hospitals, children’s aid societies, youth programs, recreational programs, youth justice facilities, and
community development. Some choose self-employment. Sault College Child and Youth Care graduates are
well-trained in their profession and have the skills needed to get hired (e.g. interview skills, resume-writing
skills, job-search skills). They enter a competitive market and succeed.

CLINICAL/LAB OR FIELD PLACEMENTS

Placement Eligibility Requirements:

All students are required to submit documentation of completion of placement eligibility procedures prior
to entering field placement. If the appropriate documentation is not received by the CYC program deadline
of mid-November in the first semester, you will not be eligible for fieldwork in the following semester. To
be eligible for fieldwork and in accordance with the requirements of our community partners who facilitate
your learning opportunities, all students must complete the following:

A current (within one year) Police Records Search is required by students as they will be enrolled in a
program during which they will have unsupervised access to vulnerable persons. For detailed information
regarding the specifics and process, please refer to the "Police Records Search Procedure’. All costs
associated to these requirements are the responsibility of the student.

Immunization & Health Record Form:
This form includes the following immunization requirements:
- Immunity against measles, mumps, and rubella

- Current tetanus-diphtheria



The student must sign a Statement of Confidentiality Form.
Current Certification in CPR (Level C) and First Aid, and WHIMS

We strongly recommend that applicants, for their own personal safety, receive the Hepatitis B vaccine and
maintain a current influenza immunization. However, these are not requirements for entry into the
program.

EDUCATIONAL PATHS

If you want to pursue a University Degree after graduation, or if you already hold a related University
Degree or College Diploma, the following options will be of interest:

Get a Degree; CYC Diploma for University Graduates; CYC Diploma for ECE Graduates; CYC Diploma for
SSW/SSWN Graduates

If you have finalized all academic requirements for a CYC advanced diploma from another Ontario college,
but wish tocomplete your placement requirements through a unique northern experience, information
about aSeptember to Aprilplacement pathway can be found under the following heading:

Placement Completion Option for CYC Transfer Students
1. Get a Degree

For students who choose to continue their education after graduation, the Sault College Child and Youth
Care Program and Algoma University here in Sault Ste. Marie have one of the best College-to-University
Credit Transfer Agreements in the Province, allowing our graduates to complete a Bachelor's Degree in
Psychology at Algoma in just one academic year, dependent on GPA. Additional information on the process
to transfer credit is available on the Algoma University website. Similar opportunities for advanced
standing exist at other Universities and Colleges including Windsor, Ryerson, Athabasca, Griffith University
and Humber College.

2. CYC Diploma for University Graduates

If you have a degree in Psychology, but lack specialized field experience, our Degree Plus Diploma option
may be for you.

In one academic year, you can achieve a three year Diploma that is accredited by the Provincial Ministry of
Advanced Education and Skills Developmentand recognized throughout Canada. You will acquire practical
skills and meaningful field experience under the supervision of well-qualified mentors. In addition, you will
become eligible to apply for full professional membership in the Ontario Association of Child and Youth
Care (OACYC).

A Child and Youth Care Diploma will complement your theoretical knowledge and enhance your
employability by providing you the specialized skills and credentials to work with children, adolescents and
families in a broad range of settings.

Entrance Requirements

e BA in Psychology from an Accredited University

Overall B average in area of concentration

Current Resume (including volunteerism, workshops, PD activity)

¢ Placement Eligibility (as per College/Program requirements)

Academic advisement interview with CYC Program Coordinator or Designate.



* Course of Study
Semester A (Fall)

e CYC200-3 Integrated Seminar |l

e CYC206-3 Child Care Methods Il

e CYC302-9 Community Practicum lll

e CYC202-3 Counselling Skills |

e GEN100-3 Global Citizenship

e CYC203-3 Group Dynamics |

e CYC300-3 Family Dynamics
Semester B (Winter)

e CYC251-3 Group Dynamics Il

e CYC252-3 Youth in Conflict with the Law

e CYC253-3 Counselling Skills Il

e CYC254-3 Abuse & Family Violence

e CYC250-3 Psychopathology 1A

e CYW326-7 Community Practicum IV

e CYC351-3 Integrated Seminar IV
In order to maximize learning opportunities for University graduates, CYC200 and CYW307 will be
considered co-requisites in the fall semester, for these applicants only.

* Individual maps may vary somewhat based on prior experience and/or the particular course content of
specific degrees, but will comprise no less than 52 required credits overall. These determinations will be
made in consultation with the Program Coordinator at the time of application.

Registration Notes

Following the academic advisement interview you will apply to CYC through the OCAS process. Once
accepted, you will then be manually streamed to the correct semesterand enrolled in your required
courses. Further information can be obtained through the Office of the Registrar and the Financial Aid
office.

This opportunity is specific to persons with a BA in Psychology but applicants with related degrees will be
considered on an individual basis. In these circumstances, block transfers of credit may be reduced. For
applicants who do not meet the minimum academic requirements, the credit transfer process may be
limited to a course to course basis. All program offerings are subject to sufficient enrolment. Published
information is subject to change without notice.

3. CYC Diploma for ECE Graduates

As a graduate of an Early Childhood Education Diploma program, you have acquired extensive experience
and knowledge in supervised child-centred practicum settings and you have a strong understanding of
creative expression, teaching methods, professionalism, program planning and child development. In
acknowledgement of your prior learning, and in recognition of the broad foundational and philosophical
commonalities between our programs, ECE graduates will receive advanced standing equivalent to one full
year of study inthe three year Child and Youth Care program at Sault College.

*Individual maps may vary somewhat based onthecourse content and sequencing of specific diploma
programs.These determinations will be made in consultation with the Program Coordinator at the time of
application.

A Child and Youth Care Diploma will complement your ECE training by providing you the necessary skills
and credentials to work effectively with older children, adolescents and families in a variety of



circumstances. You will be trained in the specific applications of counselling, group dynamics and case
management skills that are central to Child and Youth Care. As a dual Diploma graduate, you will be more
diverse in your skill sets and better qualified to seek employment in a broad range of settings.

Entrance Requirements

e Early Childhood Education Diploma from an Accredited College

e CPIC and Health Documentation (as per College/Program requirements)

e Academic advisement interview with CYC Program Coordinator or Designate
Program Duration for ECE Diploma Graduates

The duration of the advanced standingoption for ECE graduates is four semesters with a September start.
Registration Notes

Following the academic advisement interview you can apply to Semester One through the OCAS process.
Once accepted, you will be manually enrolled in your required courses. Further information can be
obtained through the Office of the Registrar and the Financial Aid office.

This opportunity is specific to persons with an ECE Diploma. Applicants who wish to transfer from ECE to
CYC prior to completion will continue to access and transfer credit according to the established format. All
program offerings are subject to sufficient enrolment. Published information is subject to change without
notice.

4. CYC Diploma for SSW/SSWN Graduates

As a graduate of a Social Service Worker Diploma program, you have acquired extensive experience and

knowledge of ethical practice, professionalism and social understanding from a generalist perspective. In
acknowledgement of your prior learning, and in recognition of the broad foundational and philosophical
commonalities between our programs, SSW graduates will receive advanced standing equivalent to one

full year of study inthe three year Child and Youth Care program at Sault College.

*Individual maps may vary somewhat based onthecourse content and sequencing of specific diploma
programs.These determinations will be made in consultation with the Program Coordinator at the time of
application.

A Child and Youth Care Diploma will complement your SSW training by providing you the specialized skills
and credentials to work effectively with children, adolescents and families in a variety of circumstances.
You will be trained in youth and family oriented applications of counselling, group dynamics and
developmental processes that are central to Child and Youth Care. As a dual Diploma graduate you will be
more diverse in your skill sets and better qualified to seek employment in a broad range of settings.

Entrance Requirements

e SSW Diploma from an Accredited College

e CPIC and Health Documentation (as per College/Program requirements)

¢ Academic advisement interview with CYC Program Coordinator or Designate
Program Duration for SSW/SSWN Diploma Graduates

The duration of the advanced standing option for SSW graduates is four semesters with a September start.
Registration Notes

Following the academic advisement interview you can apply to Semester One through the OCAS process.
Once accepted, you will be manually enrolled in your required courses. Further information can be
obtained through the Office of the Registrar and the Financial Aid office.



This opportunity is specific to persons with an SSW or SSWN diploma. Applicants who wish to transfer from
SSW/SSWN to CYC prior to completion will continue to access and transfer credit according to the
established format. All program offerings are subject to sufficient enrolment. Published information is
subject to change without notice.

5. Placement Completion Option For CYC Transfer Students

If you have finalized all academic requirements for a CYC advanced diploma from another Ontario college,
but wish to complete your placement requirements through a unique northern experience, we offer a
September to April option that is equivalent to four levels of community practicum. Once you have
successfully completedyour two block placement experiences and their accompanying seminar courses,
you will be eligible to graduate with a CYC Diploma from Sault College. Most significantly, your professional
qualifications will be enriched and supported by a real experience of relational practice in a northern
context.

The courses required for this option are as follows:

Fall

CYC306-21 Community Practicum V: Block 1 - and - CYC301-3 Seminar 111
Winter

CYC355-22 Community Practicum V1: Block 11 - and - CYC351-3 Seminar 1V
Registration Notes

Following the academic advisement interview with the program coordinator or designate, you will apply to
the Sault College CYC through OCAS. Once accepted, you will then be manually streamed to the correct
semester and enrolled in your required courses. Further information can be obtained through the Office of
the Registrar and/or the program Coordinator.

This opportunity is specific to persons who have successfully completed all academic requirements for
graduation from a three year CYC Diploma program at another Ontario College, with the exception of their
field placement requirements. If you do not meet the stated criteria, the credit transfer process may be
limited to a course to course basis. This stream of study is subject to sufficient enrolment and
departmental approval. Published information is subject to change without notice.

OTHER INFORMATION

Program Contact: Carolyn Hepburn, (705) 759-2554 ext 2499, carolyn.hepburn@saultcollege.ca

PROGRAM OF STUDY

SEMESTER 1

CMM110-3 College Communication Skills
CYC100-3 Introduction to Human Relations
CYC101-3 Substance Use Continuum
CYC102-4 CYC Methods I: Intro to Profession
PSY102-3 Introduction to Psychology


mailto:lori.crosson@saultcollege.ca

GEN100-3 Global Citizenship

SEMESTER 2

CMM225-3 Human Services Communication
CYC150-3 Integrated Seminar |

CYC151-7 Community Practicum |

CYC152-3 Therapeutic Recreation

CYC153-3 Child and Adolescent Development |
CYC154-3 Addictions: Evidence Informed Practice
CYC155-3 CYC Methods II: Behavioural Intervention

SEMESTER 3

CYC200-3 Integrated Seminar Il

CYC201-9 Community Practicum Il

CYC202-3 Counselling Skills |

CYC203-3 Group Dynamics |

CYC204-3 Child and Adolescent Development I
CYC205-3 CYC Family Practice

CYC206-3 CYC Methods Ill: Case Management

SEMESTER 4

CYC250-3 Psychopathology of Childhood and Adolescence |
CYC251-3 Group Dynamics I

CYC252-3 Youth In Conflict with the Law

CYC253-3 Counselling Skills 11

CYC254-3 Abuse and Family Violence

SEMESTER 5

CYC300-3 Family Dynamics

CYC301-3 Integrated Seminar lll

CYC302-9 Community Practicum Ill

CYC303-3 Psychopathology of Childhood and Adolescence Il
CYC304-3 Working with Diverse Populations

CYC305-3 CYC Methods IV: Trauma Focused Therapies

SEMESTER 6

CYC350-3 Human Sexuality

CYC351-3 Integrated Seminar IV

CYC352-3 Working with Gender and Sexual Minorities
CYC353-9 Community Practicum IV

CYC354-4 Community Development

SSC110-3 Introduction to Indigenous Canada

Course Descriptions

Semester 1
College Communication Skills (CMM110) (3 credits)

This course is designed to help students develop the skills necessary to communicate effectively in their
programs and at the college level. Students will think critically to capture the meaning of messages and
respond appropriately; produce coherent, clear paragraphs and essays; and purposively research and
responsibly integrate credible sources into their own writing. Emphasis is placed on the writing process,
from planning to revising, while providing opportunities to explore various modes of communication.



Introduction to Human Relations (CYC100) (3 credits)

This course introduces students to principles and practices of effective human relations with particular
emphasis on professional applications in Child & Youth Care. Students will have opportunities to integrate
theory and skill development in interpersonal communications and self-understanding. The course is
designed to be foundational to further study in the areas of counselling and group dynamics and includes
extensive practice and review of listening skills, perception checking, empathic understanding, social
awareness and management of interpersonal conflicts.

Substance Use Continuum (CYC101) (3 credits)

This course introduces the student to the continuum of substance use and the impact of substance
dependence. Students will develop an understanding of substance use, abuse and dependence on
individuals and as a social issue, from a Child and Youth Care perspective.

CYC Methods I: Intro to Profession (CYC102) (4 credits)

This course introduces students to the field of Child and Youth Care including a review of professional
knowledge, skills, and attitudes that are uniquely those of the competent Child and Youth Care
practitioner. The course prepares students for fieldwork experiences in educational settings and introduces
them to skills and issues related to observation, reporting, policies and ethics, and confidentiality.

Introduction to Psychology (PSY102) (3 credits)

A study of the science of psychology: its methods, concepts, and theories, including the topic areas of 1)
brain, consciousness, sensation, and perception, 2) learning and memory, 3) intelligence, thought, and
creativity, 4) motivation. Psychological concepts will be studied with a view towards how they can be
applied to enhance the student’s understanding of psychological adaptation and the causes and
consequences of human behaviour.

Global Citizenship (GEN100) (3 credits)

The world we are living in is one in which local, national and international issues are interwoven, and the
need for us to understand the impact these issues can have on our lives has never been greater! Using a
socio-cultural, political and environmental lens, students will view how the world is changing and how to
become active agents of change from the local to international level. Important issues such as social
injustice, poverty, environmental protection, resource scarcity, sustainability, and health will be addressed.
Global citizenship is an opportunity to ‘Be the Change’. This course meets the Civic Life and Social and
Cultural Understanding General Education themes.

Semester 2
Human Services Communication (CMM225) (3 credits)

This course prepares students for the extensive communication requirements of employment in the
human service professions. Emphasis is placed on producing objective, accurate documents such as
memos, letters, resumes, and reports, and on developing oral presentation skills, suited to the purposes
and audiences of the human services. Key components of this course include document design and various
forms of research.

Integrated Seminar | (CYC150) (3 credits)

This course is a co-requisite to Community Practicum . Its focus is on professional skill development, with a
particular emphasis on relational practice, communication, identification of personal and professional
goals, and developing and implementing strategies that promote positive behavioural outcomes for
children and youth.



Community Practicum | (CYC151) (7 credits)

This is the first level of field placement in the Child and Youth Care program. Its emphasis is on the
integration of theory and practical experience and the development of the student as a professional Child
and Youth Care Practitioner

Therapeutic Recreation (CYC152) (3 credits)

Therapeutic Recreation is designed to familiarize students with a wide range of therapeutic recreational
activities and the use of same in achieving identified goals for general and/or specific client
populations. Emphasis is placed on providing clients with opportunities for personal growth and
development through therapeutic recreational experiences.

Child and Adolescent Development | (CYC153) (3 credits)

Part 1 of this course provides an intensive study of the psychological, cognitive, physical and social
development of the child from conception to early childhood. Psychological concepts, theories and
research will be examined in relation to the child's development. The application of theory and research to
the problems of childhood will be discussed.

Addictions: Evidence Informed Practice (CYC154) (3 credits)

This course addresses the role of the Child and Youth Care Practitioner in supporting children, youth and
families impacted by addictions. Its emphasis is on intervention strategies in the areas of therapeutic
programming, individual counselling and group work pertinent to treatment aims for the client.

CYC Methods II: Behavioural Intervention (CYC155) (3 credits)

This course focuses on behavioural interventions and techniques that are reflective of Child and Youth Care
Methodology and relational practice. The course will prepare students to understand and respond to the
emotional and behavioural needs of children and youth in ways that promote positive change and
self-regulation.

Semester 3
Integrated Seminar Il (CYC200) (3 credits)

This course is a co-requisite to Community Practicum 2. Its focus is on professional skill development, with
a particular emphasis on prevention and intervention strategies for youth-at-risk, and standards of
professional conduct. Students will use self-reflection activities, self-care processes and responsiveness to
feedback as tools for enhancing their own professional competence.

Community Practicum Il (CYC201) (9 credits)

This is the second level of field placement in the Child and Youth Care program. Its emphasis is on the
integration of theory and practical experience and the development of the student as a professional Child
and Youth Care Practitioner.

Counselling Skills 1 (CYC202) (3 credits)

This course is an introduction to CYC counselling competencies and processes. It is designed to introduce
the student to the techniques of the helping interview. Empbhasis is on strength-based approaches,
hands-on skill development, and the implications of self-awareness to a helping interview. Extensive



practice will occur to reinforce the skill orientation of the course.
Group Dynamics | (CYC203) (3 credits)

This course examines current research and theory in understanding group roles and function. Various
group techniques and approaches will be explored in an experiential context to enable the student to
develop entry-level skills in working effectively with groups. An emphasis is placed on understanding the
individual within the group and each student will be encouraged to examine his/her own personal traits
and skills in order to develop and implement a strategy to enhance these in the professional context.

Child and Adolescent Development Il (CYC204) (3 credits)

This course is a continuation of Child and Adolescent Development 1. It provides an intensive study of
human development from middle childhood to the end of adolescence. Included will be an examination of
psychological, physical, cognitive and social growth and development. In some instances, abnormal
development and behaviour will be contrasted with normal patterns.

CYC Family Practice (CYC205) (3 credits)

This course introduces students to the Child and Youth Care perspective on working with families in their
daily lives. Students will examine the behavioral, developmental and psycho-social strengths and needs of
children, youth and families in relation to their current family environments. Practical application of
strategies and assessment tools appropriate to the family environment will be introduced.

CYC Methods Ill: Case Management (CYC206) (3 credits)

This course examines various aspects of the therapeutic process with primary emphasis on children and
youth and their psychosocial needs. There will be a detailed examination of and practice with the
assessment process as it relates to program planning and development. Emphasis will be placed on the
concept of comprehensive psychosocial enhancement. In that regard, case management issues ranging
from access to evaluation will be studied with a view to further defining and developing the Child and
Youth Care Practitioner’s role in the therapeutic process.

Semester 4
Psychopathology of Childhood and Adolescence | (CYC250) (3 credits)

Various disorders of childhood and adolescence will be examined from a holistic perspective (including
biological, psychological and social factors). Each disorder will be explored intensively with respect to its
impact on the individual, the family and the community. Extensive examination of symptoms, causes,
treatment and prevention approaches will be included. Special emphasis will be placed on assessment,
case formulation and intervention strategies from the Child & Youth Care perspective.

Group Dynamics Il (CYC251) (3 credits)

This course is designed to build on the skills developed in Group Dynamics I. Opportunities will be
provided for the individual student to demonstrate and develop skills in group leadership and group
programming. The course will focus on children and adolescents and the therapeutic interventions that are
possible / feasible in groups. It is the intent that the student acquires a clear understanding of the CYC's
role in terms of this form of therapeutic intervention. Participants need to contribute to the team
environment in a manner that reflects an attitude of cooperation and professionalism indicative of ethical
standards.

Youth In Conflict with the Law (CYC252) (3 credits)



This course provides a practical orientation to the Youth Criminal Justice Act, including a review of origins
and philosophical principles and how legislation is operationalized, with an emphasis on the local service
delivery system. It examines the role of the CYC in the prevention of youth crime as well as in intervention
at the community level. It focuses particularly on treatment of youth in conflict with the law, including both
general and specific programming techniques.

Counselling Skills Il (CYC253) (3 credits)

As a follow up to Counselling Skills I, this course is designed to promote further development of dimensions
of helping. New skills in supporting and motivating clients toward their identified goals will be added to
the existing framework of attending skills. Client-centered skills are examined further with a particular
focus on intentional applications. Special areas to be introduced include: advocacy skills, maintaining an
anti-oppression perspective and applying cultural competence in diverse cultural contexts. Philosophically,
the course follows a strength/solution focus.

Abuse and Family Violence (CYC254) (3 credits)

Child and youth abuse identification and interventions are viewed as the responsibility of every individual.
Abuse of children often occurs within the larger system of family violence. Impact of socialization and
prevention programs will be examined as pertinent social issues. Assessment, treatment and prevention
techniques and programs will be examined including conflict resolution skills.

Semester 5
Family Dynamics (CYC300) (3 credits)

In this course, students examine various evidence-based methodologies and review a representative
sampling of family interventions. The course has a practical orientation as various aspects of parenting
within the present societal demands of family life are explored. A focus on interventions geared specifically
to building strengths within the family is a key component of the course. Social factors impacting families
will also be reviewed.

Integrated Seminar Il (CYC301) (3 credits)

This course is designed as a follow-up to your previous Integrated Seminar courses, and as a co-requisite to
Community Practicum Ill. Its focus is on the articulation of the prevention and intervention strategies
utilized in the field and related to the issues of youth, their families and their communities, as well as one’s
own professional development as a CYC Practitioner.

Community Practicum Ill (CYC302) (9 credits)

This course is one of two senior levels of Community Practicum training in the Child and Youth Care
Program. Its emphasis is on the integration of theory and practical experience and the further
development of the student as a professional Child and Youth Care Practitioner.

Psychopathology of Childhood and Adolescence Il (CYC303) (3 credits)

This course is a continuation of Psychopathology of Childhood and Adolescence I. It builds on prior
competencies and examines a range of disorders of childhood, adolescence and young adulthood not
previously addressed. These psychopathologies will be examined from a holistic perspective and explored
intensively with respect to their impact on the individual, the family and the community. Extensive
examination of symptoms, causes, treatment and prevention approaches from the Child and Youth Care
perspective will be included.

Working with Diverse Populations (CYC304) (3 credits)



This course focuses on the student’s ability to understand and respond effectively to multicultural and
cross-cultural issues, and issues of diversity and human rights as pertinent to the work of a Child & Youth
Care Practitioner. There will be particular emphasis on self-awareness and skill development in planning
and implementing therapeutic approaches for building bridges and resolving conflicts within the context of
a diverse and multicultural society.

CYC Methods IV: Trauma Focused Therapies (CYC305) (3 credits)

This course examines various therapeutic approaches and philosophies with a particular emphasis on
current best practices in trauma focused therapies. It includes opportunities for extensive practice and
application of techniques and strategies, and builds on students’ prior knowledge and training in
counselling skills and developmental processes.

Semester 6
Human Sexuality (CYC350) (3 credits)

This course explores human sexuality from a variety of perspectives, including physical, emotional,
environmental and societal influences. Its purpose is to provide students with the necessary knowledge,
skills and attitudes to support children, youth and families in developing and maintaining safe and healthy
relationships.

Integrated Seminar IV (CYC351) (3 credits)

This course is designed as follow-up to the previous Integrated Seminar course, and as a co-requisite to
Community Practicum IV. Its focus is on the students growth and development both personally and
professionally. The concept of professionalism will be explored with respect to career planning,
commitment, communication and ethics. Self-assessment, interview skills and employment preparedness
will be emphasized.

Working with Gender and Sexual Minorities (CYC352) (3 credits)

This course prepares students to work effectively with children, youth and families who are gender and
sexual minorities. The focus will be on developmental issues, use of sensitive and direct questioning
techniques, strategies for engagement, support and creating safe spaces. Students will become familiar
with best practice models in assessing specific needs of these clients, engaging in positive treatment
planning, making appropriate referrals, and advocacy.

Community Practicum IV (CYC353) (9 credits)

This course is one of two senior levels of Community Practicum training in the Child and Youth Care
Program. Its emphasis is on the integration of theory and practical experience and the further
development of the student as a professional Child and Youth Care Practitioner.

Community Development (CYC354) (4 credits)

This is an experiential course that focuses on building healthy communities through processes that are

inclusive, self-determining and community driven. The course includes a theoretical orientation to best
practices in community development together with extensive opportunities for practical application and
direct skills training. There will be a particular emphasis on professionalism, creativity and commitment.

Introduction to Indigenous Canada (SSC110) (3 credits)

The course will provide the participants with an introduction to historical and contemporary issues relating
to Indigenous people in Canada. Indigenous Worldviews will be discussed in both historical and modern



perspectives. Students will review colonialization, government policies and legislation, which provide a
foundation for understanding modern Indigenous life in Canada. Students will make critical connections
between history and the current realities of Indigenous people in Canada and reasons for the Truth and
Reconciliation Commission. This course includes two hours of in-class instruction and one hour of
independent study each week.
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PROGRAM OVERVIEW

The Early Childhood Education (ECE) program at Sault College provides exclusive research-based training
opportunities for you to engage with our next generation.

The ECE program features a hands-on approach and multiple field placements which are an important part
of the learning experience. Your real-world experience will be a huge advantage when entering the
profession. Once you complete your diploma, you will be eligible to register with the regulating body,
College of Early Childhood Educators (CECE), and use the title of Registered Early Childhood Educator. This
designation is paramount to your growth in the profession.

Sault College’s ECE program is one of a few in Ontario to offer training in programs from The Hanen
Centre®. This approach to education promotes children’s social, language and literacy development.

PROGRAM OUTCOMES

A graduate of the Early Childhood Education Program at Sault College will reliably demonstrate the
ability to:

1. Create learning contexts to enable, build and maintain caring, responsive relationships in
partnerships with children, families and communities that value and respect social, cultural and
linguistic diversity including Indigenous peoples” worldviews and Francophone identity.

2. Co-create, facilitate and reflect upon inquiry and play-based early years and child care programs and
pedagogical approaches to support children’s learning, holistic development and well-being
following children’s capabilities, interests, ideas and experiences.

3. Co-design and maintain inclusive early learning environments to value and support equitable,
accessible and meaningful learning opportunities for all children, their families and communities in a
range of early years and child care settings.

4. Collaborate with children, families, colleagues, agencies and community partners to create,
maintain, evaluate and promote safe and healthy early learning environments to support
independence, reasonable risk-taking and healthy development and well-being.

5. Use observation strategies to identify children’s strengths and challenges and to ascertain when
children and families might benefit from additional support or community resources.

6. Use professional communication in interactions with children, families, colleagues, employers, the
regulatory body, government authorities and children’s service agencies to meet legal and ethical
standards of the early years sector.

7. Actin accordance with relevant legislation, regulations, College of Early Childhood Educators Code
of Ethics and Standards of Practice, agency policies and procedures and principles of
evidence-informed practice and reflect upon their impact on one’s own role in early years and child
care settings.

8. ldentify, report and document when a child is in a situation of perceived risk for, or actual neglect or
abuse, in accordance with legislation, the College of Early Childhood Educators Code of Ethics and
Standards of Practice, policies and procedures.

9. Create and engage in partnerships with families, communities, colleagues, inter-disciplinary
professionals, authorities and child service agencies to advocate for quality early years and child



care programs and services.

10. Engage in reflective practice and continuous professional learning in accordance with principles of
lifelong learning, evidence-informed practices in the early years sector and requirements of the
College of Early Childhood Educators.

ADMISSIONS

MINIMUM ACADEMIC REQUIREMENTS

Ontario Secondary School diploma with Grade 12 English (C) ENGA4C, or mature student status. Missing any
requirements? Get them for free from Academic Upgrading.

ACADEMIC RECOMMENDATIONS

In order to gain insight into the profession, we suggest that you visit an early learning program in your
community. Early Childhood Educators are working daily with children and families. It is a profession that is
very physically and emotionally demanding. You will be involved in lifting children, materials and
equipment. You need to be able to respond quickly and calmly within the indoor and outdoor
environments to ensure children’s on-going emotional and physical well-being. Your composed and
realistic approach will be helpful in your interactions with families and community professionals.

CAREER PATHS

As a graduate and upon registration with the College of ECE, you may refer to yourself as an Early
Childhood Educator and work in a variety of roles and settings.

These include but are not limited to:

¢ Half day and full day infant, toddler, preschool and after-extended day school programs which are
licensed by the Ministry of Education.

e Ministry of Education Full Day Early Learning Kindergarten programs

e Parent Family and Child resource centre programs

¢ Inclusive settings with children who have diverse development/disabilities.

e Head Start Programs

e Child Development Specialist

e Ministry of Education Licensed home childcare

e An educational assistant or literacy educator for the school boards

e So many other additional roles that work with children and families.
You are also encouraged to seek certification through your professional organization - the Association of
Early Childhood Educators, Ontario (AECEO). For more information and membership requirements, contact
the AECEO.

MANDATORY FEES
Domestic International
Tuition Ancillary Tuition Ancillary

$2,648.20 $1,250.00 $15,120.30 $1,900.00
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These fees are for the 2025-2026 academic year (year 1 of study), and are subject to change. Please visit
your Student Portal to view your Schedule of Fees.

CLINICAL/LAB OR FIELD PLACEMENTS

Field practice experience provides the opportunity to integrate classroom learning into practice with
groups of children in the community, with the guidance of a Registered Early Childhood Educator and the
support of your faculty and fellow students.

Placement requirements will be presented during an information session at the beginning of the first
semester. Students will be required to complete all the requirements before the end of the semester.

The following are the requirements that have additional costs and time commitments. All costs associated
with these requirements are the responsibility of the student.

e Immunization and health records
e Standard First Aid and CPR- Level C
e Police Record Check - Vulnerable Sector Check (required each semester)
It is important to review this policy as a perspective applicant: Criminal Record Check Policy

Students will be placed in schools and early learning centres across Sault Ste. Marie and within Algoma
District. Students will be responsible to travel to placement using public transportation or a personal
vehicle. Students will need to be available between 6:30 a.m. — 6:00 p.m. for placements.

During your time in the ECE Program at Sault College, you will engage in a minimum of 500 hours of
placements that provide a diverse experience.

A few examples of the placements you will experience are:
Licensed infant, toddler, preschool or extended day programs

e Full Day Early Learning Kindergarten programs
e EarlyON Child and Family Centres

e French Language programs

¢ Indigenous Early Learning Programs

EDUCATIONAL PATHS

Opportunities for transferring credits to other educational institutions are available by contacting the
educational institution that you are interested in attending. In this way, you can take the knowledge and
the practical hands-on skills earned with your Sault College ECE diploma and add these to further
educational experiences at the university level. Many employers are looking for individuals with a
combination of practical and theoretical skills and the Diploma to Degree route gives you this advantage.

Further post-diploma certifications are also available such as the Communication Disorder Assistant,
Autism and Behavioural Sciences, Infant-Toddler, School-age, ECE Administration and ECE Resource
Consultant. Refer to the Ontario Colleges website at www.ontariocolleges.ca and do a keyword search for
the post-graduate program that you are interested in.

OTHER INFORMATION

Program College Contact: Dominique Lachapelle, dominique.lachapelle@saultcollege.ca

College of Early Childhood Educators
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PROGRAM OF STUDY

SEMESTER 1

CMM110-3 College Communication Skills

ECE110-3 Introduction to the Field of Early Childhood Education
ECE111-3 Curriculum and Pedagogy 1

ECE112-3 Well-Being and Ethics of Care

PSY125-3 Lifespan Development: The Early Years

GEN100-3 Global Citizenship

SEMESTER 2

ECE120-9 Early Learning Field Practice & Seminar 1
ECE121-3 Curriculum and Pedagogy 2

ECE122-3 Responsive Relationships

ECE123-3 Understanding and Supporting Children’s Needs
TES100-3 Two-Eyed Seeing and Land-Based Teachings

SEMESTER 3

CMM225-3 Human Services Communication
ECE230-9 Early Learning Field Practice & Seminar 2
ECE231-3 Curriculum and Pedagogy 3

Select one of the following:

GEN110: Student Selected General Education

Note: *This student-selected general education course code indicates a general-education course is taken in this
semester. Students will choose from a selection of courses (details) prior to the semester in which the
student-selected general education course is to be taken.

SEMESTER 4

ECE240-13 Early Learning Field Practice & Seminar 3
ECE241-3 Curriculum and Pedagogy 4

ECE242-3 Professionalism & Leadership in ECE

Course Descriptions

Semester 1
College Communication Skills (CMM110) (3 credits)

This course is designed to help students develop the skills necessary to communicate effectively in their
programs and at the college level. Students will think critically to capture the meaning of messages and
respond appropriately; produce coherent, clear paragraphs and essays; and purposively research and
responsibly integrate credible sources into their own writing. Emphasis is placed on the writing process,
from planning to revising, while providing opportunities to explore various modes of communication.

Introduction to the Field of Early Childhood Education (ECE110) (3 credits)

This introductory course provides an overview of the field of Early Childhood Education in Ontario.
Students learn about a range of early learning settings, the role of the early childhood educator, and the
professional and legislative frameworks that guide practice. Emphasis is placed on ethical responsibilities,
inclusive environments, and preparation for field practice.

Curriculum and Pedagogy 1 (ECE111) (3 credits)


https://www3.saultcollege.ca/AcademicCalendar/OtherPDF/Student%20Selected%20General%20Education.pdf

This course introduces the concepts of relationship-building and play as the cornerstones of curriculum and
pedagogy. Students will discuss the importance of relationships and play to children’s learning and
development, and identify the role of the educator and early learning environments in supporting learning.

Well-Being and Ethics of Care (ECE112) (3 credits)

This course will address the interrelationship of health, safety, and nutrition for children. Students will
examine current legislation, agency policies, and evidence-informed practices to develop and maintain
health, safety, and nutrition practices that emphasize preventing and recognizing illness and injury to
individuals and groups of children in early learning and care settings. Students will discuss the importance
of self-care and its relationship to their health and well-being as an educator.

Lifespan Development: The Early Years (PSY125) (3 credits)

This course examines the biopsychosocial aspects of human development from conception to age 12.
Students will explore developmental psychology, focusing on describing, explaining, and optimizing
development during the first 12 years of life. This course emphasizes the interaction between cultural,
historical factors, and biological maturation to provide a holistic understanding of human development.

Global Citizenship (GEN100) (3 credits)

The world we are living in is one in which local, national and international issues are interwoven, and the
need for us to understand the impact these issues can have on our lives has never been greater! Using a
socio-cultural, political and environmental lens, students will view how the world is changing and how to
become active agents of change from the local to international level. Important issues such as social
injustice, poverty, environmental protection, resource scarcity, sustainability, and health will be addressed.
Global citizenship is an opportunity to ‘Be the Change’. This course meets the Civic Life and Social and
Cultural Understanding General Education themes.

Semester 2
Early Learning Field Practice & Seminar 1 (ECE120) (9 credits)

This course combines early learning field practice within the community and in-class seminars. The first
level of field practice provides introductory experience in early learning settings and the many aspects of
curriculum. Students will use pedagogical documents to identify when and hos learning happens and guide
them in supporting the view of the child as capable, curious, and rich in experiences. The Seminar
component engages students in critical reflection, guiding them to analyze their field practice experience,
teaching methods, and beliefs. Through collaborative learning and guided reflection, students will share
perspectives, ideas, and resources, examining the impact of their teaching decisions. Students will identify
areas for development and create strategies for continuous growth.

Curriculum and Pedagogy 2 (ECE121) (3 credits)

Students will be exposed to a variety of observational, pedagogical documentation & reflective techniques
designed to incorporate learning goals that support child-led, high-quality, developmentally appropriate
play. Skills gained from observing young children will help students identify and communicate how learning
develops, along with creating opportunities for assessment, future curriculum planning, and making
learning visible.

Responsive Relationships (ECE122) (3 credits)

In this course, students will explore how building and maintaining caring and responsive relationships with
children, families, and the community is fundamental to early learning. Students will examine how cultural
beliefs, biases, and professional practice impact their interactions and relationships with children, families,
and communities.



Understanding and Supporting Children’s Needs (ECE123) (3 credits)

Students will explore how to recognize and respond to the diverse needs of all children, in ways that foster
inclusion, pro-social behaviour, and self-regulation. Emphasis will be placed on recognizing individual
developmental differences, applying supportive strategies, and creating responsive environments where
every child experiences a strong sense of belonging, well-being, and meaningful participation.

Two-Eyed Seeing and Land-Based Teachings (TES100) (3 credits)
Course Description Coming Soon!

Semester 3

Human Services Communication (CMM225) (3 credits)

This course prepares students for the extensive communication requirements of employment in the
human service professions. Emphasis is placed on producing objective, accurate documents such as
memos, letters, resumes, and reports, and on developing oral presentation skills, suited to the purposes
and audiences of the human services. Key components of this course include document design and various
forms of research.

Early Learning Field Practice & Seminar 2 (ECE230) (9 credits)

This course combines early learning field practice with the community and in-class settings. The Field
Practice component allows students to apply their classroom-acquired knowledge and skills through
real-world experience in diverse early learning settings. The Seminar component engages students in
critical reflection, guiding them to analyze their field practice experiences, teaching methods, and beliefs.
Through collaborative learning and guided reflection, students will share perspectives, ideas, and
resources, examining the impact of their teaching decisions. Students will identify areas for development
and create strategies for continuous growth.

Curriculum and Pedagogy 3 (ECE231) (3 credits)

In this course, students combine their knowledge of child development and their observation and
documentation skills to consider the modes through which children learn. The focus of this course is on the
planning of interest-based curriculum experiences that facilitate and scaffold learning in all areas of
development. Students will also explore children’s learning and development through language, literacy,
and create expression.

Student Selected General Education (GEN110) (3 credits)

For Transfer Credit Purposes only.

Semester 4

Early Learning Field Practice & Seminar 3 (ECE240) (13 credits)

This course combines early learning field practice within the community and in-class seminars. The Field
Practice component enables students to apply their classroom-acquired knowledge and skills in diverse
early learning settings. In this final level of field practice, students will take on increased responsibility and
demonstrate leadership. Students will demonstrate professionalism by applying their knowledge in
practice and critically reflecting on their choices and actions to improve their practice. The Seminar
component engages students in critical reflection, guiding them to analyze their field practice experiences,
teaching methods, and beliefs. Through collaborative learning and guided reflection, students will share
perspectives, ideas, and resources, examining the impact of their teaching decisions.



Curriculum and Pedagogy 4 (ECE241) (3 credits)

To support children’s natural curiosity and inquiry, education must provide learning experiences that
facilitate these everyday skills. Building on children’s interests and development, students will examine
how to support math and science skills in early learning environments. They will explore the intricacies of
the curriculum cycle.

Professionalism & Leadership in ECE (ECE242) (3 credits)

In this course, students will prepare to register with the College of Early Childhood Education and evaluate
their understanding of professionalism and responsibilities as a RECE. Students will employ self-reflection
to establish an on-going approach to personal and professional development, and lifelong learning. They
will also gain a deeper understanding of their responsibilities in professional leadership and advocacy.
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PROGRAM OVERVIEW

You believe that children are the future. Hey, we have that in common! So, how can we work together to
inspire tomorrow’s generation today? The Early Childhood Education program (ECE program) at Sault
College provides exclusive research-based training opportunities for students.

Our ECE program is one of few in Ontario to offer training in programs from The Hanen Centre®. This
approach to education promotes children’s social, language and literacy development. With an ECE
diploma, you will be eligible to register with the College of Early Childhood Educators (CECE) and use the
title of Registered Early Childhood Educator (RECE).

You can also continue your education at the university level by transferring eligible earned credits to
partnering schools.

ADMISSIONS

MINIMUM ACADEMIC REQUIREMENTS

Ontario Secondary School diploma with Grade 12 English (C) ENG4C, or mature student status.

ACADEMIC RECOMMENDATIONS

In order to gain insight into the profession, we suggest that you visit an early learning program in your
community. Early Childhood Educators are working daily with children and families. It is a profession that is
very physically and emotionally demanding. You will be involved in lifting children, materials and
equipment. You need to be able to respond quickly and calmly within the indoor and outdoor
environments to ensure children’s on-going emotional and physical well-being. Your composed and
realistic approach will be helpful in your interactions with families and community professionals.

CAREER PATHS

As a graduate and upon registration with the College of ECE, you may refer to yourself as an Early
Childhood Educator and work in a variety of settings.

These include but are not limited to:

e Half day and full day licensed infant, toddler, preschool and after-school programs
e Ministry of Education Full Day Early Learning Kindergarten programs
e Parent resource centre programs
¢ Inclusive settings with children with disabilities/special needs.
Other employment options that you may wish to pursue are as:

e An educational assistant or literacy educator for the school board
e Other roles in the community working with children and families



You are also encouraged to seek certification through your professional organization - the Association of
Early Childhood Educators, Ontario (AECEQ). For more information and membership requirements, contact
the AECEO.

CLINICAL/LAB OR FIELD PLACEMENTS

You will be required to submit documentation of having completed the following procedures prior to
entering your field placement. If the appropriate documentation is not received at least two weeks prior to
the start of the field placement, it may be necessary to withdraw from the course.

A current (within six months) Police Records Search is required, since you will be enrolled in a program
where you will have access to vulnerable people. For detailed information regarding the specifics and
process, please refer to the Police Records Search Procedure. You are responsible for all costs associated
with these requirements.

Immunization and Health Record Form:
This form includes the following immunization requirements:

e Immunity against measles, mumps and rubella

e Current tetanus-diphtheria

e You will also be required to sign a Statement of Confidentiality Form.

e CPR (Level C), WHMIS, and First Aid Certificates are required. You must provide copies of your

certification prior to starting your field placement.

Over your time in the ECE Program at Sault College, you will experience a variety of placements with
children of differing age groups. These placement agencies are diverse and provide different opportunities
to learn new skills in preparation for your professional career. You will work closely with Registered Early
Childhood Educators and other professionals in community services, so that you learn the breadth of the
profession and the services available to children and families in the community.

EDUCATIONAL PATHS

Opportunities for transferring credits to other educational institutions are also available by contacting the
educational institution that you are interested in attending. In this way, you can take the knowledge and
the practical hands-on skills earned with your Sault College ECE diploma and add these to further
educational experiences at the university level. Many employers are looking for individuals with a
combination of practical and theoretical skills and the Diploma to Degree route gives you this advantage.

Further post-diploma certifications are also available such as the Communication Disorder Assistant,

Autism and Behavioural Sciences, Infant-Toddler, School-age, ECE Administration and ECE Resource
Consultant.

OTHER INFORMATION

This program runs out of the Dryden Campus, through our partnership with Seven Generations Education
Institute (SGEI).

Program College Contact: Taryn Smith, taryns@7generations.org

PROGRAM OF STUDY
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SEMESTER 1

CMM110-3 College Communication Skills

ECE110-3 Introduction to the Field of Early Childhood Education
ECE111-3 Curriculum and Pedagogy 1

ECE112-3 Well-Being and Ethics of Care

PSY125-3 Lifespan Development: The Early Years

GEN100-3 Global Citizenship

SEMESTER 2

ECE120-9 Early Learning Field Practice & Seminar 1
ECE121-3 Curriculum and Pedagogy 2

ECE122-3 Responsive Relationships

ECE123-3 Understanding and Supporting Children’s Needs
TES100-3 Two-Eyed Seeing and Land-Based Teachings

SEMESTER 3

CMM225-3 Human Services Communication
ECE230-9 Early Learning Field Practice & Seminar 2
ECE231-3 Curriculum and Pedagogy 3

Select one of the following:
GEN110: Student Selected General Education

SEMESTER 4

ECE240-13 Early Learning Field Practice & Seminar 3
ECE241-3 Curriculum and Pedagogy 4

ECE242-3 Professionalism & Leadership in ECE

Course Descriptions

Semester 1
College Communication Skills (CMM110) (3 credits)

This course is designed to help students develop the skills necessary to communicate effectively in their
programs and at the college level. Students will think critically to capture the meaning of messages and
respond appropriately; produce coherent, clear paragraphs and essays; and purposively research and
responsibly integrate credible sources into their own writing. Emphasis is placed on the writing process,
from planning to revising, while providing opportunities to explore various modes of communication.

Introduction to the Field of Early Childhood Education (ECE110) (3 credits)

This introductory course provides an overview of the field of Early Childhood Education in Ontario.
Students learn about a range of early learning settings, the role of the early childhood educator, and the
professional and legislative frameworks that guide practice. Emphasis is placed on ethical responsibilities,
inclusive environments, and preparation for field practice.

Curriculum and Pedagogy 1 (ECE111) (3 credits)

This course introduces the concepts of relationship-building and play as the cornerstones of curriculum and
pedagogy. Students will discuss the importance of relationships and play to children’s learning and
development, and identify the role of the educator and early learning environments in supporting learning.

Well-Being and Ethics of Care (ECE112) (3 credits)



This course will address the interrelationship of health, safety, and nutrition for children. Students will
examine current legislation, agency policies, and evidence-informed practices to develop and maintain
health, safety, and nutrition practices that emphasize preventing and recognizing illness and injury to
individuals and groups of children in early learning and care settings. Students will discuss the importance
of self-care and its relationship to their health and well-being as an educator.

Lifespan Development: The Early Years (PSY125) (3 credits)

This course examines the biopsychosocial aspects of human development from conception to age 12.
Students will explore developmental psychology, focusing on describing, explaining, and optimizing
development during the first 12 years of life. This course emphasizes the interaction between cultural,
historical factors, and biological maturation to provide a holistic understanding of human development.

Global Citizenship (GEN100) (3 credits)

The world we are living in is one in which local, national and international issues are interwoven, and the
need for us to understand the impact these issues can have on our lives has never been greater! Using a
socio-cultural, political and environmental lens, students will view how the world is changing and how to
become active agents of change from the local to international level. Important issues such as social
injustice, poverty, environmental protection, resource scarcity, sustainability, and health will be addressed.
Global citizenship is an opportunity to ‘Be the Change’. This course meets the Civic Life and Social and
Cultural Understanding General Education themes.

Semester 2
Early Learning Field Practice & Seminar 1 (ECE120) (9 credits)

This course combines early learning field practice within the community and in-class seminars. The first
level of field practice provides introductory experience in early learning settings and the many aspects of
curriculum. Students will use pedagogical documents to identify when and hos learning happens and guide
them in supporting the view of the child as capable, curious, and rich in experiences. The Seminar
component engages students in critical reflection, guiding them to analyze their field practice experience,
teaching methods, and beliefs. Through collaborative learning and guided reflection, students will share
perspectives, ideas, and resources, examining the impact of their teaching decisions. Students will identify
areas for development and create strategies for continuous growth.

Curriculum and Pedagogy 2 (ECE121) (3 credits)

Students will be exposed to a variety of observational, pedagogical documentation & reflective techniques
designed to incorporate learning goals that support child-led, high-quality, developmentally appropriate
play. Skills gained from observing young children will help students identify and communicate how learning
develops, along with creating opportunities for assessment, future curriculum planning, and making
learning visible.

Responsive Relationships (ECE122) (3 credits)

In this course, students will explore how building and maintaining caring and responsive relationships with
children, families, and the community is fundamental to early learning. Students will examine how cultural
beliefs, biases, and professional practice impact their interactions and relationships with children, families,
and communities.

Understanding and Supporting Children’s Needs (ECE123) (3 credits)

Students will explore how to recognize and respond to the diverse needs of all children, in ways that foster
inclusion, pro-social behaviour, and self-regulation. Emphasis will be placed on recognizing individual
developmental differences, applying supportive strategies, and creating responsive environments where



every child experiences a strong sense of belonging, well-being, and meaningful participation.
Two-Eyed Seeing and Land-Based Teachings (TES100) (3 credits)

Course Description Coming Soon!

Semester 3

Human Services Communication (CMM225) (3 credits)

This course prepares students for the extensive communication requirements of employment in the
human service professions. Emphasis is placed on producing objective, accurate documents such as
memos, letters, resumes, and reports, and on developing oral presentation skills, suited to the purposes
and audiences of the human services. Key components of this course include document design and various
forms of research.

Early Learning Field Practice & Seminar 2 (ECE230) (9 credits)

This course combines early learning field practice with the community and in-class settings. The Field
Practice component allows students to apply their classroom-acquired knowledge and skills through
real-world experience in diverse early learning settings. The Seminar component engages students in
critical reflection, guiding them to analyze their field practice experiences, teaching methods, and beliefs.
Through collaborative learning and guided reflection, students will share perspectives, ideas, and
resources, examining the impact of their teaching decisions. Students will identify areas for development
and create strategies for continuous growth.

Curriculum and Pedagogy 3 (ECE231) (3 credits)

In this course, students combine their knowledge of child development and their observation and
documentation skills to consider the modes through which children learn. The focus of this course is on the
planning of interest-based curriculum experiences that facilitate and scaffold learning in all areas of
development. Students will also explore children’s learning and development through language, literacy,
and create expression.

Student Selected General Education (GEN110) (3 credits)

For Transfer Credit Purposes only.

Semester 4

Early Learning Field Practice & Seminar 3 (ECE240) (13 credits)

This course combines early learning field practice within the community and in-class seminars. The Field
Practice component enables students to apply their classroom-acquired knowledge and skills in diverse
early learning settings. In this final level of field practice, students will take on increased responsibility and
demonstrate leadership. Students will demonstrate professionalism by applying their knowledge in
practice and critically reflecting on their choices and actions to improve their practice. The Seminar
component engages students in critical reflection, guiding them to analyze their field practice experiences,
teaching methods, and beliefs. Through collaborative learning and guided reflection, students will share
perspectives, ideas, and resources, examining the impact of their teaching decisions.

Curriculum and Pedagogy 4 (ECE241) (3 credits)

To support children’s natural curiosity and inquiry, education must provide learning experiences that
facilitate these everyday skills. Building on children’s interests and development, students will examine
how to support math and science skills in early learning environments. They will explore the intricacies of



the curriculum cycle.
Professionalism & Leadership in ECE (ECE242) (3 credits)

In this course, students will prepare to register with the College of Early Childhood Education and evaluate
their understanding of professionalism and responsibilities as a RECE. Students will employ self-reflection
to establish an on-going approach to personal and professional development, and lifelong learning. They
will also gain a deeper understanding of their responsibilities in professional leadership and advocacy.
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PROGRAM OVERVIEW

You believe that children are the future. Hey, we have that in common! So, how can we work together to
inspire tomorrow’s generation today? The Early Childhood Education program (ECE program) at Sault
College provides exclusive research-based training opportunities for students.

This hands-on experience is a huge advantage when entering the workforce whether it’s an early learning
program, EarlyON centre, health care facility or one of the many other career opportunities available to
ECE grads.

Our ECE program is one of few in Ontario to offer training in programs from The Hanen Centre®. This
approach to education promotes children’s social, language and literacy development. With an ECE
diploma, you will be eligible to register with the College of Early Childhood Educators (CECE) and use the
title of Registered Early Childhood Educator (RECE).

You can also continue your education at the university level by transferring eligible earned credits to
partnering schools.

PROGRAM OUTCOMES

A graduate of the Early Childhood Education Program at Sault College will reliably demonstrate the
ability to:

1. Create learning contexts to enable, build and maintain caring, responsive relationships in partnerships
with children, families and communities that value and respect social, cultural and linguistic diversity
including Indigenous peoples’ worldviews and Francophone identity.

2. Co-create, facilitate and reflect upon inquiry and play-based early years and child care programs and
pedagogical approaches to support children’s learning, holistic development and well-being following
children’s capabilities, interests, ideas and experiences.

3. Co-design and maintain inclusive early learning environments to value and support equitable, accessible
and meaningful learning opportunities for all children, their families and communities in a range of early
years and child care settings.

4. Collaborate with children, families, colleagues, agencies and community partners to create, maintain,
evaluate and promote safe and healthy early learning environments to support independence, reasonable
risk-taking and healthy development and well-being.

5. Use observation strategies to identify children’s strengths and challenges and to ascertain when children
and families might benefit from additional support or community resources.

6. Use professional communication in interactions with children, families, colleagues, employers, the
regulatory body, government authorities and children’s service agencies to meet legal and ethical
standards of the early years sector.

7. Act in accordance with relevant legislation, regulations, College of Early Childhood Educators Code of



Ethics and Standards of Practice, agency policies and procedures and principles of evidence-informed
practice and reflect upon their impact on one’s own role in early years and child care settings.

8. Identify, report and document when a child is in a situation of perceived risk for, or actual neglect or
abuse, in accordance with legislation, the College of Early Childhood Educators Code of Ethics and
Standards of Practice, policies and procedures.

9. Create and engage in partnerships with families, communities, colleagues, inter-disciplinary
professionals, authorities and child service agencies to advocate for quality early years and child care
programs and services.

10. Engage in reflective practice and continuous professional learning in accordance with principles of
lifelong learning, evidence-informed practices in the early years sector and requirements of the College of
Early Childhood Educators.

ADMISSIONS

MINIMUM ACADEMIC REQUIREMENTS

Ontario Secondary School diploma with Grade 12 English (C) ENG4C, or mature student status.

ACADEMIC RECOMMENDATIONS

In order to gain insight into the profession, we suggest that you visit an early learning program in your
community. Early Childhood Educators are working daily with children and families. It is a profession that is
very physically and emotionally demanding. You will be involved in lifting children, materials and
equipment. You need to be able to respond quickly and calmly within the indoor and outdoor
environments to ensure children’s on-going emotional and physical well-being. Your composed and
realistic approach will be helpful in your interactions with families and community professionals.

CAREER PATHS

As a graduate and upon registration with the College of ECE, you may refer to yourself as an Early
Childhood Educator and work in a variety of settings.

These include but are not limited to:

e Half day and full day licensed infant, toddler, preschool and after- school programs
e Ministry of Education Full Day Early Learning Kindergarten programs
e Parent resource centre programs
¢ Inclusive settings with children with disabilities/special needs.
Other employment options that you may wish to pursue are as:

e An educational assistant or literacy educator for the school board

e Other roles in the community working with children and families
You are also encouraged to seek certification through your professional organization - the Association of
Early Childhood Educators, Ontario (AECEO). For more information and membership requirements, contact
the AECEO.

CLINICAL/LAB OR FIELD PLACEMENTS



You will be required to submit documentation of having completed the following procedures prior to
entering your field placement. If the appropriate documentation is not received at least two weeks prior to
the start of the field placement, it may be necessary to withdraw from the course.

A current (within six months) Police Records Search is required, since you will be enrolled in a program
where you will have access to vulnerable people. For detailed information regarding the specifics and
process, please refer to the "Police Records Search Procedure’. You are responsible for all costs associated
with these requirements.

Immunization and Health Record Form:
This form includes the following immunization requirements:
Immunity against measles, mumps and rubella

e Current tetanus-diphtheria

¢ You will also be required to sign a Statement of Confidentiality Form.

e CPR (Level C), WHMIS, and First Aid Certificates are required. You must provide copies of your

certification prior to starting your field placement.

Over your time in the ECE Program at Sault College, you will experience a variety of placements with
children of differing age groups. These placement agencies are diverse and provide different opportunities
to learn new skills in preparation for your professional career. You will work closely with Registered Early
Childhood Educators and other professionals in community services, so that you learn the breadth of the
profession and the services available to children and families in the community.

Some examples of some of the placements that you may experience are:

e Licenced infant, toddler, preschool or after-school programs
e Full Day Early Learning Kindergarten programs

e Best Start Hub programs

e Children’s Rehabilitation Centre

e Infant Child Development Program

e Waabinong Aboriginal Head Start program

EDUCATIONAL PATHS

Opportunities for transferring credits to other educational institutions are also available by contacting the
educational institution that you are interested in attending. In this way, you can take the knowledge and
the practical hands-on skills earned with your Sault College ECE diploma and add these to further
educational experiences at the university level. Many employers are looking for individuals with a
combination of practical and theoretical skills and the Diploma to Degree route gives you this advantage.

Further post-diploma certifications are also available such as the Communication Disorder Assistant,
Autism and Behavioural Sciences, Infant-Toddler, School-age, ECE Administration and ECE Resource
Consultant. Refer to the Ontario Colleges website at www.ontariocolleges.ca and do a keyword search for
the post-graduate program that you are interested in.

As a graduate, you will also have the option of earning a three year Child & Youth Care (CYC) Diploma in

only two academic years. This dual diploma option is available according to a predetermined educational
map that provides you with one full year of advanced standing in the CYC program at Sault College.

OTHER INFORMATION



This program runs out of the Kenora Campus, through our partnership with Seven Generations Education
Institute (SGEI).

Program College Contact: Taryn Smith, taryns@7generations.org

PROGRAM OF STUDY

SEMESTER 1

CMM110-3 College Communication Skills

ED 124-3 Healthy Foundations in ECE

ED 130-4 Teaching Methods | in ECE

ED 134-2 Creative Expression

ED 135-3 Introduction to Early Childhood Education
PSY102-3 Introduction to Psychology

SSC110-3 Introduction to Indigenous Canada

SEMESTER 2

ED 131-4 Teaching Methods Il in ECE

ED 132-3 Language and Literacy

ED 136-9 Field Practice Il

ED 137-2 Integrated Seminar |

HSC104-3 Child and Adolescent Development Part |

SEMESTER 3

ED 223-4 Teaching Methods llI

ED 270-3 School Age Child Care and Programming
ED 274-3 Early Learning in Inclusive Settings

ED 286-9 Field Practice llI

ED 287-2 Integrated Seminar Il

GEN100-3 Global Citizenship

SEMESTER 4

CMM225-3 Human Services Communication

ED 213-3 Infant Toddler Care

ED 247-4 Teaching Methods IV in ECE

ED 285-3 Building Partnerships in Early Childhood Settings
ED 288-3 Quality Assurance in Early Childhood Settings
ED 289-12 Field Practice IV

ED 290-2 Integrated Seminar IV

Course Descriptions

Semester 1
College Communication Skills (CMM110) (3 credits)

This course is designed to help students develop the skills necessary to communicate effectively in their
programs and at the college level. Students will think critically to capture the meaning of messages and
respond appropriately; produce coherent, clear paragraphs and essays; and purposively research and

responsibly integrate credible sources into their own writing. Emphasis is placed on the writing process,


https://scisweb.saultcollege.ca/AcademicCalendar/htmlfiles/HSV/mailto:

from planning to revising, while providing opportunities to explore various modes of communication.
Healthy Foundations in ECE (ED 124) (3 credits)

This course addresses the interrelatedness of children’s health, safety, nutrition and the dimensions of
wellness. Students will explore Occupational Health and Safety standards and professional roles related to
child abuse and domestic violence issues with a focus on reporting procedures and working with families.

Teaching Methods | in ECE (ED 130) (4 credits)

This course introduces the student to both theoretical and practical techniques of creating an inclusive,
nurturing early learning environment. A collaborative approach of educating

children in a variety of settings which utilize developmentally appropriate practices is

emphasized.

Creative Expression (ED 134) (2 credits)

This course helps students learn to support children using poetry, music and dance as they respond to the
world around them. This course is designed to help students develop a creative approach to music and to
introduce skills that will help them encourage each child to discover new ways of expressing themselves
through music, movement, creative visual arts and language.

Introduction to Early Childhood Education (ED 135) (3 credits)

Students will gain a general understanding about the Early Childhood Education field, including relevant
theories and history. The roles and responsibilities needed to work with young children will be examined.
Students will be introduced to the professional standards and practices that are required for working in a
variety of early learning settings.

Introduction to Psychology (PSY102) (3 credits)

A study of the science of psychology: its methods, concepts, and theories, including the topic areas of 1)
brain, consciousness, sensation, and perception, 2) learning and memory, 3) intelligence, thought, and
creativity, 4) motivation. Psychological concepts will be studied with a view towards how they can be
applied to enhance the student’s understanding of psychological adaptation and the causes and
consequences of human behaviour.

Introduction to Indigenous Canada (SSC110) (3 credits)

The course will provide the participants with an introduction to historical and contemporary issues relating
to Indigenous people in Canada. Indigenous Worldviews will be discussed in both historical and modern
perspectives. Students will review colonialization, government policies and legislation, which provide a
foundation for understanding modern Indigenous life in Canada. Students will make critical connections
between history and the current realities of Indigenous people in Canada and reasons for the Truth and
Reconciliation Commission. This course includes two hours of in-class instruction and one hour of
independent study each week.

Semester 2

Teaching Methods Il in ECE (ED 131) (4 credits)

This course is a continuation of Teaching Methods I. It expands on the role of the teacher as mediator
between the child and the learning environment. The student will explore the teacher’s role in facilitating
children’s learning and in meeting their developmental needs through positive teaching behaviours and
facilitative techniques.

Language and Literacy (ED 132) (3 credits)



This course will involve examining the research which identifies how critical the early years of a child’s life
are for developing literacy skills. Students will develop an understanding of the inter-relatedness of oral
language, reading and writing and develop teaching strategies to help facilitate this growth. This will
include exploring the components of setting up an effective literacy environment and how to facilitate
quality early literacy experiences.

Field Practice Il (ED 136) (9 credits)

This course assists students in the further development of knowledge and skills acquired in-class.
Students will build responsive relationships with children, families and other professionals. Students are
expected to maintain standards of professional conduct and become familiar with early learning
environments including physical space, routine and schedule.

Competencies in observation and interpretation of children’s behavior are focal points of this practical
experience. Students work with families and children (birth to six years) in licensed childcare settings or
kindergarten programs.

Integrated Seminar Il (ED 137) (2 credits)

This course is designed to support and reinforce ECE students’ learning during their field placements.
Students explore the importance of the professional role in a childcare setting and building relationships
with colleagues and families. Opportunities are provided to discuss, problem-solve and reflect on their
work in becoming responsive caregivers. Assigned observations and placement activities will form a basis
of discussion in this integrative seminar.

Child and Adolescent Development Part | (HSC104) (3 credits)

This course will provide an intensive study of the cognitive, physical, social, emotional and language
development of the child from conception to early childhood. Child developmental psychology concepts,
theories and research will be examined. The application of theory and research to childhood experiences
will be discussed. This course emphasizes a holistic view of the child.

Semester 3
Teaching Methods Il (ED 223) (4 credits)

Building on concepts learned in Teaching Methods I, this course focuses on fostering children’s
understanding of the world through inquiry-based learning. Students will gain teaching strategies to
develop play environments and to guide child-initiated and adult-supported experiences that will enhance
and deepen learning in indoor, outdoor and beyond spaces. Students also explore fundamental math and
science concepts and demonstrate their ability to plan learning experiences that foster learning associated
with these subjects for children ages 0-12.

School Age Child Care and Programming (ED 270) (3 credits)

Students will learn how to identify and meet the needs of school-age children. Students will recognize the
importance of a wide range of experiences and activities for children in this age group and will learn how to
capitalize on their interests and abilities.

Early Learning in Inclusive Settings (ED 274) (3 credits)

This course is designed to help students understand developmental variances, related factors, and the
educator’s role in planning for individual needs, while supporting the entire group in an inclusive



environment. There is an emphasis on supporting individual development and needs with a team
approach, including active family involvement to support the children.

Field Practice Ill (ED 286) (9 credits)

Students will have the opportunity to plan and implement learning activities appropriate for all children’s
ages, stages of development, and interests, and explore an inquiry-based approach. Students will develop
competencies in inquiry-based programming and planning learning activities to promote foundational
math and science skills as focal points of this practical experience.

Integrated Seminar Ill (ED 287) (2 credits)

Students share and discuss ideas, questions, and concerns related to ED 286 Field Practice Ill. Field practice
experiences and assignments will form a basis for discussion. As a result, students will be prepared for
planning and implementing activities for children’s learning, as well as for facilitating math and science
experiences and practicing an inquiry-based approach.

Global Citizenship (GEN100) (3 credits)

The world we are living in is one in which local, national and international issues are interwoven, and the
need for us to understand the impact these issues can have on our lives has never been greater! Using a
socio-cultural, political and environmental lens, students will view how the world is changing and how to
become active agents of change from the local to international level. Important issues such as social
injustice, poverty, environmental protection, resource scarcity, sustainability, and health will be addressed.
Global citizenship is an opportunity to ‘Be the Change’. This course meets the Civic Life and Social and
Cultural Understanding General Education themes.

Semester 4
Human Services Communication (CMM225) (3 credits)

This course prepares students for the extensive communication requirements of employment in the
human service professions. Emphasis is placed on producing objective, accurate documents such as
memos, letters, resumes, and reports, and on developing oral presentation skills, suited to the purposes
and audiences of the human services. Key components of this course include document design and various
forms of research.

Infant Toddler Care (ED 213) (3 credits)

This course provides an introduction to the area of infant and toddler care. The young child’s
developmental changes during the infant and the toddler periods are significant. Infants and toddlers are
seen as individuals with strengths and needs which are to be interpreted and responded to by the sensitive
caregiver. The synchronicity of this relationship is emphasized. Consequently, the student will develop an
appreciation of the importance of ensuring quality care giving and of the need for a good learning
environment in both the home and group care settings.

Teaching Methods IV in ECE (ED 247) (4 credits)

This course builds on concepts learned in Teaching Methods Ill. It will involve examining various aspects of
curriculum planning and evaluation, both for groups and individuals, which will lead into implementation.
Students will learn to articulate the pedagogical process of co-creating the environment to support
children’s exploration, investigation, and learning. Discussions on personal philosophy, program
statements and common early childhood education approaches will take place to support and inform the
curriculum development process.

Building Partnerships in Early Childhood Settings (ED 285) (3 credits)



Developing partnerships with families is an integral part of the “family-centered” approach in early
childhood education. This course studies various aspects of this developmentally appropriate practice by
examining specific strategies for building effective partnerships such as: positive communication practices,
supporting family involvement, and exploring ways to respond to the changing face of Canadian families.
The increasing role of the educator within the community will also be examined.

Quality Assurance in Early Childhood Settings (ED 288) (3 credits)

An examination of current issues, social and governmental policies, advocacy, professional standards and
the administrator’s role will provide students with an understanding of the importance of quality in Early
Childhood settings. Throughout this exploration, students will be challenged to develop their own
philosophy of early childhood education by gaining an insight into the relationship between quality and the
evolution of early childhood education.

Field Practice IV (ED 289) (12 credits)

This final field practice course encourages students to develop further strategies for enhancing children’s
developmental abilities through the planning and implementation of individual and group experiences.
Additional responsibilities provide the student with the opportunity to refine and demonstrate the
competencies required of Early Childhood Educators. A minimum of 550 field practice hours is required for
graduation. This is consistent with provincial standard outlining what is required to become a Registered
Early Childhood Educator.

Integrated Seminar IV (ED 290) (2 credits)

This weekly seminar gives students the opportunity to share ideas and theoretical concerns relative to field
practice. Activities completed during field placement will form a basis for discussion. As a result, the
student will be better prepared for planning for children’s learning and for guiding children’s behaviour.
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PROGRAM OVERVIEW

This program is delivered online through Contact North.
The September 2025 intake of this program will be delivered over four consecutive semesters.

You believe that children are the future. Hey, we have that in common! So, how can we work together to
inspire tomorrow’s generation today? The Early Childhood Education program (ECE program) at Sault
College provides exclusive research-based training opportunities for students.

This hands-on experience is a huge advantage when entering the workforce whether it’s an early learning
program, EarlyON centre, health care facility or one of the many other career opportunities available to
ECE grads.

Our ECE program is one of few in Ontario to offer training in programs from The Hanen Centre®. This
approach to education promotes children’s social, language and literacy development. With an ECE
diploma, you will be eligible to register with the College of Early Childhood Educators (CECE) and use the
title of Registered Early Childhood Educator (RECE).

You can also continue your education at the university level by transferring eligible earned credits to
partnering schools.

PROGRAM OUTCOMES

A graduate of the Early Childhood Education Program at Sault College will reliably demonstrate the
ability to:

1. Create learning contexts to enable, build and maintain caring, responsive relationships in partnerships
with children, families and communities that value and respect social, cultural and linguistic diversity
including Indigenous peoples’ worldviews and Francophone identity.

2. Co-create, facilitate and reflect upon inquiry and play-based early years and child care programs and
pedagogical approaches to support children’s learning, holistic development and well-being following
children’s capabilities, interests, ideas and experiences.

3. Co-design and maintain inclusive early learning environments to value and support equitable, accessible
and meaningful learning opportunities for all children, their families and communities in a range of early
years and child care settings.

4. Collaborate with children, families, colleagues, agencies and community partners to create, maintain,
evaluate and promote safe and healthy early learning environments to support independence, reasonable
risk-taking and healthy development and well-being.



5. Use observation strategies to identify children’s strengths and challenges and to ascertain when children
and families might benefit from additional support or community resources.

6. Use professional communication in interactions with children, families, colleagues, employers, the
regulatory body, government authorities and children’s service agencies to meet legal and ethical
standards of the early years sector.

7. Act in accordance with relevant legislation, regulations, College of Early Childhood Educators Code of
Ethics and Standards of Practice, agency policies and procedures and principles of evidence-informed
practice and reflect upon their impact on one’s own role in early years and child care settings.

8. Identify, report and document when a child is in a situation of perceived risk for, or actual neglect or
abuse, in accordance with legislation, the College of Early Childhood Educators Code of Ethics and
Standards of Practice, policies and procedures.

9. Create and engage in partnerships with families, communities, colleagues, inter-disciplinary
professionals, authorities and child service agencies to advocate for quality early years and child care
programs and services.

10. Engage in reflective practice and continuous professional learning in accordance with principles of
lifelong learning, evidence-informed practices in the early years sector and requirements of the College of
Early Childhood Educators.

ADMISSIONS

MINIMUM ACADEMIC REQUIREMENTS

Ontario Secondary School Diploma with Grade 12 (C) ENG4C, or mature student status.

ACADEMIC RECOMMENDATIONS

In order to gain insight into the profession, we suggest that you visit an early learning program in your
community. Early Childhood Educators are working daily with children and families. It is a profession that is
very physically and emotionally demanding. You will be involved in lifting children, materials and
equipment. You need to be able to respond quickly and calmly within the indoor and outdoor
environments to ensure children’s on-going emotional and physical well-being. Your composed and
realistic approach will be helpful in your interactions with families and community professionals.

CAREER PATHS

As a graduate and upon registration with the College of ECE, you may refer to yourself as an Early
Childhood Educator and work in a variety of settings.

These include but are not limited to:

e Half day and full day licensed infant, toddler, preschool and after- school programs
e Ministry of Education Full Day Early Learning Kindergarten programs
e Parent resource centre programs
¢ Inclusive settings with children with disabilities/special needs.
Other employment options that you may wish to pursue are as:



e An educational assistant or literacy educator for the school board

e Other roles in the community working with children and families
You are also encouraged to seek certification through your professional organization - the Association of
Early Childhood Educators, Ontario (AECEO). For more information and membership requirements, contact
the AECEO.

CLINICAL/LAB OR FIELD PLACEMENTS

You will be required to submit documentation of having completed the following procedures prior to
entering your field placement. If the appropriate documentation is not received at least two weeks prior to
the start of the field placement, it may be necessary to withdraw from the course.

A current (within six months) Police Records Search is required, since you will be enrolled in a program
where you will have access to vulnerable people. For detailed information regarding the specifics and
process, please refer to the "Police Records Search Procedure’. You are responsible for all costs associated
with these requirements.

Immunization and Health Record Form:
This form includes the following immunization requirements:
Immunity against measles, mumps and rubella

e Current tetanus-diphtheria

¢ You will also be required to sign a Statement of Confidentiality Form.

e CPR (Level C), WHMIS, and First Aid Certificates are required. You must provide copies of your

certification prior to starting your field placement.

Over your time in the ECE Program at Sault College, you will experience a variety of placements with
children of differing age groups. These placement agencies are diverse and provide different opportunities
to learn new skills in preparation for your professional career. You will work closely with Registered Early
Childhood Educators and other professionals in community services, so that you learn the breadth of the
profession and the services available to children and families in the community.

Some examples of some of the placements that you may experience are:

e Licenced infant, toddler, preschool or after-school programs
e Full Day Early Learning Kindergarten programs

e Best Start Hub programs

e Children’s Rehabilitation Centre

e Infant Child Development Program

e Waabinong Aboriginal Head Start program

EDUCATIONAL PATHS

Opportunities for transferring credits to other educational institutions are also available by contacting the
educational institution that you are interested in attending. In this way, you can take the knowledge and
the practical hands-on skills earned with your Sault College ECE diploma and add these to further



educational experiences at the university level. Many employers are looking for individuals with a
combination of practical and theoretical skills and the Diploma to Degree route gives you this advantage.

Further post-diploma certifications are also available such as the Communication Disorder Assistant,
Autism and Behavioural Sciences, Infant-Toddler, School-age, ECE Administration and ECE Resource
Consultant. Refer to the Ontario Colleges website at www.ontariocolleges.ca and do a keyword search for
the post-graduate program that you are interested in.

OTHER INFORMATION

College of Early Childhood Educators

For more information, please contact the Continuing Education department at
continuingeducation@saultcollege.ca.

PROGRAM OF STUDY

SEMESTER 1

CMM110-3 College Communication Skills

ECE110-3 Introduction to the Field of Early Childhood Education
ECE111-3 Curriculum and Pedagogy 1

ECE112-3 Well-Being and Ethics of Care

PSY125-3 Lifespan Development: The Early Years

GEN100-3 Global Citizenship

SEMESTER 2

ECE120-9 Early Learning Field Practice & Seminar 1
ECE121-3 Curriculum and Pedagogy 2

ECE122-3 Responsive Relationships

ECE123-3 Understanding and Supporting Children’s Needs
TES100-3 Two-Eyed Seeing and Land-Based Teachings

SEMESTER 3

CMM225-3 Human Services Communication
ECE230-9 Early Learning Field Practice & Seminar 2
ECE231-3 Curriculum and Pedagogy 3

Select one of the following:
GEN110: Student Selected General Education

SEMESTER 4

ECE240-13 Early Learning Field Practice & Seminar 3
ECE241-3 Curriculum and Pedagogy 4

ECE242-3 Professionalism & Leadership in ECE

Course Descriptions

Semester 1
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College Communication Skills (CMM110) (3 credits)

This course is designed to help students develop the skills necessary to communicate effectively in their
programs and at the college level. Students will think critically to capture the meaning of messages and
respond appropriately; produce coherent, clear paragraphs and essays; and purposively research and
responsibly integrate credible sources into their own writing. Emphasis is placed on the writing process,
from planning to revising, while providing opportunities to explore various modes of communication.

Introduction to the Field of Early Childhood Education (ECE110) (3 credits)

This introductory course provides an overview of the field of Early Childhood Education in Ontario.
Students learn about a range of early learning settings, the role of the early childhood educator, and the
professional and legislative frameworks that guide practice. Emphasis is placed on ethical responsibilities,
inclusive environments, and preparation for field practice.

Curriculum and Pedagogy 1 (ECE111) (3 credits)

This course introduces the concepts of relationship-building and play as the cornerstones of curriculum and
pedagogy. Students will discuss the importance of relationships and play to children’s learning and
development, and identify the role of the educator and early learning environments in supporting learning.

Well-Being and Ethics of Care (ECE112) (3 credits)

This course will address the interrelationship of health, safety, and nutrition for children. Students will
examine current legislation, agency policies, and evidence-informed practices to develop and maintain
health, safety, and nutrition practices that emphasize preventing and recognizing illness and injury to
individuals and groups of children in early learning and care settings. Students will discuss the importance
of self-care and its relationship to their health and well-being as an educator.

Lifespan Development: The Early Years (PSY125) (3 credits)

This course examines the biopsychosocial aspects of human development from conception to age 12.
Students will explore developmental psychology, focusing on describing, explaining, and optimizing
development during the first 12 years of life. This course emphasizes the interaction between cultural,
historical factors, and biological maturation to provide a holistic understanding of human development.

Global Citizenship (GEN100) (3 credits)

The world we are living in is one in which local, national and international issues are interwoven, and the
need for us to understand the impact these issues can have on our lives has never been greater! Using a
socio-cultural, political and environmental lens, students will view how the world is changing and how to
become active agents of change from the local to international level. Important issues such as social
injustice, poverty, environmental protection, resource scarcity, sustainability, and health will be addressed.
Global citizenship is an opportunity to ‘Be the Change’. This course meets the Civic Life and Social and
Cultural Understanding General Education themes.

Semester 2
Early Learning Field Practice & Seminar 1 (ECE120) (9 credits)

This course combines early learning field practice within the community and in-class seminars. The first
level of field practice provides introductory experience in early learning settings and the many aspects of
curriculum. Students will use pedagogical documents to identify when and hos learning happens and guide
them in supporting the view of the child as capable, curious, and rich in experiences. The Seminar
component engages students in critical reflection, guiding them to analyze their field practice experience,
teaching methods, and beliefs. Through collaborative learning and guided reflection, students will share



perspectives, ideas, and resources, examining the impact of their teaching decisions. Students will identify
areas for development and create strategies for continuous growth.

Curriculum and Pedagogy 2 (ECE121) (3 credits)

Students will be exposed to a variety of observational, pedagogical documentation & reflective techniques
designed to incorporate learning goals that support child-led, high-quality, developmentally appropriate
play. Skills gained from observing young children will help students identify and communicate how learning
develops, along with creating opportunities for assessment, future curriculum planning, and making
learning visible.

Responsive Relationships (ECE122) (3 credits)

In this course, students will explore how building and maintaining caring and responsive relationships with
children, families, and the community is fundamental to early learning. Students will examine how cultural
beliefs, biases, and professional practice impact their interactions and relationships with children, families,
and communities.

Understanding and Supporting Children’s Needs (ECE123) (3 credits)

Students will explore how to recognize and respond to the diverse needs of all children, in ways that foster
inclusion, pro-social behaviour, and self-regulation. Emphasis will be placed on recognizing individual
developmental differences, applying supportive strategies, and creating responsive environments where
every child experiences a strong sense of belonging, well-being, and meaningful participation.

Two-Eyed Seeing and Land-Based Teachings (TES100) (3 credits)
Course Description Coming Soon!

Semester 3

Human Services Communication (CMM225) (3 credits)

This course prepares students for the extensive communication requirements of employment in the
human service professions. Emphasis is placed on producing objective, accurate documents such as
memos, letters, resumes, and reports, and on developing oral presentation skills, suited to the purposes
and audiences of the human services. Key components of this course include document design and various
forms of research.

Early Learning Field Practice & Seminar 2 (ECE230) (9 credits)

This course combines early learning field practice with the community and in-class settings. The Field
Practice component allows students to apply their classroom-acquired knowledge and skills through
real-world experience in diverse early learning settings. The Seminar component engages students in
critical reflection, guiding them to analyze their field practice experiences, teaching methods, and beliefs.
Through collaborative learning and guided reflection, students will share perspectives, ideas, and
resources, examining the impact of their teaching decisions. Students will identify areas for development
and create strategies for continuous growth.

Curriculum and Pedagogy 3 (ECE231) (3 credits)

In this course, students combine their knowledge of child development and their observation and
documentation skills to consider the modes through which children learn. The focus of this course is on the
planning of interest-based curriculum experiences that facilitate and scaffold learning in all areas of
development. Students will also explore children’s learning and development through language, literacy,
and create expression.



Student Selected General Education (GEN110) (3 credits)

For Transfer Credit Purposes only.

Semester 4

Early Learning Field Practice & Seminar 3 (ECE240) (13 credits)

This course combines early learning field practice within the community and in-class seminars. The Field
Practice component enables students to apply their classroom-acquired knowledge and skills in diverse
early learning settings. In this final level of field practice, students will take on increased responsibility and
demonstrate leadership. Students will demonstrate professionalism by applying their knowledge in
practice and critically reflecting on their choices and actions to improve their practice. The Seminar
component engages students in critical reflection, guiding them to analyze their field practice experiences,
teaching methods, and beliefs. Through collaborative learning and guided reflection, students will share
perspectives, ideas, and resources, examining the impact of their teaching decisions.

Curriculum and Pedagogy 4 (ECE241) (3 credits)

To support children’s natural curiosity and inquiry, education must provide learning experiences that
facilitate these everyday skills. Building on children’s interests and development, students will examine
how to support math and science skills in early learning environments. They will explore the intricacies of
the curriculum cycle.

Professionalism & Leadership in ECE (ECE242) (3 credits)

In this course, students will prepare to register with the College of Early Childhood Education and evaluate
their understanding of professionalism and responsibilities as a RECE. Students will employ self-reflection
to establish an on-going approach to personal and professional development, and lifelong learning. They
will also gain a deeper understanding of their responsibilities in professional leadership and advocacy.
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PROGRAM OVERVIEW

Sault College is temporarily suspending a new intake of this program for the 2025 / 2026 Academic Year.
The program is still running for all in-progress students. This program may be reinstated in a future
Academic Year.

You believe that children are the future. Hey, we have that in common! So, how can we work together to
inspire tomorrow’s generation today? The Early Childhood Education program (ECE program) at Sault
College provides exclusive research-based training opportunities for students.

This hands-on experience is a huge advantage when entering the workforce whether it’s an early learning
program, EarlyON centre, health care facility or one of the many other career opportunities available to
ECE grads.

Our ECE program is one of few in Ontario to offer training in programs from The Hanen Centre®. This
approach to education promotes children’s social, language and literacy development. With an ECE
diploma, you will be eligible to register with the College of Early Childhood Educators (CECE) and use the
title of Registered Early Childhood Educator (RECE).

You can also continue your education at the university level by transferring eligible earned credits to
partnering schools.

PROGRAM OUTCOMES

A graduate of the Early Childhood Education Program at Sault College will reliably demonstrate the
ability to:

1. Create learning contexts to enable, build and maintain caring, responsive relationships in partnerships
with children, families and communities that value and respect social, cultural and linguistic diversity
including Indigenous peoples’ worldviews and Francophone identity.

2. Co-create, facilitate and reflect upon inquiry and play-based early years and child care programs and
pedagogical approaches to support children’s learning, holistic development and well-being following
children’s capabilities, interests, ideas and experiences.

3. Co-design and maintain inclusive early learning environments to value and support equitable, accessible
and meaningful learning opportunities for all children, their families and communities in a range of early
years and child care settings.

4. Collaborate with children, families, colleagues, agencies and community partners to create, maintain,



evaluate and promote safe and healthy early learning environments to support independence, reasonable
risk-taking and healthy development and well-being.

5. Use observation strategies to identify children’s strengths and challenges and to ascertain when children
and families might benefit from additional support or community resources.

6. Use professional communication in interactions with children, families, colleagues, employers, the
regulatory body, government authorities and children’s service agencies to meet legal and ethical
standards of the early years sector.

7. Act in accordance with relevant legislation, regulations, College of Early Childhood Educators Code of
Ethics and Standards of Practice, agency policies and procedures and principles of evidence-informed
practice and reflect upon their impact on one’s own role in early years and child care settings.

8. Identify, report and document when a child is in a situation of perceived risk for, or actual neglect or
abuse, in accordance with legislation, the College of Early Childhood Educators Code of Ethics and
Standards of Practice, policies and procedures.

9. Create and engage in partnerships with families, communities, colleagues, inter-disciplinary
professionals, authorities and child service agencies to advocate for quality early years and child care
programs and services.

10. Engage in reflective practice and continuous professional learning in accordance with principles of
lifelong learning, evidence-informed practices in the early years sector and requirements of the College of
Early Childhood Educators.

ADMISSIONS

MINIMUM ACADEMIC REQUIREMENTS

Ontario Secondary School diploma with Grade 12 English (C) ENG4C, or mature student status.

ACADEMIC RECOMMENDATIONS

In order to gain insight into the profession, we suggest that you visit an early learning program in your
community. Early Childhood Educators are working daily with children and families. It is a profession that is
very physically and emotionally demanding. You will be involved in lifting children, materials and
equipment. You need to be able to respond quickly and calmly within the indoor and outdoor
environments to ensure children’s on-going emotional and physical well-being. Your composed and
realistic approach will be helpful in your interactions with families and community professionals.

CAREER PATHS

As a graduate and upon registration with the College of ECE, you may refer to yourself as an Early
Childhood Educator and work in a variety of settings.

These include but are not limited to:

Half day and full day licensed infant, toddler, preschool and after- school programs
Ministry of Education Full Day Early Learning Kindergarten programs

e Parent resource centre programs

Inclusive settings with children with disabilities/special needs.



Other employment options that you may wish to pursue are as:

e An educational assistant or literacy educator for the school board

e Other roles in the community working with children and families
You are also encouraged to seek certification through your professional organization - the Association of
Early Childhood Educators, Ontario (AECEO). For more information and membership requirements, contact
the AECEO.

CLINICAL/LAB OR FIELD PLACEMENTS

You will be required to submit documentation of having completed the following procedures prior to
entering your field placement. If the appropriate documentation is not received at least two weeks prior to
the start of the field placement, it may be necessary to withdraw from the course.

A current (within six months) Police Records Search is required, since you will be enrolled in a program
where you will have access to vulnerable people. For detailed information regarding the specifics and
process, please refer to the "Police Records Search Procedure’. You are responsible for all costs associated
with these requirements.

Immunization and Health Record Form:
This form includes the following immunization requirements:
Immunity against measles, mumps and rubella

e Current tetanus-diphtheria

¢ You will also be required to sign a Statement of Confidentiality Form.

e CPR (Level C), WHMIS, and First Aid Certificates are required. You must provide copies of your

certification prior to starting your field placement.

Over your time in the ECE Program at Sault College, you will experience a variety of placements with
children of differing age groups. These placement agencies are diverse and provide different opportunities
to learn new skills in preparation for your professional career. You will work closely with Registered Early
Childhood Educators and other professionals in community services, so that you learn the breadth of the
profession and the services available to children and families in the community.

Some examples of some of the placements that you may experience are:

e Licenced infant, toddler, preschool or after-school programs
e Full Day Early Learning Kindergarten programs

e Best Start Hub programs

e Children’s Rehabilitation Centre

e Infant Child Development Program

e Waabinong Aboriginal Head Start program

EDUCATIONAL PATHS

Opportunities for transferring credits to other educational institutions are also available by contacting the
educational institution that you are interested in attending. In this way, you can take the knowledge and
the practical hands-on skills earned with your Sault College ECE diploma and add these to further
educational experiences at the university level. Many employers are looking for individuals with a
combination of practical and theoretical skills and the Diploma to Degree route gives you this advantage.

Further post-diploma certifications are also available such as the Communication Disorder Assistant,
Autism and Behavioural Sciences, Infant-Toddler, School-age, ECE Administration and ECE Resource



Consultant. Refer to the Ontario Colleges website at www.ontariocolleges.ca and do a keyword search for
the post-graduate program that you are interested in.

As a graduate, you will also have the option of earning a three year Child & Youth Care (CYC) Diploma in
only two academic years. This dual diploma option is available according to a predetermined educational
map that provides you with one full year of advanced standing in the CYC program at Sault College.

OTHER INFORMATION

College of Early Childhood Educators

PROGRAM OF STUDY

SEMESTER 1

CMM110-3 College Communication Skills

ED 124-3 Healthy Foundations in ECE

ED 130-4 Teaching Methods | in ECE

ED 134-2 Creative Expression

ED 135-3 Introduction to Early Childhood Education
PSY102-3 Introduction to Psychology

SSC110-3 Introduction to Indigenous Canada

SEMESTER 2

ED 131-4 Teaching Methods Il in ECE

ED 132-3 Language and Literacy

ED 136-9 Field Practice Il

ED 137-2 Integrated Seminar I

HSC104-3 Child and Adolescent Development Part |

SEMESTER 3

ED 223-4 Teaching Methods I

ED 270-3 School Age Child Care and Programming
ED 274-3 Early Learning in Inclusive Settings

ED 286-9 Field Practice I

ED 287-2 Integrated Seminar Il

GEN100-3 Global Citizenship

SEMESTER 4

CMM225-3 Human Services Communication

ED 213-3 Infant Toddler Care

ED 247-4 Teaching Methods IV in ECE

ED 285-3 Building Partnerships in Early Childhood Settings
ED 288-3 Quality Assurance in Early Childhood Settings
ED 289-12 Field Practice IV

ED 290-2 Integrated Seminar IV

Course Descriptions

Semester 1
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College Communication Skills (CMM110) (3 credits)

This course is designed to help students develop the skills necessary to communicate effectively in their
programs and at the college level. Students will think critically to capture the meaning of messages and
respond appropriately; produce coherent, clear paragraphs and essays; and purposively research and
responsibly integrate credible sources into their own writing. Emphasis is placed on the writing process,
from planning to revising, while providing opportunities to explore various modes of communication.

Healthy Foundations in ECE (ED 124) (3 credits)

This course addresses the interrelatedness of children’s health, safety, nutrition and the dimensions of
wellness. Students will explore Occupational Health and Safety standards and professional roles related to
child abuse and domestic violence issues with a focus on reporting procedures and working with families.

Teaching Methods | in ECE (ED 130) (4 credits)

This course introduces the student to both theoretical and practical techniques of creating an inclusive,
nurturing early learning environment. A collaborative approach of educating

children in a variety of settings which utilize developmentally appropriate practices is

emphasized.

Creative Expression (ED 134) (2 credits)

This course helps students learn to support children using poetry, music and dance as they respond to the
world around them. This course is designed to help students develop a creative approach to music and to
introduce skills that will help them encourage each child to discover new ways of expressing themselves
through music, movement, creative visual arts and language.

Introduction to Early Childhood Education (ED 135) (3 credits)

Students will gain a general understanding about the Early Childhood Education field, including relevant
theories and history. The roles and responsibilities needed to work with young children will be examined.
Students will be introduced to the professional standards and practices that are required for working in a
variety of early learning settings.

Introduction to Psychology (PSY102) (3 credits)

A study of the science of psychology: its methods, concepts, and theories, including the topic areas of 1)
brain, consciousness, sensation, and perception, 2) learning and memory, 3) intelligence, thought, and
creativity, 4) motivation. Psychological concepts will be studied with a view towards how they can be
applied to enhance the student’s understanding of psychological adaptation and the causes and
consequences of human behaviour.

Introduction to Indigenous Canada (SSC110) (3 credits)

The course will provide the participants with an introduction to historical and contemporary issues relating
to Indigenous people in Canada. Indigenous Worldviews will be discussed in both historical and modern
perspectives. Students will review colonialization, government policies and legislation, which provide a
foundation for understanding modern Indigenous life in Canada. Students will make critical connections
between history and the current realities of Indigenous people in Canada and reasons for the Truth and
Reconciliation Commission. This course includes two hours of in-class instruction and one hour of
independent study each week.

Semester 2

Teaching Methods Il in ECE (ED 131) (4 credits)



This course is a continuation of Teaching Methods I. It expands on the role of the teacher as mediator
between the child and the learning environment. The student will explore the teacher’s role in facilitating
children’s learning and in meeting their developmental needs through positive teaching behaviours and
facilitative techniques.

Language and Literacy (ED 132) (3 credits)

This course will involve examining the research which identifies how critical the early years of a child’s life
are for developing literacy skills. Students will develop an understanding of the inter-relatedness of oral
language, reading and writing and develop teaching strategies to help facilitate this growth. This will
include exploring the components of setting up an effective literacy environment and how to facilitate
quality early literacy experiences.

Field Practice Il (ED 136) (9 credits)

This course assists students in the further development of knowledge and skills acquired in-class.
Students will build responsive relationships with children, families and other professionals. Students are
expected to maintain standards of professional conduct and become familiar with early learning
environments including physical space, routine and schedule.

Competencies in observation and interpretation of children’s behavior are focal points of this practical
experience. Students work with families and children (birth to six years) in licensed childcare settings or
kindergarten programs.

Integrated Seminar Il (ED 137) (2 credits)

This course is designed to support and reinforce ECE students” learning during their field placements.
Students explore the importance of the professional role in a childcare setting and building relationships
with colleagues and families. Opportunities are provided to discuss, problem-solve and reflect on their
work in becoming responsive caregivers. Assigned observations and placement activities will form a basis
of discussion in this integrative seminar.

Child and Adolescent Development Part | (HSC104) (3 credits)

This course will provide an intensive study of the cognitive, physical, social, emotional and language
development of the child from conception to early childhood. Child developmental psychology concepts,
theories and research will be examined. The application of theory and research to childhood experiences
will be discussed. This course emphasizes a holistic view of the child.

Semester 3
Teaching Methods Il (ED 223) (4 credits)

Building on concepts learned in Teaching Methods I, this course focuses on fostering children’s
understanding of the world through inquiry-based learning. Students will gain teaching strategies to
develop play environments and to guide child-initiated and adult-supported experiences that will enhance
and deepen learning in indoor, outdoor and beyond spaces. Students also explore fundamental math and
science concepts and demonstrate their ability to plan learning experiences that foster learning associated
with these subjects for children ages 0-12.

School Age Child Care and Programming (ED 270) (3 credits)

Students will learn how to identify and meet the needs of school-age children. Students will recognize the



importance of a wide range of experiences and activities for children in this age group and will learn how to
capitalize on their interests and abilities.

Early Learning in Inclusive Settings (ED 274) (3 credits)

This course is designed to help students understand developmental variances, related factors, and the
educator’s role in planning for individual needs, while supporting the entire group in an inclusive
environment. There is an emphasis on supporting individual development and needs with a team
approach, including active family involvement to support the children.

Field Practice Ill (ED 286) (9 credits)

Students will have the opportunity to plan and implement learning activities appropriate for all children’s
ages, stages of development, and interests, and explore an inquiry-based approach. Students will develop
competencies in inquiry-based programming and planning learning activities to promote foundational
math and science skills as focal points of this practical experience.

Integrated Seminar Il (ED 287) (2 credits)

Students share and discuss ideas, questions, and concerns related to ED 286 Field Practice Ill. Field practice
experiences and assignments will form a basis for discussion. As a result, students will be prepared for
planning and implementing activities for children’s learning, as well as for facilitating math and science
experiences and practicing an inquiry-based approach.

Global Citizenship (GEN100) (3 credits)

The world we are living in is one in which local, national and international issues are interwoven, and the
need for us to understand the impact these issues can have on our lives has never been greater! Using a
socio-cultural, political and environmental lens, students will view how the world is changing and how to
become active agents of change from the local to international level. Important issues such as social
injustice, poverty, environmental protection, resource scarcity, sustainability, and health will be addressed.
Global citizenship is an opportunity to ‘Be the Change’. This course meets the Civic Life and Social and
Cultural Understanding General Education themes.

Semester 4
Human Services Communication (CMM225) (3 credits)

This course prepares students for the extensive communication requirements of employment in the
human service professions. Emphasis is placed on producing objective, accurate documents such as
memos, letters, resumes, and reports, and on developing oral presentation skills, suited to the purposes
and audiences of the human services. Key components of this course include document design and various
forms of research.

Infant Toddler Care (ED 213) (3 credits)

This course provides an introduction to the area of infant and toddler care. The young child’s
developmental changes during the infant and the toddler periods are significant. Infants and toddlers are
seen as individuals with strengths and needs which are to be interpreted and responded to by the sensitive
caregiver. The synchronicity of this relationship is emphasized. Consequently, the student will develop an
appreciation of the importance of ensuring quality care giving and of the need for a good learning
environment in both the home and group care settings.

Teaching Methods IV in ECE (ED 247) (4 credits)

This course builds on concepts learned in Teaching Methods Ill. It will involve examining various aspects of
curriculum planning and evaluation, both for groups and individuals, which will lead into implementation.



Students will learn to articulate the pedagogical process of co-creating the environment to support
children’s exploration, investigation, and learning. Discussions on personal philosophy, program
statements and common early childhood education approaches will take place to support and inform the
curriculum development process.

Building Partnerships in Early Childhood Settings (ED 285) (3 credits)

Developing partnerships with families is an integral part of the “family-centered” approach in early
childhood education. This course studies various aspects of this developmentally appropriate practice by
examining specific strategies for building effective partnerships such as: positive communication practices,
supporting family involvement, and exploring ways to respond to the changing face of Canadian families.
The increasing role of the educator within the community will also be examined.

Quality Assurance in Early Childhood Settings (ED 288) (3 credits)

An examination of current issues, social and governmental policies, advocacy, professional standards and
the administrator’s role will provide students with an understanding of the importance of quality in Early
Childhood settings. Throughout this exploration, students will be challenged to develop their own
philosophy of early childhood education by gaining an insight into the relationship between quality and the
evolution of early childhood education.

Field Practice IV (ED 289) (12 credits)

This final field practice course encourages students to develop further strategies for enhancing children’s
developmental abilities through the planning and implementation of individual and group experiences.
Additional responsibilities provide the student with the opportunity to refine and demonstrate the
competencies required of Early Childhood Educators. A minimum of 550 field practice hours is required for
graduation. This is consistent with provincial standard outlining what is required to become a Registered
Early Childhood Educator.

Integrated Seminar IV (ED 290) (2 credits)

This weekly seminar gives students the opportunity to share ideas and theoretical concerns relative to field
practice. Activities completed during field placement will form a basis for discussion. As a result, the
student will be better prepared for planning for children’s learning and for guiding children’s behaviour.
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PROGRAM OVERVIEW

The first intake of this program will begin in September 2026.

Be equipped with the knowledge and skills to effectively and safely support students with a wide range of
exceptionalities.

The Educational Support diploma program will prepare you to develop and implement strategies aimed at
promoting and supporting positive school climates that contribute to safe, caring, and secure educational
settings. You will have knowledge of best principles and practices in educational support and will be able to
collaborate effectively with members of the school community to support all learners.

Start the path to your in-demand career as an Educational Assistant (EA) supporting educational
experiences of children and youth.

ADMISSIONS

MINIMUM ACADEMIC REQUIREMENTS

Ontario Secondary School Diploma (OSSD) or equivalent, mature student status, and completion of Grade
12 English (C) ENGA4C.

CAREER PATHS

The Sault College Educational Support program can provide students with transfer credit when entering a
number of existing or in progress Sault College programs (or students of existing programs can complete
Educational Support in a reduced amount of time). Students can receive transfer credit to or

from: Sault College’s Early Childhood Education and Social Service Worker programs.

Tentative Fees - First Year of Study

Full-time domestic and international tuition and ancillary fees for the September 2026 intake:

e Domestic - Tuition - $2,648.20*

e Domestic - Ancillary - $1,250*

e |nternational - Tuition - $15,120.30*

e International - Ancillary - $1,900*
*These fees are for one year of study (2 semesters) in Program 1340 beginning in the Fall of 2026 for the
2026-2027 academic year and are subject to change. Fees will be adjusted in February 2026.

CLINICAL/LAB OR FIELD PLACEMENTS

Field Placement Requirements coming soon.



OTHER INFORMATION

Academic Assistant: Sydney Sachro, sydney.sachro@saultcollege.ca
Academic Assistant: Melanie SancheHirst, melanie.sanchehirst@saultcollege.ca

PROGRAM OF STUDY

SEMESTER 1

CMM110-3 College Communication Skills
ECE112-3 Well-Being and Ethics of Care
EDS100-4 Introduction to Exceptionalities
EDS101-3 Foundations of Education & Learning
PSY120-3 Lifespan Development

SSC110-3 Introduction to Indigenous Canada
GEN100-3 Global Citizenship

SEMESTER 2

EDS102-3 Positive Approaches to Challenges of Care
EDS103-4 Assistive Technology & Daily Living Aids
EDS104-3 Person Centered Planning & Advocacy
EDS105-4 Deeper Understanding of Exceptionalities
NET152-3 Traditional Ecological Knowledge

Select one of the following:
GEN110: Student Selected General Education

SEMESTER 3

CMM225-3 Human Services Communication
CYC304-3 Working with Diverse Populations
EDS106-3 Self Regulation & Well-Being

EDS107-3 Legislation, Regulations & Documentation
EDS108-4 Personal Care & Basic Pharmacology
EDS109-4 Advanced Educational Support Strategies

SEMESTER 4
EDS110-10 Field Placement - Educational Support
EDS120-2 Field Placement Seminar - Educational Support

Course Descriptions

Semester 1
College Communication Skills (CMM110) (3 credits)

This course is designed to help students develop the skills necessary to communicate effectively in their
programs and at the college level. Students will think critically to capture the meaning of messages and
respond appropriately; produce coherent, clear paragraphs and essays; and purposively research and
responsibly integrate credible sources into their own writing. Emphasis is placed on the writing process,
from planning to revising, while providing opportunities to explore various modes of communication.

Well-Being and Ethics of Care (ECE112) (3 credits)
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https://scisweb.saultcollege.ca/AcademicCalendar/htmlfiles/HSV/mailto:

This course will address the interrelationship of health, safety, and nutrition for children. Students will
examine current legislation, agency policies, and evidence-informed practices to develop and maintain
health, safety, and nutrition practices that emphasize preventing and recognizing illness and injury to
individuals and groups of children in early learning and care settings. Students will discuss the importance
of self-care and its relationship to their health and well-being as an educator.

Introduction to Exceptionalities (EDS100) (4 credits)
Course Description Coming Soon!

Foundations of Education & Learning (EDS101) (3 credits)
Course Description Coming Soon!

Lifespan Development (PSY120) (3 credits)

Developmental psychology is the study of the processes that shape human development. Development
includes the systematic changes and continuities that occur in people from conception to death. The goals
of studying lifespan development are description, explanation and optimization of human development. In
this course, the interrelationship of psychological, cognitive and psychosocial development will help inform
understanding of the whole being. Nature-Nurture, one of the central issues in the study of development,
helps one to understand the interaction between cultural, social and historical impacts and biological
maturation. This major issue will be highlighted throughout the course as a reference point for the holistic
understanding of human development. In addition, to studying human development in a systematic way,
students will gain a personal understanding of their own lives in the context of lifespan development.

Introduction to Indigenous Canada (SSC110) (3 credits)

The course will provide the participants with an introduction to historical and contemporary issues relating
to Indigenous people in Canada. Indigenous Worldviews will be discussed in both historical and modern
perspectives. Students will review colonialization, government policies and legislation, which provide a
foundation for understanding modern Indigenous life in Canada. Students will make critical connections
between history and the current realities of Indigenous people in Canada and reasons for the Truth and
Reconciliation Commission. This course includes two hours of in-class instruction and one hour of
independent study each week.

Global Citizenship (GEN100) (3 credits)

The world we are living in is one in which local, national and international issues are interwoven, and the
need for us to understand the impact these issues can have on our lives has never been greater! Using a
socio-cultural, political and environmental lens, students will view how the world is changing and how to
become active agents of change from the local to international level. Important issues such as social
injustice, poverty, environmental protection, resource scarcity, sustainability, and health will be addressed.
Global citizenship is an opportunity to ‘Be the Change’. This course meets the Civic Life and Social and
Cultural Understanding General Education themes.

Semester 2

Positive Approaches to Challenges of Care (EDS102) (3 credits)
Course Description Coming Soon!

Assistive Technology & Daily Living Aids (EDS103) (4 credits)

Course Description Coming Soon!



Person Centered Planning & Advocacy (EDS104) (3 credits)
Course Description Coming Soon!

Deeper Understanding of Exceptionalities (EDS105) (4 credits)
Course Description Coming Soon!

Traditional Ecological Knowledge (NET152) (3 credits)

Indigenous peoples of Canada have various dynamic and diverse cultures that reflect a tightly-woven
connection between the environment and identity, lifestyles and values. Traditional Ecological Knowledge,
TEK, results from thousands of years of intimate knowledge of the environment shared by generations of
Indigenous peoples around the world. Students will explore TEK through traditional stories from regions
across the country, recognizing that TEK is specific to local ecosystems, and be exposed to a holistic
framework to respectfully understand Indigenous knowledge systems. Various Canadian Indigenous
cultures and pre and post contact histories will create connections between the environment and human
values to better understand historical and current issues. This course meets the General Education Theme
#3, Social and Cultural Understanding.

Student Selected General Education (GEN110) (3 credits)
For Transfer Credit Purposes only.

Semester 3

Human Services Communication (CMM225) (3 credits)

This course prepares students for the extensive communication requirements of employment in the
human service professions. Emphasis is placed on producing objective, accurate documents such as
memos, letters, resumes, and reports, and on developing oral presentation skills, suited to the purposes
and audiences of the human services. Key components of this course include document design and various
forms of research.

Working with Diverse Populations (CYC304) (3 credits)

This course focuses on the student’s ability to understand and respond effectively to multicultural and
cross-cultural issues, and issues of diversity and human rights as pertinent to the work of a Child & Youth
Care Practitioner. There will be particular emphasis on self-awareness and skill development in planning
and implementing therapeutic approaches for building bridges and resolving conflicts within the context of
a diverse and multicultural society.

Self Regulation & Well-Being (EDS106) (3 credits)

Course Description Coming Soon!

Legislation, Regulations & Documentation (EDS107) (3 credits)

Course Description Coming Soon!

Personal Care & Basic Pharmacology (EDS108) (4 credits)

Course Description Coming Soon!

Advanced Educational Support Strategies (EDS109) (4 credits)



Course Description Coming Soon!

Semester 4

Field Placement - Educational Support (EDS110) (10 credits)

Course Description Coming Soon!

Field Placement Seminar - Educational Support (EDS120) (2 credits)

Course Description Coming Soon!
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PROGRAM OVERVIEW

We know you’ll make a difference as a Social Service Worker! Yeah, we’re that confident. The Social
Service Worker program will provide you with the knowledge and skills you’ll need to support and
empower individuals, families, groups and communities! Become a part of a profession that creates social
justice and change!

Learn how to incite real change with diverse individuals and families by building collaborative, culturally
safe and strengths-based relationships! Gain an understanding of social problems such as family violence,
addictions, mental health and poverty! You will learn tools to create compassionate solutions from an
anti-oppressive and trauma-informed practice approach.

This two-year program is about jump-starting your career as a Social Service Worker with the skills and
knowledge to make an impact. Gain real-world experience with over 400 hours of field placements,
allowing you to apply classroom learning in a community-based environment.

As a graduate of the Sault College Social Service Worker program, you'll meet the requirements for
registration to become a regulated professional Social Service Worker with the Ontario College of Social
Workers & Social Service Workers (OCSWSSW)

Making a difference is your passion. You will find it here.

PROGRAM OUTCOMES
A graduate of the Social Service Worker Program at Sault College will reliably demonstrate the ability to:

1. develop respectful and collaborative professional and interpersonal relationships that adhere to
professional, legal, and ethical standards aligned to social service work.

2. record information accurately and communicate effectively in written, digital, verbal and non-verbal
ways, in adherence to privacy and freedom of information legislation, in accordance with professional and
workplace standards.

3. integrate a practice framework within a service delivery continuum, addressing the needs of individuals,
families and communities at micro, mezzo, macro and global levels, and work with them in achieving their
goals.

4. plan and implement accessible and responsive programs and services, recognizing the diverse needs and
experiences of individuals, groups, families and communities, and meeting these needs.

5. examine current social policy, relevant legislation, and political, social, historical, and/or economic
systems and their impacts for individuals and communities when delivering services to the user/client.

6. develop strategies and approaches that support individual clients, groups, families and communities in
building the capacity for self-advocacy, while affirming their dignity and self-worth.

7. work from an anti-oppressive, strengths-based practice, recognizing the capacity for resilience and



growth of individuals and communities when responding to the diverse needs of marginalized or
vulnerable populations to act as allies and advocates.

8. develop strategies and approaches to implement and maintain holistic self-care as a member of a
human service profession.

9. work with individuals, groups, families and their communities to ensure that service provider strategies
promote social and economic justice, and challenge patterns of oppression, discrimination and
harassment, and sexual violence with clients, coworkers and communities.

10. develop the capacity to work with the Indigenous individual, families, groups and communities while
respecting their inherent rights to self-determine, and to identify and address systemic barriers that
produce ill-effects, developing appropriate responses using approaches such as trauma informed care
practice.

ADMISSIONS

MINIMUM ACADEMIC REQUIREMENTS

Ontario Secondary School diploma with Grade 12 English (C) ENG4C, or mature student status. You are
encouraged to look at the High School Program Pathway Chart available online in the Program Overview
for recommended courses that will help you be more prepared for the SSW program. Missing any
requirements? Get them for free from Academic Upgrading.

ACADEMIC RECOMMENDATIONS

Social Service Work is a challenging profession that requires the ability to relate to others in a respectful
and non-judgmental manner. Your success in the program will be promoted by professional
communication skills (verbal and written), and a belief in social justice and social change. Given your work
with diverse and vulnerable people, you will be best suited for the profession if you are emotionally and
socially skilled and prepared to develop meaningful relationships with others. The ability to work both
independently and within a team environment is critical. We suggest that you visit or meet with a Social
Service Worker to learn more about the profession.

CAREER PATHS

Within the province of Ontario, Social Service Work is a regulated profession. Upon your successful
graduation from the program, you will receive a Social Service Worker diploma, and be eligible for
registration with the Ontario College of Social Workers and Social Service Workers (OCSWSSW).

Social Service Workers are employed in community-based organizations, social service agencies,
educational, health and corrections settings. Past graduates have been employed with developmental
services, educational settings, social services, income security programs, mental health, addictions and
concurrent disorder programs, long term care facilities, and others.

We recommend you consider obtaining your driver’s licence early on in the program as it’s a requirement
for many potential future employers in the social service work field.

SSW graduates are well prepared to apply the generic Social Service Work skills learned to the job market,
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responding to the unique mandate of each organization. For further information on the profession and
potential employment opportunities, visit the OCSWSSW website at www.ocswssw.org.

MANDATORY FEES
Domestic International
Tuition Ancillary Tuition Ancillary
$2,648.20 $1,250.00 $15,120.30 $1,900.00

These fees are for the 2025-2026 academic year (year 1 of study), and are subject to change. Please visit
your Student Portal to view your Schedule of Fees.

CLINICAL/LAB OR FIELD PLACEMENTS

In the second year of the SSW program, students complete a field placement component (typically 14
hours per week in the fall semester and 21 hours per week in the winter semester).

Eligibility for the field placement component involves submitting several placement requirements.
Placement requirements will be presented during an information session at the beginning of the second
semester in a Fieldwork Preparation course. Students must submit all the requirements before the
established deadline. If the appropriate documentation is not received by the SSW program deadline,
students will not be registered in the subsequent fieldwork component of the program.

There are several workplace related safety certificates and professional training opportunities that
students must complete in the fieldwork preparation course, which are available free of charge. Some
requirements that have additional costs and time commitments are noted below. All costs associated with
these requirements are the responsibility of the student.

e Standard First Aid and CPR - Level C

e Police Record Check - Vulnerable Sector Check
This is required by students as you will be participating in a placement during which you may have
unsupervised access to vulnerable persons.

It is important to review the Criminal Record Check Policy as a prospective applicant: Criminal Record
Check Policy

e Immunization record
As it can take time to obtain a copy of your immunization record, it is suggested to begin this work in
advance.

EDUCATIONAL PATHS

2+ 2 Diploma to Degree:

Graduates of our SSW Program who achieve a minimum of 3.30 overall grade point average (GPA) are
eligible to pursue their Bachelor of Social Work Degree through established Exceptional Agreement with
Algoma University! You can get both your diploma and degree in four years!

Social Service Worker graduates can pursue further education through a variety of pathways. University
education can be pursued at Algoma University and other select Ontario universities through established
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articulation agreements. Graduates have pursued degrees in Social Work, Psychology, Sociology,
Community Development, and other areas. For further information on the options, visit the Algoma
University website at www.algomau.ca.

University of Windsor also offers a block transfer with an overall B average into their Honours BA in
Disability Studies program. For further information, see the University of Windsor website, or contact
Shelagh Towson at towson@uwindsor.ca.

SSW graduates can also earn a three-year Child and Youth Care diploma in only two years. This dual
diploma option is available using a predetermined educational map that provides you with advanced
standing. For further information, contact the CYC or SSW coordinators and refer to the laddering options
section.

OTHER INFORMATION

Program College Contact: Nicole Falldien, nicole.falldien@saultcollege.ca.

PROGRAM OF STUDY

SEMESTER 1

CMM110-3 College Communication Skills

SSC110-3 Introduction to Indigenous Canada

SSW101-3 Introduction to SSW Helping Skills

SSW102-3 Introduction to Concurrent Disorders

SSW125-3 Introduction to Social Service Work Theory and Practice
SSW126-3 Introduction to Trauma Informed Care

GEN100-3 Global Citizenship

SEMESTER 2

CMM235-3 S.S.W. Documentation and Record Keeping
SSW207-3 SSW Community Resources & Fieldwork Preparation
SSW212-3 SSW Group Practice Skills

SSW221-3 Ethics and Professionalism

SSW227-3 SSW Essential Practice Skills

PSY120-3 Lifespan Development

Select one of the following:

GEN110: Student Selected General Education

Note: *This student-selected general education course code indicates a general-education course is taken in this
semester. Students will choose from a selection of courses (details) prior to the semester in which the
student-selected general education course is to be taken.

SEMESTER 3

SSW301-2 Seminar for Social Service Work
SSW303-3 Social Service Work Practice with Families
SSW305-3 Social Welfare Policy and Practice
SSW306-3 Human Behaviour and Social Environment
SSW307-7 Fieldwork for Social Service Work


http://www.algomau.ca/
mailto:towson@uwindsor.ca
mailto:leanne.murray@saultcollege.ca
https://www3.saultcollege.ca/AcademicCalendar/OtherPDF/Student%20Selected%20General%20Education.pdf

SEMESTER 4

SSW401-2 Seminar |l for Social Service Work
SSW403-3 Trauma Informed Crisis Intervention
SSW405-11 Fieldwork Il for Social Service Work
SSW407-3 SSW Community Capacity Building

Course Descriptions

Semester 1
College Communication Skills (CMM110) (3 credits)

This course is designed to help students develop the skills necessary to communicate effectively in their
programs and at the college level. Students will think critically to capture the meaning of messages and
respond appropriately; produce coherent, clear paragraphs and essays; and purposively research and
responsibly integrate credible sources into their own writing. Emphasis is placed on the writing process,
from planning to revising, while providing opportunities to explore various modes of communication.

Introduction to Indigenous Canada (SSC110) (3 credits)

The course will provide the participants with an introduction to historical and contemporary issues relating
to Indigenous people in Canada. Indigenous Worldviews will be discussed in both historical and modern
perspectives. Students will review colonialization, government policies and legislation, which provide a
foundation for understanding modern Indigenous life in Canada. Students will make critical connections
between history and the current realities of Indigenous people in Canada and reasons for the Truth and
Reconciliation Commission. This course includes two hours of in-class instruction and one hour of
independent study each week.

Introduction to SSW Helping Skills (SSW101) (3 credits)

This course is an introduction to theory and skills related to communication, the helping relationship and
the helping process for SSW practice. Students explore and apply evidence-based interpersonal
communication skills within helping relationships. Students will learn and apply the use of active and
reflective listening skills, empathy, and non-verbal and verbal communication skills that promote respectful
and genuine professional helping relationships with diverse people. Students are invited to engage in
self-reflection to explore their own values, beliefs and behaviours that impact on the development of
helping skills.

Introduction to Concurrent Disorders (SSW102) (3 credits)

This course introduces students to the mental health and substance use fields of SSW practice. Students
will demonstrate an understanding of the interplay between mental health, substance use/abuse and
trauma. Students will be able to identify signs and symptoms of common concurrent disorders and their
impact on individuals, families and communities. Students will learn strengths and recovery oriented
approaches along with further knowledge of community resources and relevant legislation.

Introduction to Social Service Work Theory and Practice (SSW125) (3 credits)

This course introduces students to foundational social work knowledge and theories that guide the SSW
profession. Students are introduced to the history, values, roles, SSW scope of practice, fields of practice
and theories that inform social service work. Attention is given to ecological, anti-oppressive, indigenous
and empowerment perspectives that guide our understanding with individuals, families, groups, and
communities.

Introduction to Trauma Informed Care (SSW126) (3 credits)



In SSW practice, it is not uncommon that trauma and the impacts of trauma are present in the lives of
those that SSW's support. Social Service Work practice involves working marginalized individuals, families,
groups, and communities within a variety of organizational and community contexts. This course will
introduce the student to the impacts of trauma on individuals, families, and communities and how to
intervene with a trauma informed care approach. This course will lay the foundation of trauma informed
care and prepare the student to apply and expand on this knowledge in subsequent courses.

Global Citizenship (GEN100) (3 credits)

The world we are living in is one in which local, national and international issues are interwoven, and the
need for us to understand the impact these issues can have on our lives has never been greater! Using a
socio-cultural, political and environmental lens, students will view how the world is changing and how to
become active agents of change from the local to international level. Important issues such as social
injustice, poverty, environmental protection, resource scarcity, sustainability, and health will be addressed.
Global citizenship is an opportunity to ‘Be the Change’. This course meets the Civic Life and Social and
Cultural Understanding General Education themes.

Semester 2

S.S.W. Documentation and Record Keeping (CMM235) (3 credits)

Record keeping is essential to social service work practice, and reflects professional values and legal and
ethical obligations. Documentation supports professional observations, assessment and intervention
strategies, and promotes integrated care and delivery of services that address client goals. In this course,
students critically approach client interactions and produce documentation that is objective, culturally
safe, and client centred. Emphasis is placed on research and applied writing skills reflective of the SSW
profession, workplace practices, and legal frameworks relevant to Ontario. Through documentation,
students further develop their professional skills and competence in strengths-based, anti-oppressive
practice.

SSW Community Resources & Fieldwork Preparation (SSW207) (3 credits)

This course is designed to prepare students for the roles and responsibilities of social service
workers across diverse settings. Students will examine the nature of the human services field
and organizations within the current economic, social, and political reality. The course explores
the broad range of community resources accessed by individuals and families in Sault Ste.
Marie and the District of Algoma (as applicable/relevant). Students will learn effective
approaches to locating social service organizations, and learn about their mission, services

and referral processes. Finally, as a field preparation course, students will engage in personal
and professional reflections to demonstrate their readiness for second year studies and
community based experiences.

SSW Group Practice Skills (SSW212) (3 credits)

Group work is an essential practice modality of social service work. Students will integrate and apply
theoretical and practice models of group work required for professional practice. The course will emphasis
experiential learning and skill development in group facilitation, leadership and ability to prepare, plan and
implement appropriate group interventions that respect client needs, strengths and goals.

Ethics and Professionalism (SSW221) (3 credits)

This course will introduce students to ethical decision-making approaches, practice standards and
professional values and ethics within the social service work profession. Students will gain knowledge of
the legislative framework governing social service work and the social service worker role and scope of
practice. The Ontario College of Social Workers and Social Service Worker (OCSWSSW) Code of Ethics and
Standards of Practice and the implications for professional responsibility and accountability will be taught.



Common ethical standards and dilemmas will be studied to assist students to develop professional
judgment and critical thinking skills necessary in SSW practice. Ethical decision making models will be used
to apply student learning. Knowledge of reflective practice tools to assist students to build self-awareness
and professional self-care as core ethical components of care are emphasized.

SSW Essential Practice Skills (SSW227) (3 credits)

Through participation in case studies, and practice demonstrations/case simulations, students
will build knowledge and skills in evidence-based engagement, screening, assessment and

goal planning approaches that are person-centered and culturally safe. Students will explore
divergent practice approaches with a particular emphasis on strengths-based perspectives.
Students will develop collaborative skills to engage clients to identify needs/risks and
strengths/protective factors that support client hopes in their change process/healing/recovery.
Within the SSW scope of practice, students will gain intervention skills that adapt to a variety of
practice settings with a particular emphasis on concurrent disorders in youth, adults and older
adults and families. Students can expect a strong emphasis in reflective practice,
self-awareness and application of case management concepts. Active participation in
simulations/case studies and in class assigned work is expected.

Lifespan Development (PSY120) (3 credits)

Developmental psychology is the study of the processes that shape human development. Development
includes the systematic changes and continuities that occur in people from conception to death. The goals
of studying lifespan development are description, explanation and optimization of human development. In
this course, the interrelationship of psychological, cognitive and psychosocial development will help inform
understanding of the whole being. Nature-Nurture, one of the central issues in the study of development,
helps one to understand the interaction between cultural, social and historical impacts and biological
maturation. This major issue will be highlighted throughout the course as a reference point for the holistic
understanding of human development. In addition, to studying human development in a systematic way,
students will gain a personal understanding of their own lives in the context of lifespan development.

Student Selected General Education (GEN110) (3 credits)
For Transfer Credit Purposes only.

Semester 3

Seminar for Social Service Work (SSW301) (2 credits)

This course is designed as a co-requisite to Fieldwork and is intended to support student
learning and professional growth within their placement setting. The course is designed to assist
the student’s development of professional self and understanding of the role of SSWs within the
human services field. Examination of SSW micro, mezzo and macro level skills are

promoted through active participation and group discussion. Evidence of integration of social
service knowledge, theory, and skills are expected. Active participation in discussions with
faculty and peers are also expected.

Social Service Work Practice with Families (SSW303) (3 credits)

Currently and historically, the social work profession has been instrumental in providing support and
interventions to families in need. This course will provide students the necessary knowledge and skills to
assess and intervene with diverse families in the community. Specifically, the course will promote students’
ability to foster family resilience through a variety of best practice interventions.

Social Welfare Policy and Practice (SSW305) (3 credits)



This course introduces social policy and social welfare in Canada. Social service workers are involved
directly in the provision of services impacted or under social policies or legislation. Students will examine
the history of social welfare, the development and implications of social policies and the profession of
social service work practice in various fields. Students examine their own values relative to current social
policies and practices. Using an anti-oppressive lens, students will critically analyze social welfare and
social policies with diverse populations.

Human Behaviour and Social Environment (SSW306) (3 credits)

This course is designed to provide students knowledge of human behaviour and social environment
through diverse theoretical lens. Through an Anti-oppressive perspective and a variety of social work
theories, students will apply their understanding of the person in environment considering the impacts of
race gender, orientation, age, and socio-cultural influences. The promotion of social and economic justice
is examined in relation to the interaction of societal, biological, political, economic, historical, cultural, and
psychosocial variables.

Fieldwork for Social Service Work (SSW307) (7 credits)

This course facilitates student participation in placement practicum for the Social Service
Worker Program. Students will be placed in a community setting where, under supervision, they
will carry out social service work duties as defined by them, their supervisor, and the program
faculty. The goal of SSW fieldwork is to provide students the opportunity to integrate and

apply the knowledge, skills and values needed to carry out the role of social service worker.
Students are provided with feedback, supervision and mentoring from their field supervisor, and
program faculty. The fieldwork experience provides students opportunity to learn about the
mandate, philosophy, services/programs, strengths, and challenges experienced by
community/social services organizations. In addition, students learn to become part of an
interdisciplinary team and learn to meet the needs of individuals, families, communities and/or
issues serviced by the organization.

Semester 4
Seminar Il for Social Service Work (SSW401) (2 credits)

This course is designed as a co-requisite to Fieldwork. The seminar course is intended to

support and enhance the students learning and growth within their placement setting. Within an
atmosphere of trust and respect, students will have the opportunity to share experiences,
resources, strengths and challenges. Toward this end, students will be required to share their
experiences from their placement setting. Entry level SSW professional/academic knowledge will
be reviewed to assist in application in human service field. Demonstrated evidence of
integration of vocational outcomes is expected as students prepare for entry level Social

Service Worker positions. As the class is structured as a seminar, students are expected to
participate fully in all class activities. Emphasis on how each student contributes to their own,
and others learning, is integrated throughout the seminar.

Trauma Informed Crisis Intervention (SSW403) (3 credits)

The course is designed for Social Service Worker Students to increase knowledge and skills for crisis
intervention practice with individuals, families, groups and communities. Students will study
evidence-based applications of theory to practice with identified at-risk populations. Recent research
supports a resiliency based approach to promote crisis resolution particularly in a multi-cultural society.
Application, analyses and discussion will center on crisis intervention as it applies to social work practice.

Fieldwork Il for Social Service Work (SSW405) (11 credits)

Building upon accumulated academic and community experiences, students engage actively



within a community/fieldwork setting to prepare and demonstrate entry level SSW professional
and employment skills. The student will build their competencies in performing duties as
defined by their own professional goals/learning contract, agency supervisor, and the program
faculty. Students will demonstrate knowledge and skills related to the SSW practice (micro,
mezzo, macro levels) and integrate various theoretical and applied approaches that support the
values and ethics of the profession.

SSW Community Capacity Building (SSW407) (3 credits)

This course introduces students to community development and community capacity building as
foundational approaches to social service work. Using a strengths-based and anti-oppressive framework,
students will critically examine models of community development, asset-based community engagement,
and participatory approaches that challenge traditional deficit-focused practices. Emphasis will be placed
on building collaborative relationships, mobilizing resources, and advocating for systemic change in diverse
community settings. Through participation in community needs assessments, proposals, and simulated
grant/funding applications, students will develop practical skills in facilitation, community mapping,
partnership development, and project planning. The course prepares students to work effectively with
marginalized populations, including Indigenous communities, newcomers, youth, and individuals
experiencing poverty or homelessness.
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PROGRAM OVERVIEW

This online certificate is designed for professionals working in healthcare, education, or social and
community services fields who are currently working with, or would like to work with, populations affected
by addictions and mental illness.

The program may also be of interest to individuals who want to broaden their understanding of addictions
and mental health for personal reasons. This program will explore the complexities of mental illness, the
link to addictions, and the needs of a diverse population. Learners will gain the relevant knowledge and
practical skills needed to effectively work with populations who may have mental health and addictions
issues.

PROGRAM OUTCOMES
Graduates of this program will be able to:

1.Describe the fundamental theories and premises associated with approaches to explaining human
development.

2. ldentify the contributing factors that influence addictions and mental health issues.
3.Differentiate between mental health, mental illness, and mental disorders.
4.ldentify the contributing factors that influence addictions and mental health issues.

5. Identify the signs and symptoms exhibited by persons dealing with various addictions or mental health
issues.

6.ldentify addiction issues in relation to specific target populations.
7.Distinguish between substance use, substance misuse, and dependency.
8.Explain the pharmacological effects and behavioural manifestations of substance abuse.

9.Analyze the concepts of stigma, resilience, recovery and quality of life in order to determine how they
shape socio-political perspectives related to mental health and wellness in Canada.

10.Discuss current and future strategies regarding mental illness and addiction and its potential influences
on Canadian society.

11.List the various treatment options and community programs available for people facing issues related to
addictions or mental health.

ADMISSIONS

MINIMUM ACADEMIC REQUIREMENTS



Ontario Secondary School Diploma (OSSD), or equivalent, or 19 years of age or older.

Students must successfully complete all courses within 7 years of acceptance into the program in order to
graduate.

Students must obtain a G.P.A. of 2.0 or 60% or higher to obtain this certificate.

CAREER PATHS

The program is directed to those who have related experience in the fields of mental health and
addictions, which may include positions in community services (e.g. social workers, child and youth
workers, police officers), education (e.g. educational support workers, educational assistants, teachers),
and health (e.g. occupational therapist assistants, physiotherapist assistants, personal support workers,
and nurses).

For more details on related occupations, job market information and career opportunities, see the
Government of Canada website: http://www.jobbank.gc.ca.

CERTIFICATIONS

Upon successful completion of the online Addictions and Mental Health Studies certificate program,
students will obtain a Sault College certificate.

OTHER INFORMATION

For more information, please contact the Continuing Education department at
continuingeducation@saultcollege.ca.

PROGRAM OF STUDY

SEMESTER 1

OEL1235-3 Addictions and Mental Health

OEL1266-3 Mental Health and Society

OEL1273-3 Human Development

OEL1400-3 Introduction to Counselling

OEL8001-2 Positive Perspectives: Methods and Strategies
Electives:

Learners must complete two electives of their choosing from the list below:

e OEL8009 - Opioid Use, Misuse and Dependency

e OEL1399 - Counselling Gender and Diversity

e QEL1276 - Chemical Dependency and Substance Use and Abuse

e OEL1278 - Victim Assistance Services

e QOEL1279 - Motivational Interviewing and Change Theory Practice

e OEL1280 - Family Counseling in Addictions

e OEL1281 - Group Counseling for Addictions and Mental Health Practitioners

Course Descriptions

Semester 1


http://www.jobbank.gc.ca/
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Addictions and Mental Health (OEL1235) (3 credits)

Issues relating to addictions and mental health are highly prevalent in Canadian society. One in five
Canadians will experience a mental illness in their lifetimes. The remaining four will have a friend, family
member or colleague who will experience mental illness or addiction. One in ten Canadians aged fifteen
years and older report symptoms consistent with alcohol or illicit drug dependence. About 20% of people
with a mental disorder have a co-occurring substance use problem. As first responders, it is critical to
possess knowledge, understanding and empathy about these topics. This course will address issues relating
to the development of addictions, effects, signs and symptoms and response, as well as seeking to provide
a greater understanding to the differences between mental health, mental illness and mental disorders.
Finally, the course will familiarize students with concurrent disorders, a term used when a person has both
a substance related disorder and a mental health disorder.

Mental Health and Society (OEL1266) (3 credits)

This course focuses on a multi-disciplinary examination of how mental health and addiction are viewed by
society and how these perceptions influence society's response to the practical and socio-political aspects
of mental illness. Examine personal attitudes, societal myths, and stereotypes related to mental illness and
addiction. Students will be challenged to critically reflect upon how their personal orientations and
resulting behaviours about mental illness, addiction, and wellness impact their cultural, societal, and
political beliefs. Critically examine mental illness and addiction as a social construct and contrast and
compare assumptions of agency, normalcy, treatment, and recovery. Learn firsthand from those with
mental illness, evaluate the effects of mental illness in special populations, including Indigenous people
and the elderly, and apply their learning through health simulation activities.

Human Development (OEL1273) (3 credits)

This course is designed to provide the student with some of the practical knowledge necessary for a career
in Human Services. Students will gain a greater understanding of human development across the life span
by exploring the physical, cognitive and socio-emotional stages of development. As well, students will be
provided with a foundation in the theoretical perspectives of Piaget, Skinner, Maslow, Keene, Erickson and
Kolhberg. Students will explore the relationship between theories of human development and approaches
to addiction treatment.

Introduction to Counselling (OEL1400) (3 credits)

Students will study theoretical concepts and practical skills necessary to assist clients in recognizing
concerns or issues